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EJREATA 


Waste  Book — First  Set,  page  4,  third  entry,  date  2nd  in  the  middle  of  the  page 

should  be  the  1st. 
"Waste  Book — First  Set,  page  5,  the  last  entry  at  the  bottom  is  $126. 40,  should 

be  SI  36. 40. 
Ledger — Second  Set,  page  20,  Cash  Account,  Dr.  side,  last  entry  but  one,  J.  Robert- 
son, $27.00,  should  be  $27.60. 
Ledgek— Fourth  Set,  page  47,  credit  side  of  Stock  Account,  the  entry  By  Profit  and 

Loss  is  $290.60,  should  be  $209.60.     See  Goods  and  Profit  and  Loss  Accounts, 

page  48. 
Waste  Book — Sixth  Set,  page  68,   third  entry  from  bottom,   $376.00,   should  be 

$576.00.     And  last  line,   same  page.   Ditto  under  pipes,   should  be  Bt.,  the 

abbreviation  for  butt. 
Journal — Seventh  Set,  page    124,    total    at   the   bottom    is,  $2,188.55,   should    be 

$2,158,55.  See  top  of  page  125. 
The  teacher  should  make  the  above  corrections  in  the  text  book  in  every  instance 
previous  to  the  pupil's  commencing  to  write  out  the  books,  by  drawing  a  diagonal 
line  or  two  lightly  through  the  figure  incorrectly  printed,  and  writing  the  eorrect 
figure  immediately  above  it.  Never,  in  any  case,  should  an  erasure  be  allowed  ;  the 
habit  is  most  reprehensible,  and  sooner  or  later  must  lead  to  trouble  and  most 
probably  to  disgrace. 


Notes  to  be  Printed  in  the  Revised  Edition. 

1.  Bills  Payable.— This  account  is  placed,  by  all  the  authors  that  I  have  read 
on  the  subject,  among  Real  Accounts.  They  are  clearly  wrong.  A  Real  Account  is  an 
account  of  property  which  can  be  exchanged  for  money  or  bartered,  i.e.,  realized 
upon.  Sec  p.  xiv.  q.  30.  The  Bills  Payable  Acconnt  differs  in  its  nature  from 
Real  Accounts.  How  can  1  realize  upon  my  liabilities  or  debts  ?  Again,  Real  Accounts 
are  closed  By  Balance  ;  Bills  Payable  Account  always  To  Balance;  thus  diffeiing 
also  from  the  Real  Accounts  in  the  mode  of  its  Bal.  In  this  respect  it  likewise  differs 
from  the  Personal  and  Accommodating  Accounts  :  See  p.  xiv.  questions  31  and  32. 
It  is  therefore  an  anomaly  in  accounts,  and  the  only  definition  I  can  give  of  it  is, 
that  it  is  an  aggregate  account  of  my  indebtedness  to  persons,  transferred  from  their 
respective  accounts  to  it,  by  my  acceptance  of  their  Bills  or  Notes  of  hand. 

2.  Bank  Stock  and  Bank  Deposit  Accounts  are  real  accounts,  whereas  a  Bank 
Current  Account  must  be  considered  a  Personal  Account. 

The  above  two  notes  follow  question  30,  page  xiv. 

Usury — Page  222,  third  paragraph  from  the  end,  consists  in  taking  more  than 
5  per  cent.  Such  is  the  law  in  England,  but  it  is  not  so  in  Canada.  6  per  cent,  is 
nominally  the  rate  of  interest.  The  borrower  and  lender  may,  however,  agree  to  any 
rate  they  please.     Money  under  these  conditions  may  be  said  to  be  free  in  Canada. 

There  are  two  or  three  apparent  discrepancies  between  my  definition  and  the  text, 

that  will  be  set  right  in  the  revised  edition. 

WM.  R.  ORR. 
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PREFACE 


After  twenty-six  years'  experience  as  a  Practical  Accountant  and  Teacher, 
I  ha*e  ventured  to  introduce  to  the  favorable  consider?,  n  of  tho  Canadian 
public  "  The  Dominion  Accountant,"  or  "  New  method  o.  teaching  the  Irish 
National  Book-keeping." 

A  thorough  examination  of  all  the  larger,  and  even  smaller  standard 
works  on  book-keeping,  within  my  reach,  led  me  to  the  conclusion,  many 
years  ago,  that  the  Irish  National  was  the  best  fitted  for  the  school-room  as  a 
text-book  ;  and  my  varied  and  extensive  practice  since,  both  as  a  book-keeper 
and  a  teacher  of  the  science,  has  served  to  convince  me  that  that  conclusion 
was  a  just  one. 

In  the  plan,  it  is  more  progressive  than  any  book  on  the  subject  with 
which  I  have  met.  It  begins  at  the  beginning,  and  preceeds  by  regular 
gradations  until  it  reach's  the  highest  order  and  most  intricate  description 
of  accounts. 

The  first  set  teaches,  in  a  few  Cash  transactions,  simply  how  to  Debit 
and  Credit,  that  is,  on  which  side  to  enter  the  Cash  received,  and  on  which 
that  paid  out,  without  any  regard  to  ulterior  results  ;  in  fact,  how  to  keep  a 
Cash  Account.  The  s  ,  ond  set  has  a  Cash  Account  like  ihc  first,  and  in 
addition  introduces  Personal  Accounts,  by  which  means  the  pupil  is  instructed 
how  to  make  the  Contra  entries  in  the  corresponding  accounts,  viz.,  to  Debit 
the  Cash  Account  with  the  money  received,  and  Credit  the  persons  account 
from  whom  it  was  received,  and  vice  versa.  The  transactions  are  so"  arranged 
that  the  three  Personal  Accounts  in  this  set,  with  two  or  three  entries  on  the 
Debit  and  Credit  side  of  i  ach,  serve  the  purpose  of  as  many  hundreds  or 
thousands  of  such  accounts ;  because  all  the  results  that  can  possibly  arise 
in  the  management  of  personal  accounts,  are  produced.  At  the  winding  up 
of  the  set  it  is  found  that  one  of  the  persons  is  indebted  to  me,  that  I  am 
indebted  to  another,  and  that,  in  the  ease  of  the  third,  the  Del.it  and  Credit 
Bides  are  alike ;  neither  of  us,  therefore,  owes  each  other  anything— all  that 
could  possibly  be  learned,  respecting  the  results  ol  personal  accounts,  horn  a 
book  of  a  thousand  folios.  And  both  sets  are  so  short  that  they  can  be  tho- 
roughly mastered,  the  first  in  one  evening,  and  the  second  in  two  at  most, 
thus  laying  the  foundation  of  a  practical  knowledge  of  book-keeping  in  a  few 
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hours.  In  like  maimer  the  other  sets  proceed,  each  set  becoming  more  ami 
more  difficult  as  the  pupil  progresses,  until  a  complete  knowledge  is  obtained 
of  the  most  difficult  entries  connected  with  any  commercial  transaction. 

Such,  however,  is  not  the  mode  adopted  by  authors  generally.  The 
pupil  is  put  to  work  to  write  out.  at  first,  a  complete  set  of  books,  containing 
many  pages  of  transactions,  all  of  which  be  cannot  possibly  remember,  and 
of  whose  nature  and  bearing  he  can  know  but  little,  if  anything.  Add  to 
this  the  difficulties  of  opening  and  closing  a  set  of  books,  and  he  has  a  task 
set  him  too  difficult  to  surmount,  and  which  even  persons  with  some  prac- 
tical experience  might  fail  to  satisfactorily  accomplish;  but  yet  it^s  sup- 
posed not  too  great  an  undertaking  for  the  raw  student  and  the  unpractised 
Dominie  to  perform.  And  with  what  results?  Simply  the  production  of  a 
bad  copy  of  the  author  before  them — nothing  more 

The  nine  sets,  in  the  present  small  work,  are  not  only  short,  but  every 
entry  is  designed  to  produce  certain  results,  and  these  results  are  as  varied  as 
the  fluctuations  of  commercial  life.  In  closing  the  second  set,  it  will  be 
found  there  is  neither  gain  nor  loss — the  merchant  ends  as  he  began  ;  but 
his  property  is  somewhat  differently  situated,  and  this  the  pupil  should  be 
made  clearly  to  understand.  In  the  third  and  fourth  sets  there  is  a  gain,  and 
the  fifth  ends  in  a  loss.  The  sixth  and  seventh*  sets,  which  contain  the  most 
varied,  practical  and  difficult  entries  to  be  met  with  in  any  work  on  the  sub- 
ject, both  result  in  a  gain.  Intentional  mistakes  are  made  in  the  sixth  set, 
such  as  Charging  merchandise  to  the  wrong  person,  and  Crediting  the  wrong 
person  for  payments  made,  for  the  purpose  of  teaching  the  pupil  how  to 
rectify  them.  Great  advantages  accrue  to  the  learner  from  the  shortness  of 
the  sets,  as  well  as  from  the  comparatively  large  number  of  them.  Their 
brevity  enables  the  pupil  to  carry  all  the  transactions  in  his  memory  from 
the  first  to  the  last ;  and  their  number  not  only  gives  great  variety,  as  regards 
the  nature  and  position  of  the  merchant's  property  at  the  opening  and  closing 
of  each  set,  but  also  much  practice  in  opening  and  closing  the  hooks,  a  tho- 
rough knowledge  of  which  is  so  indispensable,  that,  without  it,  all  the  other 
information  that  can  be  acquired  on  the  subject  is  comparatively  valueless. 

The  ':  Irish  National  Book-keeping,"  in  its  original  form,  is  in  sterling 
money  and  British  weights.  I  have  substituted  for  them  the  decimal  cur- 
rency  and  weights.  It  contains  eight  sets  of  books;  I  have  rejected  the 
last  set,  called  the  "  Farming  Set,"  because  I  consider  all  specialties  in  book- 
keeping a  waste  of  the  pupil's  time,  and  likely  to  impress  the  mind  with  a 
wrong  idea,  vi/,.,  that  a  special  business  requires  special  principles  of  hook- 
keeping,  whereas,  the  truth  is,  the  principles  of  book-keeping  need  only  a 

*  The  eighth  set  in  the  present  work. 
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special  application  to  the  peculiar  business.*  I  have  therefore  retained  only 
seven  of  the  original  sets  in  the  present  work  ;  but  I  have  added  to  these  the 
fifth  and  sixth  sets  in  a  varied  form,  for  the  purpose,  in  the  fust  place,  of  shoe- 
ing the  advantages  of  "Single  Entry,'''  by  changing  the  fifth  set, — Double 
Entry — into  Single ;  and  in  doing  this.  I  have  introduced  an  Expense  Ac- 
count, and  retained,  in  a  modified  form,  the  Profit  and  Loss  Account,]  as  in 
the  Double  Entry  method ;  and  have  produced  results,  in  closing  lie  set 
equally  as  satisfactory  by  the  Single,  as  by  the  Double  Entry  system,  and 
with  a  great  deal  Jess  work.  In  the  second  place,  as  all  the  sets  in  the 
original  work  are  journalized  entry  by  entry,  mid  day  by  day  (a  good  method 
for  the  learner),  I  have  given  tin-  sixth  set  in  the  collected  form,  according  to 
the  most  approved  practice  of  the  best  Mercantile  Houses  both  in  the  Old 
Country  and  in  the  New  Dominion.  By  pursuing  this  plan  in  the  class- 
room, I  have  enabled  many  young  men  in  Toronto,  in  thirty  or  forty  hours' 
instruction,  who  were  totally  ignorant  of  book-keeping  at  the  commence- 
ment of  these  lessons,  to  take  charge  of,  anil  keep  the  books  of  some  of  the 
largest  and  best  managed  Wholesale  Houses  in  the  Province — proof  sufficient 
of  the  practical  merits  of  the  ■'  Dominion  Accountant." 

1  have  not  altered  tin-  text  or  interfered  with  the  questions  at  the  end  of 
the  sets  ;  but  I  have  appended  notes  where  the  text  seemed  to  require  it,  and 
trust  these  will  be  found  instructive  and  useful.  I  have  also  prefixed  the 
questions  and  answers  on  the  principles  and  practice  of  book-keeping,  used 
iu  my  lectures  to  my  own  students;  these  the  pupil  shoidd  learn  thoroughly 
before  coniinencine;  to  write  out  the  books,  and  they  should  be  rehearsed  as 
often  afterwards  as  the  teacher  can  make  it  convenient — say  once  a-week. 

In  the  "Compendium  of  Merchants'  Accounts''  will  be  found  Rules 
showing  how  to  Debit  and  Crc-lir  every  description  of  Entry  that  can  possibly 
occur  in  any  department  of  the  Commercial  circle. 

I  have  not  multiplied  Books  of  Form,  for  the  obvious  reason  that  every 
mercantile  house  has  its  own  peculiar  forms  ;  and  to  the  man  who  under- 
stands the  principles  of  the  science,  forms  are  of  but  little  account.  I  have, 
however,  given  in  an  appendix  a  tew  forms  of  Notes,  Dills,  &c.  Also  some 
Arithmetical  Hubs,  especially  applicable  to  commercial  pursuits — the  one  for 


*  Tbo  books  which  proclaim  too  many  methods  of  book-keeping,  as  well  as  those 
who  profi  ■  liiein,  ;iro  alike  untrustworthy.    In  every  possible  variety  of  book- 

keeping the  principles  are  identical.  When,  in  advertisements  relative  to  this  subject, 
wo  liml  teachers  professing  to  embrace,  in  their  course  of  instruction--,  all  knowledge  on 
nil  matters  relating  to  every  possible  variety  of  commercial  pursuits  -Boqk-ki 
Bank-in?,  Railroad-in?,  Steamboat-in^,  Telegraph -in?,  and  oven  Debat-in?.  (without 
Bpell-ino  and  Rra.d-ikg),  until  the  most  astounding  climax  of  inqs  is  reached  that 
eve.  fell  uniler  the  eye,  or  upon  the  ear  of  mortal  man  !  oh,.-  ive  us  froin  these  everlast- 
ing inga. 

t  It  is  most  remarkable  that  .-.  Profit  and  Loss  Account  is  not  to  lie  found  in  any 
published  Single  Entry  Set  of  Book-keeping  I  have  seen.  Sec  note,  page  173.  fifth  set, 
Single  Entry. 
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Equating  Payments,  01  averaging  not' s  j  those  for  converting  Sterling  Money 
into  Halifax  and  Decimal   Currency  and  and  those  on  Exchange, 

with  tin?  form  and  manner  of  working  the  interest  on  an  Account  Current; 
the  Abbreviations,  Signs  and  Explanations  of  Commercial  Terms,  4c,  will,  I 
doubt  not,  prove  acceptable  to  the  mercantile  community. 

Accountants,  engaged  in  any  business  whatever,  will  find  this  treatise 
very  valuable  as  a  book  of  reference.  It  is  so  arranged  that,  at  any  point  in 
their  progress,  they  can  find  an  exact  counterpart,  and,  by  turning  to  it,  may 
at  once  verify  their  work. 

Having  thus  endeavored  to  explain  the  contents  and  practical  bearing 
of  the  "Dominion  Accountant,"  I  leave  its  fate  to  the  decision  of  that  public 
from  whom  I  have  already  received  so  many  tokens  of  favorable  considera- 
tion and  regard. 

wi:  B.  ORE. 

Toronto,  1st  June,  1868. 
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IXTRODUCTIOX 


GENERAL    QUESTIONS,* 

ON  THE    THEORY    AND  PRACTICE    OF    BOOK-KEEPING. 


The   Object  of  Book-keeping. 

1.  What  is  tin-  object  of  Book-keeping  ? 

Tu  unable  me  to  know  at  any  time  how  my  property  is  .situated. 

2.  Explain  this. 

In  business  my  property  is  continually  undergoing  changes  ;  and  a 
knowledge  of  Book-keeping  enables  me  to  trace  my  property  through  all 
these  changes,  and  determine  where,  and  how  it  is  situated. 

3.  Give  an  example. 

If  I  buy  goods  and  pay  cash,  the  Merchandise  Account  is  increased  and 
the  Cash  Account  decreased,  and  vice  versa.  In  like  manner  every  transac- 
sion,  whether  I  huy  and  sell  for  cash  or  on  credit,  affects  my  property,  and 
changes  it  both  in  kind  and  position. 

Book-keeping,  and  the  Methods. 

4.  What  then  is  Book-keeping  ? 

It  is  simply  a  noting  of  the  changes  which  occur  in  my  property,  or  a 
systematic  record  of  my  business  transactions. 

5.  Hew  many  methods  of  Book  keeping  arc  there  ? 
Two — Single  and  Double  Entry. 

G.   Explain  Single  Entry. 
By  tbis  method  I  make  only  one  entry  of  each  transaction,  in  the  Ledger 

*  Partioular  Questions  and  Directions,  the  original  ones,  will  be  found  in  con- 
nection with  each  ."et  in  the  body  of  the  book  ;  T  have,  nevertheless,  thought  these 
Qeneral  Questions  of  sufficient  importance  to  place  them  at  the  beginning  of  the 
work,  that  tlio  pupil  might  Btudy  them  thoroughly  before  commencing  to  write  out 
iks.  I  may  add,  that,  many  of  these  questions,  answers  and  explanations, 
are  not  to  be  found  in  the  original  work,  nor  in  any  other  treatise  on  Book-keeping 
thai  I  know  of.  They  are  the  product  of  my  own  experience — a  quarter  of  a  cen- 
tury's extensive  practice  as  a  Book-keeper  and  an  Auditor  of  Accounts. 
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7.  Illustrate  this. 

If  I  sell  goods  to  A.  B.  on  credit,  I  open  an  account  for  him  in  the  Led- 
ger, and  debit  his  account  To  Merchandise,  without  making  the  contra  entry 

8.  What  is  Double  Entry  ? 

It  requires,  at  least,  two  entries  in  the  Ledger  for  each  transaction. 

9.  Illustrate  this  also. 

If,  as  in  the  ease  above,  I  sell  goods  to  A.  B.,  I  not  only  debit  his  account 
To  Merchandise,  but  I  also  make  the  corresponding  entry,  and  credit  the 
Merchandise  Account  by  A.  B-'s* 

10.  What  then  seems  to  be  the  real  difference  between  the 
Single  and  Double  Entry  Methods? 

By  the  first  method  I  open,  in  the  Ledger,  only  the  Nominal  and  Per- 
sonal  Accounts  ;  whereas,  by  the  latter,  1  open  the  three  kinds  of  accounts, 
viz.,  the  Seal,  the  Personal,  and  the  Nominal.     (See  Q.  29). 

11.  Do  you  wish  to  make  it  appear  that,  the  opening,  or 
not  opening  of  the  Real  Accounts  in  the  Ledger,  constitutes 
the  principal  difference  between  the  two  systems  ? 

I  do.  If  I  have  not  the  Real  Accounts  in  the  Ledger,  I  can  make  but 
one  entry  of  the  transaction  in  it;  but  if  I  open  the  Real  Accounts,  I  must, 
of  necessity,  make  two  entries — a  Debit  and  a  Credit.     (See  Q.  i>). 

THE  PRINCIPAL  BOOKS. 

12.  What  are  the  Principal  Books  ? 
The  Day  Book,  Journal  and  Ledger. 

13.  Explain  the  use  of  each? 

In  the  Day  Book — 1  enter  the  transa  :tions  of  the  day  at  length,  and  in 
order,  as  they  occur.     In  collected,  at  fixed  periods  of  time 

all  the  transaction::  from  ail  the  other  Bo  .  .      theii   proj  and 

Credits.     And   in   the    Ledger,    they  .a.     arranged    under    their    respective 
Headings  or  Till.  -. 


*  The  proper  wording  of  an  Entry — or  what  should  bo  written  in    an  w 
in  the  Ledger,  lias  not  always  boon  ng  of  every  • 

every  account  in  the  Ledger,  should  bo  the  heading  or  title  of  another,  and  nothing 
more.     If  I  make  the  Merehan  lise    A  •  ".nit   Debtor  to  Cash,   i.  e..  to  the  Ca 
count,  I  must    credit    the  Cash  Account  By  Mjjrcha  ..  the  Merchandise 

Account.     Accounts  credited  to  or  by  things,  viz:  Cash,  Goods, 

Ac,  oi  pel  i  ins,  but  by  the  accounts  whose   headings  represent  these  things  or  per- 
sons.     By  this  simple  method  I  am  enabled,    when  I  look  at  an  entry  in  one  ac- 
count, to  toll  instantly,  to  what  other  account  the  am  'dd  be) 
placed,  and  t                       •  of  it,  and  I  know   just  as  well  as  if  I  had  been    p 
during  the  -ale  or  purchase,  what  changes  took  place  in  my  property  to  caa 
entry. 
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14.  What  is  the  infallible  rule  for  Debiting  an<l  Crediting? 
Debit  In,  Credit   Out. — i.  e.,  the  tiling  received  is  debtor  to  the  thing* 

given,  or  to  the  person*  from  whom  it  is  received. f 

15.  "Which  ia  the  Dr.  (debtor)  and  which  is  the  Cr.  (creditor) 
side  of  the  folio  in  the  Ledger  ? 

The  left  hand  side  is  the  Dr.,  and  the  right  hand  side  the  Cr.,  and  the 
Title  or  heading,  i.  e.  the  name  of  the  account,  should  be  written  between 
them,  thus  :  Dr. Cash Cr. 

THE  SUBSIDIARY  BOOKS. 

16.  What  are  the  Principal  Subsidiary  Books? 

The  Cash  Book — Bills  Receivable  and  Payable  Books — Invoice  Books 
(inwards  and  outwards) — The  Warehouse  Book  or  Stock  Ledger,  and  the 
Sales  Book. 

17.  Describe  the  use  of  each  ? 

1st.  The  Cash  Book. — This  book,  like  the  Ledger,  has  a  Dr.  and  Cr- 
side  ;  all  moneys  received  are  entered  on  the  Dr.  side,  and  all  paid  out  on  the 
Cr.  side.  By  this  means  I  am  enabled  to  keep  my  Cash  transactions  in  a 
collected  form,  and  to  detect  at  any  time,  any  discrepancy  that  may  occur 
between  the  entries  in  the  Cash  Book,  and  the  Actual  Gash  on  hand. 

2nd.  The  Bill  Books.— These  Books  are  ruled  with  columns  to  suit  the 
Headings  (See  Bill  Books,  Sixth  Set)  and  contain  the  record  of  my  Bills 
Receivable  and  Payable,  in  order  of  Date,  &c,  and  by  referring  to  the  columns 
headed  "  When  Due  ':  and  "  When  Payable,"  I  can  ascertain,  in  a  moment,  on 
what  day  any  particular  Bill  falls  Due  or  becomes  Payable.  Much  valuable 
time  is  thus  saved  to  the  merchant. 

3rd.  Invoice  Books. — In  these  books  are  entered,  in  detail,  the  Invoices) 
i.  e.  the  Accounts  of  all  goods  received  or  sent  out  by  me.  They  are  of  great 
utility  as  books  of  reference  to  determine  quantity,  quality  and  price.  It  is 
not  necessary  to  enter  the  details  in  the  Day  Book  or  Journal, — the  totals  are 
sufficient — with  i  No.  of  Iir. 

4th.  Warehouse  Book. — For  this  book  no  particular  term  needs  be 
prescril    d  varied  as  are  the  products  of 

Corns  ii.  it  is  •  i.t  n  d  the  number  of  packages  or  Die  quantity  of 

into,  or  taken  out  of  1  ■  i  house;  and  if  is  a  check  upon 
Tiie  prices  of  the  goods  may  or  may  not  be 
entered  in  this  book  :  but  I,  they  will  b-  found  very  serviceable  at 

the  time  ol  takii 

member  it  is  the  Aceount  whii  the  thins  or  per3on  that  is  debited 

■  >r  eradited,  and  not  tha  thing  or  jmr.^o  ■  hi  livi  lually. 

t  This  answer  covers  the  whole  ground,  whether  the  transactions  be  cash  or  credit 
ones. 
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5th.  Sales  Book. — This,  like  the  Wan  boose  Book,  must  he  accom- 
modated in  form  to  Hie  peculiarities  of  the  business  in  which  it  is  used.  It  is 
generally  kept  by  Wholesale  Merchants,  and  of  necessity  by  Commission 
Merchants,  and  is  designed  to  show  the  particulars  of  the  sales,  th<'  number, 
weight,  or  measure,  and  price  of  the  articles  sold,  fcogeth  i  with  all  chai 
to  which  they  are  liable,     II  i-  irry  the  totals  to  the  Day  Book 

or  Joui 

18.  Have  you  named  all  the  Subsidiary  Boo 

No,  there  are  others,  bul  those  above  mentioned  have  a  direct  connexion 
with  1  ig  of  the  Principal  Bo 

19.  Can  you  tell  me  anything  of  a  little  book  which  .should 
be  used  by  every  one  who  keeps  a  Cash  Account,  but  not  des- 
cribed by  any  Author  you  have  read  ? 

A  Bank  Pass  Book,  in  which  to  enter  the  amounts  deposited  in  the  Bank 
and  withdrawn  from  it. 

20.  Although  you  have  correctly  descri  bed  a  Bank  Pass  Book, 
do  you  consider  the  answer  given  a  correct  one,  especially  when 
you  reflect  that  in  the  question  asked  there  was  nothing  said 
about  Banking;  I  spoke  only  of  keeping  a  Cash  Account? 

The  answer  was  irrelevant  :  I  should  have  said  a  Cash  Balance  Memo- 
randum Book. 

21.  Explain  the  use  and  importance  of  this  much  neglected 
little  book. 

Every  time  the  Cash  Account  in  the  Cash  Book  is  Closed  or  Balanced — 
say  every  day.  week,  fortnight,  or  month,  as  the  case  may  he,  I  should  enter 
in  this  book  the  Balance  of  Cash  on  hand,  as  per  Cash  Book  ;  and  then,  every 
day,  before  leaving  the  office,  I  should,  by  adding  up  the  Dr.  side  of  the  Casta 
Book,  ascertain  the  amount  received  during  the  day,  and  add  it  to  the  balance 
entered  in  the  Cash  Balance  Book.  I  should  tin  n  add  up  the  Cr.  side  to 
ascertain  the  amount  paid  out,  and  deduct  it  from  the  sum  already  found  ; 
this  difference  will  agree  with  the  amount  of  the  cash  on  hand,  (which  is 
found  by  counting  it)  if  the  (.'ash  Book  has  been  correctly  kept,  and  be  again 
the  balance  for  the  next  day.  As  the  Cash  on  hand  is  the  only  certain  check 
upon  the  entries  in  the  Casta  Book,  the  importance  of  this  practice  must  lie 
obvious;  and  as  some  such  method  as  the  above,  is  absolutely  necessary  in 
keeping  a  Casta  Account,  no  one  should  be  entrusted  with  its  management 
who  is  ignorant  of  the  principle  involved  in  this  simple  method  of  testing 
the  correctness  of  tie-  Casta  Account,  or  too  negligent  or  too  apathetic  to 
rigorously  apply  it.* 


*  If  employers  would  give  thoir  attention  to  this  matter,  and  Bee  to  its  being  en- 
forced! some  of  the  temptation,  at  least,  would  be  removed  put  of  the  way  of  those  in 
charge  of  Cash,  [know  from  experience,  that  the  Cash  Account  is  too  frequently  bal- 
anced bv  the  difference  between  the  two  sides,  without  ascertaining  that  this  difference 
agrees  with  the  Cash  on  hand,  which  is  the  Balance.  Xo  practice  is  more  reprehensible 
than  this,  or  su  likely  to  lead  to  disastrous  results- 
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TRANSFERRING   THE   ENTRIES. 

22.  Now,  that  you  have  described  the  Books,  how  do  you 
proceed  to  transfer  the  entries  from  the  one  to  the  other  ? 

In  every  cast.',  the  page  or  folio  of  the  book  from  which  the  entry  i.s  taken 
should  be  written  opposite  the  entry  in  the  hook  to  which  it  is  taken  ;  and 
the  page  or  folio  of  the  book,  into  which  it  has  been  transferred,  should  be 
placed  opposite  the  entry  in  the  book  from  which  it  was  taken.  Thus  mak- 
ing a  complete  reference,  forwards  and  backwards,  to  each  entry  throughout 
the  books. 

THE  TRIAL  BALANCE. 

23.  What  steps  do  3-011  take  to  insure  the  correctness  of  the 
transfer  ? 

When  I  have  transferred  the  entries,  usually  at  stated  periods,  from  one 
book  to  another,  as  above  described  ;  I  turn  back  to  the  beginning  and  com- 
pare  the  entries  (bus  transferred,  one  by  one,  and  item  by  item,  with  the 
original  ones,  placing  the  check  mark  (\/)  opposite  the  amounts  in  both  the 
books,  till  all  are  thus  marked  and  found  correct. 

Correct  checking,  both  as  regards  names  and  amounts,  is  of  the  utmost 
importance. 

24.  When  all  the  entries  have  been  carried  in  this  way,  to 
their  respective  accounts  in  the  Ledger,  and  carefully  checked; 
what  other  precaution  is  taken  to  prove  that  the  Ledger  has 
been  correctly  posted  2 

A  Trial  Balance  is  made  out. 

25.  What  is  a  Trial  Balance  ? 

The  Trial  Balance  Sheet  or  Book,  lias  Dr.  and  Cr.  columns*  similar  to  a 
Ledger  folio.  I  now  proceed  to  add  op,  in  pencil,  all  the  accounts  in  the 
Ledgei'.-plaiing  the  sum  of  the  amounts  of  the  Dr.  side  of  each  account  in  the 
Dr.  columns  of  the  Balance  Sheet,  and  the  sum  of  the  amounts  of  tlie  Cr. 
side,  in  the  Cr.  columns  of  the  Sheet.  1  then  add  up  the  amounts  thus 
collected  in  the  Dr.  and  Cr.  columns  of  tin-  Balance  Sheet  to  ascertain  if  they 
be  equal,  as  they  ought  to  be,  if  the  Ledger  has  been  correctly  posted. 

That  these  totals  should  be  equal,  is  manifest  from  the  principle  of 
Double  Entry,  viz  :  That  every  Dr.  has  a  Cr.,  and  every  Cr.  a  Dr.,  i.  e.,  an 
equal  amount  placed  to  the  opposite  sides  of  the  corresponding  accounts; 
consequently  the  sum  of  all  the  Debits  must  equal  the  sum  of  all  the  Credits. 

*  These  eolumns  ye  placed  differently,  according  to  fancy,  sometimes  to  the  right 
and  left  of  the  folio,  with  the  names  of  the  accounts  between  them,  [Sec  Trial  Balance, 
Second  Set,  page  17]  and  sometimes  with  both  Dr.  and  Cr.  columns  to  the  right,  like  a 
Journal. 
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26.  Is  the  Trial  Balance,  then,  an  infallible  proof  that  the 
accounts  in  the  Ledger  are  correct,  when  the  two  columns  show 
equal  amount-  ? 

It  is  not.     Every  entry  in  every  account  in  the  Ledger  might  be  rev 
i.  e.,  placed  to  the  opposite  sides  of  the  accounts,  and  every   account   might 
contain  the  entries  of  any  other  account  hut  its  own,  and  still  the  result  of 
the  Trial  Balance  would  he  the  t 

27.  Is  not  the  Trial  Balance,  consequently,  useless  ? 

No.  If  the  person  keeping  the  hooks  thoroughly  understands  the  grand 
principles  of  Dr.  and  Cr.  by  Double  Entry,  and  be  careful  in  checking  his 
books,  the  Trial  Balance  will  then  be  the  most  satisfactory  proof  that  can  be 
obtained  of  the  correctness  of  the  posting,  previous  to  making  the  Final 
Balance. 

The  Different  Kinds  of  Accounts. 

28.  How  many  kinds  of  Accounts  are  there  ? 
Only  three. 

29.  Name  them. 

(1.)  Real.  (2.)  Personal,  and  (3.)  Fictitious — Nominal,  or  Accom- 
modating. 

30.  What  are  Real  Accounts? 

They  are  the  names  of  the  Accounts  which  represent  my  property  ;  such 
as  Cash,  Merchandise,  Bills  Receivable,  Bank,  Bank  Stock,  &c. — in  fact,  what- 
ever can  be  realized  upon,  and  turned  into  money,  arc  called  Real  Account-*. 

31.  What  are  Personal  Accounts  ? 

The  Accounts  which  represent  the  persons  with  whom  I  do  busim  ss  on 
Credit.* 

32.  What  are  the   Fictitious.  Nominal  or  Accommodating 
rants? 

i  e  Accounts  represent  myself — the  merchant — and  are  d<  signated 
Stock,  Profit  and  Loss,  and  Balance. 

33.  Why  do  you  say  these  Accounts  represent  the  Merchant  ? 

Stock,  &c,  stands  for  his  name. 

*  The  answer  to  thi.=  question,  in  every  work  I  have  read  "ri  Book -keeping,  is 
erroneous,  and  calculated  to  mislead  the  learner.  The  answer  invariably  giv 
•"  The  Accounts  of  persons  with  whom  I  do  business."  Nothing  can  be  more  absurd. 
If  I  have  Cash  transactions  with  a  thousand  persons,  amounting  to  millions  of  money, 
I  open  no  account  for  these  persons  in  the  Ledger,  because  they  paid  for  what  they  got, 
and  I  paid  them  for  what  I  purchased,  it  is  plain,  therefore,  Personal  Accounts  arc 
opened  for  those  only  ichv  dud  on  Credit. 
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34.  Suppose  there  were  partners  in  the  firm,  would  one 
Stock  Account  be  sufficient  ? 

No.  I  would  then  be  obliged  to  open  a  Stock  Account  fer  each  of  the 
partners,  thus:  A.  B.'s  Stock  Account;  C.  B.'s  Stock  Account,  &c* 

Order  of  Opening  the  Accounts. 

35.  Can  you  tell  the  order  of  time  in  which  these  accounts 
should  be  opened  in  the  Ledger  ? 

The  Stock  Accouut  is  to  be  opened  first,  and  as  I  have  already  said,  it 
represents  myself,  i.  e.,  in  it  are  entered,  on  the  C'r.  side,  all  1  possess  in  the 
business,  and  on  the  Dr.  all  I  owe.  It  shows  my  position,  commercially,  at 
the  commencement  of  my  business,  as  clearly  as  a  good  mirror  reflects  me 
physically.  If  I  look  into  the  Stock  Account  I  see  on  my  left  hand,  or  Dr. 
side,  all  I  owe,  and  on  the  Cr.  or  fight  hand  side  all  I  possess.  The  difference 
of  course,  would  be  my  net  estate. 

The  Profit  and  Loss  Account  is  opened  when  any  casual  gain  or  loss 
requires  to  be  entered  in  (he  corresponding  accounts  :  and  at  the  time  of 
closing  the  books,  the  results  of  all  its  branches,  viz  :  Interest,  Discount, 
Expense,  Wages,  Commission  Account,  &c,  are  brought  into  it,  as  well  as 
the  gain  or  loss  on  the  Merchandise  Account.  &c. 

'  The  Balance  Account  is  opened  when  I  commence  to  close  the  accounts 
in  the  Ledger,  and  all  the  balances  of  all  the  accounts  are  brought  into  it. 
Instead  of  opening  this  account  in  the  ordinary  Ledger,  it  is  often  kept  in  a 
separate  book,  called  the  Balance  Ledger. 

Of  the   Balance— Real  Accounts. 

36.  How  are  Real  Accounts  closed  or  balanced  ? 

They  are  all  closed — first,  By  Balance  for  the  amount  on  hand,  if  there 
be  any  ;  and — second,  To  or  By  Profit  and  Loss  for  the  gain  or  loss. 

87.  Why  did  you  not  say  To  or  By  Balance,  instead  of  By 
only,  in  closing  Real  Accounts  ? 

Because,  in  the  case  of  (he  Cash  Account,  I  cannot  pay  out  more  than  I 
receive;  also,  in  the  Merchandise  Account,  I  cannot  sell  a  greater  quantity  or 
number  of  packages  of  goods  than  was  bought;  and  as  what  came  in  was 
entered  on  the  Dr.  side  of  the  respective  Accounts,  and  the  Amounts  paid  out 
in  the  one,  and  the  quantity  or  number  sold  in  the  other,  were  entered  on  tlie 
Cr.  side,  it  is  impossible  that  the  Cr.  side  in  either  Account  can  exceed  the 
Dr.       And  as  the  balance  in  all    cases  is  taken  to  the   less  side  to  make-  both 

•  Balancing  tho  Hooks  in  this  oase  does  not  affect  the  Company's  Stock  or  Capital 
Account ;  it  remains  just  as  it  was.    See  page  13(j. 
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equal,  it  can  never  be  carried  to  the  Dr.  side,  because  that  can  never  be  the 
less,  but  always  the  greater,  while  any  portion  of  my  property  remains  on 
hand,  unpaid  out,  or  unsold.* 

38.  Arc  all  the  Real  Accounts  closed,  as  you  have  said,  To 
or  By  Brofit  and  Loss  ? 

Two  of  them  are  never  closed  To  or  By  Profit  and  Loss,  viz.,  the  Gash 
and  Tiills  Receivable  Accounts. 

39.  Why? 

Because  in  receiving  or  paying  out  Cash,  it  neither  increases  nor  decreases 

in  value,  i.e.,  if  I  receive  five  dollars,  all  lean  possibly  pay  out  are  five 
dollars,  and  .it  I  pay  out  only  four,  I  must  account  for  the  other  dollar, 
which  is  th«  Balance,  and  will  close  the  Account. 

40.  But  suppose,  as  in  the  case  above,  you  find  on  counting 
the  Cash  on  hand,  that  you  have  only  ninety  cents  instead  of  a 
dollar,  how  are  jrou  to  close  the  Account  ? 

I  must  first  use  all  diligence  to  find  out  the  error,  and  it  1  fail  in  this  1 
may  charge  the  ten  cents  to  myself,  or  to  Profit  and  Loss,  and  thus  adjust 
the  Account  ;   so  that  the  ninety  cents,  the  Balance  on  hand,  will  then  close  il. 

41.  You  have  said  the  Cash  and  Bills  Receivable  Accounts 
can  never  be  closed  To  or  By  Profit  and  Loss;  have  you  not 
used  it  as  a  closing  entry  just  now  ? 

I  have  not,  it  was  only  used  as  an  adjusting  entry,  and  whether  1  closed 
the  Cash  Account  at  tin-  time  the  error  was  discovered  or  not,  it  \wis  proper 
to  make  such  entry,  so  that  the  Cash  Hook  entries  and  the  actual  Cash  on 
hand  might  correspond.  It  would  not  have  been  a  closing  entry,  had  I  con- 
tinued to  make  further  records  in  tin'  Cash  Book,  no  more  would  it  have 
been,  had  I  at  once  balanced  the  account.  In  the  case  above  referred  to,  you 
will  have  observed  the  Balance  entry  conies  last,  whereas,  in  the  other  Real 
Accounts — as  Merchandise — it  is  entered  first,  and  Profit  and  Loss  last,  which 
must  ever  be  the  practice,  or  the  gain  or  loss  could  not  be  ascertained  at  all . 
The  Cash  Account  can  never,  therefore,  be  closed  either  To  Balance,  or  To  or 
By  Profit  and  Loss,  but  only  By  Balance  for  the  amount  on  hand,  if  there  be 
any.  Indeed,  the  idea  of  Profit  and  Loss  should  never  be  entertained  in 
connection,  either  with  keeping  a  Cash  Account  or  closing  it.  When  all  the 
Cash  has  boen  paid  away,  the  two  sides  of  the  account  should  be  equal,  and 
the  account  may  then  be  said  to  close  itself. 

42.  What  about  the  Bills  Receivable  Account  ? 

It  is  closed  similarly  to  the  Cash  Account;  and  the  same  Kne  of  argu- 
ment will  apply  equally  to  it. 

*  When  there  is  no  Balance,  i.  t.,  when  all  is  Bold,  the  Accounts  are  closed  To 
or  By  Profit  and  Loss  only. 
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43.  But  suppose  you  discount  the  notes  at  the  Bank,  you 
would,  of  course,  get  less  cash  for  them,  by  the  amount  of  the 
discount,  than  their  face  value,  and  when  placed  to  the  Credit  of 
the  Bills  Receivable  Account,  would  not  correspond  with  the 
amount  of  the  notes  as  entered  on  the  Dr.  side  of  that  Account? 

Discount — another  term  for  Profit  and  Loss — would,  in  this  case,  be  used 
as  the  Adjusting  entry;  and  the  Cash  received  for  the  notes,  together  with 
the  discount,  would  be  equal  to  the  face  amount  of  the  notes,  and  might  be 
entered  to  the  Cr.  of  the  account,  either  separately,  or  jointly,  By  Sundries. 

44.  Is  there  not  another  method,  in  very  general  use,  of 
entering  the  amount  of  the  notes  discounted  to  the  Cr.  of  the 
Bills  Receivable  Account  ? 

There  is  another  mode.  viz.  :  Enter  on  the  Cr.  side  of  tlie  Bills  Receivable 
Account  the  whole  amount  as  written  on  the  Bills — By  ('ash,  and  Dr.  the 
('ash  Account  also  with  the  full  amount,  To  Bills  Receivable;  and  then  Cr. 
the  Cash  Account — By  Discount  for  the  amount  charged  by  the  Bank  for 
discounting  the  notes.     The  result  in  both  eases  will  he  the  same. 

If  a  portion  only  of  the  notes  be  discounted,  the  amount  of  thosfi 
remaining  on  hand  will  close  or  balance  the  account. 

PERSONAL  ACCOUNTS. 

45.  Plow  are  the  Persona!  Accounts  closed? 

They  are  closed  either  To.  or  By  Balance  tor  the  difference  between  the 
two  sides. 

46.  How  does  it  happen  that  Personal  Accounts  are  closed 
To,  or  By  Balance  ? 

Because  the  persons  represented  by  these  Accounts  may  either  owe  me 
or  I  may  owe  them.  If  the  former,  the  Dr.  side  of  the  Account  would  he  the 
greater,  and  must  be  closed  By  Balance.;  whereas,  in  the  latter,  the  Cr.  side 
would  tie  th(  md  must  be  closed  To  Ua.la.iicc. 

47.  Suppose  you  were  to  sell  goods  to  some  one  on  Credit, 
whose  ability  or  willingness  to  pay,  you  had  no  reason,  at  the 
time,  to  doubt,  but  afterwards  found  that  he  was  both  unable 
and  unwilling  to  pay  anything;  how  would  you  (dose  the  Ac- 
count ? 

By  Profit  and  Loss  for  the  amount  at  the  Dr.  side  ;  and  carry  it  to  the 
Profit  and  Loss  Account. 

48.  Again,  suppose  a  case  similar  to  the  last,  but  with  this 
difference,  you  know  the   person  to  be  strictly  honest,  and  that 
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he  will  pay  you   when   he  obtains  the   means;  how  would  you 
close  his  account  ? 

By  the  Suspense  Account,  to  av  ail  the  result. 

49.  Would  you  consider  the  amounts  as  losses  in  both  these 
rases? 

Only  in  the  former.  The  latter  amount  is  merely  siispended,  i.  <■..  hung 
up. 

The   Fictitious,   Nominal   or   Accomodating  Accounts. 

50.  Now  that  you  have  closed  the  Real  and  Personal  Ac- 
counts, and  the  branches  of  the  Profit  and  Los--  Account,  what 
Accounts  yet  remain  to  be  closed  that  your  Books  may  be 
balanced,  and  the  state  of  your  affairs  fully  known  to  you  ? 

The  three  Accommodating  Account"  ;  which  are  closed  in  the  following 
order,  viz..  1st.   Profit  and  Loss;  2nd.  Balance,  and  3rd.  Stock. 

51.  How  are  they  closed  ? 

They  will  close  each  other,  if  the  Books  have  been  correctly  kept. 

52.  Explain  the  process. 

I  first  add  up  the  two  sides  of  the  Profit  and  Loss  Account  to  ascertain 
which  is  the  greater  ;  having  found  this,  I  clos<  it  To  Stock  for  gain,  if  the 
Cr.  side  ip  the  greater,  and  carry  the  Amount  to  the  Or.  side  of  the  Stock 
Account — writing  By  Profit  and  Lo  -.  for  gain;  and  if  the  Dr.  side  is  <he 
greater,  By  Stock,  for  loss,  and  carry  this  amount  to  the  L)r.  side  of  the  Stock 
Account — writing  To  Profit  and  Loss,  for  loss.*  I  next  close  the  Balance 
Account  By  Stock  for  the  difference  between  the  two  sides,  which  is  my  Net 
Estate,  or  the  Excess  of  Ass<  ts  ov<  i  Liabilities,  and  carry  tins  amount  like- 
wise to  the  Stock  Account — writing  To  Balance  for  Net  Estate.  The  two 
sides  of  the  Stork  .Account,  if  the  Books  have  b  en  correctly  kept,  must  now 
be  equal,  and  the  Books  closed. 

53.  Can  you  demonstrate  the  hist  statement  to  be  correct, 
viz.,  that  the  two  sides  of  the  Stock  Account  must  be  equal, 
whether  you  have  gained  or  lostj  if  the  Books  have  been  cor- 
rectly kept? 

*  By  noticing  the  expressions  used  in  closing  the  Profit  and  Loss  Account,  the 
pupil  may  deduce  the  following,  viz. .  If  the  business  has  produced  a  gain,  since  the 
Books  were  Last  balanced,  or  since  they  were  Qrs(  opened,  (he  Cr.  side  of  the  Profit  and 
Loss  Account  will  be  the  greater;  and  if  h  loss  has  been  the  result,  the  Dr.  side  will  be 
the  gTeater.  An  unnorring  rulo  for  making  entries  in  the  Profit  and  Loss  Account,  is, 
enter  the  losses  on  the  I)r.  side,  and  the  gains  on  the  Cr.  side. 

1  would  here  remind  the  pupil  that,  in  closing  the  Books  when  kept  by  Double 
Entry,  every  Dr.  must  have  a  corresponding  Cr..  and  every  Cr.  a  corresponding  Dr., 
just  as  in  posting  the  Ledger- 
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I  shall  endeavour  to  do  so.  If,  as  has  boon  stated,  the  gain  found  in  the 
Profit  and  Loss  Account  was  carried  to  the  (Jr.  side  of  the  Stock  Account  and 
added  to  what  I  possessed  when  1  began  business,  (See  Q.  35,)  the  sum  of 
these  two  items  would  be  equal  to  what  I  possess  now,  because  I  can  only  be 
worth  what  I  had  at  first  and  what  I  have  gained;  and  as  the  Balance  Ac- 
count shows,  on  the  Dr.  side  all  my  assets/  and  the  Gr.  side  all  my  liabilities  ; 
then  the  difference  between  the  two  sides  of  this  Account  must  be  my  Net 
Estate,  or  what  I  am  actually  worth  at  the  present  moment ;  and  as  we  have 
seen  that  the  Balance  Account  is  closed  By  Stock  for  this  amount,  and  the 
Stock  Account  Dr.  with  it,  To  Balance,  what  I  possess  now  is  by  this  means 
placed  in  the  Stock  Account,  opposite  what  I  had  when  I  commenced  busi- 
ness, together  with  what  I  have  since  gained,  and  these  sums  must  be  equal, 
if  the  Books  have  been  correctly  kept,  as  they  both  represent  the  same 
thing,  viz.,  what  I  am  actually  worth  at  present.  Again,  if  I  have  lost,  it  is 
clear  I  cannot  have  as  much  now  as  when  I  began,  and  it  will  be  found  that 
the  Dr.  side  of  the  Profit  and  Loss  Account  is  greater  than  the  (Jr.,  and  will 
therefore  be  closed  by  Stock,  and  the  amount  brought  to  the  Dr.  side  of  the 
Stock  Account,  To  Profit  and  Loss,  for  loss  ;  to  which  will  lie  added  my 
diminished  Capital,  because,  as  before,  the  Balance  Account  is  closed  By 
Stock,  and  the  amount  carried  to  the  Dr.  side  of  the  Stock  Account,  and 
added  to  the  loss  ;  and  as  the  loss  and  what  I  now  possess  must  be  equal  to 
what  I  began  with,  which  is  at  the  Cr.  side  of  the  Stock  Account,  both  sides 
of  the  Account  must  now  lie  equal,  as  well  as  when  there  is  a  gain. 

54.  Can  you  state  the  substance  of  this  more  briefly  ? 

I  shall  try.  If,  in  the  Stock  Account,  I  add  what  I  possess  now  to  what 
I  owed  when  I  began,  (which  is  on  the  Dr.  side  of  Stock),  and  what  I  now 
owe,  to  what  I  possessed  when  I  began,  (which  is  on  the  Cr.  side  of  Stock), 
the  difference  of  these  two  sums  will  be  equal  to  the  difference  between  the 
two  sides  of  the  Profit  and  Loss  Account;  i.  e.}  the  difference  between  the 
two  sides  of  the  Profit  and  Loss  Account,  whether  a  gain  or  loss,  added  to 
the  smaller  of  these  two  sums  in  the  Stock  Account,  will  make  the  two  sides 
equal  and  close  the  Books.* 

55.  Is  your  Ledger  now  in  a  proper  state  to  receive  the  En- 


•  Tbc  reason  the  words.  To  or  By  Stock  are  used  in  closing  the  Profit  and  Loss  and 
Balance  Accounts,  is,  that  the  difference  between  the  two  sides  of  theso  two  Accounts 
— the  one  representing  the  gain  or  loss,  and  the  other  my  Net  Estate,  at  the  time  of 
balancing  the  Books,  may  lie  brought  into  the  Stock  Account;  and  that  what  I  now 
possess,  vis.,  the  Amount  carried  from  the  Balance  Account,  maybe  brought  down  to 
the  Credit  side  of  the  Stock  Account,  when  the  Balances  of  the  other  Accounts  are 
brought  down,  ami  the  Books  re-opened 

It  may  be  remarked  that  the  differences  between  the  two  sides  of  any  two  of  these 
Accounts  will  close  the  third.  Thus,  the  Balance  i  ad  Stock  Accounts  will  clo«e  the 
Profit  and  Loss  Account,  and  the  Stork  and  Profit  and  Loss  Accounts  will  close  the 
Balance  Account :  and  we  have  seen  already  that  the  differences  between  the  two  sides 
of  the  Profit  and  Loss  and  Balance  Accounts  closed  the  Stock  Account,  and  proved  th» 
correctness  of  the  Books. 
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trios  which  have  accumulated    in    the    Daybook   and   Primary 
books;  during  the  time  you  were  occupied  in  balancing  it? 

The  Balances  used  in  closing  the  Accounts  have  yet  to  be  brought  down. 
before  the  Ledger  is  in  a  lit  state  to  receive  further  Entries. 

56.  To  which  sid','  of  'lie  Accounts  dfo  you  bring'  down  the 
Balances  ? 

To  the  opposite  side.  i.  :_  .  it  I  find  them  on  the  Dr.  side  I  bring  them 
down  to  the  Cr.  side  and  via  versa.  Tins  operation  re-opens  the  Accounts 
in  the  Ledger,  and  prepares  it  for  receiving  Entries  until  the  time  ef  making 
the  next  Balance. 

WM.  B.  ORE. 

Toronto.  1st  June,  1868. 


ELEMENTS    OF  BOOK-KEEPING. 


FIRST    SET. 


GASH    AOGOUITT. 

As  keeping  an  account  of  money  received  and  paid,  fur- 
nishes the  simplest  example  of  Book-keeping,  we  commence 
with  a  ( lash   Account. 

Let  us  suppose  a  person  engaged  in  money  transactions,  of 
receiving  and  paying,  which  are  written  down  as  they  occur ; 
it  is  obvious  that,  if  he  wish  to  know  what  money  he  ought  to 
have  on  hand,  he  must  pick  out  all  the  sums  received,  and  add 
them  together,  and  also  all  the  sums  paid;  and  then,  by  sub- 
tracting the  one  from  the  other,  he  will  he  able  to  tell  what 
money  he  should  have  on  baud  (if  any);  and  afterwards,  by 
comparing  the  sums  thus  indicated  in  his  book,  with  what  he 
actually  has  in  hisdesk  or  elsewhere,  he  can  tell  whether  he  has 
kept  his  books  correctly. 

Now.  iii  order  to  be  aide  to  do  this  at  any  time,  without  the 
delay  of  separating  the  sums  received,  from  those  paid,  the 
method  adopted  in  Book-keeping  is,  to  have  a  Cash  Account, 
either  in  a  book  by  itself,  or  in  a  book  among  other  accounts. 

For  this  purpose,  take  the  two  opposite  pages  of  a  book 
(which  two  pages  taken  together  arc  then  called  a  folio);  rule 
each  with  money  columns  towairds  the  right  band,  and  a  column 
for  the  date  on  the  left  hand.  Then  write  on  the  top  of  the 
left  band  page,  in  a  text  hand.  "CASH,  D».,"  and  on  the  right 
band  pace.  "  Contra,  Cr.  ;"  the  former  is  then  called  the  Dr.  or 
debtor  side,  the  latter  Cr.  or  credit  side.* 


'  Sometimes  one  broad  page  is  made  to  hold  both  the  l»r.  ;ind  Cr.  side.  Ar- 
ranging accounts  in  the  manner  described  above,  on  two  opposite  pages",  the  one 
for  whatever  comes  in,  called  the  Dr.  side,  the  other  for  what  j;oe*  out,  ealicd  the 
Cr.  side,  is  what  is  meant  by  keeping  books  by  Debtor  and  Creditor. 
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All  sums  on  hand  or  received,  arc  entered  on  the  J>r.  side: 
and  all  sums  paid,  on  the  Cr.  Bide;  because  the  word  Cash,  al 
thetopefthe  page  is  put  for  the  person  himself  to  whom  the 
hooks  belong,  in  so  far  as  cash  is  concerned;  and.  in  Book- 
keeping every  one  is  considered  Dr.  for  what  he  receives,  and 
Cr.  by  what  he  gives  out. 


DIRECTIONS. 

The  first  thin--  that  the  pupil  should  do  is,  to  copy  out,  in 
a  fair  legible  hand,  the  transactions  stated  from  page  4  to  7  into 
;i  book  ruled  with  mono}'  columns  towards  the  right,  and  a 
column  for  the  date  towards  the  left,  and  cither  with  or  without 
a  head  line.  This  book  is  called  sometimes,  the  Waste  Book, 
because  the  entries  in  it  have  been  regarded  as  superseded  and 
rendered  no  longer  necessary,  by  being  transfered  to  the  Journal 
(a  book  afterwards  to  be  described)  and  it  is  sometimes  called 
the  Day  Book,  because  the  transactions  are  entered  in  it  every 
dav,  as  the}-  occur,  without  technicality  of  form. 

Let  1dm  then  open  an  account  for  Cash,  as  above  directed  ; 
and  having  done  so,  let  him  go  over,  seriatim,  the  transactions 
which  he  has  copied  into  his  Waste  Book,  carefully  observing 
in  each,  whether  the  cash  was  received  or  paid  out,  entering  as 
he  proceeds,  whatever  was  received  on  the  Dr.  or  left  hand 
side,  and  what  was  paid  out,  on  the  Cr.  or  right  hand  side,  in 
this  form  : — 


1868. 


First  Set— Directions. 

Cash.  Dk.  1868.  Contra. 


Cb. 


| 

s 

' 

| 

I      i 

Jan. 

1  To  Ba 

I.  oil  hand  . . 

400 

00 

Fan. 

1 

I3v  John  Jones.  .  . 

325  50 

., 

2    .,  Sa 

es 

85 

7' 

2 

..   Expenses 

68 

15 

V 

2 

•:    W 

Thompson  . 

165 

".(' 

>j 

3 

,,   Balance 

256 

95 

$651 

20 

,*i  ;.->] 

20 

Having  thus  entered  all  the  different  sums  on  the  respective 
Bides,  let  the  pupil  then  add  up,  first,  the  one  side,  and  then  the 
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oilier;  let  him  then  subtract  the  smaller  sum  from  the  larger, 
and  at  the  bottom  of  the  smaller  side  let  him  enter  the  difference 
by  which  they  will  be  made  equal.  This  is  called  balancing  an 
account,  that  is.  bringing  both  sides  to  an  equality,  like  a  pair 
of  balances  equally  poised;  and  the  sum  necessary  to  bring 
them  to  an  equality  is  called  the  balance,  and  entered  To*  or 
By  Balance,  according  as  it  is  required  on  the  Dr.  or  Cr.  side  of 
the  account. 

Thus,  in  the  above  example,  the  Dr.  side  was  first  added  up, 
making  $651.20,  then  the  Cr.  side  was  added  up  and  was  found 
to  be  83!H.2:>,  this  being  subtracted  from  $051.20,  leaves  $256.i)5, 
Avhich  is  added  to  the  Cr.  side,  with  the  words  By  Balance, 
before  it,  and  thus  makes  both  sides  equal.  $256.95,  therefore, 
is  the  money  on  hand,  and  ought  to  correspond  to  the  money 
actually  in  the  possession  of  the  person  whose  transactions  are 
recorded. 

#  Notk. — "  To  Balance  "  can  never  occur  in  balancing  Cash  (or  any  other  real 
account),  as  you  cannot  pay  out  more  than  you  receive,  consequently  the  Cr.  side 
can  neTer  be  the  greater. 

W.  R.  ORR. 


WASTE    BOOK. 

The  transactions  in  this  set  are  to  be  regarded  merely  &e 
the  items  or  transactions  of  a  Cash  Account,  ami  all  thai  the 
])ii}>il  is  expected  to  do  is,  to  distinguish  Cash  received  from 
('ash  given  out,  that  he  may  cuter  the  former  on  the  l)v.  side  of 
the  Cash  Account,  and  the  latter  on  the  Cr.  side. 


TOBONTO,   1st  JANUARY,  1868. 


L.F. 
1 


I  have  on  hand  at  this  date,  Cash .~>00 

This  is  the  balance  on  hand  from  the  former  tiin>-  of 
balancing  the  Cash, and  must  be  entered  on  the  Dr.  side 
of  the  Cash  Account,  with  the  date  and  words,  To  Us- 
ance on  hand*  before  it. 


1 


C. 

00 


Paid  John  Cummings  for  Books  as  per  invoice.    360 

This  is  money  paid,  and  therefore  must  bo  entered  on 
th<-  Cr.  side  By  John  Cummings. 


*i- 


Sales  this  day 


Sales    are  what  I  sell,  and,  therefore,   th<    money  is 
received  and  goes  to  the  Dr.  side,  To  Sales. 

(Should  be  To  Goods  for  Sales.— W.  R.  ORB.) 


*  Note. — "Balance   on  band,"   that  is,   the  amount  of 
Cash  actually  in  possession  at  the  time  of  the  former  balance. 

W.  R.  OUR. 


89 


/ 


75 


25 


FIRST  SET. 


TORONTO,  2nd   JANUARY,    1868. 


L.F. 
1 


House  expenses  for  hist  week 8 

Hbus  •  expenses  imply  money  going  out,  ami  tkerefore 
'  ■  the  Cr.  suU;  :  By  House  Expenses. 

9 


c. 
40 


Received   from    William    Thompson,   for   an 
Encyclopaedia  sold  him  


Received  for  sales  this  day 


Paid  Houston  &  Co.,   for   100  copies  Euclid's 
Elements 


3 


Paid  House  Rent,  one  half  year,  ending  25th 

December  last  

Enter  this,  By  Expi  uses. 

3 


Paid  Taxes  Grand  Jury  Cess,  for  Michaelmas 
Term  

Kht.  r  this,  By  Expenses. 

3 


Received  from  John  Hunter,   Rent  for  Stable, 
one  half  year,  to  25th  December 


3 


Received  for  sales  this  day 


200 


48 


125 


100 


19 


47 


07 


oo 


50 


oo 


00 


Paid  Thomas  Mason  his  accounl  for  painting 
house 


Paid  John  <  !ummings  for  Books,  as  per  invoice 


lh 


50 


lo 


50 


40 
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TORONTO,  5th  JANUARY,  1868. 

Paid  Thomas  White  his  account  for  printing 
Catechism 

5 

Received  for  Sales  this  day 

6 

Eeceived  Legacy  from  the  Executors  of  the 
late  Mrs.  Mary  Campbell,  deducting  duty 
and  other  expenses 

This  Cash  came  in  and  nothing  went  out,  therefore, 
Cash  Dr.  To  Profit  and  Loss — not  to  Legacy. 

_^________ 6 

Paid  wages  to  Shopman  due  28th  id  I 

Enter  By  Wages  or  Expenses. 

6 

Paid  Patterson  for  Coals,  2  tons 

Enter  this  By  Expenses. 

6 

Paid  William  Wilson  his  account  for  Book- 
binding  

6 

Received  for  this  days  Sales 

7 

Remitted  Waddell  &  Co.,  on  account  of  Books 
purchased 

To  Remit,  is  to  send  money  to  a  distance.  This, 
therefore,  is  Cash  going  out,  and  goes  to  the  Cr.  side  of 
the  Cash  Account. 

_7 

Received  from  Samuel  Ely,  for  Books  furnished 
to  Ross  library 

6 


L.F, 

1 


48 


120 


470 


38 


15 


47 


97 


175 


FIRST    SET. 

TORONTO,  7th  JANUARY,  ;1868. 


L.F. 
1 


Paid  Hanny  his  account  for  repairs  of  Shop 
and  House 

7 

Received  from  Hanny,  for  old  shop  furnish- 
ings, including-  glass-case  

7 

Received  for  sales  this  day 


65 


20 


c. 
50 


00 


54     75 


The  pupil  should  be  made  to  do  this  exercise  upon  a 
separate  piece  of  paper,  properly  ruled,  before  he  enter  it  in 
his  book;  and  he  should  not  be  permitted  to  leave  it  till  he 
fully  understand  it. 

The  teacher  should  also  dictate  to  him  other  transactions, 
and  require  him  to  post  them,  that  he  may  acquire  readiness  in 
placing  Cash  going  out,  and  Cash  coming  in,  to  the  proper  sides 
of  the  Cash  account. 


QUESTIONS  ON  THE  FIRST  SET. 

What  is  meant  by  Cash?  Why  is  (his  book  begun  with  a 
Cash  Account  ?  If  you  wrote  down  in  a  book  the  money  you 
received  and  the  money  you  gave  out,  in  the  order  in  which 
the  transactions  occurred,  what  would  you  need  to  do  that  you 
might  ascertain  whether  your  accounts  were  correct  or  not? 
What  plan  is  adopted  to  avoid  this  tedious  operation?  In  what 
kind  of  hook  would  you  require  to  keep  your  Cash  Account  ? 
What  is  a  folio  in  the  language  of  Book-keeping  ?  Wha1  would 
you  write  on  the  left  hand  page  of  your  (olio?  What  on  the 
right?  Suppose  you  receive  a  Slim  of  money,  on  which  side 
would  you  place  it?  Why  ?  What  does  the  word  Cash  stand 
for? 


BOOK-KEEPING-. 

QUESTIONS  OX  THE  FIEST  SET— Continued. 

What  is  the  difference  of  Dr.  and  Cr.  ?  What  is  the  firsl 
thing  that  the  pupil  ought  to  do?  What  is  this  book  called ? 
In  what  order  do  you  enter  your  transactions  in  this  hook-? 
Alter  having  written  out  the  Waste  Book,  what  is  to  be  done? 
What  is  to  be  carefully  observed  ?  On  what  side  do  you  enter 
Sales,  House  Expenses  ?  When  the  sums  are  all  entered,  what 
is  to  he  done?  When  is  the  balance  entered  To*  and  when  By? 
Why,  in  the  example  given  here,  is  the  Balance  added  to  the 
Creditor  side  ?     What  is  meant  by  remitting-  money? 


*  In  Cash  never  to  Balance — (see  General  Question?  36  and  37). 

W.  R.  ORR. 


FIRST    SET 


CASH    ACCOUNT. 


Dr 


First  Set— Cash  Account. 


Cash.. 


Cr. 


•p. 

p. 

186S. 

D.B 

$ 

c. 

D.K 

0. 

Jan. 

1 

To  Balance. . . . 

4 

500 

Jan. 

l 

By  J.Cummings 

4 

360 

75 

j) 

2 

,.  Goods  i 

.. 

89 

25 

.. 

i) 

..  Expenses. . . 

5 

8 

40 

!) 

•• 

..  WThompson 

5 

200 

00 

•  ■ 

3 

.,  Houston  k(  !o 

•■ 

125 

00 

>; 

•: 

„  Goods  (sales 

50 

ij 

■■ 

„  Exnenscs. . . 

'■ 

100 

00 

jj 

:: 

..  .1.  Hunter  . . 

47 

50 

'' 

j: 

'do.       . .  . 

19 

25 

;: 

!) 

„  Goods  (sales 

■  ■ 

67 

40 

4 

„  Thos.  Mason 

•■ 

2  7 

50 

:: 

5 

„           do. 

6 

120 

68 

.. 

5 

.,  J.  Cummings 

•• 

136 

40 

;) 

6 

,,  Profit  &  Loss 

470 

00 

» 

J7 

„  Thos.  White 

6 

48 

00 

)) 

>! 

..  1  i \s  ■  - 

... 

97 

15 

6 

..  Expenses. . . 

•• 

38 

50 

;; 

T 

..  Samuel  Ely. 

•J 'J 

25 

., 

;; 

.,        do.      ... 

•j 

15 

00 

1) 

■■ 

: 

20 

00 

., 

•• 

..  Wm.  Wilson 

■■ 

4  7 

50 

J) 

•■ 

..  1  ioods  (sales 

•• 

54 

75 

7 

•  i 

..  Waddell&Co 

■■ 
7 

175 
65 

75 
50 

•■> 

.,  Balance  .... 

57" 

23 

1737 

78 

u\ 

To  I'.;!  lance .... 

57  0 

23 

*P.  D.  B— Page  Day  Book. 
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BOOK-KEEPING-. 


SECOND  SET. 


CASH  AND  PERSONAL  ACCOUNTS. 

If  I  have  transactions  in  money  with  other  persons,  such  as 
paying  ami  receiving,  borrowing  and  lending,  &c,  it  is  neces- 
sary not  only  to  keep  an  account  of  my  Cash,  that  I  may  know 
at  any  time  what  I  have  received,  what  given  out,  and  how 
much  I  have  on  hand,  but  also  to  keep  an  account  with  each  of 
the  persons  with  whom  I  have  dealings  ;  that  I  may  know 
whether  I  owe  anything  to  them,  and  how  much;  whether  they 
owe  anything  to  me,  and  how  much,  or  whether  our  accounts 
be  clear. 

In  order  to  effect  this  purpose,  I  first  open  a  Cash  Account, 
as  directed  in  the  First  Set,  which  is  to  be  my  own  account; 
the  word  "Cash,"  at  the  top,  standing,  as  before,  for  myself,  in 
regard  to  Cash. 

I  then  open  an  account  for  each  of  the  persons  with  whom 
I  have  dealings,  that  is,  I  write  each  of  their  names  upon  a  folio 
of  the  Ledger,  putting  Dr.  (debtor)  on  the  left-hand  page,  and 
Ct.  (creditor)  on  the  right  hand. 

Wlim  [  receive  money  from  any  of  these  persons,  I  put 
down  on  the  Dr..  or  left-hand  side  of  the  Cash  Account,  "To" 
that  person,  adding  the  sum  in  the  money  column,  because  I 
am  considered  debtor  to  the  person  for  what  he  gives  me.  I 
then  turn  to  that  person's  account,  and  upon  the  Cr.  or  right- 
hand  side,  I  write,  "  By  Cash,"  adding  the  same  sum,  because 
that  person  paid  it  out,  and  therefore  he  is  Cr.  for  it.  The  same 
sum,  therefore,  will   appear  on  the  Dr.  side  of  the  Cash,  that  is. 
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Book-keeping. 

of  my  account,  and  on  the  Cr.  side  of  his  account ;  intimating 
that,  apart  from  all  other  dealings,  I  am  his  debtor,  and  he  is  my 
ereditor  for  that  sum. 

]>u!  if]  pay  him  money,  i  turn  to  the  Dr.  or  left-hand  side 
of  his  account,  and  write,  "To  Cash,"  adding  the  sum,  because 
he  received  it.  and  therefore  is  debtor  for  it  ;  and  then  I  turn  to 
the  Cr.  or  right-hand  side  of  the  Cash,  that  is,  my  own  account, 
and  write.  "By"  that  person,  adding  the  sum;  so  thai  this  sum 
will  appear  on  the  Cr.  side  of  my  account,  and  on  the  Dr.  side 
of  his;  intimating  that  I  am  his  creditor,  and  that  he  is  my 
debtor  for  that  sum.  This  system  of  entering  all  transactions 
twice,  namely,  on  the  Dr.  side  of  one  account,  and  on  the  Cr. 
side  of  another,  is  called  Book-keeping  by  double  entry.  It  pro- 
ceeds upon  the  obvious  principle  that  every  debtor  must  have  a 
creditor,  and  every  creditor  a  debtor.;  and  it  keeps  an  account 
both  for  the  debtor  and  the  creditor  in  every  transaction. 
Whatever,  therefore,  is  entered  on  the  I>r.  side  of  one  account, 
La  entered  on  Hie  Cr.  side  of  another,  and  vice  versa. 

Having  gone  ever  all  the  items  in  the  following  Waste 
Book  in  this  way.  I  add  up  all  the  items  on  the  Dr.  sides  of  all 
the  accounts  into  one  sum,  and  also  all  the  items  on  the  Cr. 
sides  into  another,  to  ascertain  whether  they  lie  equal,  as  they 
OUght  to  be,  if  they  have  been  posted  correctly.  This  is  called 
a  Trial  Balance.  Having  found,  or  made  them  correct,  I  then 
balance  the  Cash  Account  as  before,  which  will  show  me  how 
much  money  I  have  on  hand.  In  the  same  way  I  balance  the 
accounts  kept  with  different  persons,  which  will  shoAv  me  how 
much  I  owe  to  any  of  them,  or  how    much    any  of  them  owes  to 


me. 
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SECOND    SET. 
WASTE  BOOK. 

The  transactions  in  this  sel  are  mere  cash  transactions,  i.  e., 
giving  out  and  receiving  money;  but  they  are  cash  transactions 
on  credit,  and  therefore  accounts  with  those  persons  who  give 
or  receive  credit,  are  necessary. 


L.F. 
1 
1 


TORONTO,  1st  JANUARY,  1868. 


1  have  on  hand  balance  of  former  account, 


This  Cash  onhand  musi  be  put, as  before,  on  the  Dr. 
side  of  the  Cash  Account ;  bul  for  a  reason,  to  he  after- 
wards explained,  the  words  "  To  Stock,"  and  nol  -  To 
Balance,"  must  be  written  bdforc  it. 


Borrowed  of  William  Reid 


This  money  came  in,  therefore  if  musi  go  to  the  Dr. 
side  of  my  account,  i.  e.,  the  <'i!sh  Account;  but  it 
went  out  from  William  Reid,  and  therefore  it  must  be 
entered  on  the  i  'r.  side  of  his  account. 


Paid  James  Thompson 

This  money  being  paid,  goes  to  the  Cr.  side  of  my 
Cash  Account,  bui  to  the  Dr.  side  of  James  Thompson's 
account,  because  he  received  it 


1 


Received  from  John  Robertson 


250 


c. 
00 


ioi»  !  oo 


265 


100 


80 


00 


SECOND  SET. 

TORONTO,  3rd  JANUARY,  1868. 


L.F. 

1 
2 

1 
1 

1 
2 

1 
1 

1 
1 

1 
2 


Received  from  .lames  Thompson. 


Paid  William  Reid,  money  borrowea! 
5 


Lent  John  Robertson. 


Taid  William  Reid 


Lent  William  Reid. 


Received  from  John  Robertson 


1     Paid  James  Thompson. 


Received  from  John  Tod,  for  James  Thompson 

Here  the  Cash  conies  in  ;  it  is  therefore  entered  on 
the  Dr.  side  of  the  Cash  Account,  "To  James  Thomp- 
son," and  as  it  came  on  account  of  James  Thompson, 
on  the  Cr.  side  of  his  account;  and  no  account  is  ne- 
cessary for  John  Tod. 
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Advanced  for  John  Robertson 


Here  I  paid  Cash  for  John  Robertson;  the  *  im, 
therefore,  goes  to  the  Or,  side  of  the  Cash  Account. 
" By  John  Robertson,"  but  to  the  Dr.  side  of  his  ac- 
count, because  the  Cash  was  paid  for  him. 
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John  Robertson  paid  me  the   balance  of  his 
account  , 


14 


Received  from  James  Thompson. 


14 


345 

100 
175 
135 

50 
125 
186 

38 


77 


27 


250 


c. 
75 


00 
Id 
50 
(JO 
00 
10 
20 


50 


60 


00 


SECOND  SET. 

DIRECTIONS. 

When  these  items  arc  posted  and  balanced,  it  will  be  found 
that  I  have  a  balance  of  Cash  on  hand  of  $246.55  ;  that  William 
Reid  owes  me  $185.50;  that  I  owe  James  Thompson  $182.05, 
and  that  my  account  with  John  Eobertson  is  clear. 

If  I  -wish  to  know  whether  I  am  a  gainer  or  loser  on  the 
whole,  so  far  as  these  receipts  and  payments  arc  concerned,  it 
is  obvious  that  I  must  add  the  Cash  that  I  have  on  hand  to  that 
which  William  Reid  owes  me,  and  then  subtract  that  which  I 
owe  to  James  Thompson,  by  which  it  will  appear  that  I  am  now 
possessed  of  $250  ;  precisely  the  same  sum  that  I  had  on  hand 
on  commencing  the  transactions. 

Now  the  manner  in  which  this  result  will  bo  shown  in  a 
Ledger,  is  as  follows: — If  I  intend  at  the  time  of  opening  these 
accounts,  thus  to  balance  and  close  all  the  accounts,  I  must 
begin  with  opening  an  account  in  the  Ledger  for  Stock,  writing 
on  the  top,  Dr.  Stock,  |  Contra  Cr. ;  and  on  the  Cr.  or  right- 
hand  side,  I  must  enter  the  Cash  that  I  had  on  hand  at  the  com- 
mencement, namely,  $250,  writing  before  it  the  date,  January 
l   I    and  "By  Cash."* 

This  stands  without  addition  or  alteration  till  the  accounts 
are  to  be  closed.  Having  balanced  the  different  accounts  as 
directed  above,  I  open  another  account,  for  Balance,  and  on  the 
left  or  Dr.  side  of  that  account  I  enter  those  balances  that  appear 
on  the  Cr.  on  right-hand  page,  namel}',  the  balance  of  the  Cash 
and  of  William  Reid's  account;  and  on  the  right  or  Cr.  side  I 
enter  those  balances  that  appear  on  the  Dr.  or  left-hand  page, 
namely,  in  tin's  case,  that  of  James  Thompson.  I  then  balance 
tli is  Balance  Account,  I.  e,,  add  up  the  two  sides  separately,  and 
subtract  the  least  from  the  greatest,  and  add  the  difference, 
which  will  bo  found  in  this  case  to  be  $250,  to  the  smallest  side, 
to  make  it  equal  with  the  other,  writing  before  it,  "By  Stock," 

*  The  master  may  here  make  the  pupil  open  a  Stock  Account,  as  directed, 
informing  him  that,  in  practice,  this  is  done  at  the  commencement,  but  was  post- 
poned till  he  should  be  able  to  understand  the  use  of  it. 

15 


Second  Set— Directions. 

for  my  net  estate.  I  then  t  urn  to  the  Stock  Account,  and  write 
on  the  I >r.  side,  "To  Balance,"  for  my  nel  estate;  and  as  this 
is  precisely  equal  to  the  Cash  entered  on  the  other  side  when  I 
began,  it  shows  that  I  have  neither  losl  nor  gained,  having  pre- 
cisely the  same  value  of  property.  There  is  one  difference, 
however,  in  my  affairs,  namely,  that  when  I  began  I  had  8250 
in  Cash,  whereas  I  have,  in  closing,  only  $246.55;  but  the  dif- 
ference between  what  William  Reid  owes  me,  and  what  I  owe 
James  Thompson,  makes  up  the  deficiency  of  Cash,  namely, 
$3.45.  Instead,  therefore,  of  having  $250  in  ('ash.  I  have  in 
Cash  $'246.55,  together  with  $3.45  owing  tome  more  than  I 
owe.  which   amounts  to  the  same  sum. 


Example  of  the  Balance  Account. 
Dr.  Balance.  Contra. 


Or 


1 868. 
Jany. 

14 

<< 

a 

To  Cash 

••    Win.  Reid 


246  55 

185  5() 


132  05 


1868. 

Jany. 


I  ! 


By  Js.  Thomp- 
son   

:-    Stock  ..:... 


c. 


182  05 
250  00 

432  05 


The  muster  will  make  the  pupil  complete  the  balance,  a.*  here  exemplified. 


lb' 


Form  of  Trial  Balance. 


(See  Ledger  Accounts-,  set  second.) 


Dr. 


Stock  ji     oooo 

Cash  

William  Uriel  

James  Thompson 


123655 

285150 
45190 


197395 


Cr 

250:00 
990  00 
100,00 
633  95 


1973  95 


Questions  on  the  Second  Set. 

When  yuu  have   transactions  in  money  with  other  persons, 
what  is  necessary  besides   keeping  a  Cash  Account  ?      Why  is 
this   necessary?      How  would  you  manage  this?     Would  you 
write  the  names  of  the  persons  with  :  whom  you  have  dealings 
on  both  sides  of  the  Ledger  ?     On   which   side  would  you  put 
Cr.  ?     If  you  receive  money,  in  which  account  would  you  enter 
it,  and  on  which  side?     After  you  have  entered  it  in  the  Cash 
Account,    where   would   you  enter  it  next?      On  which    side? 
Why  ?     Where  will  the  sum  now  appear  in  your  books  ?     What 
would  you  understand  by  the  position  of  this  sum  in  your  books, 
considering  it  apart  from  all  other   transactions  you  may  have 
with  the  same  person?     Suppose  now,  that  instead  of  receiving, 
you  pay  money  to  the  same  person,  how  would  you  enter  it  in 
your    hooks?     When  you   thus   enter  every  transaction  twice, 
what  is  this  mode  of  Book-keeping  called  ?     Upon  what  obvious 
principle  does  it  proceed?     If  you  enter  in  the  Cr.  side  of  one 
account,  on  which  side  do  you  enter  the  same  sum  in  the  other 
account?      When   you    have   gone   over   the   Waste  Book  in  this 
way,  what  are  yon  to  do?      When  you  borrow  money,  on  which 
side  of  your  account  would  you  enter  it  ?     What  do  you  mean  by 
postingf     When  you  have  posted  all  the  accounts,  what  is  your 
next    operation?        What    does    the    Trial     Balance     ascertain? 
Why  should   the   sums  of  all  the   dehits   and  of  all  the  credits  he 
equal?     If  you  wish  to  know   whether  3-011  are  a  gainer  or  a 
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Questions  on  the  Second  Set. 

Loser,  what  would  you  do?  When  you  open  an  account  for 
stock  in  the  Ledger,  on  which  side  would  you  enter  the  cash 
that  you  have  on  hand?  When  you  have  balanced  the  different 
accounts,  what  next?  When  this  Balance  Account  is  finished, 
what  are  you  to  do  with  it?  When,  in  adding  up  the  two  sides, 
you  find  one  greater  than  the  other,  what  are  you  to  do  with 
the  difference  ? 
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SECOND    SET. 


CASH   AND   PERSONAL 

ACCOUNTS. 


POL. 

1 


J)K. 


Second   Set— Ledger. 

STOCK. 


FOL. 

.1 


(  !k. 


1868. 

.l.ui.  1  1 


To  Balance.. 


L.  F. 

$ 

c. 

1868. 

2 

250 

00 

Jan.    1 
Jan.  15 

P  DB 

By  Cash 13 

Bj'  Balance... 


s       c. 
250      00 


250     00 


Dr. 


CASH. 


Ce. 


1868. 

PDB 

% 

c. 

1S6S. 

P  DP. 

* 

0. 

Jan. 

1 

To  Stock 

13 

250 

00 

Jan. 

1 

By  J. Thompson 

13 

265 

Sll 

„  Wm.  Reid... 

100 

00 

., 

4 

„  Wm.  Reid... 

1  i 

100 

00 

,,  J.  Robertson 

100 

00 

5 

,,  J.Robertson 

,, 

175 

10 

3 

,,  J.  Thompson 

14 

345 

75 

,, 

„ 

..  Wm.  Reid... 

,, 

135 

50 

., 

8 

,,  J.  Robertson 

125 

00 

„ 

6 

,,  Wm.  Reid... 

„ 

50 

00 

.. 

9 

,,  J.Thompson 

38 

20 

1     » 

8 

,,  J.  Thompson 

.'.' 

!  si; 

1(» 

12 

„  J.  Robertson 

,, 

27 

00 

,, 

hi 

,,  J.  Robertson 

» 

77 

50 

14 

,,  J.  Thompson 

250 
1230 

00 
55 

" 

14 

,,  Balance  

L.F. 

2 

246 
1236 

55 
Si 

if 

15 

246 

55 

Dr. 


Wil.    R  E  I  I  > . 


Cr. 


1  $68. 

P  D  B       $ 

1::      100 

c. 

Jan. 

4 

To  Cash 

14       100 

00 

Jan. 

1 

By  Cash 

00 

5 
6 

„     do 

135 
50 

50 
00 

14 

,,     Balance... 

1..  p. 
2        185 

„      do 

50 



— 



— 

2S5 

50 

2S5 

50 

,. 

15 

To  Balance 

1-., 

50 

20 


FOL. 

2 


Dr. 


Second  Set— Ledger. 

JAS.  THOMPSON. 


Jan'y 


To  Cash  

,,      do. 

.,  Balance  •  ■ . 


P.BR 

13 

II 

L.K. 

2 


182 


633 


Jan'y 


15 


FOL. 

2 


Cr. 


By  Cash 

„     do. 

.,     do. 


By  Balance 


P  D  K 

11 

$ 

38 

Jl 

250 

633 

182 

Dr. 


J  NO.  ROBERTSON* 


Cr. 


1868. 

Jan'y 


To  Tash 
..     do. 


r  D  P. 

$ 

c. 

1868. 

14 

175 

10 

Jan'y 

1 

" 

77 

50 

„ 

8 
12 

252 

60 

By  Cash 
„  do. 
n     do. 


TDK 

13 

I    Ml 


|  c. 

1(H)  00 

125  00 

27  60 

252  60 


The  three  personal  accounts  in  this  set,  viz  :  Reid,  Thompson  and 
Robertson's,  exhibit  the  various  conditions  which  personal  accounts  can 
assume  at  the  time  of  heing  closed.  Reid  owes  me;  I  owe  Thompson; 
Robertson  and  I  owe  each  other  nothing.  A  Ledger  containing  ten  thousand 
personal  accounts,  could  not  show  to  the  pupil  any  new  phase  of  this  kind  of 
account — except  some  indebted  person  were  to  fail,  then  his  account  would 
be  closed  by  the  profit  and  loss  account. 

WM.  R.  ORR. 


Dr. 


BALANCE. 


Cr. 


1868.! 
Jan'y 


14    To  Cash  

..      ..    Wm.    Reid. 


L.F. 

■-5 

24« 
185 

432 

c. 

55 
50 

05 

186S. 
Jan'y 

14 

250    00 


432     li,-, 


*  This  pf^ourrf  is  not  included  in  the  Trial  Balance,  (see  Day-Book,  page  17,) 
because  both  sides  are  alike  and  consequently  cannot  affect  it.  It  facilitates  the 
work  of  making  out  a  Trial  Balance  if  nil  the  Accounts  which  close  themselves  are 
left  out. 


W.  R.  ORR. 
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BOOK-KEEPING. 


THIRD  SET. 


CASH  AND  ANOTHER  REAL  ACCOUNT. 

Accounts  of  any  kind  of  property,  as  Cash,  Goods  of  any 
kind.  Ships,  Houses,  Shares  in  Companies,  &c.,  are  called  real 
accounts,  i.  e.,  accounts  of  things  which  belong  to  me. 

One  object  of  Book-keeping  is  to  keep  a  record  of  my  pro- 
perty, how  it  is  vested,  whether  in  money,  or  goods,  or  lands; 
and  as,  in  the  course  of  mercantile  transactions,  it  is  continually 
varying,  it  is  necessary  to  keep  an  exact  account  of  these  varia- 
tions. Another  object  is  to  ascertain  whether  I  be  losing  or 
gaining  by  my  transactions,  and  how  much  I  may  have  gained 
or  lost  during  any  given  time;  and  also,  by  what  particular 
transactions  the  gains  were  made,  or  the  looses  sustained. 
Now  these  objects  are  effected  by  keeping  the,  real  accounts, 
which  are,  as  has  been  explained,  accounts  of  my  property  of 
whatever  kind  it  may  lie. 

The  following  transactions  are  intended  to  show  how  a 
person's  Stock  ma}-  pass  from  one  kind  of  property  to  another, 
how  an  account  is  kept  of  it,  and  how  it  is  ascertained  that 
profit  has  been  made,  or  loss  sustained.  Then  suppose  that  I 
deal  in  but  one  article,  viz.,  Wine,  and  that  by  the  pipe  J  and 
that  I  buy  and  sell  for  Cash  ;  so  that  my  Stock  is  always  either 
in  Cash  or  in  pipes  of  Wine.  For  by  always  purchasing  and 
selling  for  Cash,  I  owe  nobody  anything;  nor  does  any  one  owe 
me  anything ;  so  that  I  require  to  keep  no  accounts  with  any 
ither  person.     1  have,  therefore  no  Personal  Accounts, 

9.9. 


THIRD   SET. 
WASTE  BOOK. 

TOEOXTO,  1st  JANUARY,  1868. 


J.F. 
1 


I  have  oh  hand,  Cash $2000.00 

Wine,  50  pipes,  at  $350  per  pipe  17500.00 


February  1st. 


Sold  to  Williamson  &  Co.,  for  Cash,- 
6  pipes  of  Wine,  at  $375 


10 


Sold  to  James  Allen  &  Co.,  for  Cash,- 
10  pipes  of  Wine,  at  $377 


March   12th. 


Bought  of  William  Adams,  for  Cash,- 
17  pipes,  at  $366 


30 


Sold  to  Michael  Sullivan  &Co.,  for  Cash, 
50  pipes,  at  $375 


April  2nd. 


19500 


2250 


3770 


6222 


18750 


Bought,  for  Cash,  from  Joseph  Staunton, — 

37  pipes  at  $375  jj  13875 


15 


Sold,  for  Cash,  to  James  Allen  &  Co., — 
3  pipes,  at  $406 


.May    5th. 


1      Sold,  for  Cash,  to  Chas.  Thompson, 
1  pipe,  at  $110 


26 


1     Sold  to  Anderson  <fc  Co.,  for  Cash, — 

5  pipes,  which  had  sustained  injury,  at  $320 


1?.18 


410 


1600 


0(1 


00 


00 


00 


00 


00 


00 


00 


00 
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TOEONTO,  JUNE  16th,  1868. 


J.F. 

2 


Bought  <>!' Wm.  Adams,  for  Cash, — 

18  pipes,  at  $325 15850.00 

5  do.,  at  $355 1775*0 

18 

Sold  to  Thomas  Brett,  for  Cash, — 

2  pipes,  at  8365   , 

30 

Sold  to  K.  Sullivan  &  Co..  for  Cash,— 

10  pipes,  at  $345 $3450.00 

7  do.,  at  S3T5 '. 2625.00 

July  1st. 

Took  Stock,  and  found  on  hand. — 

Cash  .....$9081.00 

Wine,  20  pipes,  at  8350 7000.00 

Do.,    13        do..        305 4745.00 


7625 


730 


6075 


20826 


00 


on 


00 


(111 


To  arrange  these  transactions  in  a  Ledger,  so  as  to  effect 
the  purposes  of  Book-keeping  with  regard  to  them,  three  ac- 
counts must  he  opened — one  for  Stock,  a  second  for  Cash,  and  a 
third  for  Wine.  On  the  Cr.  side  of  the  Stock  Account  i-  stated 
the  amount  of  Cash,  and  the  value  of  the  Wine  on  hand;  and 
the  account  remains  in  that  state  till  the  accounts  are  to  be 
balanced;  that  is  to  say,  till  I  wish  to  know  whether  I  have 
gained  or  lost  by  the  transactions,  and  to  what  amount  either  of 
Loss  or  gain.  All  the  transactions,  therefore,  are  entered  in  the 
other  two  accounts.  And  here  the  general  rule  is  to  be  ob- 
served, that  whatever  kind  of  property  come-  in,  is  to  be  entered 
on  the  Dr.  side  of  its  own   account,  and  whatever  kind  goes  out, 
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is  to  be  entered  on  the  Cr.  side  of  its  own  account;  from  this  it 
will  follow  that  whatever  is  entered  on  the  Dr.  side  of  one 
account  will  he  entered  on  the  Cr.  side  of  the  other,  and  vice 
versa;  because,  as  often  as  Cash  comes  in,  Wine  goes  out,  and 
as  often  as  Wine  comes  in,  Cash  goes  out. 

To  assist  the  pupil  in  posting  his  Ledger,  let  him  previously 
write  an  exercise  upon  these  transactions  upon  a  loose  slip  of 
paper,  the  objeet  of  which  would  be  to  distinguish  in  each  trans- 
action which  of  the  accounts  is  Dr.,  and  which  Cr.  This  will 
prepare  him  for  understanding  the  nature  and  uses  of  a  Journal, 
a  book  of  which  nothing  has  yet  been  said.  The  exercise  is  to 
be  in  the  following  form,  omitting,  of  course,  the  directions 
printed  in  small  type. 


TOEONTO,  1st  JAXUAEY,  1868. 


Sundries  Dr.  to  Stock. — 

Cash  $  2000.00 

Wine,  50  pipes 17500.00 

1st  February 

<  lash  Dr.  to  Wine, — 

Sold   to   Williamson  &  Co., 

C  pipes,  at  $375 

ish  came  in,  and   Wine   went  out,   therefore 

Cash  is  Dr. 
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TORONTO,  10th   FEBRUAEY,  18(58. 


Cash  Dr.  to  Wine- 
Sold  to  James  Allen  &  Co., — 
10  pipes,  at  S:J77 

Here  als..  Cash  came  in,  and  Wine  went  out,  so  that 
i  lash  is  Dr. 

12th    March 


Wine  Dr.  to  Cash,— 

Bought  of  William  Adams,- 
17  pipe.-,  at  S300 


Here  the  Wine  came  in,  and  Cash  went  ont,  there- 
lure  Wine  is  Dr. 


Tbe  last  of  the  entries  in  the  Waste  Book,  namely,  the  tak- 
ing of  Stock,  and  finding  how  much  Cash  and  Wine  remain  on 
hand,  is  to  be  written  in  the  exercise,  thus  : — 


Balance  Dr., — 

To  Cash 8  0081.00 

«    Wine 11745.00 


c. 


20820       00 
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Having  finished  all  the  entries  in  this  form  on  a  loose  slip 
of  paper,  let  the  pupil  copy  them  in  the  same  form  and  order, 
into  a  hook  ruled  like  the  Waste  Book,  and  which  is  called  the 
Journal,  (with  double  columns  to  the  right.) 

Having  written  the  Journal,  he  then  opens  his  three 
accounts  in  the  Ledger;  one  for  Stock,  a  second  for  Cash,  and 
a  third  for  Wine.  Instead  of  posting  the  Ledger  from  the 
Waste  Book,  as  in  the  former  Sets,  let  him  now  post  from  the 
Journal. 

In  the  first  entry,  Sundries  are  Dr.  to  Stock.  The  word 
Sundries  always  means  in  Book-keeping,  not  sundry  or  several 
articles,  but  sundry  or  several  accounts.  Here  it  stands  for  the 
tw<>  accounts  mentioned  immediately  afterwards,  Cash  and 
Wine.  These  accounts  are  Dr.'s  Let  him,  therefore,  turn  to 
the  Cash  Account,  and  enter  the  Cash  on  hand  on  the  Dr.  side, 
writing  before  it,  "To  Stock."  Also  to  the  Wine  Account,  and 
on  the  Dr.  side  write  "To  Stock,"  prefixing  the  date,  and  add- 
ing the  number  of  pipes  in  the  proper  column,  and  the  amount 
in  the  mone}r  column.  Lethim  then  turn  to  the  Stock  Account, 
Cr.  side,  and  after  writing  the  date  as  before,  write,  "  By 
Sundries,"  adding  the  whole  sum  810,500  on. 

Let  him  then  proceed  to  the  other  entries  in  the  Journal,  and 
wherever  he  finds  one  account  made  Dr.  to  another,  let  him 
turn  to  the  Dr.  side  of  thai  account,  which  is  made  Dr.  and  write 

"  To ,"  mentioning    the  other   account  ;   and    then    let    him 

turn  to  the  Cr.  side  of  that  oilier  account  and  write  "By ," 

mentioning  the  first    account.     Thus,    when    he  finds    such   an 
entry  as  "  Cash    Dr.   to  Wine,  $2,250  00,"  he  turns  to  the  Dr. 
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side  of  the  Cash  Account,  and  after  the"  date  writes,  "To  Wine, 
$2,250  HO;"  he  then  turns  to  the  Wine  Account,  and  on  the 
Cr.  side  he  writes,  after  the  date,  "By  Cash,  $2,250  00,"  also 
inserting  in  an  inner  column  the  quantity  of  Wine  mentioned  in 
the  entry. 

The  Wine  Account  will    appear  as  in    the  note    below,*  and 
the  Cash  Account  as  in  the  former  set. 


*  DE,, 


WINE. 


CONTRA, 


CR. 


1868. 
Jan. 

i 

30 

To  Stock 

pipes,     s      C. 
50      17500  00 
17       6222  ,:" 

!  1868. 
Jan. 

.March 

1 
10 
30 

By  Cash  

„     Do 

„     Do 

,,   Balance 

pipes. 

6 
10 
50 

1 

S     c. 
225000 
377000 

March 

„  Profit  &Losst 

1.7N 

mi 
(in 

1875000 

67      25120 

67 

2512000 

f  The   words   "  Profit  and    Loss,"  are  the  title  of  an  account,  which    will  be 
explaine'd  after. 
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Having  posted  all  the  entries  but  the  last,  which  states  the 
amount  of  Stock  on  hand,  le1  the  pupil  make  Ms  Trial  Balance 
as  in  the  Former  Be1 . 

This  being  found  correct,  he  must  proceed  to  balance  th« 
accounts.  He  first  balances  the  Cash  Account,  as  in  Sets  one  (1) 
and  two  (2).  The  Wine  Account  is  differently  balanced.  The 
balance  of  that  accounl  consists  in  the  quantity  of  Wine 
remaining  on  hand. 

This  he  will  find  by  balancing  the  inner  columns,  in  which 
the  quantity  bought  ami  sold  is  stated.*  Add  up  the  number  of 
pipes  on  each  side,  and  on  a  slate  or  separate  bit  of  paper,  sub- 
tract the  one  sum  from  the  other;  and  if  there  be  a  difference, 
enter  it  at  the  bottom  of  the  side  on  which  is  the  smallest  quan- 
tity, which  must  be  the  Cr.  side;  for  no  more  could  be  sent  out 
than  came  in — and  write  before  it.  £l  By  Balance  on  hand." 

A  value  must  then  be  affixed  to  the  quantity  on  hand, 
which,  in  real  business  is  the  true  value  of  the  article  in  ques- 
tion, without  the  addition  of  any  profit.  Compute,  then,  the 
value  of  the  whole  Wine  on  hand,  and  enter  the  sum  in  the 
money  column. 

Add  up,  then,  the  money  columns  on  the  Dr.  and  Cr.  side, 
on  a  slate  or  loose  slip  of  paper,  subtract  the  least  from  the 
greatest,  and  enter  the  difference  on  the  side  that  is  least.  This 
difference,  however,  i^  not  the  balance  of  the  account,  i.  e.,  it  is 
neither  what  property  I  have  in  it,  nor  what  T  owe  upon  it.  but 
it  is  the  sum  that  I  have  lost  or  gained  by  the  transactions 
recorded.  On  the  Dr.  side  has  been  entered  tihe  value  of  all 
that!  had  when  1  began,  and  of  all  that  came  in  afterwards; 
on  the  Cr.  side  has  been  entered  the  value  of  all  that  went  out, 
and  of  all  that  remains  on  hand.  The  difference,  therefore, 
must  he  my  loss  or  gain. 


*  These  columns  answer  the   purpose  of  a  Stock   Ledger,  or  Warehouse  book: 
which  is  or  ought  to  be  kejit  by  every  wholesale  house. 

W.  E.  OEE. 
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I  enter  the  difference  then  on  the  smallest  side,  prefixing 
not  ••  To  or  By  Balance,"  but  "  To  or  By  Profit  and  Lossy 

If  the  Dr.  side  was  the  -mailer  Bide,  I  enter  upon  it,  "To 
Profit  and  Loss ;"  if  the  Or.  .side,  upon  it,  "Bj^  Profit  and  Lose 

This  entry  requires  the  opening  of  a  new  account,  namely, 
Profit  and  Loss,  the  use  of  which  is  to  keep  an  account  of  my 
gains  or  losses;  and  having  entered  on  the  Dr.  side  of  the  Wine 
account,  '-To  Profit  and  Loss  for  my  net  gain,"'  I  turn  to  the  Cr. 
side  of  the  Profit  and  Loss  Account,  and  enter,  "By  Wine  for 
my  net  gain,"  entering  the  amount  in  the  money  column. 

Add  up  now  the  two  Bides  of  the  Wine  Account,  which  will 
be  fonnd  equal,  and  which  closes  that  account. 

In  order  to  close  the  Set,  open  an  account  for  Balance,  and 
enter  upon  it  the  Balances  of  the  Cash  and  Wine  Accounts.  As 
the  Balances  are  entered  on  the  Cr.  side-,  of  these  accounts,  they 
must  be  entered  on  the  Dr.  side  of  the  Balance  Account,  '-To 
Cash"  and  "To  Wine." 

Then  close  the  Profit  and  Loss  Accounts.  This  is  done,  as 
in  the  other  cases,  by  adding  up  both  sides  separately,  and  sub- 
tracting the  one  from  the  other.  But,  in  this  Set.  nothing  is 
entered  on  the  Dr.  side  ;  we  must,  therefore,  enter  the  whole  of 
what  is  on  the  Cr.  side,  on  the  Dr.  side.  As  this  is  gain,  or  an 
addition  to  my  original  Stock.  I  enter  it,  "To  Stock  for  net 
gain."  I  then  turn  to  the  Stock  Account,  and  on  the  Cr.  side  I 
write,  By  Profit  and  Loss,  entering  the  same  sum. 

Proceed  now  te  close  the  Balance  Account,  by  adding  np 
both  sides  of  it,  subtracting  the  one  from  the  other,  and  enter- 
ing the  difference  upon  the  smallest  side.  Tin's  difference 
would  be  all  that  I  possess,  after  deducting  from  it  all  that  I 
owe,  and,  therefore,  is  called  my  net  estate. 
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In  this  Sot  I  have  no  debts  due  to  mo  or  by  mo  ;  nothing, 
therefore,  is  on  the  Gv.  side  of  this  account;  but,   I  add  up  the 

Dr.  side,  and  enter  the  whole  on  the  Cr.  side,  writing,  "  By 
Slock  for  my  nel  estate  ;"  i  then  turn  to  the  Stock  Account, 
and  on  the  Dr.  side  enter,  "  To  Balance  for  my  net  estate  ;"  and 
if  the  two  sides  of  the  Stock  Account  bo  now  equal,  the  books 
have  been  kept  correctly;  not  otherwise.  The  reason  of  this  is, 
that  the  Dr.  side  of  the  Stock  Account  now  contains  all  that  I 
possess,  after  deducting  from  it  whatever  I.  owe,  and  also  what- 
ever 1  may  have  lost.  The  Cr.  side  contains  all  that  I  had  when 
I  commenced,  with  the  addition  of  whatever  I  gained  since# 
These  statements,  therefore,  are  both  of  them  statements  of  my 
actual  property,  and.  it' correct,  must  be  alike. 
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QUESTIONS  OS  THE  THIRD  SET. 

What  are  Real  Accounts?  What  two  objects  are  effected 
by  keeping  Real  Accounts?  What  are  the  transactions  in  this 
Set  intended  to  show?  Why  is  it  not  necessary  to  keep  Per- 
sonal Accounts  in  the  following  transactions  ?  After  the  Waste 
Book  has  been  copied  out,  how  many  ace  units  must  he  opened 
in  the  Ledger,  and  for  what  ?  What  general  rule  is  to  be  ob- 
serve! ?  What  book  do  you  post  from  into  the  Ledger?  How- 
would  you  enter  the  number  of  pipes  of  wine?  In  posting  from 
the  Journal,  what  would  you  do  when  you  find  one  account 
made  Dr.  to  another?  What  is  the  trial  Balance  ?  What  is  t<> 
be  done  when  the  trial  Balance  is  found  to  be  correct?  What 
value  do  you  give  to  Stock  on  hand  ?  On  which  side  do  you 
enter  Profit  and  Loss?  How  would  you  close  the  Set?  What 
is  your  net  estate  ? 
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CASH 


ANOTHER  REAL  ACCOUNT. 


FOL. 

1 


JOURlNrAL.t 

TOKOXTO,  1st  JANUAEY,  1868. 


Sundries  Dr.  to  Stock, — 

Gash 

Wine,  50  pipes,  at  .^350  . . . 


1st  February 


Cash  Dr.  to  Wine,- 
Sold  G  pipes,  at  $375 


The  Cash  came  in,  and  Wine  went  out, 
therefore  Cash  is  Dr. 


L0 


Cash  Dr.  to  Wine, — 
Sold  10  pipes,  at  $377 

12th  March 


Wine  Dr.  to  Cash — 
Bought  17  pipes,  at  - 


Here  the  Wine  came  in,  and  Cash  went 
out,  therefore  Wine  is  Dr. 

30th. 


Cash  Dr.  to  Wine, — 
Sold  50  pines,  at  $375    . . 

2nd   April  _ 


Wine  Dr.  to  Cash, — 
Bought  37  pipes,  at  $375 


15 


Cash  Dr.  to  Wine,— 

Sold  3  pipes,  at  $406   . 

5th  May 


Cash  Dr.  to  Wine, — 
Sold  1  pipe,  at  $410  .. 


20 


Cash  Dr.  to  Wine,— 

Sold  5  pipes,  at  §320 


P.D.B* 

- 

c. 

> 

23 

2000 

00 

17500 

00 

19500 

23 

2250 

23 

3770 

23 

6222 

23 

18750 

23 

13875 

23 

1218 

23 

410 

23  ! 

1G00 

00 


*  L.  F.  (Ledger  folio).     P.  D.  B.  (Pago  Day  Book), 
t  The  Journal,  in  roal  business,  is  now,  very  properly,  falling  into  disuse.— W. 
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TORONTO,    16th  JUNE,  1868. 


FOL. 

2 


Wine  Dr.  to  Cash,— 
Bought  IS  pipes,  at  $325, 
Do.       5       do.,,,      355, 

18th 


Cash  Dr.  to  Wine,— 
Sold  2  pipes,  at  $3  »5.  . 


30th 


Cash  Dr.  to  Wine,— 
Bold  10  pipes,  at  $345 
Do.     7        do..,,     376 


1st  July 


2     Balance  Dr.  to  Sundries,- 

1  ('ash    

2  'Wiiii'.  33  pipes 


r.D-B 

2  1 


24 


►24 


24 


5850 
1775 


3450 
2625 


9081    |   00 
11745       00 


7625 


730 


III! 


00 


6075      00 


20826 


00 


*  In  taking  Stuck  of  the  Merchandise  on  hand,  at  the  time  of  closing  the 
Books,  the  actual  number  of  piece?,  or  the  weight,  or  measure  of  all  tho  articles 
must  be  accurately  ascertained,  and  calculated  at  what  it  oost  when  laid  down  in 
the  warehouse.  It  is  only  frum  this  data  that  tho  Profit  or  Loss  can  be  fairly 
calculated. 

W.  R.  ORR. 
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Dr. 


S  T  O  C  K 


Cr. 


1866. 

July 

1     To  Balance  .... 

T..F. 

2 

$ 
S0§26 

0. 

00 

mi 
• 

1868. 
Jan 

July 

July 

l 
l 

l 

..    Profit  &  Loss 
By  Balance — 

M.I' 

1 
I..K 

2 

$ 
19500 

1326 

21  is  26 

c. 
00 

11(1 

21.826 

00 

00 

Dr. 


< '  A  S  II . 


Cr. 


1868. 
Jany.     ]    To  Stock. 


Feby.     1 

in 
My;  30 
April  15 
.May.      5 

26. 
June.   18 

30 


July. 


Wine 

do. 

do. 

do. 
do. 
do. 
do. 
do. 


1    To  Balance 


J.K. 

i 

c. 

1868. 

1 

2000    00 

Mar. 

.. 

2250    no 

April 

,. 

3770    mi 

June. 

18750    00 

ii'is 

00 

July. 

.. 

no 

00 

1600 

(X) 

2 

:      730 

00 

v 

6075 

00 
00 

36803 

9081 

00 

12 


By  Wine. 
..      do. 
,.      do.  . 


1      ..  Balance 


J.K. 

1 
2 

I..F 

2 


6222  00 

13875  on 

7625  00 

9081  ni 


36803    00 


J.  F.  (Journal  Folio.) 
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Dr. 


W  I  N  E 


Cr. 


1868. 

J;in. 
.Mar. 
April 

June 

July 


:  T<   Stock.  50 

12   ..  Cash 17 

-   ..    dt 37 

16  ..    d< 23 

l  ••  Profits  Loss 


127 


2 

i  .i  . 
2 


i 

nt io 

6222  00 
13875  00 
7625   00 


1326 


July      1  Tu  Balance. 


33 


00 


46548  00 


11745  00 


1808. 
Feb. 

Mar. 
April 
May 

June 

July 


1  By  Cash. 


do. 

.  do. 
.  do. 
.  do. 
.  do. 
.  do. 
,  do. 
.  Balance 


Ps. 
6 

10 
50 

1 
5 

if 
33 

127 


.i.i. 
1 


22£ 

3770  00 

18750  mi 

1218  00 

410  00 

1600  00 

730  00 

6075  00 

1174:.  00 

ir,-)s  (to 


Dr. 


PEOFIT  AND  LOSS. 


Cr, 


July 


1    To  ^tock 1 


1326  100 


1868. 
July 


By  Wine- 


L.V. 

2 


1320 


00 


Dr. 


BALANCE 


Cr. 


1808. 
July 


To  Cash 

,,    .Vine 


-  C. 

MUSI  (in 

11745  00 

20826  00; 


1868. 

July     1    By  Stock. 


L.F. 

1 


$    !c. 
20826   00 


20820 


00 
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BOOK-KEEPING. 


FOURTH    SET. 


('ASH   ACCOUNT,  WITH  A  GENERAL  GOODS  ACCOUNT. 

In  those  trades  in  which  goods  are  sold  in  small  quantities, 
it  is  impossible  to  keep  an  account  of  every  article  sold,  so  as 
to  br  able  to  balance  the  different  kinds  of  goods,  by  the  quantity 
received  and  given  out.  as  appearing  on  an  inner  column  of  the 
account  of  them.  The  description  of  goods  also,  in  which  trades 
arc  conducted,  may  be  so  numerous,  that  to  attempt  to  trace 
every  article  by  entries  in  the  books,  would  require  an  expense 
in  clerkship  far  beyond  what  the  profits  would  afford;  and 
create  a  complexity  of  books  which  would  rather  bewilder  the 
accounts  than  fulfil  the  proper  objects  of  Book-keeping. 

In  such  cases  it  is  usual  to  keep  a  general  account  of  goods, 
or  to  divide  them  under  different  heads,  and  to  enter  only  the 
value  of  goods  received  and  given  out,  disregarding  the  kinds 
and  quantities. 

The  only  variation  that  this  occasions,  is  that  the  balance 
of  the  goods  on  hand  must  be  obtained  by  actual  examination  of 
the  quantity  of  every  kind  in  the  shop  or  warehouse,  and  by  an 
estimation  of  the  value  of  every  article.  This  operation  is  called 
taking  Stock,  and  must  be  performed  as  often  as  the  trader  wishes 
to  know  the  state  of  his  affairs. 

In  the  following  transactions  nothing  is  bought  or  sold  on 
credit,  but  all  are  cash  transactions.  The  accounts,  therefore, 
that  are  nccessaiy,  are  merely  a  Cash  Account  and  a  Goods 
Account,  with  those  fictitious  Accounts,  such  as  Stock,  Profit 
and  Loss,  and  Balance,  which  are  necessary  for  balancing  and 
closing  the  books. 
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FOURTH  SET. 

"Write  out  the  transactions  in  Set  4  of  the  Waste  Book,  as 
directed  in  the  former  Sets. 

Proceed  then  to  journalize  them  in  the  Journal.  The  first 
entry  in  the  Day  Book,  which  states  what  you  have  on  hand, 
enter  in  the  Journal,  thus: — 


Sundries  Dr.  to  Stock. — 

Cash  8  1598.00 

Goods  10088.50 


11686 


50 


Or.  more  simply ,- 


Stock  Cr., — 

By  Cash S  1598.00 

"    Goods  100S8.50 


c. 


11686      50 


Then  proceed  to  the  other  entries  in  their  order,  taking 
care  to  make  what  comes  in  always  Dr.  to  what  goes  out,  in  the 
following  form : — 

TOEOXTO,  1st  JAisUABY,  1868. 


Dr.  Goods, — 

To  Cash  paid  Waddell  &  Co 


1 


Dr.  Goods, — 

To  Cash  paid  Thos.    White,   for  printing 
500  copies  Murray's  Grammar 


1 


Dr.  Cash,— 

To  Goods,  amount  of  this  day's  sale 


39 


538 


225 


136 


c. 
80 


50 


25 


BOOK-KEEPING 
WASTE  BOOK. 

TOEoNTo.   Lst  JANUAKY,  1868. 


J.F. 

1      Enventory  of  my  Effecte, — 

I  have  in  readv  money $  1598.00 

Goods " " 10088.30 


$ 


11080      50 


1     Paid  Waddell  &  Co  .  for  Goods. 


roods  are  Dr.  to  Cash,  becai  ame  in, 

and  Cash  went  out. 


538      80 


Paid  Thomas  White,  for  printing  500  copies 
Murray's  '  rrammar 


Sales  this  day 


Eer<   Cash  came  in,  and  Goods  wen!   out,  therefore 
('ash  is  Dr.  to  Goods. 


2 


225 


136 


50 


25 


1     Paid  John  Cumminffs,  for  Book.-,  per  invoice 


1     Paid  William  Wilson,  for  Binding 
2 


1     Sales  this  day 


1      Received  for  50  copies  Murray's  Grammar, 
at  60c 


1    Paid    Curry  &  Co..  their  account  for  Books 


78      60 


68      80 


658      45 


30      00 


95 


60 
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FOURTH  SET. 

TORONTO,  4th  JANUARY,  1868 

Bought    from    McDonnell  &  Co.,    Printing 
Paper,  per  invoice,  and  paid  Cash 

.  4 

Sold  25  copies  Murray's  Grammar,  for  Cash, 
at  60c 

4 

Sales  this  day  

5 

Remitted  Wesley  &  Co  .  on  account  of  Books 

5 __ 

Received  from  Wm.  McCombe,  Belfast,  for 
Goods  sold  him 

5 

Sales  this  day  

6 

Took  Stock,  and  found, — 

Cash  on  hand  $1908.35 

Goods    do         9987.75 


J.F. 

2 


138 


15 


225 


435 


318 


c. 
45 

00 
20 
60 

00 
80 


11896      10 


DIRECTIONS. 

Having  thus  gone  over  all  the  entries  in  the  Day  Book, 
and  posted  them  in  the  Journal,  take  your  Ledger,  and  open 
three  accounts — one  of  Stock,  a  second  of  Cash,  and  a  third  of 
Goods,  as  formerly. 

Proceed  now  to  post  into  the  Ledger  from  the  Journal, 
according  to  the  directions  given  in  Set  III. 
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Book-keeping 

Having  finished  this  operation,  you  are  prepared  to  balance 
the  books;  that  is.  to  ascertain  whether  you  have  gained  or  lost 
by  the  transactions.  Before  balancing  each  account,  make  a 
trial  Balance,  as  directed  in  Set  III. 

Having-  found  this  correct,  turn  now  to  the  Cash  Account, 
and  balance  it  as  in  all  the  former  Sets. 

The  Goods  account  is  balanced  differently.    You  must  first 

insert  on  the  Cr.  side  of  that  account  the  value  of  the  goods  on 
hand.  In  real  business  this,  a--  has  been  said,  is  ascertained  by 
what  is  called  taking  Stock,  in  which  operation  the  person  in 
business  examines  all  the  goods  that  he  has  on  hand,  and  enters 
them,  valued  at  the  price  which  the}'  cost  him.  or  rather  the 
price  that  they  would  bring  in  the  wholesale  market.  The 
goods  on  hand  constituted  the  balance  of  the  Goods  Account, 
and  are  entered  at  the  bottom  of  that  account,  on  the  Cr.  side, 
"By  Balance  for  Goods  on  hand." 

Add  up  now,  as  in  the  Wine  Account  of  the  Third  Set,  the 
two  sides,  and  the  Cr.  side  being  greater,  put  the  difference  on 
the  other  side,  writing  before  it,  "  To  Profit  and  Loss."  Then 
open  an  account  for  Profit  and  Loss,  and  on  the  Cr.  side  write. 
"  By  Goods,"  adding  the  same  sum  in  the  money  column. 

"We  are  now  prepared  to  close  the  books.  For  this  purpose 
open  as  in  Set  III.  an  account  for  Balance,  and  enter  in  it  the 
Balance  of  the  Cash  and  Goods  Account.  The  Balance  of  these 
accounts  appearing  on  the  Cr.  side,  you  put  them  on  the  Dr. 
side  of  the  Balance  Account,  writing,  "To  Cash"  and  "To 
Goods."  adding  the  sums  in  which  these  accounts  are  credited 
by  Balance. 

The  first  account  to  be  closed  is  the  Profit  and  Loss,  as  in 
Set  IU. 
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Fourth  Set— Directions. 

You  next  close  the  Balance  Account,  as  also  directed  in  Set 
[II.,  carrying  the  difference  of  the  two  sides  to  the  Stock  Ac- 
count, as  there  directed. 

And  if  the  Dr.  and  Cr.  side  of  the  Stock  Account  be  thus 
made  equal,  the  books  have  been  correctly  kept. 

QUESTIONS  ON  THE  FOUKTII  SET. 

When  goods  are  sold  in  small  quantities,  would  you  keep  a 
separate  account  for  each  article  sold?  How  would  you  manage? 
How,  then,  would  you  find  the  balance  of  goods  on  hand  ?  What 
is  this  operation  called  ?  How  often  must  it  be  performed  ? 
Since,  in  the  following  transactions,  there  is  nothing  bought  or 
sold  on  credit,  what  are  the  only  accounts  necessary?  What 
are  you  to  do  alter  having  written  the  Waste  Book?  When  }'Ou 
have  posted  the  Journal,  what  next  ?  What  accounts  would 
you  open  in  your  Ledger  ?  How  would  }rou  balance  the  Goods 
Account  ?  At  what  price  would  you  value  the  goods  on  hand  ? 
When,  upon  adding  up,  you  find  a  difference  in  the  two  sides, 
what  do  you  do  with  that  difference  ?  In  what  other  account 
do  you  enter  this?  How  do  you  close  the  hooks  ?  How  do  you 
know  when  they  have  been  correctly  kept? 


43 


FOURTH  SET. 


CASH  ACCOUNT 


A  GENERAL  GOODS  ACCOUNT. 


Fourth  Set— Journal. 

TOKONTO,  1st  JANUAKY,  1868. 


FOL. 
1 


LF 

1 
I 


Sundries  Dr.  to  Stoek,- 
Cash  , 

(.roods , 


P.D.B, 

40 


Dr.  Goods,—  40 

To  Cash  paid  Waddell  &  Co 


Dr.  Goods, — 
To  Cash  paid  Thos.  White 


Dr.  Cash  — 
To  Goods,  amount  of  sales  this  day 


Dr.  Goods, — 
To  Cash  paid  John  Cumming. . . 


Dr.  Goods, — 

To  Cash  paid  Win.  Wilson 


Dr.  Cash- 
To  Goods,  amount  of  this  day's  sale 


I  T.  ( 'ash, — 
T<>    Goods,     "in    copies    Murray's 
Grammar 


Dr.  Goods, — 

To  ( lash  paid  Curry  &  Co. 


to 


in 


40 


40 


to 


40 


to 


1598 
L0088 


llll 

50 


11686 


538 


225 


136 


78 


68 


658 


05 


50 


80 


50 


25 


60 


80 


45 


0(1 


60 


45 


FOL. 
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Fourth  Set— Journal. 


TOEONTO,    4tii  JANUARY.   1868. 


LF 
2 

1 


Dr.  Goods, — 

To  C.'isli  paid  McDonnell  &  Co. 


Dr.  Cash,— 
To    Goods,    25    copies    Murray's 
Grammar    


Dr.  Cash,— 
To  Goods,  amount  of  this  day-  sale 


Dr.  Goods, — 
To  Cash  remitted  Wesley  &  Co. 


Dr.  Cash, — 
To  Goods  received  from  Wm.  Mc- 
Combe  


Dr.  Cash,— 
To  I  roods,  amount  ofthis day's  sale 


Dr.  Balance- 
To  Cash  .... 
"    Goods  . .  . 


P.D.B- 
41 

5 

c. 

138 

41 

15 

41 

88 

41 

225 

41 

435 

41 

318 

11 

1908 
9987 

35 

75 

11896 

c. 

15 


00 


20 


60 


Ml! 


80 


10 


4b' 


POL. 
1 


J)R. 


Fourth  Set— Ledger, 


STOCK 


Cb. 


1868. 
Jan. 


To  Balance  .. 


I..  p. 

$ 

c. 

1868. 

2 

11896 

10 

Jan. 

1 

11896 

10 

By  Sundries  

,,  Proftl  a  Loss 


By  Balance  , 


1      §1108^!  50 


290 


1 1 896 


L1896 


60 


hi 


in 


Dr. 


CAS  H. 


Cr. 


1868. 
Jan. 


To  Stock  . 
Goods, 
do.  . 
do.  . 
do.  . 
do.  . 
do.  . 
do.    . 


To  Balance... 


J.F. 

t 

c. 

1 
1868. 

1 

1598 
136 

00 
25 

Jan. 

1 

658 

45 

<  » 

2 

,, 

30 

00 

2 

15 

88 

00 
20 

4 

435 

00 

5 

" 

318 

80 

,, 

6 

3279 

70 
35 

i 

1908 

lj  By  Goods, 

do.  . 

do.  . 

do.  . 

do.  . 

do.  . 

do.  . 


Balance. 


J.F. 

$ 

1 

538 

1 

225 

78 

68 

' 

95 

2  i 

138 

>!       1 

225 

L.F.  1 

2 

1908 

3279 

80 
50 
60 
80 
60 
45 
60 

35 

70 

& 


17 


FOL. 
O 


Fourth  Set— Ledger. 


Dn. 


GrOO  DS. 


1868. 

Jan. 

i 

'* 

•  • 

2 

"i 

" 

6 

tr 

6 

To  Stock l 

Cash   ... 

do 

do 

do 

do 

do 

do 


„  Profit  &  Loss 


To  Balance. 


L.F. 

2 


, 

!. 

L868. 

100SS 

50 

Jan. 

1 

538 

80 

2 

225 

50 

.. 

4 

78 

60 

68 

80 

95 

60 

5 

138 

15 

225 

60 

6 

209 

60 

11669 

45 

9987 

75 

By  Cash 

do. 
do. 

do. 
do. 
do. 
do. 


,,    Balance. 


FOL. 

2 


Cr. 


,, 

$ 

1 

136 

658 

„ 

30 

2 

15 

88 

435 

318 

L.F. 

2 

9987 

11669 

Dr. 


PKOFIT  AND  LOSS. 


Cr. 


1868. 
Jan'y 


To  Stock 


209 


1868.  I 
Jan'y i  6 


By  Goods. 


L.F. 

2 


209 


Dr. 


BALANCE. 


Cr. 


Is.;*. 
Jan'y 

6 

1> 

To  Cash  

„   Goods 

L.F. 

1 

2 

1908 
9987 

c. 

35 
75 

Id 

1868. 

J.'in'y 

6 

By  Stock 

L.F. 

1 

j      $ 
11896 

c. 

10 

11896 

11896 

to 
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BOOK-KEEPING-. 


FIFTH    SET. 


EXAMPLES     OF    PERSONAL    ACCOUNTS 

IN 

ADDITION  TO  REAL  ACCOUNTS. 

When  goods  are  boughl  or  sold  on  credit,  it  becomes  neces- 
sary, as  was  explained  under  Set  II.  to  keep  an  account  of  our 
dealings  with  ovwy  person  with  whom  we  transact  business 
on  credit,  that  we  may  know  what  they  owe  to  us,  or  what  we 
owe  t«>  them.  The  account-  which  we  keep  with  other  persons 
are  called  Personal  Accounts,  and  the  rule  for  keeping  them  is, 
thai  every  transaction  in  which  they  receive  anything  from  us, 
or  that  brings  them  into  our  debt,  or  that  takes  us  out  of  their 
debt,  is  placed  on  the  Dr.  side  of  their  account  ;  and  that  every 
transaction  in  which  we  receive  anything  from  them,  or  that 
brings  us  into  their  debt,  or  relieves  them  from  being  in  our 
debt,   i-   placed  on  the  Or.  side  of  their  account. 

We  have,  therefore,  found  three  kinds  of  accounts  used  in 
Book-keeping,  namely, — 1st  .My  own  accounts,  called  also  Real 
Accounts,  which  contain  accounts  of  my  property  divided  into 
a-  many  particulars  a-  1  find  necessary.  These  are  not  headed 
with  my  name,  hut  with  the  names  of  the  property,  an  account 
of  which  is  to  he  kept  ; — as  Cash,  Goods,  any  particular  kind  of 
Goods,  Bouses,  Ship>.  &c,  in  all  of  which  accounts  the  kind  of 
property  with  which  the  accounts  is  headed  signifies  myself,  in 
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Book-keeping, 

regard  to  such  property.  2nd.  Accounts  of  other  persons  with 
me  called  sometimes  Personal  Accounts,  described  above;  and 
3rd.  Accounts  of  gains  or  losses,  such  as  Profit  and  Loss, 
Discount.  Rent,  Charges,  &c.,  all  receipts  or  expenses,  for  which 
DO  direct  return  is  given  or  received.  To  these  is  to  be  added. 
the  Stock  and  Balance  Accounts.  These  are  used  merely  to 
show  at  one  view  the  state  of  my  affairs  at  some  particular  time. 
The  Stock  Account  commences  with  a  statement  of  what  1  pos- 
sess on  entering  into  business,  and  after  every  balance  of  my 
books.  The  Balance  Account  shows,  on  examining-  the  state  of 
my  affairs,  on  the  one  side,  all  that  I  possess,  and  all  that  is  due 
to  me  ;  on  the  other  side,  all  that  is  due  by  me  to  others. 

These  two  accounts,  therefore,  are  used  merely  in  com- 
mencing or  closing  a  set  of  books,  no  entry  being  made  in  them 
between  one  balance  and  another. 

The  chief  of  the  accounts  called  fictitious,  more  properly 
accounts  of  gain  or  loss,  is  the  Profit  and  Loss  Account  itself 
the  other  being  only  subdivisions  of  it,  and  being  concentrated 
into  it,  in  balancing  the  books. 

DIBECTIOXS. 

Proceed,  as  in  the  former  cases,  to  copy  the  following 
transactions  in  the  Day  Book. 

In  posting  the  Journal,  remember  that  the  transactions  are 
upon  credit,  except  when  the  contrary  is  specified  ;  as  when  it  is 
said,  Bought  for  Cash,  or  sold  for  Cash ;  in  these  eases  you  journa- 
lize as  in  set  ill.  making  Cash  Dr.  when  it  comes  in,  and  Cr.  when 
it  goes  out.  But  when  sales  are  made  to  persons  mentioned, 
and  it  is  not  said  that  they  paid  Cash,  make  that  person  Dr. 
to  the  goods  -old  to  him  ;  and  when  3^011  purchase  goods  of 
any  person,  and  it  is  not  mentioned  that  you  paid  Cash  for  them, 
make  yourself,  that  is,  your  account  of  goods  Dr.  to  that  person. 
When  Cash  is  received,  while  no  property  is  given  for  it.  as 
gifts  or  legacies,  make  Gash  Dr  to  Profit  and  Loss.     The  Cash 
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Fifth  Set— Directions. 

came  in,  therefore,  it  is  Dr;  and  as  it  is  clear  gain,  it  is  made 
Dr.  to  Profit  and  Loss  Account,  which  contains  the  accounts  of 
gains  and  losses.  When  Cash  goes  out  without  any  return  of 
property  that  can  be  added  to  Stock,  as  in  paying  wages,  rent, 
losing  money,  &c.,  then  Cash  is  Cr.  by  Profit  and  Loss.  The 
I  lash  went  out,  therefore  it  is  Cr.;  and  as  nothing  was  received 
\'<<v  it,  Profit  and  Loss  is  its  Dr.  In  manufacturing  establish- 
ments, the  wages  of  workmen  are  paid  for  the  addition  made  to 
the  value  of  the  raw  material  manufactured,  and,  therefore, 
ought  to  be  put  to  the  debit  of  the  goods  on  which  they  are 
expended. 

Having  finished  the  Journal,  open  accounts  as  before,  for 
Stock,  for  Cash,  and  for  Goods,  and  also  for  every  person  who  is 
made  Dr.  or  Cr.  in  the  Journal.  You  then  go  over  every  entry 
in  the  Journal  in  order,  as  in  the  former  sets,  posting  them  into 
their  proper  accounts  in  the  Ledger,  every  item  being  posted  on 
the  Dr.  side  of  one  account,  and  the  Cr.  side  of  another. 

Having  made  a  Trial  Balance  as  in  the  former  sets,  proceed 
to  balance  the  Cash  and  Goods  Accounts  as  before,  the  balance 
of  the  Goods  account  being  the  quantity  of  Goods  on  hand,  taken 
by  inventory.  Then  balance  each  of  the  Personal  accounts, 
adding  up  the  two  sides  of  each,  and  putting  the  difference,  as 
before,  on  the  smallest  side,  saying  ':  To  Balance,"  if  it  be 
added  to  the  Dr.  side,  and  "By  Balance,''  if  to  the  Cr.  side. 

Add  up  the  two  :>ides  of  the  Goods  Account,  after  the 
balance  of  Goods  on  hand  has  been  added  to  the  Cr.  side,  and 
put  the  difference  to  the  smallest  side,  saying,  "  To  Profit  and 
Doss,"  if  it  be  added  to  the  Dr.  side,  and  "By  Profit  and  Loss," 
if  it  be  added  to  the  Cr.  side. 

Open  then  a  Balance  Account,  and  enter  all  the  balances 
of  the  different  accounts  as  before.  If  the  balance  of  any 
account    stand    on  the    Dr.  .side,  enter    it    on   the  Cr.  side   of    the 

Balance  account,  saying  "  \iy ,"  (the  account  from  which 

it  is  taken),  and  vice  versa. 
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Balance  the  Profil  and  Loss  Account,  placing  the  difference 
of  the  two  sides  to  the  Dr.  or  Or.  of  Stock,  and   post  it   in  the 
k  Account. 

Then   balance  the   Balance  Account,  placing  the  difference 
of  that  account,  also  to  Stock  ;  and  if  the  two  sides  of  the 
Accounl  are  equal,  when   the   balance  of  these  two  accounts  i- 
posted  the  books  arc  correi 
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( I  X     T  1 1  A  C I N  G     T  I  I  A  N  S  A  C  T I O  X  S 

PROM 

ONE  BOOK  To  ANOTHEK. 

It  is  often  necessary  to  find  how  a  transaction  recorded  in 
the  Waste  Hook,  lias  been  entered  in  the  Journal,  or  how  it  lias 
been  posted  in  the  Ledger;  <>v  on  the  contrary,  to  trace  back 
some  entry  in  the  Ledger,  to  the  original  record  of  it  in  the 
Wast.'  Book. 

This  is  effected  by  the  number  of  the  page,  or  folio  of  the 
book  into  which  any  entry  is  made,  being  entered  upon  the 
book  from  which  it  is  taken:  and  also  the  number  of  the  page 
df  tin'  book  from  which  an  entry  is  posted,  being  entered  into 
the  book  into  which  it  is  posted.  It  is  nol  necessary  thus  to 
connect  the  Waste  Book  and  Journal,  because  the  order  of  the 
dates  being  followed  in  both  books,  the  date  will  be  sufficienl 
guide  from  one  to  the  other.*  Hut  as  this  order  is  not  followed 
in  the  Ledger,  it  is  necessary  to  connect  the  entries  in  the 
Journal.  When,  then,  an  entry  is  made  from  the  Journal 
to  the  Ledger,  as  above  described,  it  is  usual  to  note  on 
the  margin  of  the  Journal,  the  two  or  more  folios  into  which  the 
transaction  has  been  posted,  and  to  mark  in  a  column,  ruled  in 
the  Ledger  for  that  purpose,  the  corresponding  Ledger  folio. 
Entries  can  he  traced  from  the  Ledger  to  the  Journal  by  the 
dale     Thus: 

*  It  is  better  to  enter  the   p  Lio  iii  all    cue;    it  is  a   much  readier 

reference  than  the  date. 

W.  R.  ORR. 
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Fifth  Set— Directions. 


L7 


TX  THE  JOURNAL. 


Dr.  ( lash  to  T<  I 


00 


I'm-  figures  in  the   margin  ,:  imply  that  the   Cash   Account 
is  in  folio  2  of  the  Ledger,  and  the  Tobacco  Account  is  in  folio  17. 


IX  THE  LEDGER. 

2 

DR.                        CASH. 

CONTRA.                CR. 

6    To  Tobacco   |it| 

1"  $  |  c. 

|ioo|oo 
1 

1 

i 

i 

17 

DR.                        TOBACCO. 

17 
CONTRA.                CR. 

1 
1 

c. 

Jan. 

6 

By  Cash 

■i 

i 

LOO 

c. 
00 

The    number  17   in    the   column    immediately    beside    the 
money  column  in  the  C;i>li   Account,   signifies   that  the  Tobi 
Account   will  be   found   at   folio  17  ;  and   the   number  2.  in   the 
corresponding  column  of  the  Tobacco  Account,  signifies  that  the 
Cash  Account  is  in  folio  2.* 


ii  mode  of  reference,  from  one  account  in  the  Ledger  to  another,  is  not  in 
accordance  with  the  genera]  practice;  it  is  the  folio  of  the  Journal  that  is  entered 
opposite  the  money  in  the  Ledger  Account. 

W.  R.  ORR. 
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BOOK-KEEPING. 
WASTE  BOOK. 

TORONTO,  1st  JANUARY,  1868. 


JF 

1 


I  have  on  baud, — 

Cash $1019.50 

Goods 4868. 15 


Received  from  John  Black  &  Co., — 
Goods,  as  per  invoice 


Received  for  I  lash  sali  s  this  di 


Paid  James  White,  on  account. 


Received  the  late  Mr.  Gordon's  Legacy,  deducting  duty  . 

This    sum    having    been    received    without  any  return,  it  is 
Journalised — Cash  Dr.  t"  Profit  and  Loss. 


II      i 


470 


95 


80 


7-1 


87 


00 


50 


ived  for  ( lash  sales  this  day 
3 


Received  from  James  White, — 
Edition  of  Euclid's  Elements,  per  in  voire. 


Received  foi  <  'ash  sales  this  daj 
4 


Bold  A  ,  Macarthur, — 

1  Euclid $  1.50 

l  Walker's  Dictionary 2.10 

<;  Spelling  Hooks,  at  15c  90 

50  Beading       do.,,,    10c 20.00 
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:;oo 


85 


65 


15      48 


2 1      50 
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BOOK-KEEPING 
TOKONTO,    nil  JANUAEY,  1868. 


JF 

1 


Paid  Janv  s  White,  on  ai  count . 

l 


Paid  Clerk's  Salary,  one  half  year,  ending  this  day 


Nothing  bcin^  received  for  Clerk's  salaries,  thai  can  be  added 
to  the  account  of  Stock,  and  the  Casha  going  out,  Pn 

Loss  is  Dr.  to  Cash. 


Re<  eived  for  this  day's  shop 

5 


Remitted  John  Bla>  k  &  Co.; 
<  in  account 


Received  from  Linos  White, — 
Spelling  Books,  per  invoice 


Received  for  simp  sales  this  day 
6 


Received  from  John  Black  &  Co., — 
Goods,  per  invoice 


Sold  A.  Macarthurs, — 

24  Scripture  Geography,  at  10c $  2.40 

i  Maculloi  h  •  Reading  60.00 

20  Dictionaries,  ai  50c Jo. no 


s 
160 


150 


oo 


HO 


■100 


11 


01 


21:; 


15 


00 


20 


50 


Ml 


Paid  James  Whit',  on  account. 


Paid  ha!'   v 


Rents  are  on  the  same  footing  with   Salaries,   and,  therefore, 
Profit  and  Los?  is  Dr.  to  Cash  for  them. 


72 
71 

200 


10 


85 


00 
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FIFTH  SET. 
TORONTO,  6tb  JANUARY,  18G8. 


.1  F 

2      Bought  r.  hou  ■    in   Cape!    Street,   and   received   for  my 
bargain 


JO  <being   clear  gain,    and   the   Cash    being   received, 
b  i.<  Dr.  to  Profit  and  Li 


Received  amount  of  tin's  day's  Cash  Sales. 


Received  from  A.  Macarthur,- 
On  account    


8 


Sold  A.  Macarthur,— 

LO  Thompson's  Arithmetic,  at  60c     $6.00 

12  <l<>.  <  reographj     i1    Wc      4. 80 


Remitted  John   Bla<  k  x  ( !o.,— 
( in  account 


Received  amount  of  this  da) 
9 


$         c. 
80       00 


:;l 


30 


Bank  Note 


Id 


240 


01 


80 


00 


48       87 


9 


Toot  Stoct    and  found  in  my  pos  ession, — 

$   227.81 

<;<mii> 559  t.50 

due  to  me 27. To 


40 


oo 


111 


Debts  du 


-   Nothing    being  received  10,  and  the   Cash  going  out,    Profit  and 

ia  Dr.  to  Cash. 
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Fifth  Set— Questions. 

QUESTIONS  OX  THE  FIFTH  SET. 

What  .Iocs  ihc  Fifth  Set  contain?  What  is  the  rule  for 
keeping  Personal  Accounts  ?  How  many  kinds  of  Accounts 
have  we  found  used  in  Book-keeping?  What  is  the  first?  The 
second?  The  third  ?  What  two  Accounts  are  used  merely  at 
the  commencement  and  close  of  a  set  of  hooks?  What  arc 
Fictitious  Accounts?  What  do  you  understand  by  bought  for 
Cash  '  What,  if  the  word  Cash  is  omitted?  How  would  you 
enter  Cash  when  it  comes  in,  without  property  going  out? 
How  would  you  enter  Wages,  Rent,  Lost  Money.  &c  ?  How 
would  you  enter  wages  in  a  manufacturing  establishment  ? 
Wha1  is  to  be  done  when  the  Journal  is  finished? 
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FIFTH    SET 


PERSONAL    ACCOUNTS 


IN    ADDITION    TO 


REAL    ACCOUNTS 


POL. 

1 


JOURNAL. 

TORONTO.   1st    JAXTWIfY.   1868. 


L  K 
1 

I 
2 


Sundries  I>r.  to  Stock,- 
Cash  

<  rOOds 


1 


I  >r.  <  rOOd.8, — 
To  John  Black  &  Co. 


Cash  Dr..- 
To  (. Is. 


Dr.  James  White,- 
To  Cash 


Dr.  Cash  — 
To  Profit  and  Los 


Dr.  *  'ash. — 
To  Goods.  . . 


Dr.  Goods, — 
To  James  White 


Dr.  Cash,- 
To  Goods. 


Di*.  A.  Maearthmy 
To  Goods 


Dr.  James  WTiite, 
i  o  Cash 


Dr.  Profit  and  Loss, — 
To  Cash    


P.D  B. 


1019 


:.:. 


55 


55 


55 


56 


15 


J70 


52 


95 


?:. 


•7 


80   00 


7 1   50 


5 1   85 


300   65 


[5 


48 


24   50 


160   00 


15 1 
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Journal— Fifth  Set. 
TOKONTO,   Itit  JANTJAKY,  1868. 


1,1" 

i     Dr.  Cash  — 
To  Gi 


Dr.  John  Black  A:  Co., — 
To  Cash 


Dr.  Goods, — 
To  James  White 


Dr.  Cash, 
To  Goods 


Dr.  Goods, — 
To  John  Black 


Dr.  A.  Macarthur, 
To  Goods 


Dr.  James  White, — 
To  Cash 


3     Dr.  Profit  and  Loss, — 
1         To  Cash....' 


i     Dr.  Cash,— 

::         To  Profit  and  Los 


P.D.B. 

56 


56 


56 


56 


: 


FOL. 

2 


20 


too 


11 


00 


20 


6]        50 


■2 1 3 


71 


10 


5 


oo 


JO      00 


1 

Dr.  Cash  — 

57 
57 

- 

1 

Dr.  Cash,— 
To  A.  Macarthur 

00 

61 


FOL- 

3 


Journal— Fifth  Set. 

TOKONTO,  8th  JAOTAKY,  1868. 


LF 

3 


Dr.  A.  Macarthur. 
To  Goods 


Dr.  John  Black  &  Co.,- 

To  ( 'ash 


Dr.  Cash- 
To  Good  - .    . 


Dr.  Profit  and  Los 

To  Cash 


9 


Dr.  Balance, — 

To  Cash 

„    Goods , 

,,  A.  Macarthur 


Cr.  Balance, — 
By  John  Black  &  Co 


P.D.B. 


.V, 


57 


57 


227 
5594 

27 


81 
50 

70 


i      c. 


10 


210 


48 


10 


80 


00 


87 


00 


5850 


ol 


!1       35 


62 


FOL. 
1 


Dr. 


LEDGER, 


S  T  0  C  K 


For,. 
1 


Cr. 


Jan.  "J 


To  Profit  .£  Loss. 
,,  Balance 


e. 

1868. 

3    82  29 

Jan. 

I 

.,  5805 

66 

5SS7 

95 

- 
By  Sundries 1      5887 

5887 


„     Balance. 


5805 


95 


Dr. 


CI  SB  . 


Cr. 


L868. 

Jan. 


1   To 


j.  r. 

1 

Goods ,, 

Profit  &   Los 
Goods 

do 

do 

do 

Profit  &  Loss. 

Goods  

A  Macarthur.. 
(j Is 


Jan.   ii    To  Balance 


c. 

1868. 

L019 

50 

Jan. 

.02 

S7 

»    \ 

74 

50 

i  » 

54 

85 

1  »> 

15 

20 

45 

61 

50 

,, 

SO 

00 

„ 

:;i 

64 

80 

00 

48 

87 

1569 

66 

•ii: 

s, 

2  By  Jas.  White 

4  „  Jas.  White 

,,  ,,  Profit  &  Loss., 

5  .,  J.  Black  &  Co. 

6  ,,  Jas.  White. 
,,  ,,  Profit  &  Loss.. 

8  ,.  J.  Black  &  Co, 

9  ,.  Profit  A  Loss. 

.,  .,  Balance 


.7.  F. 

t 

1 

80 

.. 

160 

150 

2 

400 

.. 

71 

,, 

200 

:; 

240 

•» 

40 

:..  f. 

q 

227 

1 1569 
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Fifth   Set-Ledger 


■> 


Dr. 


GOODS. 


Ck. 


18G8. 
Jan. 

1 

it 

3 

5 

6 

" 

i) 

• 

Jan. 

9 

.1.1. 

tock I 

J.  Black  &  Co.     ,, 

Jas.  White 

Jas.  White.. 

J.  Black  &  Co.     ,. 

Profit  .v  Lns>..     :; 


471) 

300 


To  Balance. 


11 

2ii 

,. 

4 

213 

(in 

5 

21 

„      6 

>> 

s 

■ 

>> 

6017 

86 

50 

Jan.    1    B\ 
„       2     „      do. 


..      J 

,.  A.  Macarthur. 

.,   Cash  

„      do 

,,  A.  Macarthur. 

,,   Cash  

,,  A.  Macarthur. 

.,   Cash  


j.  p. 

1 


•     2 


..    Balance 


i..]-. 
3 


52  -7 

21  50 

20  45 

ill  50 

72  in 

:i  64 


5594 


6017 


su 


86 


Dk. 


JOHN  BLACK  &  Co. 


Ck. 


1868. 

j. P. 

I 

c. 

L868. 

J.F. 

5 

8 

>» 

To  Cash  

2 
3 

L.  P. 
3 

400 

240 

44 

00 
00 

35 

Jan. 

1 

! 
2 

170   7  i 

„      do 

6    ..      do. 

213 

60 

>> 

684 

35 

Jan. 

9 

684 

14 

35 
35 

Dr. 


JAMES    WHITE. 


Cr. 


1868. 

Jan. 

2 

>> 

1 

i> 

6 

To  Cash 

do. 
do. 


J.p. 

• 

C. 

1868. 

1 

80 

00 

Jan. 

■ 

L60 

Oil 

.. 

■ 

2 

71 
311 

85 
85 

By  Goodi 
do. 


c. 


300 

11 


311 


85 


64 


Dr. 


Fifth.  Set— Ledger. 


PEG  FIT     AND    LOSS. 


VOL. 

3 


Ck. 


L868. 


Jan.    I 


To  Cash. 

.,     do. 
„     do. 


J.F. 

I 

• 

1868. 

1 

2 

! 

L50 
200 

in 

390 

00 
00 

.III 

00 

Jan. 

2 
6 
9 

„ 

2    By  Cash  . 

do. 
)     .,    Goods 

,.    Stock 


71 
80  no 
L53  21 

82  29 

390  (id 


Dr. 


A.    MACAETHUE. 


Cr. 


1868. 

•Jan. 


-i  To  Q 
6    ,,     do. 

8     „      do. 


Jan.   9   To  B 


J.F. 

0. 

1868. 

1 

2 

3 

2! 
72 

107 

27 

50 

in 
80 

7d 
70 

Jan. 

8 
'J 

Balance 


r.F. 

- 

2 

80 

i..i'. 

3 

27 

107 

Dr. 

BALANCE. 

Cr. 

- 

9 

To  Cash  

L.F. 

1 
2 

:; 

227 
559  1 

27 

5850 

c. 

81 

511 

7(1 

1868. 
Jan. 

9 

„ 

By  J.  Black  &  Co. 

J.F. 

-' 
I..F. 

1 

11 

5805 
5850 

c. 
35 

„   A.  Macarthur. 

fifi 

01 
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BOOK-KEEPING 


SIXTH  SET. 


EXAMPLES  OF  MY  ACCOUNTS. 

I.E. — Reitl  Accounts,    Subdivided  into  various  kinds  of  Goods'  also  of  Transac- 
tions lii  JSil's.  with  Discount)  Interest,  cjr.1 

Copy  the  Da}"  Book  given  below,  us  before. 

In  Journalizing,  Credit  Stock  for  all  the  articles  in  the 
inventory,  and  Debit  it  for  all  debits  due  either  in  Bills  Payable 
or  otherwise. 

Every  description  of  Goods  that  conies  in  is  Dr. ;  and 
every  description  of  Goods  going-  out  is  made  Cr.  In  both  cases 
the  quantity  must  be  specified. 

Bills  Receivable  are  Bills  for  which  1  am  to  receive  payment, 
or  which  are  payable  to  me. 

Bills  Payable  are  Bills  which  1  am  to  pay. 

When  I  receive  a  Bill  Receivable  from  any  person,  in  pay- 
ment of  Goods  bought  by  him,  Bills  Receivable  are  Dr.  to 
Goods,  because  the  Goods  went  out,  and  the  Bill  came  in.  When 
I  give  my  own  acceptance  or  note  for  Goods,  then  Goods  are  Dr. 
to  Bills  Payable ;  if  the  bill  was  that  of  another  person,  pre- 
viously entered  to  the  debit  of  Bills  Receivable,  then  Goods  are 
Dr.  to  Bills  Receivable. 

If  the  Bill  was  received  from  a  person  with  whom  1  have 
an  account  towards  that  account,  then  Bills  Receivable  is  Dr.  to 
that  person,  or  if  a  Bill  Receivable  be  paid  to  a  person  with 
whom   I   have   credit,  that  person    is  Dr.  to  Bills  Receivable. 
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SIXTH  SET. 

If  I  pay  my  own  note,  or  give  an  acceptance  to  such  a  person, 
he  la  Dr.  to  Bills  Payable. 

When  a  Bill  is  purchased  for  Cash  to  be  remitted,  it  is  usual 
not  to  ciiici-  the  Bill  in  the  Ledger  accounl  of  Bills  Receivable, 
luii  simplj  to  make  (lie  person  to  whom  il  is  remitted  Dr.  to 
Cash. 

When  one   person's   acceptance   is   paid  to  another  pei  ion 
with  bothoi  whom  f  have  accounts,  it  is  usual,  instead  of  passing 
the  Bill  through   the  accounl   of  Bills   Receivable,  to  make  the 
person    to  whom  the   Bill   was  paid,  Dr.  to  the   acceptor  of  the 
Bill. 

When  I  get  Hills  in  my  possession  discounted  i.  e.  when  I 
receive  Cash  for  them  before  they  become  due,  the  interesl  or 
discount  being  deducted,  Bills  Receivable  are  Cr.  by  the  Cash 
received,  and  by  the  discount  ;  because  the  Bills  went  out,  and 
Cash  came  in  for  the  amount  of  the  Bills  after  deducting 
discount. 

When    1   discount   a   Bill,    i.e..   when  L  pay  the  Cash  for  it 
before   it    be  clue,  receiving   the    interest   or  discount,  Bills   Re- 
ceive Dr.  to  Cash  and  to  Discount,  both   together  making 
the  amount  of  the  Bill,  because  the  Bill  came  in  and  the  Cash 
out. 

When  a  person  pays  an  account  partly  in  Cash,  partly  in 
Bill-,  and  discount  is  deducted  from  his  account,  he  is  Cr.  b}- 
Cash,  by  Fulls  Receivable,  and  by  Discount. 

All  charges,  such  as  rent,  wages,  interest  of  money  borrowed 
may  either  be  placed  to  the  debit  of  the  Profil  and  Loss  account, 
by  posting  them  '^Profit  and  Loss  !>r.  to  Cash.''  or  a  separate 
account  of  them  may  be  kept,  and  only  the  balance  transferred  to 

Profit  ami  Loss  Account,  when  the  hooks  are  to  be  balanced. 
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WASTE    BOOK 


TORONTO,  1st   JAJSTUAEY,    1868. 


INVENTORY  OF  PRORERTY. 


Goods  on  hand. 

cwt.  (|rs.  lbs. 
Alum 7     3       0  (a  $2.80 

Copperas 23     0       0    ,,     1.15 

Tobacco 12      1      13    „     1.20 

Sugar 12     3       0    „     9.00 

Opium 73    ,,     2.45 

Gulls 146    „        50 

Clover  Seed  ...    12     2       0    ,,  16.00 

Corkwood 8tons5<  wt  „10 

Barrel  Staves  ..  26  M.  ..    48.60 

Bottles 8^  gross,      ..      5.40 

Wine 8pipesport„  288  00 

do.     , 4    do.      .,      „320.(io 

do 36  do/.    ,.     ,.      9.60 

do 73    „      „     „      O.no 

do L09  ..  Cape  „      4.20 

do 3  p.Teneriffal  $ 

do I  ..  Lisbon     „     232 

do 5bts  SheiTy  ..     252 

Carried  forward 


% 

c. 

cwt. 

21 

70 

do. 

20 

45 

lb... 

l  is:, 

60 

cwt. 

114 

~~> 

ib.. 

178 

85 

do. 

73 

00 

cwt. 

200 

on 

ton . 

858 

00 

M.. 

1263 

60 

gross 

15 

90 

pipe 

23H4 

00 

do. 

L280 

00 

doz . 

345 

60 

do. 

657 

(id 

do. 

157 

80 

pipe 

376 

00 

do. 

92S 

00 

do. 

1200 

00 

12076 


08 


J.F. 

1 

" 

1 


SIXTH  SET. 

TOEONTO,  1st  JANUAEY,  1868. 


Brought  forward 1 

1  >ebts  due  to  me, — 
Reford  &  Dillon,  Wellington  St.. .$169.00 
Ghas.  Moore  &  Co.,  Wellington  St.  290. 00 
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Bills  Receivable, — 

John  Wilson's  accept., due  23rd  ... $140.00 

B.& J.Kelly's;      „         ..  L5th  Feb  225.60 

John  Harding's,     ,,         „  4th  Mar.     71.40 

Steph.  Delacour'*  „  17th    ..     200. 00 


Cash  on  hand 

Warehouse  and  Stores,  valued  at. 


c. 


459      oo 


637 

(1!) 

650 

00 

4800 

00 

18622      25 


The  above  inventory  of  my  property  must  be  posted  in  the 
Ledger,  in  the  Cr.  side  of  the  Stock  Account,  and  in  the  Dr. 
side  of  each  of  the  separate  articles  of  goods,  and  each  of  the 
persons  who  owes  me  money,  also  of  the  Bills  Receivable,  the 
Cash,  and  the  Warehouse  and  Stores.  In  Journalizing,  there- 
fore, say,— 


CR. 


STOCK, 


By  Alum  

..    <  'opperas 

..    &c,  &c,  &c 

.,    Reford  >v.  Dillon 

. .    &  c . ,  &c . ,  &  c 

Bills  Receivable 
,.    ( 'ash  


Warehouse  and  Stores. 


21 
26 


637 
650 

I  sou 


c. 
70 
45 


169      no 


00 
00 

00 
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BOOK-KEEPING 
TORONTO,   1st  JANUARY,   I 


J.  F, 
1 


lc  by  mc, — 
To  John  Boyd  &  Co.,  From  St...$  409.30 
„    Morrison,  Taylor  &  Co.,  We] 

lington  St 229.85 

,.    Glynn,    Mills  &  Co  .    London, 
Eng   151.80 

l  0f  Hills  Payable,— 
My  Promissory  Note  toNathanicl 

Low.  al  one  day's  date,  payable 

with  interest  .' $4000.00 

My   Acceptance   of  Johnstone  & 

Co.,  19th  Jan'y 1  15.05 

,,    Acceptance    to    McDonnel    & 

Co.,  ill)  March  6 

„   Acceptance  to  Wm.   Murray, 

13th  April 72.80 


7:  io     95 


1906 


5697 


50 


45 


These  are  debts  due    by  me,   partly  in    the   form  of  Bills 
Payable,   and   partly  in  the   formofBalam  tinst   me  with 

persons  with  whom  [  have  accounts.  They  mus1  be  put  to  the 
Dr.  side  of  Stock,  so  that  were  the  Stock  balanced,  the  difference 
between  the  two  sides  would  be  my  net  property.  In  Journal- 
izing, therefore,  say  Stock  Dr.  to  John  Boyd  &  Co.,,  &c,  &c,  and 
to  Bills  Payable.* 


•    \  ■  U  irried  these  Accounts  to  the  Journal  in  this  manner, 

open  :ui  accoui     foi    ■  i  b  of  them  in  the  Ledger,  and  not  wail    for  the  transactions 
which  follow.     This  is  wh;tt  i^  railed  opening  the  Boi 

W.  R.  ORB. 


70 


SIXTH  SET. 
TORONTO,  1st  JANUARY,  1868. 


.LV. 
2 


Received   from    Antonia    Silva   &    Co., 

It,  shipped   per   the 
20 . 


An  invi  ■   '      .-ni  nil'  to  n 

the   kind,   qui  '   value, 

av  i  ■  'ii"  they  are  min 

Sail  Dr.  to  Antonia    Silva  &  Co.    u  Sail 

iwc   Antonia  Sil  for  it. 


Bought  ■  :'.v  Michie  &  Front 
Street,  for  •']  months'  Bill,  70  barrels 
Lochfinc  Herrings,  at  Si 


Tiii.-  ;unl  the    two    following    transactions  are   pur- 
cha  credit,  we 

dili'i  to  i  lie  persons 

from  who  ed. 


Boughl  oJ  W   Gr.  Taylor.  London,  England, 
.'{]  days,  -1  eases  Leghorn   Hats,  per  list... 

Freight  and  Charges  paid  by  him 

Commission  for  purchasing,  2  per  cent  ... 


_ht   of  Smith    &    Arthurs,    Wcllin 
:.   3    puncheons   of   [rish    Whi 

Nbs.  1  to  3,  L68  gallons,  at  $1  10 

Storage  charged  thereon 


■ 


The?  ili«'  Whis- 

key.     Irish    Whiskej     therefore    is   made   Dr.  to 


6G0 


c. 


00 


2m  I 


00 


2940 
139 

58 


(10 
20 
80 


3138      oo 


i-1 
4 


80 
20 


189      oo 


Paid    duty   on    1  pun,    Irish    W\  5fi 

gals.,  at  60c $33.60 

Permit  and  Officer's  tecs 1.35 


34 


95 
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BOOK-KEEPING 

TORONTO,  6th  JANUARY,  1868. 


J.F. 
o 


Sold  P.  (i.  Perkins  &  Co.,  Front  Sti*eet, — 
1  pun.  Irish  Whiskey,  56  gals.,  at  $1.85  , 


Sold  Eugh  Miller,  EHing  Street, — 

1  case  Opium,  16^  lbs.,  at  $2.90  per  ]!>.... 


Sold  for  ('ash  to  Edward  Grant. — 
3  doz.  Cape  Wine,  at  $4.50  per  doz. 
:;  doz.  bottles  under         50    „     ,,   . 


This  is  a  sale  for  Cash.  The  Cash  came  in.  if  i- 
therefore  Dr.  The  Wine  wi  ni  out;  it  is  Cr. ; 
and  Edward  Grant's  name  do?*  not  appear  in  the 
Ledger  so  far  as  this  transaction  is  com  erned. 
He  should,  however,  he  mentioned  in  the  Journal, 
thus:  Cash  Dr.  to  Wine,  Sold  Edward  Grant,  for 
Cash.  The  bottles  here  go  along  with  the  Wine, 
having  been  so  entered  in  the  inventory;  tins  is 
indicated  by  the  word  under.  Had  the  bottles 
been  empty,  they  would  have  red  to  the 

Cr.  of  the  Bottle  A  i  ount. 


Received   from    Reford  &  Dillon.  Welling- 
ton Street  — 
4  casks  Brandy,  at  $266  


103 


J  7 


13 

1 


c. 
60 

85 


50 
50 


15      00 


1064      on 


*  In  this,  as  in  all  other  east-,  ii  is  noi  necessary  to  enter  (.'rant's  name  in  the 

Journal,  as  he  paid  Cash  fortho  g Is  :   it  is  sufficient  thai  his  name  appear  in   the 

record  of  the  transaction  in  the  Day-book. 

W.  K.  ORR. 


72 


J.F. 
9 


SIXTH  SET. 
TOKONTO,  7th   JASTUAKY,    1868. 


Accepted  Antonia  Silva  &  Co.'s  (St.  Ubes) 

draft  at  -I  months   from  20th   December, 
due  23rd   April,  in  Loudon 

To  accept  a  Bill  or  Drafl  is  to  put  my  nam-'  upon 
it.  obliging  myself  to  pay  it:  Antonia  Silva, 
therefore,  is  thus  paid  by  a  Bill  Payable.  The 
draft  having  been  accepted  by  my  signature, 
wont  out  :  it  is  therefore  Cr.,  ;m<l  Antonia  Silva 
Dr.  I  say,  therefore,  Antonia  Silva  Dr.  to  i'.i!!- 
Pavable. 


Paid  duty  on  2  puncheons  Irish  Whiskey. 

112  gala.,  at  60c .. 

Permit  and  Officer's  fees 


9 


Sold  to  Smith  &  Arthurs  (Wellington  St..) 
1  pun.  [rish  Whiskey,  56  gals.,a1  $1.90... 


9 


Received  of  V.  G.  Perkins  &  Co.,  Front  St., 
on  account 


lo 


Paid  duty  on  Salt,  per  the  Active 
Landing  and  Charges  


10 


3     Paid    Freight    and    Charges    on    Leghorn 
Hats  ...-. ' 


M 


3     Sold  Morrison,  Taylor  &  Co.    Front  Street, 
6  M.  barrel  Staves,  at  $60 


660      00 


07      20 
2      65 


69 


100 


85 


40 


200      mi 


1!) 

80 

1 

10 

20 

90 

28      10 


360 


00 
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BOOK-KEEPING 
TOKONTO,   11  tii  JANUAKY,  1868. 


.]  i'. 
3 


Received   of  Hugh    Miller,  (King  Street,) 

Finlay  A  ■  i  cptance  at  .'!l  day.- 

full  of  Opium  


10 
7 


c. 

00 
85 


Hugh    Miller  here  pays  me  partly  in  a  Kill  Red  iva- 
!  le,   .-in. I    partly  in  Cash.     Th<     Bill   and  th<    • 
■  am.     mi     tlierufon     they    are   ea<  h    !  (r     t"    Hugh 

.Miller. 


12 


Sold  J.  E.  Smith  &  Co.,    (Church  St..)  al  2 
months, — 

2  pipes  of  i!.  VVii  c,    al   $336.00  .-$6T2.00 

19doz.  Cape                          1.60  .     87.40 


1!)    „     bottles  li,, 

i-oss  emp1  v  botl  les 

50   . 
at  6.00    - 

9.50 
51.00 

tltl'V     t,li    7th,                ■       '         UC  1)1 

13 

Bought  of  Chas.    Moore  &  Co.,    Wellington 
Street,  at  1  monl  hs,  7")  barrels  I'":  A 
per  invoi*  e.  a1  $18  60  ]  


13 


Sold  John    Boyd  &  Co.,   (Front    S  .,)  a1  2\ 
percent    for  Cash,  14^- cwt.  Copperas,  at 

I «.... 

As  John  Boyd  ash  for  tl 

:ed   «  ith  the   \vl  mount,  ii  thej   had 

.   ■  i  .  woul  d  ha 

.■Hi  red  and  ded   oted  —  W,  R.  O. 


14 


A  :cep  ed     Rei  u  d   &    Dillon'*    ( Wellington 
St. j  draft  al  90  days,  dnc  10th  April 


IT      85 


819      90 


1395      00 


!  8      85 


um    oo 
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J.F. 


SIXTH  SET. 

TOEOXTO,  14th   JANUAEY,  1868. 


Accepted   Smith  &  Arthur's    (Wellington 
St.)  draft,  at  2  months, due  16th  March  ... 


15 


■1-     Paid   George  Michie  &  Co.,  Front  Street., 

Delacour's  Acceptance $200 

Gash  in  full  of  Herrings  80 


I  owed  George  Michie  &  I  !o.  $'1S0,  and  having  Dela- 
cour's acceptance,  or  Bill  Receivable,  as  stated  in  . 
the  Inventory  of  my  property,  I  gave  that  in  part 
payment,  and  gave  ('ash  for  the  remainder.  I 
therefore  say.  George  Michie  &  Co.  Dr.  to  Bills 
Rcccn  able  and  to  ( 'ash. 


10 


1     Sold  for  Cash  to  Mendicity  Institution,  20 
bbls.  Herrings,  at  S5 


10 


4     Sold  for  Cash  to  A.  Macarthur,  12  lbs.  Nut 
Galls,  at  53c 


189      00 


280      00 


100   ,   00 


6   I  3G 


17 


4      Sold    Morrison.    Taylor  &   Co.    (Front   St.) 
61  days,  12  tons  St.  Ubes  Salt,  at  $25 


17 


4     Sold  John  Boyd  &  Co.  (Front  St.)  at  2^  per 
cent,  for  Cash, — 

5  cwt.  Alum,  at  $  2.00   ....$  13.00 

10  M.  Staves.  „     60.00  ....   600.00 

3  cwt.  Cloverseed,     „     20.00....     60.00 


300      00 


673      on 


75 


BOOK-KEEPING 
TORONTO,  17th  JANUARY,  1868. 


j.v 
i 


Received  of  Morrison,  Taylor  c\:  Co.,  Front 
Street,  in  payment  of  Salt,  J.  Totten- 
ham's note,  due  4th  February $160 

Cash 137 

Discount,  2  months'  Interest  3 


This  Salt  was  sold  foi  the  $300,  but  not  to  be  paid 
for  two  months.  (Se<  former  entry.)  Morrison, 
Taylor  &  Co.  offer  to  pay  me  immediately,  if  I  ' 
will  allow  them  interest  for  their  money  for  two 
months,  and  take  as  part  of  it  a  Bill  due  in  about 
a  fortnight,  which  I  agree  to.  !  therefore  Cr. 
Morrison,  Taylor  &  Co  >  •  thi  Bill  B  ■■  ivabl 
Cash,  and  by  the  Discount,  which  three  items 
make  up  the  whole 


17 


Received  of  Morrison,  Taylor  &  Co.,  Front 
Street.  Cash  on  account 


19 


Remitted  W.  Gr.  Taylor  (London,  Eng.,) 
on  account  of  Leghorn  Hats,  my  note. 
payable  at  Glynn.  Mills  &  Co.,  31  da}-s  ... 

1  owe  W.  G.  Taylor  money, and  1  draw  a  promissory 
note,  binding  myself  to  pay  him  $2000  in  :;i 
days,  which  I  send  him  This  is  a  Bill  Payable, 
I  therefore  make  him  Dr.  to  Bills  Payable. 


19 


Paid   my  acceptance  to  Johnstone  &  Co,, 
due  this  day 


This  acceptance  is  one  of  tin-  Bills  Payable,  men- 
tioned in  the  inventory  of  my  property.  It  be- 
came due,  and  I  paid  Cash  for  it.  The  Cash  goes 
out.  it  is  therefore  Cr.  ;  tb<-  Bill  comes  in,  it  is 
Dr.     1  say  Bills  Payable  Dr.  to  Cash. 


300 


00 


80 


00 


2000 


00 


U5 


05 


76 


SIXTH  SET. 

TOEOXTO.  2  1st  JAXUAEY.  1868. 


Paid    Saml.   Booth,    Adelaide'    Street,    for 
Alteration  made  in  Store,  per  agreement. 

23 

Sold  Morrison,  Taylor  &  Co.,  Front  Street. 
for  3  months'  bill,— 

12  bbls.  Pol  ashes,  at  $  7. 00  $  84.00 

15     ..      Herrings,  ..       5.26  78.60 

lit  M.  Slav,-,  „     60.00  606.66 

Id  tons  Salt,  ..     25.66  256.66 

23 

Sold  forCash  to  Lyman,  Elliott  .V  Co.,  King 

-    reel. — 

46  lbs.  Opium,  at  $2.66   $104.66 

56    ..     Galls,  „        55    27.5(1 

8|  cwt.  Copperas.  .,     2.00  17.00 

1  cask  Brandy,  „ 348.00 

24 

.Sold  J.  E.  Smith  &  Co.   (Church  Street.)  at 
3  months. — 

1  cask  French  Brandy $  350.96 

1  Mid.  Sugar,  12iio  lbs.,  at  9c...  168.66 
3  pipes  Port  Wine,  at  $346.66...  1626.66 
36doz.Cape3     ..  4.36...     129.66 


66 


1012      60 


496 


1607      90 


77 


BOOK-KEEPING- 
TOKONTO,  25th  JAMJAEY,  1868. 


.i.k. 
5 


Drawn  on  J.  E.  Smith  &  Co.   (Church  St.,) 
in  favor  of  Reford  &  Dillon  (Wellington 

Si.,)  at  31  days 551128.00 

Discount     allowed    by    Eeford    A: 

Dillon,  for  prompt  payment 10.00 


I  owe  money  to  Refold  &  Dillon;  J.  E.  Smith  k 
Co.  owe  me  money;  i  therefore  Draw  a  bill  on 
J.  E.  Smith*  Co.,  in  favor  of  Reford  &  Dillon, 
which  is  in  effect  a  direction  to  J.  E.  Smith  &  Co. 
i"  pay  tin.-  inn]!",  to  Reford  c*c  Dillon  on  my  ac- 
count. But  I  thus  pay  Reford  A  Dillon  before 
the  money  was  due,  and  they  allow  me  discounl 
for  prompt  payment.  If  this  transaction  was  en- 
tered fully.l  should  make  Bills  Receivable  Dr. 
to  ■'.  E.  Smith  &  c<...  and  Refold  &  Dillon  Dr.  to 
Bills  Receivable;  hut  the  usual  method  is  to 
make  Reford  &  Dillon  Dr.  to  J.  E.  Smith  &  Co., 
by  which  the  two  entries  on  the  Bills  Roceivable 
account  are  avoided. 


25 


Remitted  Glynn,  Mills  &  Co.  (London, 
Eng.)  Thos.  Hodgen's  draft  on  Hilton  & 
Co.,  at  61  days,  bought  of  Royal  Cana- 
dian Bank  , 


wish  in  remit  money  to  Glynn,  Mills  &  Co.,  Lon- 
don. I  therefore  go  to  a  broker  or  to  the  Ex- 
change  and  purchase  a  Bill,  payable  in  London, 
for  the  amount.  To  enter  this  fully,  I  should 
first  say,  J'.ills  Receivable  Dr.  to  Cash,  and  then 
Glynn,  Mills  &  Co.  Dr.  to  Dills  Receivable.  The 
usual  mode,  however,  is  to  regard  the  Bill  sent  as 
Cash,  and  say  Glynn,  Mills  &  Co.  Dr.  to  Cash. 


C. 


1138      (in 


800 


00 


78 


J.F. 


SIXTH  SET. 

TOBOXTO,  425tii  JANUAKY,  1868. 

Paid  He  1 1 1  of  Warehouse  for  last  month  — 


This  and  the  following  entry,  being  payments  of 
money,  without  any  direct  return,  or  any  other 
person  being  chargeable  with  them,  may  either 
be  put  to  the  Dr.  of  Profit  and  Less,  or  il  I  wish 
to  keep  a  separal  :  account  of  such  charges,  I  may 
open  an  account  for  Warehouse  rent  and  charges, 
and  make  that  account  Dr.  The  effei  t  is  the  same 
for  that  and  similar  accounts  oi  expenses,  must 
come  into  the  Profit  and  Loss  account,  before  the 
Hunks  are  balanced. 

29 . . 

Paid  Postage  Account $  6.70 

Twine,  Elopes,  and  Packing  cases  .   10. GO 

Clerk's  Salary 20.00 

Porter's  Wages G.40 


29 


Received  Invoice  from  Reford  iV  Dillon, 
Wellington  Street,  of  Pearl  Ashes  ship- 
ped   from  Godcrich,   per   Grand    Trunk, 

100  U'ls..  ai  $17.50 


30 


00 


49      TO 


IT.")))      00 


29 


6      Deficiency  in  settling  Cash,  supposed  lost... 

Hen  the  Cash  went  out,  it  is  therefore  Cr. ;  but  as 
it  was  lost,  ii  is  <  redil  sd  by  Profit  and  Loss, 
Profit  and  Loss  Dr.  to  Ca 


05 


29 


Sold  John  Boyd  &  Co.  (Front  St.)  50  bbls. 
Pearl  Ashes,  now  on  their  way  from 
Goderich,  deliverable  3  days  after  arri- 
val, at  820  per  bbl 


1000       00 


70 


BOOK-KEEPING- 

TOKONTO,  30tii  .IA.VT'A  RY,    L868. 


Received  from  John  Boyd&Co.  (Front  St.) 

,1.  Wilson's  note,  4th  March $  62.00 

Win.  Kelly  &  Son's  acceptance,  3rd 

April... 400.00 

Thos.   Hodgen's- acceptance,  llih 

April 150.00 

E.  Carpenter's  note,  20th  April...   100.00 

Cash  Dii  account  of  Ashes 

Discount  allowed,  2  months'  interest  on  <  !ash 


John    Boyd  &  Ci  m     m  mej .    they   pay  me  in 

part  with  >ns  mentioned,  partly 

in  Cash,  and  I  allow  them  interest  for  tin-  Cash, 
because  it  was  paid  before  it  was  due;  therefore 
John  Boyd  &  Co.  Cr.  by  Bills  Receivable,  by 
( lash,  and  by  Discount. 

31 

:>.  counted  at  Royal  Canadian  Bank, — 
E.  &  J.  Kelly's  acceptance,   15ih 

February $225.60 

John   Harding's   acceptance,   4th 

March 71.40 

John  Tottenham's  acceptance,  4th 

February Kin. no 

Win.   Kelly  &   Son's  acceptance, 

3rd  April 400.00 

857.00 
Interest  per  docket  8:12 

I  have  these    Hills  in  my   possession,   which  are  not 
yet  due  ;  but  I  want  the  money  immediately.     I 

i  take  them    to  a  Hanker,   who 
the   money,    deducting  the   interest  for  the  time 
they  have  to  run.     The  Bills  went  out;  therefore, 
Bills  Receivable  is  Cr.  first  by  the  Cash    rei 
forthem,and  secondly  by  the  Discountoi  [ni 

(Notb. — Perhaps  the  more   general   practice    qoi 
Dr.   Cash  Account  with  the   full  Amount    of  the  Bill 
Receivable,  and  Cr.  the  Bills  Receivable   Account  by 
<'a<h  for  the   like  Amount;  then  Cr.  Cash  by  the  Dis- 
count, and  Dr.  the  Discount  Account  to  Cash.-W.R.O. 


800 


S48 


80 


SIXTH  SET. 

TORONTO,   31st  JAXIWRY.  1868. 


j.  P. 
6 


Remitted    Glynn,    .Mills    &    Co..    (London, 
Eng.)  James   Hamilton's  drafl  on  Jones, 

Lloyd  &  Co  8840. no 

Diseounl  \  percent,  received  l.'2i> 


a  to  remil  money  to  Glynn,  Mi!!.-  & 
Co.,  London,  I  purchase  a  Jiiil  <>n  Jones,  Lloyd  & 
but  I  pay  only  $835.80  for 
it.  !  may  either  make,  first,  Bills  Receivable  Dr. 
to  Cash  and  to  Discount,  and  then  make  Glynn, 
Mills  ..:  Co.  l*i'.  to  Bills  Receivable  for  the  whole 
sum  :  or  I  may  make  Glynn,  Mills  -\:  '  o.  Dr.  to 
b  and  to  Discount,  and  not  enter  the  bill  in 
the  account  <>t  Bills  Receivable. 


31 


T      Received    payment    of  John    Wilson's   ac- 
ceptance, due  2oi'il  hist  

.  This  was  a  Bill  in  my  possession,  which,  after  fall- 
inu'  due,  was  paid  :  the  Cash  i  ame  in,  it  is  there- 
fore Dr.,  and  the  Bill  went  out,  Cash  is  Dr.  to 
Bills  Receivable. 


835      80 


140      mi 


81 


BOOK-KEEPING 
TORONTO,  31st  JANUARY,  1868. 


.I.]- 

T 


Error  in  charging  Morrison,  Taylor  &  Co., 
Front  St..  Pot  Ashes.  23rd  Jan..  12  bbls. 
at  |7,  instead  of  $19,  say  $12  per  bbl 

In  this  entry  an  error  has  been  detected  in  the 
Books,  and  the  mud.-  of  correcting  errors  is  not  to 
make  erasures,  but  to  make  additional   entries  of 

an  opposite  kind.      In  this  entry,   g Is  sold  had, 

by  mistake,  been  charged  too  little;  the  person 
who  bought  them  must  therefore  be  made  Dr.  to 
the  kind  of  goods  bought  by  him,  for  the  amount 
of  the  error. 


31 


(See  a  similar  entry  on  January  2.").) 
31 


Drawn  on  J.  E.  Smith  &  Co.  (Church  St.) 
in  favor  of  "NY.  <f.  Taylor,  London,  Eng  . 
at  31  days,  for $1128.00 

Discount  allowed  for  prompt  pay- 
ment       loon 


Error  discovered  in  placing  to  the  account 
of  Smith  &  Arthurs,  Wellington  Street, 
1  pun.  Irish  Whiskey,  Bold  \<>  F.  (1.  Per- 
kins &  Co..  Front  Street,  on  Jan.  9th  

When  one  pi  rson  is  thus  by  mistake  debited  instead 
ofanother,  Cr.  the  person  so  charged,  by  Error, 
ami  Dr.  the  person  who  ought  to  have  been  de- 
bited,  To  the  goods  sold  him.  The  only  altera- 
tion in  the  Real  Account  credited  is,  to  draw  the 
pen  through  the  name  of  the  person  erioneously 
entered,  and  to  write  over  it  the  name  of  the 
proper  person.  The  amount  in  the  money  column 
remains  unaltered. 


C. 


i  u     on 


1138 


on 


106      40 
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SIXTH  SET. 
TORONTO,  3  1st  JANUARY,  1868. 


J.F. 


7  I  Error  in  giving  credit  to  Morrison,  Taylor 
&  Co.,  Front  St.,  for  Cash  paid  by  John 
Boyd  &  Co.,  Front  St.,  on  17th  January... 


This  error  is  similar  to  the  last,  and  must  be  cor- 
rected in  a  similar  manner.  Enter  on  the  J)r. 
side  of  Morrison,  Taylor  &  Co.'s  account,  To  Er- 
ror, and  Cr.  John  Boyd  &  Co.  By  Cash.  On  the 
entry  on  the  Cash  Account,  draw  the  pen  through 
the  name  of  Morrison,  Taylor  &  Co.,  and  write 
John  Boyd  <fe  Co.  over  it. 


31 


Inventor}-  of  Goods  on  hand — . 

Ts.  ewt.  qr.  lbs. 

Alma 2    3    00    (Ob  %     2.80  f  cwt. 

Tobacco  ...     12   0      5     „  1.20  „  Lb.. 

Opium *       1 G^  „  2.45  ,.    do. 

Galls 84    „  50  „    do. 

Cloverseed  .       it    2    00     .,  16.00  „  cwt. 

Corkwood.  .  8    5    0    00     .',  104.00   „  ton  . 

Wine,  6  pipes  Port,           „  288.00  „  pipe. 

Do.     1    do.      do.             „  320.00  „    do. 

Do.   7:;  doz.     do.             „  9.00  .',  doz  . 

Do.  36   do.      do.            „  9.60  „    do. 

Do.  57   do.      do.            „  4.20  ..    do. 

Do.     3  pipes  Teneriffe,  „  192.00  „  pipe. 

Do.      i    do.     Lisbon,      ,,  232.00  ..    do. 

Do.     5  butts  Sherry,       „  252.00   „  butt. 

Salt.  11  tons,                        n  20.63   .,  ton  . 

Herrings,  35  bbls.,  4. DO  „  bbl  . 

Leghorn  Hats.  \  cases,      ..  791. 52^    each. 

Irish  Whiskey,  56  gals.,   ..  1.75  3$  gal. 

Brandy,  2  casks,               ..  266  00      each. 

Ashes.  63  bbls.,                 „  18.60       do. 

Do      50    do.                   „  17.50        do. 


Carred  forward 


7 

]  1 \r, 

40 

42 

152 

858 

1728 
320 
657 
345 
239 
576 
028 

1260 
226 
140 

3166 

98 

532 

1  171 
875 


70 
00 
42J 
.00 

00 
00 
00 
00 

00 

60 

!u 
00 

oo 

00 

93 
00 

10 

oo 
oo 

80 
00 


80 


00 


14800   05 i 
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J.F. 


•• 


Brought  forward 1  1809 

Bills  Receivable  on  hand, — 

Finlay  <v:  Co. 's  acceptance  -'    10.00 

James  Wilson's  note,  4th  March.  62.00 
Thos.  Hodgen's  do.  11th  April.  150.00 
E.  Carpenter's      do.    20th     do    ,    100.00 


c. 

!!.V. 


( !ash  on  hand 

Warehouse  and  Stores,  valued  a1 


352 

on 

612 

1!) 

4860 

00 

20634      14* 


This  is  an  inventory  taken  as  a  preparation  for  balancing 
the  books,  Balance  is  made  Dr.  to  all  goods,  and  property  of 
every  description,  remaining  in  my  possession.  The  property 
in  this  case  consists  of  the  various  kinds  of  Goods,  enumerated 
of  Cash,  of  Warehouse,  of  Bills  Receivable,  and  of  debts  due  to 
me.  Each  description  of  goods  for  which  an  account  has  been 
opened  is  credited,  By  Balance,  for  the  quantity  and  value  on 
hand;  also  Cash,  for  the  Cash  on  hand;  and  Warehouse  and 
Stores,  for  the  value  of  them;  Bills  Receivable,  for  the  whole 
amount  of  Bills  in  one  sum;  and  persons,  for  the  sums  due 
respectively  by  them. 


List  of  debts  due  to  me, — 

F.  G.  Perkins  &  Co $     10.00 

Morrison,  Taylor  iv  Co 128(1.15 

John  Boyd  &  Co 401.65 

J.  E.Smith  &  Co 171.80 

Glynn,  Mills  &  Co 1488.20 

3357   !  80 


23091 


94* 
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SIXTH  SET. 
TORONTO,  31st   JANUARY,  1868. 


J.F. 

8 


List  of  debts  due  by  me, — 

Reford  &  Dillon $  443.00 

Chas.  Moore  &  Co 1105.00 


List  of  Hills  Payable,— 
Mv  Note  to  N.  Low,  1  day's  date. $40 00. 00. 

Accept,  to  M.Donnell&  Co.  4th  Mar  688.G5 

Do.      „  Wm.  Murray,  13th  April  72.80 

..  A.Silva&Co.,23rd  do.  660.00 

„  Reford  &  Dillon,  10th  do.  1064.00 

..  Smit  h  &  Arthurs,  16  Mar  180.00 

..  W.G.Taylor,  22nd  Feb.  2000.00 


Do. 
Do. 
Do. 
Do. 


From  my  property  must  be  deducted  debts  due  by  me. 
This  is  done  by  making  them  Dr.  to  Balance.  The  debts  here 
are  balances  of  accounts  not  settled,  and  Bills  Payable.  Balance 
is  made  Cr  by  each  of  the  persons  to  whom  I  owe  money;  or. 
what  is  the  same  thing,  each  person  is  made  l>r.  to  Balance  for 
the  amount  of  what  I  owe  him,  and  Dills  Payable  are  made  Dr. 
in  one  sum  for  all  such  bills  still  remaining  unpaid. 
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BOOK-KEEPING- 

TOEOXTO,  31st   JANUARY,  1868. 

The  journal  being  written  according  to  the  directions  given. 
the  Ledger  must  be  posted  from  it.  Then,  before  entering  the 
Balance  of  the  Goods,  &c,  on  hand,  according  to  the  Inventory, 
make  the  trial  balance.  Enter  then,  from  the  Inventory,  the 
Balances  of  Goods  on  hand  to  the  Cr.  side  of  each  account  ;  this 
ought  to  agree  with  the  balance  found  by  comparing  the  quan- 
tities on  each  side,  as  in  Set  3.*  Proceed  to  balance  and  close 
the  Cash  Account  and  Personal  Accounts,  the  difference  between 
the  two  sides  being  entered,  To  or  By  Balance. j  Close  the  Real 
Accounts  by  entering  the  difference  between  the  two  sides.  To 
or  Bj*  Profit  and  Los-.  Close  also,  in  the  same  manner,  the 
accounts  of  Discount  or  Interest.  Charge-.  &c.  Collect  now  all 
the  balances  upon  a  separate  sheet  of  paper,  ruled  like  the 
Ledger,  as  directed  in  former  sets  ;  and  whenever  the  Balance 
is  entered  on  the  Dr.  side,  to  make  the  sides  equal,  enter  it  on 
the  Cr.  side  of  the  Balance  Sheet,  and  vice  rerm.  Proceed  now 
to  close  the  Profit  and  Loss  Account.  Enter  in  the  difference 
between  the  two  sides,  To  or  By  Stock  for  my  gain  or  loss,  as 
the  case  may  be,  and  write  the  same  sum  on  the  opposite  Bide 
of  the  Stock  Account,  To  or  By  Profit  and  Loss.  Close  now  the 
Balance  Account,  entering  the  difference,  To  or  By  Stock  for  my 
net  estate,  entering  the  same  sum  on  the  opposite  side  of  the 
Stock  Account,  To  or  By  Balance.  The  two  sides  of  the  Stock 
Account  should  now  be  equal,  which  closes  the  hooks ;  if  the 
sides  he  not  equal,  an  error  has  been  committed,  which  must 
be  searched  out  and  corrected. 


*  I   have  not  earned  the   quantities  of  Goods  to   their  respi  ounts  in 

this  set;  a  Stock  Book  should  be  kept,  in  which  to  enter  ill"  Goods  on  hand,  and 
those  bought  and  aold. 

f  X.-,t  To  Balance — bo  far  n<  the  Cash  Account  is   concerned — See  former  note. 

W.  R.  ORR. 
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Sixth  Set— Questions. 

QUESTIONS   OX  THE  SIXTH   SET. 

Of  what  accounts  are  there  examples  given  in  this  set? 
In  journalizing,  for  what  do  you  debit  and  credit  Stock  ?  When 
goods  come  in.  are  they  Dr.  or  Cr.  ?  What  are  Bills  Receivable, 
and  Bills  Payable  ?  When  you  receive  a  Bill  Receivable  in 
payment  of  goods,  how  would  you  enter  it?  When  are  goods 
Dr.  to  Bills  Payable  ?  When  to  Bills  Eeceivable  ?  What  if  the 
Bill  was  received  from  a  person,  with  whom  you  have  an  ac- 
count toward-  that  account  ?  What  if  a  Bill  Eeceivable  is  paid 
to  a  person  with  whom  you  have  credit?  What  is  done  when  a 
Bill  is  purchased  for  Cash  to  be;  remitted  ?  What  is  done  when 
one  person's  acceptance  is  paid  to  another,  with  both  of  whom 
you  have  accounts?  What  do  you  mean  by  getting  Bills  dis- 
counted ?  What  is  done  when;i  person  pays  an  account  partly 
in  Cash,  and  partly  in  Bills  ?  How  are  transactions  traced  from 
one  book  to  another  ? 
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SIXTH     SET 


REAL     ACCOUNTS     SUBDIVIDED     LNTO     VARIOUS 

KINDS   OP  GOODS  ; 


ALSO    OF 


TRANSACTIONS    EY   BILLS,   WITH   DISCOUNT.   INTEREST,    Ac,  &c. 

FIRST. 

EACH  TRANSACTION  SEPARATELY  JOURNALIZED. 

X.  B. — This  Set  of  books  being  of  the  greatest  value  to  the 
learner,  as  its  transactions  are  of  a  varied  and  practical  nature, 
more  so  than  any  set  in  any  author  I  have  ever  seen.  I  have 
journalized  and  posted  the  transactions  according  to  the  original, 
viz:  each  transaction  separately. 

1  have  then  made  out  separate  Looks  for  each  kind  of  trans 
action,  viz  :  Cash  Book,  Bills  Receivable  and  Payable  Books,  in 
which  are  collected  all  the   transactions  in  Cash  and  Bills,  and 
have  entered  the  Credit  transactions  only  in  the  Day  Book. 
(It  will  be  understood  that  in  this  case  I  use  the  original  entries 


Book-keeping— Sixth  Set 

merely  us  a  Waste  Book).*     I  then   collect  from   the  various 
books  all  the  transactions  into  the  Journal. 

This  form  will  give  the  learner  an  insight  into  the  mode 
pursued  by  some  of  the  best  wholesale  houses,  and  is  adopted 
and  recommended  as  the  best  method  by  Morrison  and  others  ; 
but  daily  posting,  is  perhaps,  alter  all  the  easiest  and  surest. 

W.  R.  ORE. 


*  All  the  transactions  should  be  transferred  to  a  Waste  Book  prepared  by  the 
pupil,  before  proceeding  with  this  set  by  the  collected  method,  lie  should  also  pre- 
pare  nia  Cash  Hook  and  Bill  Books,  also  a  Cash  Book  and  Waste  Book  for  the  Fifth 
Set,  Single  Entry.  And  as  he  transfers  the  entries  from  the  newly  made  out 
blotter,  he  should  enter  in  the  margin  the  initials  representing  the  names  of  the 
Subsidiary  books  into  which  he  has  taken  the  respective  entries — thus  :  C.  B. 
(Cash  Book)  L).  B.  (Day  Book)  B.  R.  (Bills  Receivable)  B.  P.  (Bills  Payable), 
of  course  the  folio  No.  of  these  books  should  be  entered  as  usual  in  the  column  for 
that  purpose  in  the  Blotter  or  Waste  Book. 

W.  R.  ORR. 
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FOL. 

1 


JOURNAL. 
TORONTO,  1st  JANUAEY,   L868. 


LF 
1 


Cr.  Stock,— 

By  Alum  

iperas  

Tobacco  

Sugar  , 

Opium 

Galls 

<  lloverseed 

( lorkw  ood , 

Barrel  Staves 

Bottles 

Wine 

ord&  Dillon,  Wellington  St. 

<  "mis.  Moore  &  Co.,      do 

Bills  Receivable 

Cash  

Warehouse  and  Stores , 


l 


Dr.  Stock — 

To  John  Boyd  &  Co..  Front  St 

..  Morrison,  Taylor  &  Co.,  do    .... 

,,  Glynn.  Mills  &  Co.,  London,Eng 

,.  Bills  Payable 


.D.E. 

68 


69 


70 


21 

26 

1  185 

114 

178 

73 

200 

-    - 

1263 

15 

169 
290 

i,:;; 
650 


409 
229 
151 


70 
4.", 
GO 
I.", 
85 
00 
00 
00 
GO 

40 

00 
00 
00 


4800       (hi 


30 


80 


L8622       25 


790       95 
4906       50 

5697       45 
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Sixth  Set— Journal. 

TORONTO,  2nd   JANUARY,  1868. 


POL 
9 


[L  F 
6 


Or.  Antonia  Silva  &  Co.St.TJbes 

By  Salt 


Cr.George  MKchie  &Co.FrontSt 
By  Herrings  


Cr.  W.G.Taylor,  London,  Eng. 

By  !.•  ghorn  Hats 


Or.  Smith  &  Arthur, 

Wellington  Street 
By  [rish   Whiskey 

4 


Dr.  Irish  Whiskey, — '■ 
To  Cash  paid  duty 


Dr.  F.  G.  Perkins&  ( Jo.  Kront-st 
To   [rish  Whiskey 


Dr.  Engh  .Miller,  King-st.,— 
To  Opium 


Dr.  Cash,— 

To  Wine  sold  E.  Grant 


Cr.  Reford  &  Dillon. 

Wellington  Street 
By  Brandy 

7  


Dr.  Antonia  Silva  &Co.St.Ubee 

To    Bills    Payable   accepted    their 

draft  23rd  April 


Dr.  Irish  Whiskey,— 

To  Cash  paid  duty 


P. D.B.J 

71 

8 

c. 

660 

71 

280 

71 

3138 

71 

189 

71 

34 

72 

103 

72 

47 

72 

15 

72 

1064 

73 

660 

73 

69 

00 


00 


00 


95 


r,u 


85 


no 


00 


00 
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TORONTO,  9th  JANUAKY  1868. 


L  F 


Dr.  Smith  &  Arthurs, 

Wellington  Street. 
To  Irish  Whiskey 


Cr.  F.  G.  Perkins  &  Co.  Front-st 
By  Cash  on  account 

10 


Dr.  Salt  — 

To  Cash  paid  duty 

10 


Dr.  Leghorn  Hats, — 
To  Cash  paid  Freights,  &c 


11 


Dr.  Morrison,  Taylor  &  Co.,- 

Front  Street. 
To  Barrel  Staves 

11 


Cr.  Hugh  Miller,  King  Street. 

By  Bills  Receivable 

"  Cash  


12 


9     Dr.  J.  E.  Smith  &  Co.  Chn  rch-st. 
To  Wine 


.,  Bottles,  8£  gross 
13 


Cr.  Chas.  Moore  &  Co., 

Wellington  Street. 
By  Potashes 

13 


Dr.  John  Boyd  &  Co.  Front-si 
To  <  lopperae 


l  i 


74 


74 


74 


74 


Dr.  Eeford  &  Dillon, 

Wellington  Street. 
To  Bills  Payable 


74 


P.D.B. 

73 

$ 

c. 

106 

73 

200 

7:: 

20 

73 

28 

73 

40 

7 


i,n 


768 
51 


40 


00 


90 


10 


360       0" 


47 


819 


1395 


S.1 


90 


00 


1064        nO 
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FOL. 

4 


LFj 


Dr.  Smith  &  Arthurs, 

Wellington  Street. 
To  Bills  Payable 


P.D.B. 

... 


Dr.  George  Miehie  &  Co., 

Front  Street. 

To  Bills  Receivable 

,,   ( 'ash 


16 


Dr.  Cash,— 
To  Herrings . 


1(3 


Dr.  Cash,- 
To  Galls  . 


17 


Dr.  Morrison,  Taylor  &  Co., 

Front  Street 
To  Salt   


IT 


Dr.  John  Boyd  k  Co.,  Pront-st. 

To  Alum 

„  Barrel  Staves 

..  ( lloverseed 


17 


Cr.  Morrison,  Taylor  &  Co., 

Front  Street 
By  Bills  Receivable 

„  ( !ash 

.,  Discounl  


17 


75 


200 
80 


13 

(300 
(30 


00 
00 


00 
00 
00 


7(3 


Cr.  Morrison,  Taylor  &  Co., 

Front  Street. 
By  (.'ash  on  account 


I!' 


7     Dr.  W.G.Taylor,  London,  Eng. 
6  J     To  Kills  Payable 


76 


7(3 


1 60 
137 


00 
00 

00 


93 


183 


00 


280       00 


100 


300 


00 


36 


00 


673 


00 


300 


80 


2000 


00 


00 


00 


FOL. 
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Sixth  Set— Journal. 

TORONTO,  19th  JANUAKY,  18G8. 


L  r 
6 
10 


Dr.  Bills  Payable,— 

To  I  lash,  jiaid  my  ac<    ptance  to 
Johnstone  &  Co 


21 


Dr.  Warehouse  &  Store, — 
To  ('ash  for  alterations 


23 


Dr.  .Morrison,  Taylor  &  Co., 

Front  Street 

To  Potashes 

„  Herrings 

..   Barrel  staves 

.   Salt ' 


P.D.B. 

76 


76 


Dr.  Cash,— 
To  Opium  .  , 

■  ■  '.Jails,  .  .  . 
..  Copperas 
„  Brandr . . 


24 


Dr.  J.E.  Smith  &  Co.Church-st 

To  Brandy 

„  Sugar  

,,  Wine   


Dr.  Reford  and  Dillon, 

Wellington  .Street. 
To  J.  E.  Smith  &  Co.  Church-st.  for 

Ins  a<  ceptam  e  31  da\  - 

.,   Discount  in  full 


Dr.  Glynn,  Mills  &  Co., 
Lond 
To  Cash  paid  for  Hodgen's  draft  on 
Hilton  .v  Co.,  61  days 


78 


•> 


84 

78 
600 
250 


104 

2  7 

17 

348 


108 
1149 


1128 
10 


00 

00 
00 

oo 


00 
50 
00 

00 


90 

00 

oo 


$      I    c. 
145      05 

60       00 


1012 


00 


196 


50 


1607 


90 


113S 


00 


00 
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FOL. 

6 


L  V 
9 

10 


Dr.  Rent  and  Charges, — 
To  Cash  paid  rent  of  Warehouse 


29 


LO 


Dr.  Kent  and  Charges, — 
To  Cash  paid  postage,  twine,  pack- 
ing cases,  &c 

,,  Cash,   paid  Clerk    and    Porter's 
wages 


29 


Cr.  Beford  &  Dillon, 

Wellington  Street. 
By  Ashes 


29 


Dr.  Profit  and  Loss,- 
To  Cash,  supposed  losl , 


29 


Dr.  John  Boyd  &  Co.,  Pront-st. 
To  Ashes 


30 


Cr.  Join i  Boyd  &  Co.,  Front-st. 
By  Bills  Receivahle 

•  r^h '. 

,.    Discount 


31 


Cr.  Dills  Receivable,- 

By  i  'ash  for  four  bills . . . . 

.,   Discount  for  [nteresl . 


3] 


Dr.  Glynn.  Mills  &  Co., 

London,  Eng. 

!  0  I  ash  paid  for  Draft '. 

.,  Discount  received 


95 


P.D.B. 
79 


79 


Tii 


79 


7 'J 


80 


Si  i 


23 
26 


712 
88 
00 


848 
8 


30 

40 


835 

4 


00 

0(1 
90 


12 


so 
20 


30 


49 


1  750 


1000 


soil 


857 


840 


FOL- 
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TOEONTO,  31st  JANUAEY,  1868. 


i,  v 

10 

-i 


Dr.  Cash,— 

To  liills  Receivable,  received  pay- 
ment of  Wilson's  acceptance. .. 


31 


Dr.  Morrison,  Taylor  &  Co., 

Front  Street. 

To  Ashes,  for  error  in  charging  12 

liils,  at$7  uu  instead  of  $19  00 

2.'iiil  January 


31 


31 


Cr.  Smith  &  Arthur, 

Wellington  Street. 
By  F.  Gr.  Perkins,  for  1  pun.  Irish 
Whiskey  charged  them  in  error 
9th  January 


31 


82 


Dr.  W.  G.  Taylor,  London,Eng     82 
To  J.  E.  Smith  &  Co.,  Church  street, 
for  their  acceptance  31  days.  . . 
,,  Discount  in  full 


82 


Cr.  John  Boyd  &  Co.  Front-st.      83 
By  Morrison,  Taylor  k  Co.,  Front 
Street,  for  <  lash  credited  in  error 


1128 
10 


00 

00 


1  lo 


144 


1138 


00 


00 


00 


106 


80 


40 


00 


OH 
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TORONTO,  31st   JANUARY,  1868. 


tol. 

8 


LF 
11 
1 
1 
2 
2 
2 
3 
3 
6 
7 
7 
7 


Dr.  Balance, — 

To  Alum 2  cwt.,3  qrs.  0  lbs 

„  Tobacco...  12    ,,      0  „      5   „ 

„  Opium  ....         „  .,     16i„ 

»  Galls »  „    84  „ 

„  Cloverseed.  9    ,,      2  ,,      o    ,, 

..  Corkwood,8  tons  5cwt  0  <irs  0  lbs 

.,  Wine,  19  pipes,  166  doz 

,,  Suit,  1 1  tons 

,,  Herrings,  35  brls 

„  Leghorn  Hats,  4  cases 

,,  Irish  Whiskey,  56  gal 

,,  Brandy,  2  casks 

,,  Ashes,  113  brls 

„  Bills  Receivable 

•i  ''•lsh 

.,  'W  areho  ise  and  Store  

„  F.  G.  Perkins  &  Co 

.,  Morrison,  Taylor  &  Co 

„  John  Boyd  &  Co 

„  J.  E.  Smith  k  Co 

.,  Glynn,  Mills  &  Co 


31 


I'.D.B, 

83 


84 


Or.  Balance, — 
By  Reford  and  Dillon 
,,  Cbas.  Moore  &  Co. 

„   Bills  Payable 


85 


7 

1446 

40 

42 

152 

858 

6054 

226 

140 

3166 

98 

532 

2046 


10 

1286 

401 

171 

1488 


70 
00 
42j 
00: 
00 
00 
00 
93 
00 
10 
00 
00 
80 


00 
15 
65 
80 

20 


443 

nor, 


14S09 

352 

612 

4860 


3357 


23991 


95! 
00 
19 
00 


80 


94i 


1548 
8674 


10222 


00 
45 


«J7 


ITSTDEX    TO    LEDGER 


SIXTH    SET. 


A 

Alum 1 

Ashes <i 

B 

Barrel  Staves 3 

Bottles 3 

Bills  Receivable 4 

Boydj  John  &  I  !o.,    Front  St..  5 

Bills  Payable 6 

Brandy  

Balance 11 

C 

Copperas 1 

Cloverseed 2 

Corkwood 3 

Cash 4.10 

D. 

Discount 9 

G. 

Galls 2 

Glynn,  Mill-  &  <  !o.,  London  E  5 

H. 

Hen  ings 7 

I 

Irish   Whiskey 7 

F. 

Leghorn  Hats 7 


M. 

Moore,  <  lhas.  &  «  o.,Wellington  St.  4 

.Morrison.  Taylor  <fe  Co.,  Front  St.  5 

Michii  .  G    .v  I  o..  Front  Street. .  .  6 

Miller,  H.,  King  Street  8 

0. 

•  >pium 2 

P. 

Perkins.  F.  (i.  &  Co.,  Front  St..  .  8 

Profit  and  Loss 10 

B. 

i;,  ford  &  Dillon.  Wellington  St..  4 

Ri  nt  and  I  barges 9 

S. 

Stock 1 

Sugar 2 

Silva,  A.  &  Co.,  st.  Qbes 6 

Salt 6 

Smith  &  Arthur.  Wellington  St..  8 

Smith,  J.  B.  &  Co.,  Church  St. .  .  9 

T. 

Tobacco 1 

Taylor,  W.  G.,  London,   England.  7 

W. 

Wine 3 

Warehouse  and  Stores 5 


98 


LEDGER 


POL. 
1 


Dr. 


STOCK 


Cr. 


J:in. 


To  Sundries 

„  Balance 


J.F. 

■? 

e. 

1868. 

1 

-••■: 

45 

Jan. 

1 

T..r. 

r 

94J 

Feb. 

31 

1 

19466 

By  Sundries   — 
„  Profit  &Loss-  ■ 


1    By  Balance. 


18622 

844 


25 
694 


19466  94J 
1 


Dr. 


ALU  M 


Cr. 


1868. 
Jan. 


Feb. 


- 


1     To  Balance 


J.F. 

1 

°" 

1868. 

1 

21 

TO 

Jan. 

17 
31 

21 

70 

»» 

7 

70 

By  J.  Boyd  &  Co, 
„   Balance 

„   Profit  &  Loss.. 


j.r. 

$ 

4 

' 

8 

" 

L.F. 

10 

1 

A 

Dr. 


COPPERAS. 


Cr. 


1868. 

Jan. 


1    To  Stock. 


31 


Profit  &  L  -  . 


c. 

1863. 

1 

10 

26  45 
9  40 

Jan.  13 

„   2:3 

By  J.  Boyd  &  Co. 
„  Cash 


- 


Dr. 


TOBACCO 


Cr. 


18(58. 
Jan. 


. 


Feb.     1     To  Balance 


J.F. 

- 

c. 

1  1868. 

1 

1485 

60 

Jan. 

M 

1485 

1446 

,.. 

By  Balance 

„   Profit  ic  Loss. 


1446 
39 


tions  of  cents  are  not  usually  carried  through  the  books  in  actual  busin 
U  the  i  cent,  in  this  case,  occurred  in  calculating  the  balances  on  hand  I  have  allowed 
it  to  pass  through  the  accounts,  as  it  may  serve  the  purpose  of  exemplifying,  to  the  pupil, 
the  exactness  of  the  Bcience.  took  Account.  Sixth  Set  collectedly. 

W.  R.  ORR. 

f  99 


FOL. 

2 


Dr. 


Sixth  Set— Ledger. 

SUGAR. 


FOL. 

2 


Or. 


1866. 

j.i  . 

- 

1868.  : 

,.F. 

$ 

c. 

Jan. 

1 

.... 

1 

114 

75 

Jan.    24 
.,    131 

ByJ.E.Sinith&C 

L.F. 

,.  Profit  &  Loss,    in 

108 

75 

■ 

114 

75 

» 

75 

Dr. 


O  P I U  M. 


Cr. 


1868. 

Jan. 

1 

>i 

31 

Fob. 

1 

To  Stock 

,.   Profit  &  Loss. 


To  Balance      ■ 


I  o. 

178  85 

13  |  42* 

192  I  27} 

10  42* 


1868. 
Jan. 


By  H.  Mil!  or 
„  Cash  ... 
,,  Balance  . 


47 
104 

40 


192 


B5 
00 
I2j 

27i 


Dr. 


G  ALLS 


Cr. 


1868. 

Jan. 

1 

» 

M 

Feb. 

1 

To  ,>tock 

„  Profit  <k  Loss. 


To  Balance 


1 

L.P. 
10 


: 

2     86 
75     86 


.  1868. 

! 

.  Jan.    16    By  Cash   ... 

.      23      ..     do.      .. 

;      ,.  Balance. 


Dr. 


CLOVEKS 


Cr. 


1868. 
Jan. 


;             $  O. 

L    I  200  0 

L.F. 

„  Profit  &  Loss-     10       12  I  00 

212  00 


Feb.    1   To  Balance. 


152     00 


1868. 


By  J.  Bo: 

.,   Balance 


60 
152 


212 


00 


100 


Sixth  Set— Ledger. 


Dr. 


CORKWOOD. 


Jan. 
Feb. 


I 


1    To  Balance 


- 

00 


Jan. 


"i    By  Balance 


-       858 


00 


Dr. 


BARREL  STAVES 


Cr. 


1868. 

.:.:--. 

■ 

J.  F. 

| 

To  Stock 

1 

L.P. 

'   10 

1263    60 
206    40 

Jan. 
•• 
■ 

11  By  Morrison  T.&Co     3 

17    .,  J.  Boyd  &  Co.     4 
•JO'    5 

31 

„  Prr,r,t  &  Loss. 

■ 

1560    00 

Dr. 


B  O  T  T  L  E  S 


Cr. 


1866. 

J.F. 

1      c. 

-     "                                                             J.F. 

1 

c. 

Jan. 

1 

Xo  Stock 

» 
L.r. 

4.",     90 

Jan.  12  ByJ.E.Smi 

51 

00 

31 

,,   Profit  i 

i  Loss.. 

10 

5      10 

51         00 

' 

00 

Dr. 


W  I  N  B 


Cr. 


1 
31 

1 

To  Stock  1     7S08    40 

1868. 

7 

J.P. 

By  Cash 2 

% 

15 

76S 
1149 

6054 

7986 

c. 

00 

'} 

,,  Profit  &  L 

7936    90 

— 

„    Balance   60M    00 

„      32 
..      21 
.       31 

„  J.E.Smith  A  C 

.,  J. E. Smith  i-  Co     5 

90 
00 
00 

Fob. 

90 

101 


roL. 

4 


Dr. 


Sixth  Set— Ledger. 

REFOED  &  DILLON,  Wellington-St. 


FOL. 

4 


Cr. 


186S. 


•Jan. 


lTo  Stock 

14-  „   Bills  Payable  ... 

25  ,,   Sundries 

31   „   Balance  


169  00 
1064  00 
1138  00 

443  00 

2S14  00 


1868 
Jan. 


7  By  Brandy 
29  „   Ashes  ... 


Feb.    1  By  Balance 


1064  00 
1750  00 


2814  00 


443  00 


Dr. 


CHAS.  MOORE  &  Co.,  Wellington-St. 


Cr. 


1868. 
Jan.  1  To  Stock. 


j.f.   $  c. 
1    29n  00 


„  31  „  Balance  8   1105  00 


1395  00 


_ 


1868 

Jan.  13  By  Ashes 


Feb.  1  By  Balance 


J.F. 

3 


$  c. 
1395  00 

139500 

1105  00 


Dr. 


BILLS  RECEIVABLE. 


Cr. 


Im;s. 


Jan. 


1  To  Stock 

11  ■  „    II.  Miller |    3 

17   ,,   Morrison, T.  A  Co 
30  „    J.  Boyd  &  Co.. 


Feb.    1  To  Balance. 


J.F. 

$     c. 

1868 

1 

3 
4 
6 

637  00 

4(100 

160  00 

712  00 

1549  00 
352  00 

Jan. 
>> 

>> 

14 

■;n 

By  G.  Michie  &  Co. 


Sundries 

Cash 

Balance 


200  00 
857  00 
140  00 
35200 

1549  00 


Dr 

CASH 

Cr. 

1868. 
Jan. 

1 
7 
9 

i  i 

To  Stock 

J.F. 

1 

8     c. 

650  00 

15  00 

200  00 

7  85 
100  00 

6  36 
137  00 

111621 

1868,                                       [j.f. II    $   Ic. 
Jan.    4By  Irish   Whisky...'    2    !!     3495 

i    „       7  „             do.                   „     1     69  85 

„    F.G.Perkins&Co 
11  Miller 

1 

4 

1    „    10  „    Salt  !    3 

j    ,,     ..''  ..    Lcshorn  Hats 

20  90 
2810 

" 

14  ..    G.  Michie  &  Co. 

4 

i..'-. 
10 

80  00 

" 

17 

„    Galls 

,,    Morrison, T.&  Co 

Carried  forward.. 

L.  F. 

10  | 

Carried  forward*.. 

233  80 

*  Example  of  an  account  transfered  to  another  Folio. 

102 


FOL. 

5 


Dr. 


Sixth  Set— Ledger. 

WAREHOUSE  &  STOKES. 


FOL. 

5 


Cr. 


1868  j.f 

Jan.  1    To  Stock I 


Feb, 


2] 


,.  Cash. 


To  Balance. 


,     jC. 

4800  00 
60  00 


4860 


4860 


00 


00 


1868 
I 
Jan.  31  By  Balance 


4860 


4860 


Dr. 


JOHIST  BOYD  &  Co.,  Eront-St. 


Cr. 


L868 

Jan. 


Feb. 


To  Copperas. 
„  Sundries  . 
,,    Ashes 


To  Balance. 


J.F. 

$ 

i". 

1868 

3 
4 
6 

18 

673 

1000 

1691 
401 

85 
00 
00 

85 
65 

Jan. 

1 
30 

31 

By  Stock 

,,    Sundries    

„  Morrison,  T.&  Co 


Balance 


J.F. 
1 


7 

L.F. 


409  30 
80090 

8000 

40165 
169l'85 


Dr. 


MORRISON,  TAYLOE  &  Co.,  Front-St. 


Cr. 


1868 


j.f.      $    ;  c.    L868 


Jan.  11  To  Barrel  Staves  ...  3  360  00 

„     17  „    Salt 1  300  00 

„     23   „    Sundries 5  1012  00 

„     31   „    Ashes   (error)...  7  144  00 

„     „    „    J.  Boyd   &  Co...  „  80  00 


Feb.    1  To  Balance 


,1896  00 


1286  15 


Jan.    l;By  Stock 

„     17'  ,,    Sundries 

„    |„    „    Cash 

31    ,,    Balance 


j.f.      $     c. 


229  85 

300  00 

SO  00 

1286  15 


1896  00 


Dr.         GLYNN,  MILLS  &  Co.,  London,   Eng. 


Cr. 


1868 

Jan. 25  To  Cash 

.,     31    ,,    Sundries 

To  Balance 
Feb.  1 


J.F. 

$ 

c. 

1868 

5 

800 

mi 

Jan. 

1 

6 

840 
1640 

1488 

00 

00 

__ 

20 

i 

31 

1  By  Stock  .. 
31  „    Balance. 


15180 
1488  20 


1640  00 


103 


FOL. 

6 


Dr. 


Sixth  Set— Ledger. 

BILLS  PAYABLE. 


FOL. 

6 


Cr. 


-      e 

Jan.  H<  To  Cash 145  05j 

..     31   .,    Balance  I       ! 


8319  50 


Jan.   1  By  Stock  1  1906  50 

,,      7    ,.   A.  Silva  &  Co...     2  .  600.00 

„     13  ,,    Reford  &  Dillon.     3  10G4  00 

.,     14  „   Smith  &  Arthur.     4  :  18900 

„     19  „    W.  G.  Taylor 200000 


!Fob.-  1  By  Balance. 


881960 


8674  15 


Dr.  ANTONIA,  SILVA  &  Co..  St.  Ubes.  Cr, 


18G8 
Jan. 


7  :To  Bills  Payable  ...     2 


£>      c. 
66o|oO 


1868:     |  J.P 

Jan.  2  l  By  Salt 2 


660 


00 


Dr. 


SA  LT 


Cr. 


1868 

1868 

J.F. 

$ 

c. 

Jan.    2 

»    io 

To  A.  Silva  &  Co... 
„  Cash 

„  Profit  and  Lots.. 

2 

;; 

h.y. 

10 

660'00; 
20  90 

96  03 

Jan.  17  By  Morrison,  T.&Co 

,.     23  „    Morrison,  T.&Coi 

31   .,   Balance ! 

4 

300 
250 

226 

00 
00 

9"? 

..     31 

77693' 

776 

93 

Feb.    1 

To  Balance  

226.93 

i        1     ! 

Dr.  GEORGE  MICHIE  &  Co.,  Front-St. 


Cr. 


1868 
Jan. 


I  i 


{ 

To  Sundries I 


Jan.  2 


By  Herrings {   2        280 


00 


104 


FOL. 

7 


Dr. 


Sixth  Set— Ledger. 


HEEBIE 


FOL. 

7 


Ce. 


1866 


j.f.       t 


Jan.    2  To  G.  Michie  i  Co.      2        280  00 

L.   F.  . 

„    31   ,,    Profit  and  Loss..    10 


.    To  Balance 


318  00 
140   00 


1868  j.f 

Jan.  10  By  Cash 4 

!      „    Morrison,  T.iCu  5 

,,     31   „    Balance 8 


100  00 

■ 
140  00 

31800 


Dr. 


W.  G.  TAYLOR,  London,  Eng. 


Ch. 


1863 


;.k.       $      b. 


Jan.  19  To  Bills  Payable  ...     4      2000  00 
„     31  „  J. E.Smith  A  Co.    "      1128  00 


„  Discount. 


10  00 
3138  00 


1S68  $      c. 

Jan.  3    By  Leghorn  Hat?..    2    |  3138:09 


313800 


I>R. 


HOEN  HATS. 


Cr. 


1868 

2 
3 

t      c. 

28  10 
3166  10 

3168'l0. 

i 

J.F. 
- 

$ 

3166 

3160 

c. 
10 

Feb.    1   To  Balance 

■ 

10 

Dr. 


IRISH  WHISKEY. 


Cr. 


1868 
Jan.    4 

To  Smith  &.  Arthurs     2 
„  Cash 2 

i 

189 
34 
69 

14 

308 

98 

o. 

00 

95 

85 

20 
00 

1868 
Jan. 

6  By  F.  G.  Perkins... 

9    .,  Smith  &  Arthurs 
31     .,  Balance 

2 

: 

1 
$      c. 

103  60 

106  40 

98  00 

Feb.    1 

l..   F. 

„  Prof                    .10 

30800 

105 


Sixth   Set— Ledger. 

Dr.         SMITH  &  ARTHURS,  Wellington-St.         Ge. 


J.F.         $       0. 


Jan.  9  To  Irish  Whiskey...     3        100  40 
:  I   ,,    Bills  Payable...     4       189  00 


295  40 


1808  j.f, 

Jan.  4  I3y  Irish  Whiskey  ..     2 
„     31    „   F.G.Perkiri&Co    7 


$      i  . 

189  00 

1  H0  4<i 


295  40 


Dr. 


P.  G.  PERKINS  &  Co.,  Front-St. 


Or. 


Jan.  6  To  Irish  Whiskey... 
.      31    ...    Smith  &  Arthurs 


Feb.   1   To  Balance. 


$    :  C. 

10360 

1H0  40 


210  00 


10  00 


1808 


Jan.  9  By  Cash 

.,     31    „    Balance. 


J.F. 

3 


200 


III! 


10  00 

21000 


Dr. 


HUGH  MILLER  &  Co.,  Kino-St. 


Cr. 


1868 
Jan 


6  To  Opium. 


47  85 

I 


1868 
Jan. 


1 1  By  Sundries 


J.F.  ■       -> 

47  85 


Dr. 


BRANDY. 


Cr. 


1808 

Jan.  7  To  Refold  &  Dillon. 
„    31   .,   Profit*  Loss 


Feb. 


To  Balance. 


J.F. 

>; 

o;| 

1S0.S 

2 

L.F. 

i!) 

11104 
166 

1230 

532 

00 
90 

E 

Jan. 

23 

24 
31 

:  J.F. 

23  By  Cash 5 

J.  E.  Smith  &  Co1    „ 
31  „    Balance s 


348  00 

350  90 

532  III) 


1230  90 


106 


POL. 

9 


Dr. 


Sixth  Set— Ledger. 

J.   E.  SMITH  &  Co..  Chfrch-St. 


FOL. 

9 


Cr. 


L868 

Jan.  12  To  Sundries 

.      .'!  ..,        do. 


Feb.  1  To  Balance 


J.F. 

3 


8  c. 

1S6S 

819  90 

Jan. 

25 

1607.90 

:; 

31 
„ 

2427  80 

171  -1! 

|,.F. 

Ecford  &  Dillon     5 
W.  G.  Taylor.... 
Balance 


1128  00 

1128  00 

17180 


2427 


Ml 


Dr. 


A  -  EES. 


Ca. 


J.F. 

Jan.  13  To  C.  Moore  &  Co 

29  „    Reford  A-  Dillon     6 

L.F. 

31  „    Profit  &  Loss 1" 


Feb.  1  To  Balance 


1395  00 

1750(10 
I 
1 29  80 

327480 



I 

i 


Jan.  23  By  Morrison, T. &  Co 
„  29  ,,  John  Boyd  &  Co 
,.  31  ...  Morrison, T. A-  Co 
,,    Balance 


j.p. 


i     o. 

5  84  00 

6  1000  00 

7  144  00 

8  2"46  80 

3274  80 


Dr. 


DISCOT  N  T  . 


Cr. 


1868 


Jan.  17  To  Morrison, T.x 
..     30  „    J.  Boyd  A  Co-...     6 


31 


,,    Bills  Receivable 
„    Profit  &  h'^-. 


L.F. 

10 


1 -,.•■-, 


3    00 


24 


1*68 


Jan.  25  By  Reford  A  Dillon     5 
..     31    „    Glynn,MillsACo.     6 
..    .,    W.  G.  Taylor....     7 


$     c. 

10  00 

4  20 

10  00 


24  20 


Dr. 


EENT  &  CHAEGES. 


Cr. 


1868 

Jan.  25  To  Cash 
..    2!'  ,.     do. 


J.F. 

■ 

c. 

1SG8 

i 

30 

49 

79 

00 
70 

7o 

_ 

Jan. 

31  By  Profit  A  Loss 


L.F. 

10 


.3      c. 
7'.'  7o 


7970 


107 


POL. 

10 


Sixth  Set— Ledger. 


FOL. 

10 


Dr. 


CASH 


Cr. 


1S88' 
Jan.  17 


L.   P, 

To  ain't  br.  forward.     4 

|j.F. 

„  Morrison,  T.&  Co  4 

„  Sundries 5 

„  J.  Boyd  &  Co 6 

„  Bills  Keoeivable.  ,, 

,.  do.          do.  7 


Fob. 


l!  To  Balance. 


1116  21 

80  00 
496. 50 

88  00 
848  88 
140  00 


2769  59 


612  19 


1868 

wan.  17  By  am't  br.  forward. 


19 

21 
25 

29 
„ 
31 


Bills  Payable  ... 
Warehs.  &  Stores 
Glynn,  Mills  &Qo\ 
Rent  i  charges., 
do.  '  .. 
Profit  and  Loss  .. 
Glynn.MillB  &  Co 
Balance 


4 

3  f. 
5 


233  80 

145  05 
60  00 

MOOD!) 

3000 

49  70 

3  05 

83580 

61219 

2769  59 


Dr. 


1868 
! 
Jan.!  29 

31 


PROFIT  AND  LOSS. 


J.F. 

To  Cash 

L.F. 

,,    Alum  1 

,,    Tobacco    1 

„  Sugar 2 

,,  Rent  &  charges  9 

„  Stock  1 


3  05 


1   00 
39  60 


6 

79 

844 


974' 79J 


ISO  8 


Or. 


Jan. 


31  By  Coppsras 

,,    Opium 

,,    Galls  

„  Cloverseed  .... 

,,  Barrol  Staves. 

.,    Bottles 

,,    Wine  , 

„    Salt  

,,    Herrings 

,,    Whiskey 

„    Brandy  , 

,,   Ashes , 

..    Discount 


9  4(1 
13  421 

2;80 

12  00 

296 140 

5  10 

178  50 

96  03 

38  00 

14,20 

166  90 


129 
12 


974  791 


108 


FOL. 
11 


Dr. 


Sixth  Set— Ledger. 

BALANCE. 


FOL. 

11 


Cr. 


1868 
Jan 


31   I     Sundries,  mer- 
chandise ac'ts. 
,,  B.  Receivable. 
,.   Warohs.  &  Sts 

„  Cash  

,,  Personal  ac'ts. 


S      14809  96 £ 

!     352 100 

:,  4860 j00 

,     612J19 

I  3357  [80 

23991 \u I 


1868 


J.F.  ij       $ 


Jan.  31  By  Porsonal   Ac-j 

counts  8    :i  1548:00 

„    L    „    Bills  Payable.!    „    !|  8674  45 

L.  F.  i 


„  |  „    Stock 


13769 


23991 


49  J 


94J 


109 


DAY-BOOK-SEVENTH  SET. 


SECOND  METHOD,  COLLECTED  FOEM.  (See  note,  page  88.) 


TORONTO,  1st  JANUARY,  1868. 


.!  V 


INVENTORY  OE  PROPERTY 

Goods  on  hand, — 

Alum Tcwt.  3qrs.  OOlbs.  at  $2.80 

Copperas.  ..  23  .,      0  „     00  „     „      1.15 
Tobacco  ...  12  „      1   „     13  „     „      1.15  #"  ft 

Sugar 12  „      3  .,     00   „     „     9.00  „  ct 

Opium 73   „     „     2.45  „  ft 

Calls 146   „     „         50  „ 

Cloverseed  .  12  „     2  „    00  „     „  16.00  „  ct 

Corkwood 8tons  5cwt.         „  104.00  „  to 

Barrel  Staves. .  .  26  M.,  '.,   48.60  „  M 

Bottles    8i  gross,  '„      5.40  .,  gr 

Wine    8  pipes,  „  288.00  „   p 

Do 4      ,.  „  320.00  „  „ 

Do 36  doz.,  ..      9.60  „dz 

Do 73  do.  .,      9.00  „  „ 

Do 109,,  Cape,        „      4.20  „  „ 

Do 3  ps.  Teneriffe,  ,,  102.00  „  p 

Do 4  „     Lisbon,    '  „  232.00  „  „ 

Do 5  butts  Sherry,  „  252.00  „  bt 

Debts  due  to  me, — 
Reford  &  Dillon,  Wellington  St ....... . 

Clias.  Moore  &  Co.,       do.         , 

Warehouse  and  Store,  valued  at  


*t 

.W.B. 

$ 

c. 

70 

$    c. 

21 

70 

26 

45 

1485 

60 

114 

75 

178 

85 

73 

00 

200 

00 

858 

00 

1263 

60 

45 

90 

2304 

00 

1280 

00 

345 

60 

657 

00 

457 

80 

576 

00 

928 

00 

1260 

oo 

fl2076 

25 

169 

00 

200 

00 

459 

00 

4800 

00 

17335 

25 

*  P.  W.  B.  (Page  Waste  Book), 
f  N-B. — We  now  charge  the  whole  amount,  §12076.25,  to  the  general  account 
of  Merchandise,   and  not  to  each  of  the    Accounts  as   in  the   former,   method,  viz  : 
Alum,  Copperas,  «fcc,  etc.,  &c. 

W.  R.  0RR. 
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.1  v 

1 


Debts  due  by  me,—- 

John  Boyd  &  Co.,  Front  St $409.30 

Morrison,  Taylor  &  Co.,  Front  St 229.85 

Glynn,  Mills  &  Co.,  London,  Eng 151.80 

P.W.B. 

70 
)i 

!) 
!) 

71 

71 

)! 
)> 

71 
i) 
n 

71 
i} 
n 

!! 

72 

72 
» 

790 

c. 

95 

1 

660 

280 

2940 

139 

58 

Received  fiom   Antonia  Silva  &  Co.,   St.   Ubes,  In- 
voice of  Salt,  shipped  per  the  Active,  33  tons,  at 
S20  per  ton   

00 

2 

Bought   of  George  Michie  &  Co.,  Front  St.,  for  3 
months'  Bill,  70  barrels  Lochfine  Herrings,  at  $4 

00 

3 

Bought  of  W.  G.  Taylor,  London.  England,  31  days. 

00 

20 
80 

Freight  and  Charges  paid  by  him 

4 

3138 

184 
4 

0(1 

Bought  of  Smith  &  Arthurs,  Wellington  St.,— 
3  puncheons  of  Irish   Whiskey,   Nos.   l  to  '.',  168 

80 

Storage  charged  thereon 

20 

6 

189 
103 

47 

00 

Sold  F.  G.  Perkins  &  Co.,  Front  St.,— 

1  pun.  Irish  Whiskey,  56  gals.,  at  $1.85  per  gal.  . . 

6 

60 

Sold  Bugh  .Miller,  King  St.,— 

1  case  Opium,  16$  lbs.,  at  $2.90  per  U> 

85 

111 
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TOEONTO,  7th  JAXUARY,  1868. 


J  F 


3     Received  from  Keford  &  Dillon,  Wellington  St., — 


P.W.B. 

72 


$       i    c- 


4  casks  of  Brandy,  at  $266 
9 


Sold  Smith  &  Arthurs.  Wellington  St., — 
1  pun.  Irish  Whiskey,  56  gals.,  at  $1-90. 


11 


Sold  Morrison,  Taylor  A-  Co.,  Front  St..— 
6  M.  Barrel  Staves,  at  $60  per  M 


12 


Sold  J.  E.  Smith  <fe  Co.,  Church  St.,— 
2  pipes  Port  Wine,  at  .$336.00  each. 
19  doz.  Cape   do.  4.60  doz  . . 

19  do.  htls.  under,  „  50  do.. . 

8J  gross  Empty  bottles,  at 6.00  gross 


13 


i'.uught  of  Chas.  Moore  &  Co.,  Wellington  St.,  at  4 
months, — 
75  bhls.  Pot  Ashes,  per  invoice,  at  $18.60 


13 


Sold  John  Boyd  5  Co..  Front  St.,  at  2\  per  cent,  for 
cash, — 
14?  cwt.  Copperas,  at  $1  30  per  cwt  . 


John  Boyd  &  Co,  did  not  pay  Cash  for  the  Copperas,  as 
was  their  intention  at  the  time  of  purchase,  therefore 
they  are  charged  with  the  whole  Amount ;  if  they  had 
paid  Cash,  the  2\  per  cent,  would  have  been  entered 
and  deducted.  W.  R.  ORR. 


15 


Handed  George  Michie  &  Co.,  Front  St., — 
Delacour's  acceptance,  $200 


17 


Sold  Morrison,  Taylor  &  Co  .  Front  St.,  at  61  days, 
12  tons  St.  Ubes  Salt,  at  $25  per  ton 


73 


73 


74 


74 


75 


75 


;   1064 

106 

40 

360 

00 

672 

87 

9 

51 

•00 
40 
50 
00 

819 

90 

1395 

00 

18 

85 

200 

00 

300 

00 
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,T  F 
4 


P.W.B. 

Sold  John  Boyd  k  Co.,  Front  St.,  at  2J  per  cent,  for  ;  75 
Cash  — 

5  cwt.  Alum,         nt  $  2.60  per  cwt I  ., 

10  M.  Staves,         ,,      60.00   „    M !  ., 

3  cwt.  Cloverseed, ,,      20.00    „    cwt >  ,, 


IT 


Discount  allowed  Morrison,  Taylor  &  Co.,  Front  St., 
for  2  months1  Interest 

23. 

Sold  Morrison,  Taylor  &  Co.,  Front  St.,  for  3  months 
Bill, — 

1.2  bbls.   Pot  Ashes,  at  $  7.00  per  bbl 

15    do.    Herrings.        ,.        5.20    „    do 

10  M.  Staves,  ,,     60.00   „    M 

10  tons  Salt,  .,      25.00    ,.    ton 


2} 


Sold  J.  E.  Smith  k  Co.,  Church  St.,— 

1  cask  French  Brandy,  $350.90 

]  hhd.  Sugar,  1200  lbs.,  at  9c.  per  lb. . . 
3  pipes  Port  Wine,  at  $340.00  per  pipe 
30  doz.  Cape    do.      ,,  4.30    .,     doz . 


25 


29 


Received  Invoice  from  lie  ford  k  Dillon,  Wellington 

of  Pearl   Ashes   shipped   from  Goderich,  pi  r 

Grand  Trunk,  LOO  bbls  ,  at  $17.50  per  bbl.  .  .'. 


21 


Sold  to  John  Boyd  k  Co.,  Front  St  .— 

50  bbls.  Pearl  Ashes,  now  on  their  way  from  God- 
erich, deliverable  .'.days after  arrival, at $20  per  bbl. 

113 


76 


77 


77 


Drawn  on  J.  E.  Smith  k  Co.,  Church  St.,  in  favor  of;    73 
Reini-d  &  Dillon,  Wellington  St., at  31  days. $1128 
Discount  allowed   by   Reford  k  Dillon   for 
prompt  payment 10 


79 


79 


13 

600 

60 


673 


84 

78 

600 

250 


1012 


350 

108 

1020 

129 


1607 


1138 


1750 


1000 
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JF 

4 

4 
5 

5 
5 

Discount  allowed  John  Boyd  &  Co.,  Front  St.,  for 

P.W.B. 

80 

u 

82 

!) 

>> 

82 
» 

!) 
)) 

82 

)! 
>! 
1! 

83 

>! 
)) 

$ 

144 

1138 

106 
80 

c. 

00 

31 

Error  in  Charging  Morrison,  Taylor  &  Co.,  Front  St., 
Pot  Ashes,  12  bbls.,  at  $7,  instead  of  $19,  say  $12 

on 

31 

Drawn  on  J.  E.  Smith  &  Co.,  Church  St.,  in  favor  of 
W.    G-.    Taylor,     London,     England,   at   31   days, 
for    $1128.00 

Discount  allowed  for  prompt  payment  ..       10.00 

00 

31 

Error  discovered  in  placing  to  the  account  of  Smith 
&  Arthurs,  Wellington  St.,  1  pun.  Irish  Whiskey, 
sold  to  F.  G.  Perkins  &  Co.,  Front  St.,  on  Jan. 
9th    

40 

31 

Error  in  giving  Credit  to  Morrison,  Taylor  &  Co., 
Front   St.,   for  Cash,  paid  by  John  Boyd   &  Co., 
Front  St.,  on  Jan.  1 7th 

00 
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J  F\ 


5     Inventory  of  Goods  on  hand,- 


P.W.B. 

83 


owt.  qrs.  lbs. 

Alum 2 

12     0 

Opium   16J  „ 

Galls 

2     00    ,. 

Corkwood *  tons  5  •  w  I  .. 

Wine- 6pipe8  port  .. 

do 1    do 

do : 

<1<> 30     

do 57 

do leriffe, 

do l  ...    Lisbon, 

do 5  bts  Sherry, 


Salt  11  tons, 

Herrings 35  bbls., 

Leghorn  Hats.  .  4  cases, 
Irish  Whiskey  .  56  gals  . 

Brandy    2  casks, 

Ashes    63  Mils.. 

do 50   do. 


01 


2.80 
1.20 

2.45 
50 

288.00 
320  00 

9.00 

4.20 

4.00 
79]  52 

266.00 
L8.60 
17.50 


nvt . 

$       7.70 

lb  .. 

Lb. 

4(1.423 

do. 

■    .   0 

cwt.. 

152.00 

ton  . 

: 

pipe 

do. 

320.00 

doz . 

do. 

do. 

239.40 

pipe 

do. 

928.00 

butt 

ton. 

226.93 

bbl. 

case 

3166.10 

gal. 

98.00 

1.  .. 

532.00 

bbl . 

1171.80 

do 

875.00 

P.W.B. 

(  ash  on  hand 84 

Bills  Receivable  <m  hand, — 

Finlay  &  Co.'fi  a  <  eptance $  40.00 

James  Wilson's       do 62.00 

Thos.  Hodgen's      do 150.00 

E.  Carpenter's         do  100.00 

Warehouse  and  Stores,  valued  at 

Carried  forward 


14809 


95| 


■■i.       ;-• 


00 

4860 

00 

20634 

14J 
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J  F 

5 


Brought  foi  h  ard    

■■■  to  me  —  84 

:i  Boyd  &  Co..  i  £  401.65 

rison,  Taylor  A  Co.,  Front  St 1 286.15 

an,  Mills  &  Co.    London,  Eng 1488.20 

F.O.  Perkins  &  Co.,  Front  St 10.00 

.F.  E.  Smith  &  Co..  Church  St 171   - 


.        31  

.-  .,(  ;     |  ti    lu<   by  in* . — 

Wellington  J  g  443.00 

•,  m<   k  Co.,  do.  

i-  Payable, — 

Lou      $4 

,  .    •       .      McDonnell  & 

do.  

do.  Silva  &  Co 

do.  „   Reford  &  Dillon 

do.  ..  Smith  &  Arthurs L89.00 

do.  W.  G     •'■!'.  loi   2 


1548     00 


8674     45 


10222     45 
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DE. 


JF 

1 

1 

1 

11 

- 

16 

- 

To 


:.  hand  

*    

Miller 



do.  

MOITH  I     

Morris  ■     

Sold  ]  r 

it 

Bills;  Ri  [  bill* 

-      int    

Bills  1:  - 


: 


' 


. 


To  Balance  on  I 


This  amount.  *050,  is  not  now  to  be  taken  into  the  Journal,  :is  it  was 

journalized  when  the  books  were  opened.  l>t  Jan.     Balances,  whether  on  the  Debit 

or  Credit  side  of  the  Cash-book,  are  never  journalized,  as  the  balance  at  the  Debit 

not  received  during  the  current   month,  n*>r  was  the  Balance  at  the  Credit  paid 

out. 

f   Notk. — The   totals  of  the  Cash   by  this  mode    a  greater   than   the 

totals  of  the  Cash  Account  in  the  Ledger,  by  the  former  method  (<ee  Ledger,  page 
108),  in  consequence  of  the  Bills  Receivable  discounted  being  entered  in  full  on 
the  Dr.  side,  and  the  Discount  of  these  Bills  on  the  Cr ;  but  the  Cash  balance  is 
the  same.  In  the  former  set  the  net  proceeds,  only,  of  the  Bills,  appeared  in  the 
Cash  account. 

W.  R.  ORR. 
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J  F 

P.W.B- 

$ 

c. 

Jan. 

t 

2 

By  Merchandise,  Paid,  duty  and  charges. .. . 

71 

34 

95 

7 

do.                       do.                       .... 

73 

69 

85 

10 

„          do.                       do.                      

I! 

20 

90 

)) 

,,           do.             freight  and           do 

)) 

28 

10 

1  "• 
19 

" 

.,   George  Michie  k  Oo 

75 
76 

80 
145 

00 

" 

..    Bills  Payable,  my  accept,  to  Johnston  &  Co 

05 

21 

..    Warehouse  and  Stori  s,  Paid  S.  Booth.  .. 

77  : 

60 

00 

25 

vim.  Mills  &  Co.  (Purchased  draft). . . 

78    : 

800 

00 

J) 

,,   Bent  and  Charges,  Paid  rent  of  Warehouse 

79 

30 

oo 

29 

.,             i\o.              (Posta  ■■  ,  W  iges,  &c.  >. 

!) 

49 

70 

jj 

JJ 

Pn  St  rad  Loss,  Deficient  in  settling  . .. 

)) 

3 

05 

30 

..    Discount  (for  Interest  !  Bills  discounted) 

80 

8 

12 

i) 

>) 

2 

Glynn,  Mills  &  Co.  (Purchased  draft). .'. 

81 

840 

00 

31 

612 

19 

i) 

1  2781 

91 
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S  E TENTH    SET 


JOV  REALIZING  SIXTH  SET,  COLLECTEDLY.* 


REAL   ACCOUNTS, 

('ASH    AND    MERCHANDISE,   ALSO   OF    TRANSACTIONS    BY    HILLS, 
WITH    DISCOUNT,    [NTEREST,   &c,  &c. 

*  See  note  page  88. 
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FOL. 
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LF 

1 

Jan. 

1 

1 

j) 

!) 

)! 

h 

)) 
!) 

11 

2 

ir 

n 

" 

)) 

1! 

2 

Jan. 

1 

1 

11 
11 

2 
3 

>i 

1) 

ii 

i> 

;i 

i) 

• 

Sundries  Dr.  to  Stock, — 

Cash  as  per *C.B 

Bills  Receivable  as  per.  .B.R.B 

Merchandise  as  per D.B 

Reford  &   Dillon.   Wellington 

Street,  as  per    D.B 

('has.  Moore  &  Co.,  Wellington 

Strei  t,  as  per   D.B 

Warehouse  &  Store  as  per  D.B 


Stock  Dr.  to  Sundries, — 

Bills  Payable  as  per B.P.B 

■hum  Boyd  &  Co.,  Front  Street 

as  per D.B 

Morrison,  Taylor  &  Co.,  Front 

Street,  as  per    D.B 

Glynn.   Mills  &   Co.,   London, 
England,  as  per  D.B 


Page, 

118 
120 
110 


121 

111 


$ 

169 
290 

c. 

00 
00 

$ 

650 

637 

L2076 

159 

4800 

30 
85 
80 

18622 

409 
229 
151 

790 

5697 

00 
00 
25 


00 
00 


25 


50 


95 

45 


Note. — Proceed  now  to  open  accounts  for  the  above  in  the  Ledger,  when  this 
is  done  you  have  performed  what  is  called  opening  the  books. 

The  transactions  of  the  month  will  then  be  journalized  in  the  collected  form 
from  each  book  in  use,  viz  : — Cash  Book,  Bill  Books  and  Day  Book  ;  the  dates 
being  in  the  first,  and  Ledger  folio  in  the  second  column,  at  the  left  hand  side  of  the 
Journal. 

W.  It.  ORR. 


*  C.  B.    (Cash  Book.)     B.   R   B. 
Payable  Book.)     D.  B.  (Bay  Book.) 


(Bills  Receivable   Book.)     B    P.  B.    (Bills 
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L  F 

1 

Jan. 

7 

» 

16 

jj 

'j 

■• 

JJ 

r 

23 

>! 

)! 

3 

11 

1 

)! 

IT 

3 

)1 

>] 

jj 

JJ 

30 

3 

!> 

•• 

1 

JJ 

31 

jj 

JJ 

;: 

4 
1 

Jan. 

•1 

7 

jj 

n 

)i 

11) 

JJ 

31 

15 

A 

V. 

19 

2 

)> 

21 

■ 

jj 

25 

3 

.-! 

30 

■ 

J> 

25 

4 

J> 

2 'J 

Cash  Dr.  to  Sundries..  C.B. 

Merchandise   

do  

do  

do  

F.  G.  Perkins  &  Co.,  Front 
Street  

Hugh  Miller,  King  Street 

Morrison,  Taylor  &  Co.,  Front 
Street 

Morrison,  Tavlor  &  Co..  Front 
Street  .  .' 

John  Boyd  &  Co.,  Front  Street 


Page. 
!  118 


Bills  Receivable 
do 


Discount 


Sundries  Dr.  to  Cash. . .C.B. 

Merchandise  

do  

do  

George  Michie  k  Co.,  Front 
Street 

Bills  Payable 

Warehouse  and  Stores 

Glynn,  Mills  k  Co.,  London. 
England 

Glynn,  Mills  &  Co.,  London, 
England 


Bent  and  Charges 

do  do 


119 


15 

100 

6 

49G 


137 
80 


857 
140 


34 


00 
00 
36 
50 


00 
00 


00 
00 


" 


69      85 


49 


800 
840 


30 
49 


o  page  125.. 


00 


00 
00 


00 

To 


017 


200 

7 


217 


997 

4 


86 


00 
85 


00 
00 


00 

20 


2131      91 


153 

80 

145 

60 


1640 


79 


80 

05 
00 


00 


To 


2188      55 
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TOEONTO,  31st   JANUARY,  1868. 


POL. 

3 


L  F 

Sundries  Dr.  to  Cash...C.B. 

Brought  forward  from  page  1 2-1 

Page 

I 

c. 

2158 

c. 
55 

Jan. 

2'.' 

30 

5 
4 

1 

>> 

3 
8 

05 

12 

2169 

72 

Bills  Bec'ble  Dr.  to  Sundries 

Jan. 

11 

4 

Hugh  Miller,  King-st.  No.  1  due 
12th  March B.R.B 

120 

40 

00 

;) 

17 

3 

Morrison,  Taylor  &  Co.,  Front 

;;o 

i) 

Street.  No.  2 

» 

160 

00 

•■ 

John  Boyd  &  Co.,  Front-st.  No. 

•■ 

■  i 

3  due  4th  March 

); 

62 

00 

)i 

John  Boyd  &  Co.,  Front-st.,  No 

■■ 

» 

4  due  3rd  April 

>j 

400 

00 

■■ 

John  Boyd  &  Co.,  Front-st..  No. 

•■ 

i) 

5  due  11th  April 

' 

150 

00 

■■ 

John  Boyd  &  Co.,  Front-st.,  No. 

6  due  20th  April 

» 

100 

00 

712 

00 

912 

00 

2 

Sundries  Dr. to  Bills  Payable 



Jan. 

i 

- 

A.Silva  &  Co.St.  Cbes,No.  1  due 
April   23rd B.P.B 

121 

G60 

00 

■; 

14 

2 

Dillon,  Wellington-st 
No.  2  due  April  10th 

1064 

00 

;i 

!! 

5 

Smith  <fe  Arthurs, Wellington-st 
3  due  April  16th 

189 

00 

)> 

19 

5 

\Y.  G.Taylor,  London,  England, 
No.  4  due  Feby.  19th 

" 

2000 

00 

3913 

00 

P.D.B 

1 

Merchandise  Dr.  to  Sundries 

111 

Jan. 

1 

5 

A.  Silva  <fe  Co.,  St.  UBes 

•■ 

660 

00 

.. 

2 

4 

George  Michie  &  Co.,  Front-st 

J! 

280 

00 

jj 

3 

5 

W.  G.  Taylor,  London.  England 

3138 

00 

u 

4 

5 

Smith  &  Arthurs,  Wellington-st 

J 

189 

00 

7 

2 

Reford  &  Dillon,'  Wellington-si 

1 1  2 

1064 

00 

i) 

29 

1! 

do           do               do 

1750 

00 

2814 

00 

» 

13 

;: 

( IhaB.  Moore  &  Co  ,       do 

1395 

00 

8476 

!oo 
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POL. 

TOJIOXTO,  31st  JANCAEY,  1868. 


LF 

1 

Jan. 

•■ 

6 

4 

■• 

9 

5 

•■ 

11 

3 

;> 

17 

!) 

•• 

23 

J) 

•• 

31 

1) 

L2 

6 

■■ 

24 

it 

13 

3 

» 

IV 

;; 

;i 

!J 

15 

4 
1 

Jan. 

17 

4 

)! 

;> 

3 

;> 

30 

:i 

25 

2 

l) 

" 

6 

:• 

); 

i 

Sundries  Dr.  to  Merchandise 

F.  G.  Perkins  k  Co.,  Front-st.. 

1  [u|  h  M  ill<  r,  King  Street 

Smith  &  Arthurs.  Wellington-st 

Morrison.  Taylor  &  Co.  Front-ft 
Morrison,  Taylor  &  Co.        „ 
Morrison,  Taylor  &  Co.        ,, 

Morrison,  Taylor  ,v  Co. 

J.  E.  Smith  &  Co.,  Church-st. . 
J.  E.  Smith  &  Co.,  „ 

John  Boyd  &  Co.,  Front  Street. 
John  Boyd  <fc  Co..  „ 

John  Boyd  &  Co., 


George  Miehie  &  Co.,  Front 

Street.  Dr. 
To  Bills  Receivable 


Discount  Dr.  to  Sundries, — 

Morrison,  Taylor  &  Co.  Front-st 
John  Boyd  &  Co.,  Front  Sir  •  t . 


Eeford  &  Dillon,  Welling- 
ton-st., Dr.  to  Sundries — 
J.  E.  Smith  &  Co.,  Church-st. . 
Discount 


I'.D.B 

111 


112 


113 

114 

112 
113 

112 
113 
114 


112 


113 
114 


113 


S 


360 
300 

1U12 
144 


819 

1607 


18 

673 

1000 


00 
00 
00 
00 


90 
90 


85 

oo 

00 


10 


00 

90 


00 
00 


103 

47 

106 


1816 
2427 

1091 
6193 


60 
85 
40 


00 


80 


85 


50 


200      00 


3      90 


1138      00 
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(Sixth  Set— Collectedly  Journalized.) 
TORONTO,  31st   JANUARY,  1868. 


L  F 

5 

31 

6 

» 

4 

>• 

3 

■' 

A»V.  G.  Taylor,  London,  Eng. 
Dr.  to  Sundries, — 
J.  E.  Smith  &  Co.,  Church-st.  . 
Discount 


F.  (i.  Perkins  &  Co.,  Front 
Street.  Dr.— 
To  Smith  &  Arthurs,  Wellington-st 


3     Morrison,Taylor  &  Oo.Front 
Street,  Dr.— 
To  fohn  Boyd  &  Co.,  Front-st. 


Balance  JDr.  to  Sundries, — 



Bill.-  Receivable 

Merchandise 

Wan  house  and  Stores 

JohnBoyd  >v  Co.   Front-st 

Morrison,  Taylor  &  Co., Front-st 
Glynn,  Mills  &  Co.  London,Eng 
F  C.  Perkins  &  Co.  Front-st.  . 
J.  E.  Smith  &  Co.,  Church-st.  . 


Sundries  Dr.  to  Balance, — 
rd  &  Dillon,  Wellington-si 

Chas    .Mo ni'  &  ( !o. 


2    BillsPayabli 


$ 

114 

.. 

1128 

>; 

10 

i  1  ! 

■ 

114 

■■ 

I  L5 

•■ 

)! 

•' 

116 

401 

1286 

i) 

1488 

)> 

10 

- 

171 

116 

443 

1105 

00 
00 


1138 


106 


80 


612 

352 

14809 

4860 


3357 


23991 


1548 
8674 


10222 


FOI,. 

5 
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LNDEX    TO    LEDGKIi. 


SEVENTH    SET. 


(Sixth   Set-Collected  Form.) 


b  p. 

L.  F 

l.  f.       Perkins,  F.  G.  &  Co..  Front  St..     3 
Bills  Receivable 1 


Bills  Payable 2 

Boyd,  John  &  Co.,    Front  St . .  . .      3 
Balance , <; 


I  ■ 


Discount . 


G. 

Glynn,  Mills  &  Co.,  London  E. .  3 

M. 

Men  handise 1 

Moon                  o.,Wellington  St.  2 

Faylor  &Co.,  Front  St.  3 

Miller,  II     King  Street 4 

.  Front  Street. .  4 


Profit  and  Loss .", 


R. 

RctV.nl  &  Dillon,  Wellington  St.     2 
Rent  and  Charges 4 


Stock 1 

Silva,  A.  i  Co.,  St.  Ubes 5 

SmitL  &  Arthurs.  Wellington  St  5 

Smith,  J.  E.  &  Co.,  Church  St..  6 


T. 
Taylor.  W.  G,.  London, England.     5 


W. 
Warehouse  and  St,  res 2 
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FOL. 
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STOCK. 


1868 

Jan. 


1  To  Sundries. 
31  ,,   Balance  . 


FOL. 
1 


Cr. 


J.F.  $         C. 


1        5697  45 
(i      1376949^ 


19466  941 


1868:  |  J.F. 

Jan.   1   By  Sundries  1 

I..  P. 

31  „   Profit  &  Los?..1    5 


Feb.    1   By  Balance 


$       c. 
1862225 

844  691 

If 

19466  941 

1 

i:;7C9:4yj 


Dr. 

CASH. 

1 

Dr. 

1868. 

j.f. 

• 

c. 

1868. 

j.  r. 

$ 

c. 

s3 

To  Stock 

\ 

650 
2131 

00 

91 

Jan.  31 

: 

,,    Balance 

;; 

I..F. 

6 

2169 
612 

79 

>> 

19 

2781 

91 

27S1    91 

Feb. 

l 

612 

19 

! 

Dr. 


BILLS  E!X' LIVABLE. 


Cr. 


1868 

Jan.    1   To  Stock 

..     31    ,,    Sundries 


Feb, 


To  Balance 


J.p. 

c. 

1868 

1 

1 

637 

00 

Jan. 

31 

3 

912 

1549 



:j52 

00 

00 
00 

- 

,,     <i.  Michio&  Co. 
,,    Balance 


J.F. 

2 

4 

L.  F. 


- 

997  00 
200  00 

35200 



1549  00 


Dr. 


MEKCHANDISE. 


Cr. 


1868                                        j.p.  $       D. 

Jan.    1  To  Stock 1  12076  25 

„     31   „    Cash 2  15380 

,,    Sundries  3  8476  00 

1..  F. 


Feb. 


„   Profit  &  Li 


1  To  Balance. 


91526J 
21621  31J 


14809  95. 


1868 
Jan. 


By  Cash 2 

,,    Sundries 4 

L.  P. 

,,   Balance 6 


617186 

619:;  50 


14S09 


21621 


95^ 


311 


129 


POL. 

2 
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Dr.         REFORD  &   DILLON,  Wellington-St.        Cb. 


1868 
Jan. 


k 

Bills  Payable.... 

Sundries 


Balance 


J.F. 


C. 


l       : 

3      i 

l      113800 

L.P. 

6        443  00 
2814  00 


1868 


Feb. 


■  1  By  Merchandise. 


3 


1  By  Balance. 


2814 


00 


2814  00 

443  00 


Dr.  CHAS.  MOORE  &  Co.,  Wellington-St.  Cr. 


J.F. 

Jan.  1   To  Stock   ! 

L.P. 

,,     31   ,,    Balance 0 


290 


00 


1105  00 


1395  00 


1868 
Jan. 


31  By  Merchandise. 


Feb.  1  By  Balance  , 


•'! 


- 
1395  00 


1395 


1)0 


1105  00 


Dr. 


WAREHOUSE  &  STORES. 


Cr. 


J.F 

Jan.   1    To  Stock  1 

.,     31    „    Cash  2 


Feb 


1  To  Balance 


4800  00 

4860  00 

- 


1868 

Jan.  31  By  Balance 


L.P. 

•60  00 


4860  00 


Dr. 


BILLS  PAYABLE. 


Cr. 


1868 

Jan.  31  To  Cash. 


2 


„    Balance 


145  05 
8674  45! 
881950 


1868 
Jan 


Feb.  1 


1  By  Stock  .. 
21    ..    Sundries 


To  Balance. 


J.F. 

1       4906   50 


3913 


8819 


8674 


130 
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JOHN  BOYD  &  Co.,  Front-St. 


FOL. 

3 


Cr. 


1868 
Jan. 


Feb. 


To  Merchandise. 


To  Balance 


§    I  e.    1868 


1691 


85 


1691j85 
-101  65 


Jan 


By  Stuck 

„    Cash 

,,    Bills  Receivable 

,,    Discount  

„    Morrison,T.&Co. 

,,    Balance 


J.F. 

1 

2 
3 
4 
5 

L.F. 

6 


$      c. 

409;30 
88  00 
00 
90 


712 

80 

401 


16<J1 


Dr.        MOEKISON,  TAYLOE  &  Co.,  Front-St.         Cr. 


1868 
Jan 


3] 


Fob. 


To  Merchandise  .. 
„    J.  Boyd  &  Co 


1  To  Balance 


J.F. 

5 

c. 

1868 

4 

1816 

00 

Jan. 

1 

5 

80 

1896 
1286 

00 

00 



15 

" 

31 

By  Stock 


,,  Cash, 

„  Bills  Receivable, 

,,  Discount 


,,  Balance. 


1 

2 
3 

4 

L.F. 


$     jc. 

229|85 

217J00 

160,00 

3  00 


L286 


i  s% 


Dr.         GLYNN",  MILLS  &  Co.,  London,  Eno.  Cr. 


1868 
Jan 


Feb 


;;i  Ti>  Cash. 


1  To  Balance 


J.  v. 
2 


1640 


1640 


00 


00 


1488  20 


1868 
Jan. 


1  By  Stock 

311  „    Balance 


1 

L.F. 

6 


151  80 

1488  20 

no 


1640 


Dr.  F.  G.  PERKINS  &  Co.,   Front-St. 


Cr. 


1868 

Jan. 

31 

99 

Feb. 

1 

To  Merchandise 4 

,,    Smith  &  Arthii: 


To  Balance. 


$ 

c 

L868 

in:; 
106 

r.'i 
40 

Jan. 

;;l 

210 

10 

llll 
(Ill 

By  Cash  

„    Balance 


2 

L.F. 

6 


$    I  o. 
200  00 


in 


210 


131 


FOL. 

4 
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HUGE   MILLER,  King-St. 


FOL. 

4 


Ce. 


Dr. 


D I  SCO  U X  T 


Ce. 


1868 


Jan.  31  To  Cash  

.,    ,,   Sundries. 


,,   Profit  and  Loss. 


J.K. 

1868 

3 

12 

Jan. 

31 

4 

3 

90 

,, 

„ 

L.P. 

„ 

5 

12 

24 

- 

20 

— 

By  Cash 

Reford  &  Dillon 
W.  d.  Taylor.. 


24 


I'd 


Dr. 


GEORGE  MICHIE  &  Co.,  Eront-St. 


Jan.31To  Cash 

,,  B.  Reccivablo  ... 


$      o, 


80.  00 
200:00 


280  00 


1808 

Jan.  :';!   By  Merchandise. 


Cr. 


J.F. 

3 

$ 

280 

(III 


00 


Dr. 


KENT  &  CIIARCKS. 


Cr. 


1868 
Jan. 


31   To  Cash. 


J.F. 

2 

79 

70 

1868 
'Jan. 

3] 

By  Profit  and  Loss 


L.P. 

5 


¥ 
79 


7(1 


132 


rot. 
5 


Dr. 
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PEOFIT  AND  LOSS. 


Cr. 


1S6S 


Jan.  31  To  Cash  

„      „    ,,  Rent  &  Charges 


1    „  Stock 


J.F.  S       0. 

3  305 

4  79J70 

L.   F. 

1  844  69j 

;  927  44J 


1868. 

Jan.  ol  By  Merchandise 
„     „  ;  ,,    Discount  


1 

J.F. 

$ 

1 

4 

915 
12 

927 

W  | 


Dr. 


A.  SILVA  &  Co.,  St.  Ubes. 


Cr. 


1868 

J.F. 

It 

c. 

1868 

J.F. 

$ 

c. 

Jan. 

31 

To  Bills  Payable  ... 

3 

|  660 

00 

Jan. 

31  By  Merchandise    ... 

3 

660 

00 

Dr.         SMITH  &  AET1TUES,  Wellington-St.         Cr. 


1868 
Jan.  31 


J.F.        $       o. 

To  Bills  Payable  ....     3        189  00 
„  Merchandise  4        106  4(1 




295  40 


1868 

Jan.  31jBy  Merchandise. 

'•    ,.  F.G.Perkins* Co 


.1.1. 

$ 

3 

189 

5 

106 

295 

40 


Dr. 


W.  G.  TAYLOE,  London,  Eng. 


Cr. 


1868 


Jan.  31  To  Bills  Payable  ...     3 
,,   Sundries 5 


2000  00 
1138  00 


3138  00 


1868! 

Jan.  31  By  Merchandise 


J.F. 

3 


3138 


00 


3138  00 
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6 
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J.  E.  SMITH  &  Co.,  Churcu-St. 


FOL. 

6 


Or. 


1868 


Jan.  31  To  Merchandise 


Feb. 


1  To  Balance. 


J.1-. 

0. 

4 

2427 

2427 
17L 

80 
80 

Jan. 
>> 

" 

•V. 

31  By  8.eford  &  Dillon.     4 

,.    „    W.  Q.  Taylor...     5 

,,    ,,    Balance 


1128  00 
1128  00 


171  6(1 
2427  80 


Dr. 


BALANCE 


Cr. 


1868 
Jan 


;iTo 


Cash 

Bills  Receivable. 

Merchandise 

Warehouse  <fec... 

J.  Boyd  A  Co 3 

Morrison,  T.i-  Co 
Glynn,Mills  £  Co 
F.G.Perkins  &Co 
J.  E.  Suikli  &  Co 


J 

$ 

B. 

L868 

1 

012  19 

Jan. 

31 

,, 

.352 

00 

,, 

,, 

14809 

95| 

t, 

,, 

2 

00 

>t 

,, 

401  65 
1286  15 

1468  20 
1000 

fi 

171  B0 

23991  94i 

C.  Moore  &  Co... 
Bills  Payable  ... 
3t<    b 


443  00 

1105  00 
867445 

1376-149' 


2399194] 
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BOOK-KEEPING--EIG-HTH  SET. 


EXAMPLES 

OF  SINGLE  AND  JOINT  CONSIGNMENTS,  ADVENTURES,  FACTORSHIPS, 
PARTNERSHIPS,  &C. 


If  I  purchase  a  Ship,  I  open  an  account  for  the  Ship,  debit 
that  account  to  Cash,  for  the  purchase  money  or  to  whatever 
other  description  of  property  I  have  given  for  it,  and  credit  the 
account  by  whatever  I  receive  by  the  Ship,  as  freight,  &c,  and, 
also,  if  I  sell  it.  by  whatever  I  may  receive  for  it.  If  the  ac- 
count is  to  be  balanced  while  the  ship  remains  in  my  posses- 
sion, 1  must  enter  the  Ship  estimated  at  its  present  value,  on 
the  Cr.  side  of  the  account ;  and  then  the  difference  between 
the  two  aides  will  s>how  the  gain  or  loss  which  has  arisen  out  of 
my  purchase. 

Tin  irections  are  applicable  to  houses,  land,  or  other 

property,  from  which  I  may  receive  returns  without  parting 
with  it.  1  must  open  a  separate  account  for  every  particular 
item  of  such  property;  for  example,  every  house,  every  farm, 
&c,  which  J  purchase,  or  let  separately,!  debit  such  accounts  to 
Cash,  for  all  expenses  laid  out  upon  them,  and  credit  them  by 
all  returns  received  from  them.  When  I  balance  Mich  accounts, 
f  must,  as  in  the  case  of  Ships,  enter  on  the  Cr.  side,  the  present 
value  of  the  property,  and  the  (inference  between  the  sides  will 
show  my  loss  or  gain. 

If  I  ship  goods  on  an  adventure,  I  open  an  account  for  the 
adventure,   describing  it    in  whatever  way  may  render  it  most 

distinct,  as,  Consignment  per  the (the  name  of  the  ship,) 

to (the  name  of  the   place),  Consignee,   Mr.  or  Mi 

(the   name  of  the  person  or  persons):  or  simply,  Con. 

signnunt  or  Adventure,  No.  1,  No.  2.  &c.,  the  particulars  being 
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recorded  in  the  Waste  Book,  I  debit  this  account  with  the  goods 
shipped,  or  with  Cash  laid  out  in  purchasing  goods  for  the 
adventure,  and  with  all  Charges;  and  credit  the  account  with 
all  returns. 

If  the  goods  be  all  sold,  the  difference  of  sides  will  show 
the  result  of  the  adventure.  If  part  of  the  goods  be  unsold,  I 
must,  in  balancing,  enter  the  value  of  them  on  the  Cr.  side  of 
the  account,  as  in  the  former  case,  such  value  being  taken  as  it 
originally  stood,  and  stated  in  an  inner  column  of  the  account, 
and  a  per  centage  deducted  therefrom,  of  the  supposed  reduc- 
tion, if  any,  in  the  value,  leaving  the  net  account,  or  apparent 
real  value,  to  be  extended  in  the  proper  column,  to  show  the 
true  state  of  the  account. 

If  I  receive  goods  to  be  sold  on  behalf  of  an  employer,  for 
a  commission,  I  open   an   account  of  Goods  for  the  Account  of 

(the  employer),  this  account  is  made  Dr.  for  all  charges, 

and  Cr.  by  all  receipts  on  account  of  the  goods.  If  I  sell  goods 
thus  consigned  to  me  on  credit,  I  make  the  purchaser  Dr.  to 
this  .account  of  goods  ;  when  the  goods  are  all  sold  and  the 
account  is  to  be  closed,  by  my  remitting  Cash  or  Bills,  the 
account  is  made  Dr.  to  the  Cash  or  Bills  remitted,  and  to  Profit 
and  Loss  for  my  commission;  or  if  I  have  an  account  open  for 
commissions,  the  amount  of  the  commission  is  placed  to  the 
credit  of  that  account.  If  the  account  is  to  be  balanced  before 
the  goods  are  all  sold,  or  the  proceeds  remitted,  I  open  a  per- 
sonal account  for  my  employer,  and  credit  him  therein  with 
what  1  may  have  received  from  the  sale  of  his  goods,  and  debit 
him  with  what  I  have  expended  on  the  goods,  also  with  my 
c  tmmission  on  the  amount  sold,  up  to  the  time  when  the  balance 
is  struck  and  furnished  to  him. 

The  chief  peculiarity  of  account.-  oi  goods  received  to  be 
sold  on  commission,  is.  that  the  value  of  the  goods  received  is 
not  entered  on  the  Dr.  side  of  the  account  in  my  Ledger,  bc- 
cause  they  do  not  belong  to  me.  I  keep  the  account  of  them  in 
a  separate  book,  as  still  belonging  to  1113-  employer,  although 
entrusted  to  my  care;  hut,  having  entered  on  the  Cr.  side  of  the 
account  of  such  goods  whatever  Cash  or  other  property  I  receive 
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for  them,  I  enter  on  the  Dr.  side,  what  I  remit  to  my  employer, 
together  with  charges  and  commission.  If  I  do  not  remit  to 
him  Cash  that  I  receive  for  his  goods  immediately,  I  credit  his 
personal  account  with  the  amount  of  his  goods  sold  by  me,  and 
debit  it  with  my  commission.  If  I  advance  any  proportion  of 
the  value  of  the  goods  consigned  to  me,  before  they  be  sold,  I 
open  a  personal  account  with  my  employer  as  before  alluded  to, 
debit  that  account  with  the  money  advanced  to  him,  and  credit 
it  for  whatever  I  sell,  the  ditference  will  then  show  howT  much 
he  owes  me,  or  how  much  I  owe  him. 

There  are  three  cases  of  partnership.  First,  when  I  entrust 
goods  to  another  person  to  trade  with  on  my  behalf  and  his  own, 
under  certain  stipulations.  In  this  case,  I  state  the  terms  of  the 
co-partnery  in  the  Waste  Book,  and  open  an  account  for  it  in 
the  Ledger,  designating  it  briefly  and  clearly.  If  I  engage  in 
several  such  co-partneries,  I  ma}T  describe  them,  Company  ~No. 
1,  No.  2,  &c.  This  account  is  debited  to  the  Goods  or  Cash, 
which  I  contribute  to  the  joint  stock-in-trade,  and  credited  by 
everything  either  of  Goods  or  Cash,  etc.,  that  I  receive  from  it. 
When  the  account  is  to  be  balanced,  my  Partner  must  ascertain 
the  value  of  the  goods  remaining  unsold,  estimate  the  profit 
and  loss  in  the  ordinary  way,  calculate  my  share  of  either.  If 
he  pay  me  my  share  of  gain,  or  I  pay  my  share  of  loss,  I  debit 
the  account  for  what  I  pay  to  Cash,  or  credit  it  by  Cash  for  what 
I  receive,  as  the  case  may  bo.  The  difference  between  the  two 
sides  in  the  Company  Account  will  show  the  profit  or  loss, 
which  must  be  entered  accordingly.  If  my  Partner  do  not  pay 
me  my  share  of  gain,  or  I  do  not  pay  my  share  of  loss,  I  Cr.  the 
account,  By  Balance  for  my  share  of  gain,  or  Dr.  it,  To  Balance 
for  my  share  of  loss,  after  which,  the  account  is  to  be  closed 
like  any  Goods  Account,  by  Profit  and  Loss. 

The  second  case  of  partnership  is,  when  I  am  entrusted  with 
property  to  trade  with,  on  behalf  of  myself  and  others,  on  cer- 
tain stipulated  terms.  1  enter  the  terms  in  my  Waste  Book, 
and  open  an  account  tor  the  Company  as  before;  but  in  this 
case,  I  open  also  an  account  for  the  "Goods  in  Company,"  or 
accounts  for  the  different   hinds  of  goods  in  Company.     I  debit 
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these  accounts  for  whatever  goods  or  cash  I  contribute   to  the 

Company's  stock.  I  then  make  the  Company's  account  Dr.  for 
all  the  outlay  I  incurred  by  it,  and  make  it  Cr.  by  all  that  I 
receive  for  it;  if  the  outlay  was  for  goods  to  he  added  to  the 
Company's  stock,  I  make  the  account  of  "  Goods  in  Co."  Dr.  for 
the  outlay  ;  and,  if  I  receive  for  the  Company,  Cash  or  Bills,  I 
make  my  own  accounts  of  Cash  or  Bills  Receivable,  Dr.  to  the 
Company's  account.  If  I  purchase  goods  on  credit  for  the  Com- 
pany, I  make  the  account  of  the  Goods  in  Co.  Dr.  to  the  person 
from  whom  I  purchase.  Iflsellon  Cr.,  on  behalf  of  the  Com- 
pany, I  make  the  person  to  whom  they  were  sold  Dr.  to  the 
Goods  in  Compairy. 

When  I  would  settle  with  my  partner,  I  find  the  gain  or 
loss  upon  the  "Goods  in  Company"  Account  in  the  usual  way, 
and  that  gain  or  loss  upon  the  Goods,  I  transfer  to  the  Partner- 
ship Account,  making  that  account  Dr.  to  the  "  Goods  in  Com- 
pany ''  Account,  for  loss,  or  Cr.  by  it  for  gain.  The  difference 
between  the  two  sides  of  the  Co-partnery  Account  will  show  the 
gain  or  loss  upon  the  whole  business  of  the  Company. 

1  then  calculate  the  shares  of  gain  or  loss  for  each  Partner, 
according  to  the  terms  of  the  Partnership.  If  I  pay  my  Partner 
his  share  then  the  Company  Account  is  Dr.  to  Cash,  for  his 
share  of  gain,  and  to  Profit  and  Loss  for  mine.  If  his  share  is 
not  paid,  then  I  open  an  account  for  him  personally,  and  make 
the  Company  Account  Dr.  to  his  Personal  Account  for  his  share, 
and  to  Profit  and  Loss  for  mine.  If  loss  was  sustained,  and  he 
pay  his  share,  then  the  Company  Account  is  Cr.  by  Cash  for  his 
payment,  and  by  Profit  and  Loss  for  my  share  of  loss;  if  he  do 
n,ot  pay  at  the  time,  I  open,  as  before,  a  Personal  Account  for 
him,  and  make  him  Dr.  to  the  Companj-  Account  for  his  share 
of  the  loss,  and  Profit  and  Loss  Dr.  for  my  share. 

The  third  case  of  partnership  is  when  the  several  Partners 
I  ike  part  in  the  management  of  the  joint  trade.  •  In  that  case 
hooks  are  kept  as  for  the  trade  of  an  individual.  The  Peal 
Accounts,  as  Cash,  Bills,  &c,  are  the  accounts  of  the  Company  ; 
he  Personal  Accounts  are  accounts  of  persons  dealing  with  the 
Company  ;  and  the  Fictitious  Accounts  show  the  gains  or  losses 
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of  the  Company.  Besides  these  accounts,  an  account  is  opened 
for  each  Partner,  and  each  is  made  Dr.  for  whatever  he  receives 
from  the  Company,   and  Cr.  for  whatever  he  pays  on  its  behalf. 

When  a  settlement  is  to  be  made,  the  books  are  balanced  as  in 
ordinary  cases.  The  gain  or  loss  is  ascertained  also,  by  com- 
paring the  two  sides  of  the  Profit  and  Loss  Account.  Here, 
however,  occurs  a  difference  between  books  belonging  to  a  Com- 
pany, and  books  belonging  to  an  individual.  The  gains  or 
Losses  are  not  properly  gains  or  losses  of  the  Company,  but  of 
the  individual  Partners  of  the  Company,  to  be  distributed  among 
them  according  to  their  respective  shares.  The  balance  of  the 
Profit  and  Loss  Account,  therefore,  is  not  carried  to  the  Stock 
Account,  but  it  is  divided  among  the  Partners,  and  carried  to 
their  personal  accounts;  if  gain,  to  their  credit;  if  loss,  to  their 
debit.  The  Stock  Account,  therefore,  does  not  show,  as  in  ordi- 
nary cases,  the  net  profit  made,  or  loss  iucui-red,  for  the  Stock 
of  the  Company  receives  no  accession  by  profit  made,  or  dimi. 
nation  by  loss  sustained,  the  profit  going  to  the  individual  Part- 
ners, and  placed  to  the  credit  of  their  Personal  Accounts;  and 
loss  being  also  charged  to  the  Partners,  by  being  carried  to  the 
debit  of  their  Personal  Accounts. 

Different  methods  are  adopted  by  different  Book-keepers  in 
closing  the  Stock  Account  of  the  books  of  a  Company.  Perhajis 
the  following  is  as  simple  and  clear  as  any.  Place  as  usual  the 
gross  value  of  the  property  of  every  kind,  actually  in  possession 
of  the  Company,  including  the  debts  due  to  them,  on  the  Cr. 
side  of  the  Stock  Account.  If  profit  has  been  made,  this  inven- 
tory will  of  course  include  it,  showing  an  overplus  above  the 
standing  capital.  The  Balance  of  the  Balance  Sheet,  brought  to 
the  Dr.  side  of  the  Stock  Account  will  correspond  with  the 
standing  capital,  exclusive  of  gain  ;  and  to  make  the  Dr.  side 
equal,  bring  the  sums  placed  to  the  Cr.  side  of  the  Partners' 
Account  to  the  Dr.  side  of  Stock.  The  profits  made,  will  then 
appear  as  debts  due  upon  the  Stock,  to  the  Partners  of  the 
Company;  and  looses  will  appear  on  the  Cr.  side  of  Stock,  as 
debts  due  by  the  Partners  to  the  Company. 

Tf  any  transactions  took  place  previous  to  the  balance  being 
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made,  between  the  Company  and  an}^  of  the  Partners,  such  as, 
his  receiving  money  before  profits  are  ascertained,  his  account 
must  be  balanced  among  the  other  Personal  Accounts,  before 
ascertaining  the  loss  or  gain  of  the  Company.  But  the  profits 
or  losses  of  that  period,  and  first  ascertained  in  the  balance,  are 
merely  to  be  entered  to  the  Partners  Personal  Accounts,  to 
stand  to  their  debit  or  credit  for  the  ensuing  yea1/. 

If  any  Partner  wish  his  share  of  gain  to  be  added  to  his 
share  of  capital  in  the  Company,  and  the  Company  agree  to  it, 
then  his  share  of  gain,  after  being  entered  to  his  credit,  must 
be  entered  also  on  the  debit  side  of  his  account,  "To  Stock," 
and  from  thence  being  carried  to  the  Cr.  side  of  the  Stock 
Account,  makes  the  intended  increase  to  the  capital  of  the 
Company.  If  the  partnership  is  at  the  same  time  to  be  dis- 
solved, the  Stock  on  hand  must  be  sold  or  valued,  the  debts 
inwards  collected,  and  outwards  paid,  and  each  Partner's  share 
of  the  property  paid  to  him,  or  of  debts  received  from  him.  It 
however  frequently  happens  that  some,  one  or  more  of  the 
partners,  or  some  other  person  or  company  takes  the  stock  and 
debt  of  the  Company  at  a  valuation,  and  then  becomes  Dr.  to 
each  of  the  Partners  for  his  share  of  the  property,  as  per 
valuation. 
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The    following    transactions    arc    copied    from    Brewster's 
Encyclopaedia.      These  have  been  chosen  partly   because  they 

comprise  in  a  narrow  compass  the  chief  difficulties  of  Book- 
keeping, and  partly  to  show  that  the  directions  are  applicable 
to  business  transactions  generally. 


TORONTO,  1st   JxVNUARY,  1868. 


AN  INVENTOEY    OF  MY  EFFECTS    AND    DEBTS    ACTIVE,    TAKEN 
THIS  DATE    BY  ME,  A.  B. 


J  F 

1 


I  have  in  ready  money $  8000.00 

hi  the  Royal  <  lanadian  Bank 16000.00 

My  House  and  Furniture  are  worth 7200.00 

7  pipes  of  Port  Wine,  A 2240.00 

D  slivered  1  pipes  into  Co.  1,  under  the  direc- 
tions of  James  Biggins 1280.00 

Taken  5  tons  of  Madder  into  Co.  2,  with  John 

Bcofct  (Mark  A) 1200.00 

Duo  to  me, — 

By  Robert  Runner 400.00 

„    John  King,  our  account  of  Exchange  in 

Co.  3 2000.00 


111 


38320 


00 
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TOKONTO,  2nd  JANUARY,  1868. 


J.F. 


Bought  of  Thos.  Willan,  for  ready  money, 
3  tons  of  Madder,  at  $10.66§  per  cwfc., 
m ark  B 


2 


Sold  for  ready  money,  1  pipe  of  Port  "Wine, 

This  transaction  and  the  last  are  for  Cash,  and  must  be 
entered  accordingly. 


2 


Bartered  with  James  Reeves,  1  pipe  of 
Port  Wine,  for  H  tons  of  Madder  at  $12 
per  cwt.,  M.  C 


When  one   kind  of  goods  is  bartered   for   another,  make 
that  which  comes  in  Dr.  to  that  which  goes  out. 


Lent  James  Walsh,  to  be  repaid  me  in  one  i 
month,  with  interest  at  5  per  cent 


Drawn  on  John  King,  of  London,  O.  A.  of 
Exchange,  a  Bill  of  $200  at  usance,  favor 
of  James  Quinn,  or  order,  value  received 
of  do.,  at  1 1  per  cent,  advance 


$  c 


040 


376 


00 


00 


300      00 


400 


202 


00 


50 


T  have  entered  into  a  Partnership  with  John  King  of  Lon- 
don, by  which  I  draw  Bills  on  him,  and  sell  them,  receiving 
the  advantage  of  the  Exchange.  I  had  $2000  in  his  hands,  as 
appears  by  the  inventory  of  my  goods,  and  this  transaction  is 
drawing  a  Bill  on  him  and  obtaining  14;  per  cent,  for  it.  I  have 
an  Account  for  this   Partnership,  under  the  title,  John  King, 
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TORONTO,  4th  JANUARY,  1868. 


our  account  of  Exchange,  Co.  3,  and  I  make  Cash  Dr.  to  that 
account  for  the  whole  sum  received.  O.  A.  in  the  entry  signi- 
fies our  Account. 


J.F- 

1 


Drawn  on  John  King  of  London,  O.  A.  of 
Exchange,  a  Bill  of  $1800,  at  usance, 
favor  of  James  Williams,  or  order,  value 
received  of  do.,  at  1  per  cent,  advance  — 

This  is  a  transaction   similar  to   the   last,   and  to  be  en- 
tered in  the  same  manner. 


ved  from  James  Higgins,  the  account 
of  the  sales  of  our  Red  Wine, — 

The  total  sales  of  8  pipes $-2880.00 

His  commission  of  2%  per  cent 72.00 

The  net  proceeds 2808.00 

My  half  is 1404.00 

Which  he  paid  me  by  a  draft  on  Site  Royal 

Canadian   Hank  for  that  sum,  and  which 

I  lodged  there. 


$       I    c. 


1818      00 


1404 


00 


James  Higgins  and  I  contribute  each  4  pipes  of  Port  Wine 
to  be  sold,  and  the  profits  equally  divided  ;  but  as  he  is  to  have 
the  charge  of  selling  them,  he  is  to  receive,  beside  his  share  of 
the  profits,  2%  per  cent,  commission.  The  value  of  my  share  of 
the  Wine  as  stilted  in  the  inventory,  was  $1280  ;  he  sells  the 
whole  for  §2880,  his  commission  is  s72,  the  remainder  is  $2808, 
which  is  to  he  equally  divided  between  us;  my  share  is  81404, 
which  he  pays  me  by  a  draft  on  the  Royal  Canadian  Bank.  T 
have  already  an  account  opened  for  this  Partnership,  under  the 
title,  '•  Adventure  in  Co.  1,"  which  was  debited  to  Stock-,  for 
the  Wine  embarked  in  it. 
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I   now    credit   it,   By   the    Royal   Canadian    Rank  for   the 
amount  received  mi  its  account. 


J.F. 

2 


Received  from  the  Royal  Canadian  Rank, 
the  balance  of  the  Interest  Account, 
ending  24th  Dec 


160      00 


In  Canada,  the  Bankers  give  interest  for  money  lodged 
with  them,  and  take  interest  for  money  advanced  by  them  In 
settling  this  account,  the  balance  was  in  ray  favor,  and  the 
Royal  Canadian  Rank  pays  me  $160  interest.  Here  I  may, 
either,  first  make  the  Royal  Canadian  Bank  Dr.  to  interest  or  to 
Profit  and  Loss  for  the  interest  due,  and  then  make  Cash  Dr.  to 
Royal  Canadian  Rank  for  the  payment  of  it;  or  I  may  at  once 
make  Cash  Dr.  to  Profit  and  Loss  for  the  interest  paid  me  by 
the  Royal  Canadian  Bank. 

6 


Sold  for  the  account  of  Co.  2,  to  James 
Taylor,  for  an  accepted  Draft  on  the 
Royal  Canadian  Bank,  the  ten  ton-  of 
Madder,  marked  A., — 

1  ton.  at  816  perewt.. S  320.00 

9    ,.      ,.      14       do      2520.0(1 


2340.00 


My  commission  on  the  Sale,  at  2^ 
per  cent 


71.00 


2769.00 

My  half  is 1384.50 

John  Scott's  half  is 1384.50 


Lodged  the  Draft  on  the  Royal  Canadian 
Bank,  and  paid  John  Scott  by  my  Draft 
on  the  Royal  Canadian  Rank  

144 


EIGHTH  SET. 
TORONTO,  6th  JANUARY,  18G8. 


By  the  inventory  it  appears  thai  I  contributed  5  tons  of 
Madder  to  a  partnership  entered  into  with  John  Scott,  he  con- 
tributing- an  equal  quantity;  the  whole  being  under  my  charge, 
for  which  I  am  to  receive  a  Commission,  besides  an  equal  share 
of  the  profits.  I  have  already  opened  an  account  for  this  Part- 
nership, under  the  title  of  Co.  2,  with  John  Scott.  I  sell  the 
whole  for  a  draft  on  the  Royal  Canadian  Bank.  As  in  the  case 
of  Co.  1,  I  first  deduct  my  commission,  then  I  pay  John  Scott 
his  half  bj*  a  Draft  on  the  Boyal  Canadian  Bank.  Here,  in  the 
first  place,  I  make  the  Royal  Canadian  Bank  Dr.  to  Co.  2  for 
the  whole  amount  of  the  Draft  which  I  have  received  upon  it. 
I  then  make  Co.  2  Dr.  to  Commission,  or  Profit  and  Loss  for 
my  Commission ;  and  to  John  Scott's  Personal  Account  for  Ids 
half  of  the  net  proceeds,  which  I  owe  him.  And  lastly,  I  make 
John  Scott's  Personal  Account  Dr.  to  Eoyal  Canadian  Bank,  for 
the  Draft  which  I  paid  him.  Or  opening  no  Personal  Account 
for  John  Scott,  I  might  have  made  Co.  2  Dr.  to  Commission,  and 
to  Eoyal  Canadian  Bank,  for  the  Draft  given  to  John  Scott. 

11 


J.F, 
2 


Eemitted  to  John  King,  of  London,  tor  our 
account  of  Exchange,  John  Kcr's  Draft 
of  S1200,  at  usance,  on  Coutts  &  Co.,  of 
London,  which  I  purchased  by  my  Draft 

on  the  Eoyal  Canadian  Bank.  .  .  .  • 


This  is  money  remitted  to  John  King,    to  be   drawn  for, 
agreeably  to  the  terms  of  the  Partnership. 
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TORONTO,  11th  JANUARY,  1868. 


I  make  Co.  3  Dr.  to  Royal  Canadian  Bank,  for  the  Draft  by 
which  I  purchased  the  Bill  on  Coutls  &  Go. 

12  


J.F. 

<     2 


Shipped  in  the  Lark.  of  Leith,  Paul  Henry 
master,  and  consigned  to  William  Kane, 
of  Hull,  to  sell  for-  m}~  account,  4£  tons 
of  Madder,  at  First  Cost, — 

3  tons,  B  $640.00 

U  tons,  C 360.00 

Paid  freight,  &c 54.00 


1054 


c. 


00 


This  is  a  case  of  Consignment.  I  open  an  account  for  voy- 
age to  Hull,  and  make  it  Dr.  to  the  Madder,  and  to  Cash  for  the 
Expen 

13 


2     Sold  William  Ker,  at  2  months,— 
1  jape  of  Port  Wine 


384 


i; 


3     Bottled   for  the  use  of  the  house.  \  pipe  of 

the  Port  Wine ." 160 

And   used  the  remaining   half  to  till  t\ 
that  leaked 


00 


00 


f  make  the  account  of  Charges,  or  of  House  expenses  Dr.  to 
Port  Wine,  for  the  h  pipe  bottled.  ,The  other  \  pipe  I  enter  on 
the  Ci .  side  ot'thc  Port  Wine  Account,  in  the  inner  column,  to 
account  for  diminution  of  quantity,  but  do  not  carry  out  the 
value  of  it  into  the  money  column,  unless  I  keep  an  account  of 
Leakage,  which  would  not  be  necessary. 
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J.F 
3 


TORONTO,    13th  JAXUABY  18GS. 


Counterbalanced  by  the  desire  of  John 
King,  of  London,  what  I  owe  him,  by 
the  Invoice  of  Madder,  received  this 
date,  against  what  he  owes  me,  by  our 
•Account  of  Exchange. — The  balance  to 
be  brought  to  his  account. — The  balance 
to  be  divided  is 

lie  shipped  in  the  Fame,  Sames  Laweon, 
master,  5  tons  of  madder,  at  812  per  cwt. 


c. 


32 


1200 


50 


00 


I  had,  on  commencing,  82000  in  the  hands  of  John  King, 
for  the  Account  of  Co.  3,  to  which  I  afterwards  add  a  Bill  of 
81200,  but  which  1  purchase  for  81188.  I  drew  upon  him  for 
two  sums,  making  together  82000.  So  that  he  has  of  mine, 
according  to  this  statement,  81188;  but  I  had  made  profit  by 
the  Bills  which  I  drew  on  him,  which  was  to  be  equally  divided 
Avith  him.  To  close  this  account  he  sends  me  Madder,  to  the 
value  of  81200,  and  desires  me  to  settle  the  account,  and  to  give 
him  credit  for  what  balance  may  be  over.  Here,  I  first  make 
Madder  Dr.  to  Co.  3.  I  then  make  the  same  Co.  3  Dr.  to  John 
King's  Personal  Account,  for  his  share  of  the  profit ;  and  to 
Profit  and  L<>».  for  my  share  of  it,  i.  c.  81^-25  cadi. 

25 


Bobert  Banner  is  dead,   and   Insolvent- 
what  he  owes  me  is  lost 


400      00 


Tins  appears  to  be  a  total  loss.     1  make  Profit  and  Loss  Dr. 
to  Robert  Runner  for  the  whole.      Should  1  afterwards  receive 
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any  dividend  from  his  Estate,  I  should  make  Cash  Dr.  to  Profit 
and  Loss  for  it. 


J.F. 
3 


26 


Bought  of  James  Henry,  at  the  Auction 
Sales,  at  Six  Months,  with  the  condition 
of  the  abatement  of  1  per  cent,  per  month 
for  ready  money, — 

5  pipes  of  Port  Wine,  at  §300  per  pipe 

This  Wine  was  bought  on  credit,  and  the  name  of  the 
Agent  of  the  Sales  was  James  Henry.  Port  Wine, 
therefore,  is  Dr.  to  James  Henry. 


26 


1500 


Bought  of  James  Ker,  on  my  note,  paya- 
ble at  2  months, — 
4  tons  of  Madder,  at  811  per  cwt 

In  return  for  this  Madder,  I  gare  my  swn  Note  or  Bill, 
payable  at  2  months.  I  therefore  say,  Madder  I)r. 
to  Bills  Payable. 


■i'i 


880 


Discounted  to  James  Henry,  the  Agent  of 
the  Sales,  my  debt  for  the  5  pipes  Port 
Wine, — 

The  Discount  is 8     90.00 

The  Sum  due  1410.00' 


1500 


Paid  by  my  Draft  on  the  Royal  Canadian 
Bank. 


o. 


00 


00 


00 


In  purchasing  the  Port  Wine  on  the  26th,  at  six  months, 
the  Agent  agreed  that  if  I  chose  to  pay  ready  money,  he  would 
allow  me  one  per  cent,  for  every  month.  I  act.  upon  this  agree- 
ment, and  take   the  Discount,   amounting  to  S90 ;  the  balance 
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SU10,  I  pay  by  a  Draft  on  the  Eoyal  Canadian  Bank.  Say, 
James  Henry  Dr.  to  Eoyal  Canadian  Bank,  and  to  Discount,  or 
to  Profit  and  Loss  for  Discount. 


27 


J.F. 
3 


Discounted  to  James  Ker,  my  Note,  paya- 
ble in  2  months,  at  6  per  cent,  per  annum 

The  Discount  is $     8.72 

The  Sum  paid 871.28 


I  had  given  James  Ker,  for  Madder  purchased  on  the  26th, 
my  Note  payable  in  two  months.  He  wishes  for  read}-  money, 
which  I  agree  to  give  upon  his  allowing  me  the  Discount  or 
Interest  for  two  months.  The  Discount  is  $8.72,  and  I  pay  the 
remainder  in  Cash.  Bills  Payable  had  already  been  made  Cr. 
by  Madder;  I  now,  therefore,  make  Bills  Payable  Dr.  to  Cash, 
and  to  Discount,  or  to  Profit  and  Loss  for  Discount. 

28 


Paid  James  Taylor,  the  award  of  the  Ex- 
aminers who  viewed  the  hogshead  of 
Madder,  M.  A.,  by  draft  on  the  Royal 
Canadian  Bank, — 

My  half  is../. $21.00 

John  Scott's  is  21.00 


00 


In  company  with  John  Scott,  Co.  No.  2,  I  had  sold  Madder 
to  James  Taylor,  (see  entry  Jan.  6,)  one  hogshead  of  which 
proved  to  be  damaged.  This  being  examined  bjr  competent 
persons,  they  award  842  as  the  amount  of  the  damage.    This  I 
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pay  ii  harging   one-half  to  John  Scott.     Cash  is  Cr.  by 

and  Los*,  for  my  share  of  10.**.  and  by  John  Scott  for  his. 


J.F. 

4 


Paid  for  the  honor  of  William  Kane,  of 
Hull,  his  Draft  of  $200  on  James  Hen- 
iv.  protested  yesterday  for  non-pay- 
ment   ' ". §200.00 

Charges  of  Protest 2.00 

Commission,  \  per  cent 1.00 


00 


William  Kane,  of  Hull,  to  whom  I  had  sent  Goods  on  con- 
signment, neglects  to  provide  for  the  payment  of  a  Bill  when  it 
becomes  due,  and  it  is  protested.  But  I  believing  in  his  sol- 
vency, pay  the  Bill,  with  the  expenses  of  protest  for  him, 
charging  him  Commission.  William  Kaue  is  Dr.  to  Cash,  for 
Bill.->  and  Charges,  and  to  Commission  or  Profit  and  Loss  for 
Commission. 


2nd  February 


Eeceived  from  William  Kane,  of  Hull,  an 
account  of  the  sales  oi  \\  tons  of  Madder, 
consigned  to  him  the  12th  current. — 

The  total  sales $1529. 0 0 

Hi-  charges 8  2.30 

Commission  and  Insurance. 

4:  per  cent 01.20 

63.50 


1465 


50 
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j.P. 


For  which  he  has  remitted  me  a  Draft  of 
Lane  &  Co.,  on  King  &  Co.,  at  7  days' 
sight,  for  01668.50,  which  includes  my 
former  demand  of  $203 


William  Kane  having  sold  my  Goods  consigned  to  him. 
sends  me  returns  of  the  Sales,  deducting  charges  and  his  com- 
mission, enclosing  a  Draft  or  Bill  at  7  days,  for  the  amount  due 
to  me  on  the  consignment,  and  also  for  the  Bill  which  I  had 
paid.  Bills  Receivable,  therefore,  is  Dr.  to  Voyage  to  Hull  for 
the  net  proceeds  of  the  Consignment,  and  to  William  Kane,  for 
the  amount  of  the  Bill,  which  I  had  paid  for  him,  with  the 
Charges  and  Commission. 


2 


Received    from   James    Walsh,    $400    lent  | 
him,  with  interest  


4      Paid  the   Expenses  of  the   House   for  the    i 

last  mouth 8200,00    , 

■Salaries  80.00 

Petty  Charges  14.00  I1 


401 


66 


294  !  00 
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J.F. 

4 


Took  Stock  and  found  on  hand  as  follows 


Cash 8455 

In  Boyal  Canadian  Bank '  16261 

House,  &c  |  7200 

Wine,  8  pipes - ;  2460 

Madder,  9  tons 2079 

Bills  Eeceivable 1668 

John  Scott,  H.  A $  21.00 

William  Ker 384.00 

405 


Debts  due  by  me, — 
John  King,  of  London. 


38529 


10 


36 
50 
00 
00 
60 
50 


00 


96 


25 


This  set  may  be  balanced  from  the  Books  without  taking- 
Stock,  as  the  quantities  of  the  goods  received  and  sent  out  were 
regularly  entered.  In  real  business,  however,  the  goods  on 
hand  should  be  compared  with  the  balances  of  the  quantities 
shown  by  the  books. 

The  Ledger  is  to  be  posted  from  the  Journal  and  balanced, 
as  in  former  sets;  taking  care,  in  the  case  of  co-partneries  and 
commissions,  to  follow  the  directions  given  in  the  introduction 
to  this  Set. 
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QUESTIONS  ON  THE  EIGHTH  SET. 


Of  what  transactions  docs  this  Set  treat?     If  you  purchased 
a  Ship,  how  would  you   enter  the   transaction  in  your   books  ? 
Suppose  you  received  a  certain  sum  for  freight,   how  would  }*ou 
enter  it?     How,  if  you  sold  the  Ship?     If  you  should  balance 
the  account  whilst  you  have  the  ship,  how  would  you  enter  the 
ship?     With    what    other   description  of  property   would   you 
pursue   the  same  plan  ?      If  you  ship  goods  on  an  adventure, 
how   would   you   proceed  ?      Suppose   part  ot  the  goods  were 
unsold,  how  would  you  manage  when  balancing  the    books  ? 
If  you  receive  goods  to  be  sold  on  behalf  of  an  employer,  for  a 
commission,  howT  would  you  open  an  account?     "When  you  sold 
goods,   how  would  you  enter  the  receipts  ?      How  would  you 
enter  Cash  or  Bills  remitted  to  your  employer?     How,  your 
Commission  ?     What  is  the  chief  peculiarity  of  accounts  of  goods 
received  to  be  sold  on  commission  ?     How  many  cases  of  part- 
nership?     What  is  the  first?      In  what  book  would  you  state 
the  terms  of  the  co-partnery  ?     In   what  book  would  you  open 
an  account  for  it  ?     How  would  you  debit  this  account  ?     How 
credit  it  ?    What   must  be  done  when  the  accounts  are  to  be 
balanced?      If  your  partner  paid  you  your  share  of  gain,  how 
would  you  enter  it  ?      How,  if  you  paid  your  share  of  loss  ? 
How  would  you  manage,  if  you  neither  received  your  share  of 
gain  nor  paid  your  share  of  loss?      How  is  the  account  to  be 
closed  ?     What  is  the  second  case  of  partnership  f     What  other 
accounts  would  you  open  in  this,  besides  those   in  the  former 
case  ?     When  you  contribute  goods  or  cash  to  the  Company's 
stock,   how  do  you  enter  it  ?      How.  if  you  received  Cash  or 

153 


BOOK-KEEPING 

Bills?  How,  if  you  purchased  goods  on  credit  for  the  Com- 
pany? How,  if  you  well  on  credit?  When  you  would  settle 
with  your  partner,  upon  what  account  would  you  find  the  gain 
or  loss?  To  what  account  would  you  transfer  this  when  found  ? 
On  what  side  of  the  account  is  the  gain  to  go  ?  On  what  the 
loss?  What  will  the  difference  of  the  two  sides  of  the  Co- 
partnery Account  show  ?  If  you  pay  j^our  Partner  his  share, 
how  would  you  enter  it?  What  would  you  do  if  his  share  is  not 
paid?  If  your  Partner  pays  his  share  of  a  loss  sustained,  how 
do  you  enter  it  ?  If  he  does  not  pay  it  at  the  time,  how  then  ? 
What  is  the  third  case  of  partnership  ?  How  are  the  books 
kept  in  this  case  ?  What  do  the  Real  Accounts  show  ?  What 
do  the  Personal  Accounts  show?  What  the  Fictitious?  What 
peculiar  accounts  are  necessray  ?  When  is  a  Partner  made  Dr.  ? 
When  Cr.  ?  On  which  side  of  the  Partner's  Account  is  gain 
entered?  On  wThich  loss?  How  is  the  gain  or  loss  stated  in 
the  Stock  Account  ?  Why  is  gain  not  stated  on  the  Cr.  side  of 
the  Stock  Account,  as  in  ordinary  eas'es  ?  If  a  Partner  choose 
to  add  his  share  of  gain  to  the  Capital,  and  the  Company  agree 
to  receive  it,  how  is  that  to  appear  in  the  Partner's  Account  ? 
How  is  it  to  appear  in  the  Stock  Account?  [f  the  partnership 
is  to  he  dissolved,  what  must  be  done  with  the  Stock  ?  What 
with  the  debts?  Suppose  that  the  Stock  of  the  Company,  or 
the  debts  due  to  it,  were  bought  Ity  an  Individual  or  Company, 
in  what  relation  would  that  Individual  or  Company  stand  to  the 
Partners  ? 


154 


EIGHTH    SET 
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F0I.. 

1 


JOURNAL. 

TORONTO.    1st  JANUAKY,  18G8. 


1 


Sundries  Dr.  to  Stock, — 

fash 

Royal  Canadian  Bank 

House  and  Furniture 

Port  Wine,  7  pipes  (A) 

Adventure  in  Comp 'y  1  with  Janv  - 

Higgins,  4  pipes 

Bladder  in   Company    2    with   John 

Scott,  5  tons 

Robert  Runner 

John  King  our  account  exchange  in 

Company  3 


i'.d.b. 
141 


Madder  Dr. — 
To  Cash  3  tons 


Cash  Dr.— 
To  Port  Wine  1  pipe 


Madder  Dr.— 
To  Port  Wine . 


James  Walsh  Dr, 
To  Cash 


Cash  Dr.— 
To  John  King-.  0.  A.  Exchange  Co.  3 


Cash  Dr.— 
To  John  King,  O.A.   Exchange  Co.  3 


142 


142 


142 


142 


142 


142 


$ 

8000 

16000 

7200   I   00 

2240    I   00 


1280    |   00 


1200       00 
400       00 


2000    |    00 


38320 


640 


i76 


360 


400 


202 


1818 


00 


00 


00 


00 


oo 


50 


00 
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FOL. 

2 


LF 
1 
2 


Royal  Canadian  Bank  Dr., — 
To  Adventure  Co.  l 


1 


Royal  Canadian  Bank  Dr., — 
To  profit  and  Loss  for  Interest . . . 


Cash  Dr.— 
To  Koyal  Canadian  Bank. 


P.D.B. 

143 


144 


144 


Sundries  Dr.  to  Sundries, — 
Koyal  Canadian  Bank, Madder  Co. 2  A. 

Madder  Co. 2   John  Scott's  \ 

Madder  Co.  2  Commission 

John  Scott  draft  on  R.  C.  B 


To  Madder  Co.  2 

,,    John  Scott  his  \ 

.,   Commission 

„    Royal  Canadian   Bank  Draft. 
.,    Favor  John  Scott 


1  ! 


John  King,  O.  A.  Co.  3,  Dr., — 
To  Royal  Canadian  Bank 


12 


144 


145 


Voyage  to  Hull,  Dr.  to  Sundries,    j  y, 

Madder  4J  tons 

Cash 


13 


William  Ker  Dr. — 
To  Port.  1  Wine  Pipe  . 


146 


2840 

1384 

71 

1384 


00 
50 
00 
50 


2840 
1384 

71 

1384 


1000 
54 


00 
50 
00 

50 


00 
00 


1404 


c. 
00 


160   00 


160 


00 


5680 


5680 


1188 


00 


00 


00 


1054 


384 


00 


00 
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LF 
5 

2 


Charges  Dr., — 

To  Port  Wine,  \  pipe .... 
,,  Leakage   Remaining  i 

13 


Sundries  Dr.  to  Sundries, — 

Madder  D. 

John  King,  0.  A.  Exchange  his  i . . 
do  do  do        my  « . . , 


To  John  King,  O.  A.  Exchange. 
,,  do  his  pt.  ac.  gained. .  .  . 

„  Profit  and  loss  do 


25 


Profit  and  Loss  Dr.,- 
To  Robert  Runner .... 


26 


Port  Wine  Dr.,- 
To  James   Henry , 


26 


I  1 
•1 
3 


Madder  Dr., — 
To  Bills  Pavable 


27 


James  Henry  Dr.  to  Sundries,- 

Royal  Canadian  Bank 

Profit  and  Loss  for  Discount 


Bills  Payable  Dr.  to  Sundries, — 
Gash 

Profit  and  Loss  for  Discount 


146 


147 


147 


147 


148 


148 


1200 

00 

16 

25 

16 

25 

1200 

00 

16 

25 

16 

25 

28 


Sundries  Dr.  to  Cash,— 
Profit  and  Loss — my  half. 
John  Scott,  II.  A.  his  do  . 


149 


140 


1410 
90' 


871 


21 

21 


00 
00 


L60 


1232 


1232 


4  00 


1500 


880 


1500 


880 


42 
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LF 


William  Kane  Dr.  toSundries,- 

Cash 

Commission 


|P.D.B. 

•     150 


2nd  Feb. 


Bills  Receivable  Dr.  to  Sundries,    150 

Voyage  to  Hull \ 

William  Kane 


Cash  Dr., — 

To  James  Walsh 


James  Walsh  Dr., — 
To  Profit  and  Loss 


Charges  Dr., — 
To  Cash 


4 


Balance  Dr.  to  Sundries, — 

Cash  

Royal  Canadian   Bank 

House  and  Furniture 

W  ilie,  8  pipes 

Madder  9  tons 

Bills  Receivable 

John  S<  ott,  H.  A 

William   Ker 


Balance  Cl\, — 
By  John  King.  li.  A  . 


151 


151 


151 


152 


202 

1 


00 
00 


-i   203 


1465 
203 


21 
384 


152 


1668 


401 


294 


8455 
16261 
7200 
2460 
2070 
1668 


405 


38529 


L6 


FOL. 

4 
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L.  F. 

Adventure,  Co.  1 2 

B. 

Bills  Payable 6 

Bills  Receivable 6 

Balance 6 


Cash 1 

Commission 4 

Charges 5 

H. 

House  and  Furniture 1 

Henry  James 5 

K. 

King,  John,  0.  A 3 

Ker,  William 5 

King,  John,  pt.  account 5 

Kane,  William 6 


M. 

L.  F 

Madder,  Co.  2 2 

Madder 3 


Profit  and  Loss 4 

R. 

Royal  Canadian  Bank 1 

Runner,  Robt 2 


Stock i 

Scott,  John,  H.  A 3 


Voyage  to  Hull 4 

W. 

Wine 2 

Walsh,  James 3 


160 


FOL. 
1 


Dr. 


Ledger—Eighth  Set. 

s  'J'  0  C  K  . 


FOL. 
1 


C'R. 


1868 

Feb.    4  To  Balance 


L.l  .  $  C. 

6     38513  63 


38513  63 


1868  j.f.       $      c. 

Jan.    1  By  Sundries i     3832000 

Feb.    4  „  Profit  &  Loss 4         193  63 


„   .,  „  Balance 


38513  63 
38513  63 


Dr. 


C  A  S  H  . 


Cr. 


1868 
Jan. 


Feb. 


lTo 

2  ,, 




Wine 

John  Kinir.jO.A. 
John  King.  O.A. 
Rtyiil  C.  Bank.. 
Jas.  Walsh 


4To  Balance 


8000  00 
376  00 
202  50 

L818  00 
160  00 
401  66 


1095816 


8454  88 


1868 

Jan.    :?  By  Madder. 

..    ..'   Jas.  Walsh  

12   .,    Voyage  to  Hull.. 
.27:  „    Bills  Payable  ... 

2h  ..    Sundries 

..    ..    Win.  Kane 

Feb.    2   '..    Charges 

I 
,.       4  ,,    Balance 


640  00 
400  00 

54  00 
871  28 

42  00 
202  00 
294  00 

3454  88 

10958  16 


Dr. 


ROYAL  CANADIAN   BANK. 


Cr. 


1868 
Jan.    1 


J.F. 

To  Stock ] 

„    Adventure.  Co.  1  2 

„    Profit  Je  Loss ., 

.,    Madder,  Co.  2...  ,. 


16000  00 

1404  00 

160  00 

2840  00 


20404  00 
Feb.    4  To  Balance 1626100 


1868 
Jan. 


I,  ■:,. 


5By  Cash  2 

61  .,    John  Scott 2 

11   „    Jno.  King,  0.  A.  .. 

27   „    Jas.  Henry 3 

]..F 

4  ,.    Balance 


160  00 
1384  50 
1188  00 
1410  00 


6     16261  50 


2040400 


Dr. 


HOT    E       FURNITURE 


Cr. 


J.F.         {         C. 

Jan.    1  T<.  Stock 1       7200  00 


Feb.    4 


To  Balance. 


7i!00  00 


POL. 

2 


Ledger— Eighth   Set. 


Dr. 


WINE 


Cr. 


J:m.     1 
„     20 


Feb.    4 


To  Stock 

,,    Jas.  Henry 


To  Balance. 


j.P.       $       c. 

2240  00 
1500  00 


3740  00 


2460  00 


1868,  j.f. 

Jan.    2  By  Cash 1 

„    Madder  |  „ 

„    William  Kerr  ...  2 

„    Charge? 3 

I,.F, 

,,    Balance 6 


13 


Feb.1  4 


$     c. 

376  00 

360  00 
38400 
160  00 

2460  00 

3740  00 


Dr. 


ADVENTURE,  Co.  1, 

WITH    JOHX    HIGGIXS. 


Cr. 


ISfiS 

Jan.    1  To  Stock. 


Feb, 


,,   Profit  &  Loss... 


J.P. 

c. 

1868 

1   12S0 

I..  F. 

4  ''    124 

00 

00 

Jan. 

4 

1404 

00 

4  By  Royal  C.  Bank..     2 


1404  00 


1404  00 


Dr. 


.MADDER,  In  Co.  2, 

WITH    JOHX    SCOTT. 


Cr. 


1868 
Jan.    1 


Feb.    4 


To  Stock  

,,    John  Scott.... 
,,    Commission.. 

.,    Profit  &  Loss 


I. 

1200  00 
1384  50 

n  oo 

18450 
2840  00 


1868 

Jan.    'iBy  Royal   C.  Bank.. 


.i.i'. 
2 


2840  00 


2840  00 


Dr. 


ROBERT  RUNNER. 


Cr. 


1868 

Jan.    1  To  Stock 


j.P, 

1 


$     c. 
400  00 


1868  j.p. 

Jan.  25  By  Profit  &  Loss  ...     3 


162 


400 


00 


Ledger— Eighth  Set. 

FOL.  FOL. 

3  3 

Dr.         JOHN  KING,  O.  A.  of  Exchange  in  Co.  3.  Cr. 


1868 


Jan.   1 


To  Stock  1      2000 


00 


„  Royal  Can. Bank  2  118800 
„  John  King's  p.  a.]  3  |  16  25 
„    Profit  and  Loss ..     „    |      16|25 


3220  50 


1868 
Jan. 


4!By  Cash 

do 

24  „    Madder 


J.F. 

1 
3 


202  50 
181800 
1200  00 


1220 


50 


Dr. 


M  A  D  D  E  E  . 


Cr. 


1868 

Jan. 

2 

>> 
>» 

24 
26 

Feb. 

1 

To  Cash 

,,    Wine 

„    John  King,  O.A. 
„    Bills  Payable  ...;    „ 


J.F. 

1 


To  Balance 


% 


640  00 

360  00 

1200  00 

880  00 


308000 
2080  00 


1868! 

Jan.  12!By  Voyage  to  Hull. 


Feb. 


4I  „    Balance. 


J.F. 

$ 

2 

1000 

L.F. 

6 

!2080 

13080 

00 


Dr. 


JAMES  WALSH. 


Cr. 


Jan. 
Feb. 


To  Cash  

,,  Profit  and  Loss 


J.F. 

• 

v. 

1868 

1 

400 

00 

Feb. 

2 

1 

1 
401 

66 
6  ! 

By  Cash. 


J.F. 

|. 

4 

401 

1 
401 

66 


66 


Dr. 


JOHN  SCOTT,  H.  A. 


Cr. 


1868 


i  .r.F.        $       e. 

Jan.  6    To  Royal Can.Bank    2     1138450 

.,    28  ,,    Cash  3  21  00 


L405  50 
Feb.  4  To  Balance  21  00 


1868 
I 
Jan.    6  By  Madder,  Co.  2. 

Feb.,  41  ,,    Balance 


J.F.    ]     $       C. 

2    h384'50 

2100 

1405*50 


163 


FOL. 

4 


Dr. 


Ledger— Eighth  Set. 

PEOF1T  AND  LO  - 


FOL. 

.4 


Cb. 


1868 
Jan. 

25 
28 

1 

•• 

To  Robert  Runner  .. 
,,   Cash 

J   F. 

1 

s 

400 

21 

454 

193 

c. 

(in 
;  0 
00 

, 

63 

Jan. 

24 

By  Royal  Can. Bank 
"    John  King,  O.A. 

„    Bills  Payable  ... 

„    James  Walsh 

„    Adventuro,  Co.  1 
„    Madder,  Co.  2... 

„    Voyage  to  Hull.. 

2 

4 
2 
2 

4 

160 
16 
90 

! 

124 

184 

72 

411 

0. 

00 

Feb. 

Feb. 

- 

27 

*2 

4 

•• 

*> 

00 

„   Stock  

n 

66 

IMI 

50 
00 
50 

1068 

1068 

63 

Dr. 


COMMISSION. 


Cb. 


1868 
Feb. 


II    *    I     I 


To  Prolit  and  Loss.      I 


72    00 


72    00 


INo 


Jan.    tiBy  Madder,  Co.  2...     2 
.,     2s   ..    V.'m.  Kane 4 


72    00 


Dr. 


VOYAGE  TO  HULL. 


Cb. 


1868 

Jan. 
Feb. 


12  To  Sundries 2     1054  00 

I..F. 

..   Profit  and  Loss..     4       411  50 


1465 


1S68  .t.f. 

Pe       2  By  B.  Receivable...     4 


50 


164 


1465 


1465 


50 


50 


Dr. 


Ledger— Eighth  Set. 

WILLIAM  KEE. 


FOL. 

5 


Cr. 


1868; 

Jan.  13  To  Port  Wine. 


Feb.    4   ,,    Balance 


I.F. 

$ 

c. 

1868 

2 

1  384 

00 

Feb.  4 

384 

00 

By  Balance  (j 


384 


00 


Dr. 


CHAEGES. 


Cr. 


1868 

J.F. 

$ 

e. 

Jan. 
Feb. 

13  To  Port  Wiiio 

3    1 
4 

160 
294 

454 

00' 

oo : 

00 

1868 

Feb.  4  By  Balance 


J.F. 


$     1c. 

454    00 

I 


Dr. 


JOHN  KING'S  Pt.  Account. 


Cr. 


1868. 
Feb.    4 


To  Balance. 


16 


25 


!1868.' 
Jan.  24  By  John  King,  O.A. 


Feb.[  4   ...    Balance. 


$ 

3 

16 

16 

52 


Dr. 


JAMES  HENEY. 


Cr. 


1868 

Jan. .27  Tu  Sundries 


FOI.. 

6 


Dr. 


Ledger— Eighth  Set. 
BILLS  PAYABLE. 


FOL. 

6 


Cr, 


1868 
Jan. 


21 


To  Sundries . 


-       B. 

880,00 


1868| 

Jan.  2(1  By  Madder 


j.p. 

I    3 


SMI 


(HI 


Dr. 


WILLIAM   KANE. 


Cr. 


1868 
Jan. 


28  To  Sundries. 


j.p. 
4 


203 


00 


1868 
Feb. 


By  B.  Receivable.       4 


$ 

203 


on 


Dr. 


1868 
Feb. 


Feb, 


To  Sundries. 


4  To  Balance 


BILLS  RECEIVABLE. 


.T.F. 

4      1668 


50 


1668  50 


1868, 

Feb.    4  By  Balance 


Cr. 


L.  F 

6    i 1668 


50 


Dr. 


BALANCE 


L868 


Feb, 


L.  P. 


4  To  Cash  1 

Royal  Can. Bank!     ,, 

House,  &c 

Wine 2 

Madder  , 

John  Scott 3 

William  Ker 5 

B.  Receivable...     6 


L86S 

'  8454  SS 

Feb. 

4 

16261  50 

,, 

,. 

7200  00 

2460  1  0 

2080  00 

1 

2100 

384  00 

1668  50 

,38529  88 

Stock 


166 


Cr. 


5  16  25 

1       ;8513  <33 


38529  88 


NINTH   SET 


FIFTH  SET  DOUBLE  ENTRY  CITAN(IET) 
TO  SINGLE. 


Day-Book— Ninth  Set. 

TORONTO.  1st  JANUARY,  1868. 


L.F. 

1 


Cr.  Stock  — 
Goods  as  per  Inventory 


*P.W.B 

55 


Cr.  John  Black  &  Co.,- 
Goods  as  per  invoice. . . 


Cr.  James  White. — 
Goods  as  per  invoice. 


Dr.  A.  Macarthur, — 

I  Euclid  

1  Walker's  Dictionary     . 

6  Spelling  Books,  at  15c 
50  Reading  Books,  at  40c 


.$  1.50 

.      2.10 

90 

.    20.00 


Cr.  James  White. — 
Goods  as  \>t-r  invoice. 


Cr.  John  Black  &  Go.,- 
Goods  as  pei   invoice  . . . 


55 


55 


55 


4868 


45 


Dr.  A.  Macarthur, — 
24  Si  ripture  Geography,  ai  L0< 

Maculloch's  Reading,  at  60c 
20  Dictionaries,  at  50c  .  V 


1  2.40 
60.00 
10.00 


2      Dr.  A.   Macarthur,— 

10  Thompson's  Arithmetic,  at  60c.  . 

raphy,  at  40c.  .  .  .    4.80 


56 


56 


56 


57 


470      75 


300      65 


24 


50 


11      20 


213  ,  60 


72      40 


10      80 


*  P.  W.  B.      (Page  Waste  Book). 
168 


Fifth  Set,  "by  Single  Entry. 


TORONTO,  9th  JAXUAEY,  1S68. 


L.F. 

2 


Took  Stuck,  and  found  in  my  posses- 
sion,— 

Casta 

Goods 

Debts  due  to  me  


Debts  due  by  me. 


I'.V.B. 

57 

S 

227 

5594 

27 

5850 

57 

44 

c. 


81 
50 

70 

01 


•Jo 


KJ9 


KOL. 
1 


18G8, 
Jan, 


Cash-Book— Ninth  Set. 

DK.  CASH. 


L.F, 

1 

2 


3 

4 

5 

6     2 


To  Stock  55 

Goods,  shop  sales „ 

Profit  &  Loss,  the   late  Mr 

Gordon's  Legacy 

Goods,  shop  sales.- 


56 


Profit  and  Loss,  received  for 

my  bargain  on  a  house 

Goods,  shop  sales 

A.  Macarthur,  on  account   .  . 
Goods,  shop  sales 


57 


To  Balance 


1019 
52 

74 
54 
45 
20 
61 

80 
31 
80 

48 


5(> 
85 
48 
45 
50 

00 
64 
00 

87 


1569      66 


227      81 


170 


Fifth  Set,  by  Single  Entry. 

CONTRA.  CE. 


FOL. 
1 


868. 

L  P. 

Jan. 

2 

1 

4 

•■ 

2 

.) 

1 

6 

1) 

>> 

2 

8 

i 

9 

2 

)> 

» 

)) 

By  James  White,  on  account  — 
,,    James  White,  ..  — 

.,  Expenses,  Clerk's  salary,  ^yr. 
,,  J  .Black  &  Co.,  remitted  on  ac't 
,,  James  White,  on  account  — 
.,    Expenses,  \  year's  rent  of 

Warehouse  

,,  J. Black  &  Co.,  remitted  on  ac't 
.,  Profit  and  Loss,  money  lost. 
,,    Balance 


.W.B. 

55 
56 


ot 


80 
160 
150 

-too 

71 

200 

240 

40 

227 


c. 
00 
00 
00 
00 
85 

00 
00 
00 

81 


15 69  !  66 


171 


Dr. 


Ledger— Ninth  Set. 

Fifth.    Set    by    Single    Entry. 

STOCK. 


FOL. 
1 


Cr. 


L868 

Jan.    9  To  Profit  and  Loss, 

Expenses,  &c 

,,      ,,    ,,   Balance, 

Net  Capital 


* 


I..  F, 


2        235  50 

„#  58(15  66 

6041  16 


1868 


Jan.    1  By  Goods 168    4868  45 

„    „    Cash  170    1019  50 

0   „    Gain  on  &oods  ..  153  21 


6041  16 


Jan.  10  By  Balance. 


5805  66 


Dr. 


JOHN  BLACK  &  Co. 


Cr. 


1  868 
Jan. 


5  To  Cash 

8  „     do 


Balance 


.C.B.   171 


L.F. 

2 


400  00 
240|00 


44  35 


684 


35 


1868 
Jan. 


1  By  Goods. 
6;  ,,       do.    . 


10  By  Balance. 


168 


470  75 
213  60 


684 


14 


Dr. 


.1 A  MES  WHITE. 


Cr. 


1868 
Jan. 


2  To  Cash 
4  „     do. 
6   „     do. 


$     c. 

1868 

C.B. 

If 

171  ' 

„ 

80  00 

160  110 
7185 

31185 

Jan. 

:; 

5 

.In. 


1 68 


300  65 
1120 


311  85 


*  It  will  be  seen  by  comparing  the  above  amount,  $5805.66,  that  it  agrees 
with  the-  amount  on  hand  as  shown  by  the  double  entry  method,  Stock  Account, 
page  63.  The  $235.50  on  tho  debit  side  of  stock  is  my  net  loss  for  Expenses,  <fec. 
And  the  $153.21  is  my  net  gain  on  goods  sold. 

W.  R.  orr. 
172 


Dr. 


Ledger—Ninth  Set. 

Fifth     Set     l>y     Single     Entry. 

A.  MACAETHUE. 


Cr. 


1 868 
Jan. 


I  To  <ioo(U  168        24  50 

0    „       .I „         72  40 


do. 


Jan.  Kt  To  Balance. 


10  80 
70 


107 


27  70 


L868 

Jan.    8By  Cash C.B 


,,    Balance 


s       c. 

170        8000 

L.    F. 

2 


27  70 
107,70 


Dr. 


PEOF1T  AND  LOSS.* 


Cr. 


186S 
Jan. 


9;To  Cash C.B 

,,  Expenses  


$ 

c. 

1868 

171 

40 

00 

Jan. 

2 

L.  F. 

,, 

8 

2 

350 
390 

00 
00; 

,;. 

9 

By  Cash. 
„     do.    . 

„   Stock 


170 


L.  r. 
1 


c. 


,n 


74 
SO  00 

23550 

39000 


Dr. 


EXPENSES.* 


Cr. 


1868 
Jan. 


To  Cash 
„     do 


....C.B. 


S 

c. 

1868 

171 

150 

200 

350 

1 

II!) 

oo 
00 

Jan. 

9 

By  Profit  &  Loss.. 


$     c. 

i 
35000 

35000 


Dr. 


BALANCE 


Cr, 


1868 
Jan. 


9  To  Cash 

.,    ..    Goods 1 169 

,,    ,,   A.  Macarthur., 


P.D. 

B. 

$ 

c. 

1868 

169 

227 

81 

Jan. 

'.) 

L69 

5504 

50 

I..  F. 

2 

27 

5850 
1 

70 
01 

By  J.  Black  &  Co... 
,,    Stock , 


h.  P. 
1 


$     o. 

44  35 
5805  66 


5850  01 


*  I  have   not  found  in   any    treatise   on  Book-keeping — in  which  a  "  Single 
Entry  "    set  is   given — that  the  Nominal    Accounts,   such  as  Exponses,    Profit   and 
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Ledger— Ninth  Set. 


Loss.  &c,  hare  been  kept.  The  reason.  I  suppose,  is,  the  apparent  difficulty  in 
closing  tho  books  if  such  accounts  were  opened  ;  but  I  think  the  satisfactory  man- 
ner in  which  this  set  is  closed,  shows  the  difficulty  to  be  only  apparent.  And  it 
must  bo  remembered  that  if  these  accounts  are  not  kept,  the  expenses  and  casual 
gains  and  losses  can  not  be  shown  at  all.  It  is  matter  of  astonishment  that  Mor- 
rison and  Jackson,  standard  author?,  should  have  overlooked  this  matter.  Some 
of  our  American  authors  get  over  the  difficulty  by  a  subterfuge,  viz.,  opening  per- 
sonal accounts.  I  think  this  subject  of  great  importance,  as  I  believe  Single  Entry 
better  adapted  to  Retail  business  than  Double  Entry,  as  it  does  not  require  more 
than  half  the  labor  and  expense,  and  is  quite  as  satisfactory.  Double  Entry  Book- 
keeping is  valuable  only  to  the  trader  when  he  can  ascertain  the  exact  amount  of 
goods  sold,  which  can  not  be  practically  done  in  a  retail  business. 

W.  It.  ORR. 
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BOOK-KEEPING 


SUBSIDIARY  BOOKS, 


When    the    transactions    connected    with    any    particular 

rant  in  the  Ledger  are  very  numerous  and  small,  it  is  usual  to 
keep  a  record  of  them  in  a  book  by  themselves,  and  to  insert  in 
the  Ledger  only  the  sums  of  the  transactions  added  up  at  stated 
intervals. 

For  example,  it  would  obviously  be  ridiculous  to  enter  into 
the  Ledger  every  shilling  or  sixpence  paid  out  or  received.  An 
account  of  such  small  sums,  therefore,  is  kept  in  a  book  by 
themselves,  and  added  up  once  a  week  or  once  a  month,  and 
only  the  weekly  or  monthly  sums   put  into  the  Ledger. 

Larger  cash  transactions  are  often  treated  in  the  same  waj*. 
All  receipts  and  payments  are  entered  on  the  Dr.  and  Cr.  sides 
of  a  Cash  Book,  and  the  sum  of  each  side  brought  once  a  month 
into  the  Ledger,  by  which  contrivance  there  never  can  be  more 
entries  in  the  Ledger  that)  twelve  on  each  side,  namely,  (me.  for 
each  month  in  the  year. 

Sales  are  often  managed  in  the  same  way.  A  book  is  kept 
lor  recording  sales  only,  and  the  amount  of  sales  added  weekly 
or  monthly  to  the  Ledger.  In  some  extensive  retail  trades 
every  shopman  is  made  to  keep  a  book,  which  is  added  up  every 
day,  and  the  amount  transferred  to  a  general  Sales  Look,  which 
again  is  added  up  once  a  week  or  month,  and  the  sum  entered 
in  the  Journal  or  Ledger.  Sometimes,  in  such  trades,  only  one 
Sales  Book  is  kept  in  the  shop,  and  every  shopman  writes  every 
sale  that  he.  makes  on  a  slip  of  paper,  and  hands  it  to  the  Book- 
keeper, who  enters  it  in  the  Sales  Book. 
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BOOK-KEEPING 
EXAMPLES  OF  A    HOOK   OF  EOUSE  EXPENSES. 


9 

10 

11 

i) 

13 
14 
16 


17 


19 
20 

21 


House  Expenses  Dr.  toCash. 

For  a  Scrubbing  Brush  

.,    mendinga  pair  of  Bellows 

..     a  new  Tea  Kettle 

,,  mending  the  ( !rane  and  .'J 
hooks  

ii     a  Fis!> 

„     3  Washing  Tubs 

„  tinning  a  large  pot  and  1 
saucepans   

,,     a  Goose  and  2  !  Kicks 

,,     a  Turkey  

„     the  Baker's  Bill 

„      ,,    Butcher's  Bill 

„    3  lbs.  of  Sausages 

,,     a  peck  of  Oysters 

,,     a    do.         Onions 

,,  a  new  Fire-shovel  and 
Tongs 

,,     a  large  Stewpan 

„     the  Apothecary's  Hill  ... 

,,     a  load  of  Hay  

„       do.  .Straw 

„  the  Farrier's  shoeing 
Wliitefoot  

,,  Curing  Coachman's  bro- 
ken shin 

„     mendinff  the  Clock 


Carried  font: anl  to 'page  177 


% 

c. 

20 
10 

$ 

c. 

1 

50 

1 

00 
50 

1 

80 

93 

6 

03 

1 

20 

1 

20 

3 

93 

24 

30 
30 
60 
10 

31 

63 

1 

70 

1 

70 

14 

00 

6 

00 

4 

00 
50 

4 

20 

2 

10 

34 

20 

71 

86 
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SUBSIDIARY  BOOKS. 


[868. 


Jan. 


23 

24 

26 

27 
28 
29 


:;i 


Eousb  Expenses  I  >r.  to  Cash, 

(Continued.) 

BrougM  forward  from  page  170 

For  a  new  .Jack  line 

.,     the  Cook's  Bill  

..     a  Turbo! 

a  dozen  of  large  Eels. ... 

,.     a    do.     of  Lemons  

..     ;i  Firkin     r'  Butter  

..     a   Cheshire   Cheese,    20 

lbs.,  at  17c 

..     the  Baker'..  Bill  

,i  Quarter's  Rent 


3 

4 
40 


40 
50 
10 
50 

30 
60 

40 
30 
00 


71 


132 


86 


61       10 


96 


These  slim-,  of  each  week's  expenses,  viz.,  $6.03,  or  $31.63, 
&e.j  arc  al  the  end  of  each  week,  entered  on  the  Cr.  side  of  the 
Cash  Book.  "By  house  expenses,"  or  by  Profit  and  Loss  for 
Bouse   Expenses. 

Note. — This  boot  "ill  serve  as  an  example   for  any  description  of  Petty  Cash 
B.<.k.  W.  11.  ORR. 


CASH  BOOK. 


The  Cash  Book  is  kept  precisely  on  the  same  principles 
with  the  Cash  Account  in  the  Ledger;  it  is  headed,  on  that 
account,  Cash  Dr.,  Contra  Cr.,  the  title,  Cash,  meaning  myself 
in  regard* to  Cash. 

Whatever  Cash  is  received,  therefore,  is  entered  on  the  Dr. 
side  ;  and  whatever  is  paid  out.  is  entered  on  the  Cr.  side. 
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BOOK-KEEPING- 
EXAMPLE  OF 


1868. 

Jan. 

1 

o 

?) 

•" 

•' 

6 

>> 

8  ; 

17 

;> 

20 

); 

25 

(  Iash. 


Dr. 


To  Stock  brought  from  the  Last  month 
..  Sir  Robt.  Johnston,  received  in  full] 
..    Ship    James,    received    in    full    of 

John  Herbet,  for  l-16th  

,,    Ship  JameSj  received  of  Capt.  John 

Smith,  in  full  for  l-16th  

.,  Wm.  Baker,  Esq.,  received  in  part. 
.,    Canary,  tor  1  pipe  sold  to  William 

Dello 

.,  Sundry  accounts 


32390 
120 


00 


500  !  00 


500 

5oo 

120 
696 


00 
00 

00 

00 


34832  !  84 


18i)8. 
Feb. 

■• 

1 

10 
12 

14 

20 

28 

To  Balance  brought  from  last  month  . 

.,    Ship   James,   received  of  William 

Evans  in  full  for  l-16th 

8 
27957 

500 

500 

500 
400 
1  VI 

c. 
74 

00 

;; 

,.     Ship    James,    received    of  James 
Jackson  in  full  for  l-16th 

..    Ship   James,  received  of  Thomas 
Jones  in  full  for  l-16th 

00 
00 

■■ 
>' 

,,     John  Hammond,  Esq.,  ree'd  in  full. 

00 
40 

29995 

14 
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SUBSIDIARY  BOOKS. 

A  CASH  BOOK. 

Contra.  Cr. 

By  Ship  James,  paid  in  part 

„    James  Allen,  paid  in  full  

,.  Thos.  Preston,  Esq.,  paid  in  part.. 
,.    Ship  James,  paid  Thos.  Young  for 

Joi  tier's  Work 

,.    Ship  James,  paid  T.  Pierce  in  full 

for  Rigging.. 

,,    Ship  James,  paid  D.  Smith  in  full 

for  Repairs  

Ship  James,  paid  Nathaniel  Wes* 

tal  in  full  for  Painting  , 

.,    House     Expenses,     paid     Sundry 

Charges  this  month 

,,    Balance  remaining  in  hand  


1868. 

Jan . 

4 

j> 

9 

,, 

23 

26 

;> 

27 

!! 

28 

)) 

30 

, 

31 

■• 

>> 

300 

5700 

357 

83 

•      110 

1C1 

28 

132 
27057 


34832 


00 
00 
40 

40 

90 

60 

90 

90 
74 

84 


1868. 
Feb. 


7 
14 
'24 

27 

28 


3  By  Ship  James,  paid  the  Block-maker 
in  full  

Shin  James,  paid  the  Ship  Chan- 
dler in  full 

Voyage  to  Amsterdam,  consigned 
to  Jacoh  Van  Hoove  

Voyage  to  Amsterdam,  paid  J. 
Adams  for  insuring  100  bags  of 
Pepper 

Ship  James,  paid  John  Join's  in 
full  lor  Beef  and  Pork 

House  Expenses,  paid  Sundry 
Charges  this  month 


79 

2802 

561 

28 
438 
159 


Balance  remaining  in  hand  :  25925 


29995 


c. 
50 
60 
57 

07 

10 

37 
93 

14 
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BOOK-KEEPING- 

In  transferring  the  entries  of  this  book  into  the  Ledger, 
the  sum  of  each  month  only  is  entered  ai  the  end  of  the  month. 
The  sum  of  the  Dr.  side  in  the  Cash  Book  is  entered  on  the  Dr. 
side  in  the  Ledger,  "  To  Sundries  received  this  month ;"  and 
the  sum  on  the  Or.  side  of  the  Gash  Boole  is  entered  on  the  Cr. 
side  of  the  Ledger,  "By  Sundries  paid  this  month.''  This 
abridgment,  however,  only  affects  the  Cash  Account  in  the 
Ledger;  for  every  particular  sum  paid  or  received  during  the 
month  must  be  entered  to  its  corresponding  account  in  the 
Ledger.  Thus,  after  entering  the  sums  of  the  month  of  Janu- 
ary on  the  Dr.  and  Or.  sides  respectively  as  above  directed,  I 
must  turn  to  the  account  of  Sir  Robert  Johnston,  Cr.  side,  and 
enter,  "By  Cash,  8120."  Then  to  the  account  of  Ship  James, 
Cr.  side,  and  enter,  "  By  Cash,  $500."  Having  thus  entered  all 
the  sums  on  the  Dr.  side,  I  must  do  precisely  the  same  with  the 
sums  on  the  Cr.  side.  I  must  turn  to  the  account  of'Ship  James, 
Dr.  side,  and  enter,  "  To  Cash,  $300."  Then  to  the  account  of 
James  Allen,  Dr.  side,  and  enter,  "To  Cash,  $5700,"  and  thus 
with  all  the  other  entries. 

In  the  foregoing  example  of  a  Cash  Book,  the  Cash  is 
balanced  every  month,  and  the  balance  on  hand  carried  to  the 
following  month.  In  entering  the  sums,  therefore,  in  the 
Lodger,  care  must  be  taken  to  subtract  these  balances  before 
making  the  entry.  Thus,  the  entry  in  the  Dr.  side  of  the  Cash 
Account  in  the  Ledger  for  January,  is  not  $34832.84,  but  only 
$2436. 

For  April,  it  is  not  $29995.14,  but  deducting  the  balance,  it 
is  only  $2037.40.  So  the  Cr.  side  entries  arc  transferred  before 
the  two  sides  are  compared,  and  the  balance  entered. 


BOOK  OF  CHARGES  ON  MERCHANDISE. 

This  is  a  subsidiary  book  in   all  respects  like  the   book  of 
House  Expenses,  and  is  treated  in  the  same  manner. 
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SUBSIDIARY  BOOKS. 


INVOICE  BOOK,   OUTWARD  AND  INWARD. 

The  Invoice  Book  Outward  is  used  chiefly  by  factors  or 
agents,  and  contains  copies  of  Invoices  of  goods  sent  abroad. 

The  Invoice  Book  Inwards  contains  the  Invoices  of  all 
goods  received.  This  book  is  usually  a  common  paper  book,  in 
which  is  pasted  the  original  Invoices,  with  the  charges  added 
to  them.  Many  book-keepers  enter  into  the  Journal  from  these 
books,  other  book-keepers  prefer  copying  the  Invoices  into  an 
Invoice  book. 


THE  SALES  BOOK. 


In  extensive  retail  trades,  the  Sales  Book  serves  a  purpose 
analogous  to  that  of  the  Cash  Book.  It  keeps  the  details  of 
sales  which  are  entered  in  the  Ledger  in  sums  at  stated  times. 
as  once  a  week,  or  once  a  month.  It  is  a  book  indispensable  to 
factors  or  agents.  It  Avas  formerly  explained,  that  in  accounts 
of  goods  received  on  consignments,  the  value  of  the  goods  is 
not  entered,  but  merely  the  expenses,  on  them,  the  receipts,  for 
them,  and  the  returns  made  to  the  consignor.  But  the  accounts 
of  the  quantity  and  the  sales  of  the  goods  for  each  consignment, 
are  kept  in  the  Sales  Book,  and  it  is  from  this  book  that  the 
consignor  is  furnished  with  an  account  of  the  goods  with  which 
he  has  entrusted  his  aijrent. 


BOOKS  OF  BILLS  RECEIVABLE  AND  BILLS  PAYABLE 

These  books  contain  in  column,  an  account  of  every  Bill 
received  or  paid  away,  stating  the  date,  the  drawer,  the  acceptor, 
the  sum.  the  time  due,  &c. 
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THE  LETTBB  BOOK. 

This  book  contains  copies  of  all  letters  sent  out.  These 
copies  are  now  very  generally  taken  by  a  copying  machine. 
Letters  inwards  should  be  kept  and  arranged  alphabetically,  by 
ihf  names  of  the  writer-,  so  that  it  is  less  necessary  to  keep 
copies  of  them. 


POCKET  BOOK. 

When  a  Merchant  transacts  business  from  homo,  or  when 
he  attends  markets,  fairs,  &c,  ho  should  keep  a  Poeket-book,  in 
which  to  mark  down  every  transaction,  so  that  when  he  returns 
he  may  be  able  accurately  to  enter  Ids  transactions  in  the  prin- 
cipal books. 
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G-ENEKAL  OBSERVATIONS. 

The  pupil  who  bus  carefully  posted  and  balanced  the  fore- 
going Sets  of  Book-keeping  transactions,  must  have  learned 
that  the  chief  skill  in  this  art  lies  in  a  judicious  selection  of 
accounts;  for  after  the  accounts  are  determined  upon,  the  post- 
ing and  balancing  of  them  are  mere  matters  of  routine.  Every 
diversity  of  trade  or  manufacture  will  necessarily  have  some 
modifications  peculiar  to  itself;  but  a  steady  adherence  to  a  few 
era]  principles,  such  as  the  following,  will  conduct  a  Book- 
keeper through  the  intricacies  of  any  description  of  business 
transactions. 

An  account  must  be  opened  for  every  species  of  property  or 
adventure,  the  gain  or  loss  on  which  is  to  be  computed  sepa- 
rately |  such  as  goods  of  every  kind,  ships,  houses,  voyages, 
partnerships,  in  short  every  form  in  which  the  merchant's 
property  is  embarked.  When  no  advantage  would  be  obtained 
by  keeping  a  separate  account  of  gain  or  loss,  on  different  kinds 
of  goods,  they  must  be  classed  under  one  head  as  goods,  mer- 
chandise, houses,  &c.  Every  stub  account  of  property  represents 
myself,  or  is  my  own  account  in  regard  to  such  property.  Thus, 
when  Cash  or  any  kind  of  Goods  is  made  Dr.,  it  is  I  who  am 
made  Dr.     When  Cash  is  made  Cr.,  it  is  I  who  am  made  Cr. 

An  account  must  be  opened  with  every  person  or  company 
with  whom  1  have  dealings  on  credit,  on  either  side,  for  it  is 
obvious  that  I  cannot  have  a  correct  account  of  the  state  of  my 
affairs  unless  I  know  what  I  owe,  or  what  others  owe  to  me. 

Every  kind  of  property  that  comes  into  my  hands  so  as  to 
become  my  own,  must  be  entered  on  the  Dr.  side  of  the  account 
of  that  kind  of  property  ;  and  every  kind  of  property  that  passes 
out  of  my  hands  so  as  to  cease  to  be  mine,  must  be  entered  on 
the  Cr.  side  of  its  own  account.  When  property  comes  into  my 
hands,  but  not  so  as  to  become  my  own,  as  when  goods  are 
consigned  to  me,  I  do  not  receive  them  into  my  Ledger,  but 
keep  an  account  of  them  in  a  separate  book,  merely  entering  in 
my  Ledger  what  I  pay  out  or  receive  on  account  of  them. 

If  such  goods  become  my  own,  I  then  open  an  account  for 
them,  or  enter  them  to  some  account  already  open.      When 
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goods  or  any  species  of  property  goes  out  from  me,  still  con- 
tinuing to  bo  mine,  as  when  1  send  out  goods  on  consignment, 
I  do  not  enter  it  to  the  person's  account  to  whom  it  is  entrusted, 
but  to  the  voyage,  adventure,  consignment,  &c,  to  which  it  may 

bu  transferred. 

Every  description  of  outlay  for  which  no  kind  of  property 

is  received  in  return,  or  of  income,  for  which  no  kind  of  pro- 
perty is  exchanged,  the  amount  of  which  when  the  books  arc- 
to  be  balanced  it  is  requisite  to  know,  must  have  an  account 
opened  for  it,  such  as  interest  of  money,  borrowed  or  lent,  dis- 
count of  bills,  rent,  wages,  house  expenses,  gifts,  legacies,  &c. 
But  if  the  general  account  only  of  such  outlays  and  incomes  is 
required,  they  ma}-  be  placed  at  once  to  the  Dr.  or  Cr.  of  the 
Profit  and  Loss  Account.  If  any  of  them  be  kept  separately, 
the  balance  must  be  placed  to  the  Dr.  or  Cr.  of  the  Profit  and 
Loss  Account,  as  all  such  accounts  of  outlays  or  incomes  arc 
merely  sub-divisions  or  branches  of  the  Profit  and  Loss  Account. 

Every  transaction  must  be  entered  on  two  accounts,  the  Dr. 
side  of  the  one,  and  the  Cr,  side  of  the  other;  and  consequently 
every  sum  posted  in  one  account,  must  either  be  entered  on  the 
opposite  side  of  another  account,  or  divided  among  several 
other  accounts. 

This  rule  is  so  absolute  and  universal,  that  at  any  stage  of 
the  progress  of  keeping  the  books  the  sum  of  all  the  Cr.  sides 
must  be  equal  to  the  sum  of  all  the  Dr.  sides.  The  ascertaining 
of  this  is  called  a  trial  balance,  which  may  be  made  at  any  time. 

Bills  are  treated  like  any  other  property,  even  Bills  Paya- 
ble; that  is,  my  own  engagements  to  pay  money  put  into  the 
form  of  a  bill,  and  given  out  of  my  hands,  are  so  treated,  and 
accounts  are  opened  for  Bills  Eeceivable  or  Bills  Paj-able,  on 
the  same  principles  on  which  an  account  is  opened  lor  Cash,  or 
any  species  of  goods. 

If  a  merchant,  in  balancing  his  books,  would  obtain  a  just 
view  of  the  state  of  his  affairs,  he  must  not  lie  satisfied  with 
valuing    his  goods  on  hand  at  the  price    which    they    cost  him, 
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GENERAL  OBSERVATIONS. 

nor  the  dolus  due  to  him  as  if  the  amount  of  them  were  already 
in  his  hands  in  cash,  l>ut  must  make  such  deductions  as  the 
following  : — 

1.  For  deterioration  of  goods,  hy  being  kept,  if  any. 

This  in  any  description  of  fancy  goods  must  be  considerable. 

2.  For  the  expense  of  collecting  debts. 

3.  For  the  interest  of  money  on  debts  not  yet  due,  includ- 
ing Bills  Receivable. 

4.  For  the  probable  amount  of  bad  debts. 

These   deductions  should   be  placed  on  the  Dr.  side  of  the 
Profit  and  Loss  account,  so  as  to  diminish  the  profits  by  so  much. 


ON  CLOSING   THE  DIFFEKENT   KINDS  OF  ACCOUNTS. 

1.  All  Personal  Accounts  are  closed  by  the  Balance  Account. 

2.  All  Real  Accounts,  except  the  Cash,  are  closed  by  a 
double  balance. 

First,  the  quantity  of  any  kind  of  goods  remaining  on  hand, 
or  property  remaining  in  any  voyage,  adventure,  consignment, 
constitutes  the  balance  of  the  account  opened  for  that  descrip- 
tion of  property. 

It  is  therefore  entered  to  the  Cr.  of  the  account,  By  Balance. 

Secondly,  after  this  balance  is  entered,  the  difference  be- 
tween the  sums  of  the  Dr.  and  Or.  sides  of  the  account  is  the 
gain  or  loss  upon  thai  account,  and  the  account  is  to  be  (dosed 
by  the  Profit  and  Lost-  Account. 

The  Cash  Account  is  closed  by  the  Balance  Account,  be- 
cause there  is  no  such  difference  between  the  quantity  of  Cash 
remaining  on  hand,  and  the  value  of  it,  as  there  is  between  the 
quantity  of  any  other  kind  of  property,  and  its  value  in  Cash. 

All  subordinate  accounts  of  loss  or  gain,  such  as  interest, 
(.'barges,  &c3  arc  closed  by  the  Profit  and  Loss  Account,  being 
accounted  but  branches  of  that  account. 

The  Profit  and  Loss  Account  and  the  Balance  Account  are 
closed  by  the  Stork  Account;  and  when  the  balances  of  these 
two  accounts  are  added  to  the  proper  Bides  of  the  Stock  Account, 
the  two  sides  of  that  account  will  be  equal,  if  the  books 
have  been  correctly  kept. 
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A   SYNOPSIS  OR  COMPENDIUM   OF  MERCHANTS'   ACCOUNTS, 

Containing  Particular  Rules  for  the  true  Stating  of  Debtor  and 
Creditor,  in  all  Cases  that  eon  happen  in  the  whole  course  of  a 
Merchant's  Dealing. 


The  Accounts  of  Merchants  arc  of  three  sorts,  viz  : — 

I.  Proper;  wherein  the  Merchant  trades  by  and  for  him- 
self; which  is  either  Domestic,  i.  e.,  Inland  and  at  Home;  or 
Foreign,  i.  e.,  Abroad. 

II.  Factorage;  wherein  the  Merchant  acts  as  Factor  in 
Commission,  for  one  that  employs  him  ;  and  this,  also,  is  either 
Domestic  or  Foreign. 

III.  In  Company;  wherein  two  or  more  Merchants  join 
together  in  trade,  and  have  each  a  share  of  the  gain,  or  bear  a 
share  of  the  loss,  in  proportion  to  his  share  in  the  Stock;  as  is 
taught  in  the  rules  of  Fellowship. 


1.  OF  PROPER  ACCOUNTS. 
I.  DOMESTIC. 

IX   RECEIVING  AND   PAYING    MONEY. 

Case  1. — When  an  [nventoryis  taken  of  the  Ready  Monc}', 
Goods,  Voyages,  and  Debts,  belonging  or  owing  to  me; 

IfuLE. — Dr.  those  several  parcels  and  parties,  Cr.  Stock  or 
Principal. 

Case  2. — When  an   Inventory  is  taken  of  the  Debts  owing 

by  me  ; 
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Rule. — Dr.   Stock  or  Capital,    Cr.  the   several    parties    to 
whom  the  same  are  due. 

Case  3. — When  money  is  received  of  one  man  for  the  use 

of  another,  or  for  his  own  use  ; 

Rule. — Dr.  Cash,  Cr.  the  person  for  whose  use  it  is  received. 
The  same  when  money  is  received   for  goods  formerly  sold. 

Case  4  — When  money   is  paid   to  one  man  for  the  use  of 
another,  or  for  his  own  use  ; 

Rule. — Dr.   the  person  for  whose  use  it  is  paid,  Cr.  Cash. 
The  same  when  money  is  paid  for  goods  formerly  bought. 

Case  5. — When  money  is  lent ; 

Rule. — Dr.  the  borrower  for  the  principal,  Cr.  Cash. 

Case  6. — When -money  is  borrowed; 

Rule. — Dr.  Cash,  Cr.  the  lender  for  the  principal. 

Case  7. — When  interest  is  received  for  money  lent  ; 

Rule. — Dr.  Cash,  Cr.  Profit  and  Loss. 

Case  8. — When   interest  is  become  due  to  me,   and    booked 
before  received  ; 

Rule. — Dr.  the  person  who  owes  it,  Cr.  Profit  and  Loss. 

Case  9. — When  interest  is  paid  for  money  borrowed  ; 

Rule  — Dr.  Profit  and  Loss,  Cr.  Cash. 

Case  10. — When  interest  is  become  due  from  me  to  another, 
and  booked  before  paid  ; 

Rule. — Dr.   Profit  and  Loss,  Cr.  the  person  to  whom  it  is 
due. 

Case  11. — When  Charges  are  paid  on  Goods  in   my  own 
possession  ; 

Rile. — Dr.  those  Goods,  Cr.  Cash. 

Case  12. — When  Charges  arfl  paid  on  petty  disbursements 
in  trade; 

Rule. — Dr.  Charges  on  Merchandise,  Cr.  Cash. 

Case  13. — When   Charges  are   paid   on   House-keeping  and 
all  expenses  thereunto  belonging  ; 

Rule. — Dr.  Profit  and  Loss  or  House  expenses,  Cr.  Cash. 

Case  1-1. — When  India  Stock,  Bank  Stock,  South  Sea  Stock, 
or  Annuity  is  bought; 
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Rule. — Dr.  snch  Stock  or  Annuity.  O.  Cash.  The  same  if 
there  be  a  call  of  820.  &c.,  per  cent,  upon  my  share  in  any 
capital  Stock. 

('ask  15. — When  Interest  is  become  due  to  me  on  such 
Stock  or  Annuity,  and  booked  before  received  ; 

Rule. — Dr.  the  Stock  or  Annuity,  Cr.  Profit  and  Loss. 

Case  16.— When  India  Stock.  Bank  Stock.  South  Sea  Stock, 
or  Annuity  is  sold  ; 

Eule. — Dr.  Cash,  Cr.  such  Stock  or  Annuity. 

Case  17. — When  my  debtor  compounds  with  me,  and  I 
receive  part  of  the  debt  for  the  whole  ; 

Rule. — Cr.  the  person  who  compounds  for  the  whole  debt, 
by  Cash  for  what  I  receive,  and  by  Profit  and  Loss  for  what  I 
lose. 

Case  18. — When  I  compound  with  my  Creditor,  and  pay 
him  part  of  the  debt  for  the  whole  ; 

Rule. — Dr.  the  person  who  receives  it.  To  Cash  for  whal  1 
pay,  and  to  Profit  and  Loss  for  what  is  abated. 

Case  19. — When  a  Legacy  is  bequeathed  to  me  ; 

Rule. — Dr.  the  Executor,  Cr.  Profit  and  Loss. 

Case  20. — When  a  Legacy  is  received  ; 

Rule. — Dr.  Cash,  Cr.  the  Executor.  If  received  before 
entered,  Dr.  Cash,  Cr.  Profit  and  Loss. 

Case  21. — When  1  receive  a  Legacy  tor  the  use  of  another, 
myself  being  the  Executor  ; 

Rule. — Dr.  Cash,  Cr.  the  Legatee. 

Case  22. — When  1  pay  a  Legacy  for  the  use  of  another, 
myself  being  Kxecutor, 

Rule.— Dr.  the  Legatee,  Cr.  ("ash. 

Case  23. — When  I  receive  money  by  assignment ; 

Rule. — Dr.  Cash,  Cr.  the  Assignor. 

Case  24. — Whenlgivean  Assignment,  or  Order,  or  Pill 
on  my  debtor  to  my  creditor  ; 

Rule. — Dr.  my  Creditor,  Cr.  my  D<  btor. 
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Case  25. — When  I  pay  money  to  another  by  the  Assign- 
ment or  Order  of  my  Creditor  . 

Rule. — Dr.  1113-  Creditor.  Cr.  Cash. 

Case  2G. — When  I  receive  a  Promissory  Note  in  payment. 
and  hook  it  ; 

Eule. — Dr.  Bills  Receivable,  Cr.  the  person  of  whom  you 
receive  it  in  payment. 

Cask  27. — When  I  deliver  the  said  note  in  payment  after- 
wards ; 

Eule. — Dr.  the  person  who  receives  it,  Cr.  Bills  Receivable. 

Case  28. — When  I  pay  Charges  on  House-keeping,  and  all 
thereunto  belonging; 

Eule. — Dr.  Profit  and  Loss,  Cr.  i';<>\> 


IN  BUYING   AND    SELLING  GOODS. 

Case  29. — When  I  buy  goods  for  present  money; 

Eule. — Dr.  the  goods  bought,  Cr.  Cash. 

Case  30. — When  I  buy  goods  on  trusl  ; 

Ecle. — Dr.  the  Coot's,  Cr.  the  Seller.  The  same  when 
payments  are  made  to  me.  at  several  times,  only  mentioning  in 
the  Journal  the  several  times  of  payment.  The  same,  also, 
when  goods  are  taken  in  lieu  of  a  debt,  either  in  part  or  in  the 
whole. 

Case  31. —  When  1  require  an  abatement  on  goods  boughl 
on  trust,  after  they  are  booked,  on  the  account  oi  defects  : 

Bi'le. — Dr.  the  Seller  for  the  abatement,  Cr.  the  Goods 
bought.  If  the  account  of  Goods  be  closed,  Dr.  the  Seller.  Cr, 
Profit  and  Loss. 

Case  32. — When  1  buy  goods  for  part  ready  money,  and 
part  trust ; 

Rule. — Dr.  \\<<-  Goods,  Cv.  the  Seller  I'-'i-  the  whole.  Then 
Dr.  the  Seller  for  what  1  pay,  Cr.  Cash  for  the  same  sum.  Or, 
Dr.  the  Goods  to  Cash  for  what  1  pay,  and  to  the  Seller  for  what 
remains  unpaid. 

Case  33. — When  1  buy  good-  lor  part  ready  money,  part 
trust,  and  part  bills 
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Rule. — Dr.  the  Goods  to  Cash  for  what  1  pay,  to  Bills 
Receivable,  and  to  the  Seller  for  the  rest. 

Case  34 — When  I  sell  goods  for  present  money; 
Eule. — Dr.  Cash  to  the  goods. 

Case  35. — When  I  scdl  goods  on  trust; 

Eule, — Dr.  the  Buyer  to  the  goods.  The  same  when  pay- 
ments are  made  to  me,  at  several  times,  only  mentioning  in  the 
Journal  the  several  times  of  payment.  The  same,  also,  when 
goods  are  sold  in  lieu  of  a  debt,  either  in  part  or  in  the  whole. 

Case  36. — When  1  make  an  abatement  on  goods  sold  ou 
trust,  after  the}T  are  booked,  on  the  account  of  defect ; 

Rule. — Dr.  the  goods  for  the  abatement  to  the  buyer.  If 
the  account  of  goods  be  closed,  Dr.  Profit  and  Loss  to  buyer. 

Case  37. — When  I  sell  goods  for  part  ready  money,  and 
part  on  credit ; 

Eule. — Dr.  the  Buyer  for  the  whole  of  the  goods.  Then 
Dr.  Cash  for  what  I  receive  to  the  buyer.  Or,  Dr.  Sundries  to 
the  goods,  Cash  for  the  money  received,  the  Buyer  for  what 
remains  unpaid. 

(  Iase  38. — When  I  sell  goods  for  part  ready  money,  part 
trust,  and  part  bills  receivable  ; 

Eule. — Cr.  the  Goods  by  cash  for  what  is  received,  by  bills 
receivable,  and  by  the  buyer  for  the  rest. 

Case  39. — When  I  buy  several  sorts  of  goods  for  ready 
money; 

Eule. —  Dr.  each  of  them  for  its  respective  value  to  Cash. 

Case  40. — When  I  buy  several  sorts  of  goods  upon  trust: 

Rule. — Dr.  each  of  them  for  its  respective  value,  Cr.  the 
Seller  for  the  whole. 

Case  41. — -When  1  sell  several  sorts  of  goods  for  ready 
money ; 

Rule. — Dr.  Cash  to  Sundries  for  the  whole  value,  Cr.  each 
sort  for  its  respective   sum. 

Case  42. — When  I  sell  several  sorts  of  Goods  on  trust; 

Eule. — Dr.  the  buyer  to  sundries  for  the  whole  value,  Cr. 
each  sort  for  its  respective  sum. 
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Case  43. — When  I  want  rebate  to  be  made  on  the  present 
payment  of  money,  for  goods  bought  upon  credit  ; 

Rule. — Dr.  the  Seller  to  Sundries  for  the  whole  sum,  Cr. 
Cash  for  the  sum  paid,  Cr.  Profit  and  Loss  for  the  rebate. 

Note. — This  is  supposed  to  happen  a  day  or  two  after  the  goods  are  bought 
and  booked. 

Case  44. — When  I  make  rebate  on  the  present  receiving  of 
money  for  goods  sold  upon  trust; 

Rule. — Dr.  Cash  for  the  sum  received,  Dr.  Profit  and  Loss 
for  the  sum  rebated,  Cr.  the  buyer  by  Sundries  for  the  whole 

sum. 

Note. — This  is  supposed  to  happen  a  day  or  two  after  the  goods  are  sold  and 
booked. 

Case  45. — When  I  buy  goods  of  a  debtor,  for  a  debt  due  to 
me,  their  value  amounting  to  more  than  the  debt,  and  the 
overplus  is  paid  back  in  money  presently; 

Rule. — Dr.  the  Goods  to  Sundries  for  the  whole  sum,  Cr. 
the  Seller  for  so  much  as  his  debt  was,  Cr.  Cash  for  the 
overplus. 

Note. — If  several  sorts  of  goods  had  been  bought,  and  the  overplus  returned 
by  me,  then  first  Dr.  each  sort  for  its  respective  value  ;  Cr.  the  Seller  by  Sundries 
for  their  whole  value  ;  secondly,  Dr.  the  Seller  for  the  overplus  paid  back,  Cr. 
Cash  for  the  same  sum. 

Case  46. — When  I  sell  goods  to  a  creditor,  for  a  debt  duo 
to  him,  their  value  amounting  to  more  than  the  debt,  and  the 
overplus  is  returned  to  me  in  money  presently; 

Rule. — Dr.  tbe  Buyer  for  so  much  as  was  owing  to  him, 
Dr.  Cash  for  the  overplus  received,  Cr.  the  Goods  sold  by  sun- 
dries for  the  whole  sum. 

Note. — If  several  sorts  of  goods  had  been  sold,  and  the  overplus  returned  to 
mo,  then,  lirst  Dr.  the  Buyer  to  Sundries  for  their  whole  value,  Cr.  each  sort  for  its 
respective  value  ;  secondly,  Dr.  Cash  for  so  much  as  is  received,  and  Cr.  the  Buyer 
for  the  same  sum. 

BARTER. 

Cas^  47. — When  I  give  one  sort  of  goods  for  another  sorl 
of  equal  value  ; 

Rule. — Dr.  the  Goods  received,  Cr.  the  Groods  delivered. 

Case  48. — When  I  give  one  sort  of  goods  for  another  sort 
of  greater  or  less  value  ; 
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Rule. — First,  Dr.  the  Person  who  receives  my  goods,  Cr. 
those  goods;  secondly.  Dr.  the  Goody  received  lev  me,  Cr.  the 
person  who  delivers  them. 

(ask  -49. — When  I  give  one  sort  of  goods  for  several  other 
softs  of  equal  value  . 

Rule. — I>r.  each  particular  sort  of  (roods  received  for  its 
respective  value.  Cr.  the  Goods  delivered  by  sundries  for  the 
whole  value. 

Case  50. — When  I  give  one  sort  of  goods  for  several  other 
sorts  of  greater  or  less  value  ; 

Pule. — First.  Dr.  each  particular  sort  of  goods  received  for 
its  respective  value,  as  above,  Cr.  the  Seller  by  sundries  for  the 
whole  ;  secondly,  Dr.  the  same  Person,  as  Buyer,  and  Cr.  the 
Goods  which  he  has  bought. 

Case  51. — When  I  give  several  sorts  of  goods  for  one  sort 
of  equal  value  ; 

Pule. — Dr.  the  Goods  received  to  sundries  for  their  value, 
Cr.  each  particular  sort  of  Goods  delivered,  for  its  respective 
value. 

Case  52.— When  I  give  several  sorts  of  goods  for  one  sort 
of  greater  or  less  value  ; 

Rule, — First.  Dr.  the  Person  to  whom  the  Goods  are  deliv- 
ered to  sundries,  for  their  whole  value,  Cr.  those  Goods  severally 
for  their  respective  sums  ,  secondly,  Dr.  the  goods  received,  Cr. 
the   Seller. 

Case  53. — When  1  give  several  sorts  of  goods  for  several 
other  sorts,  either  of  equal,  greater,  or  less  value; 

Rile. — First,  Dr.  each  particular  sort  of  Goods  received  for 
its  respective  value,  Cr- the  Seller  of  them  by  sundries  for  the 
whole  value;  secondly,  Dr.  the  same  Person  as  Buyer  of  the 
Goods  delivered  to  him,  to  sundries  for  the  whole  value  of  them, 
( 'i    each  particular  sort  for  its  respective  value. 

Case  54 — When  !  sell  goods  of  one  sort  for  part  goods  of 
another  sort  and  part  ready  money  ; 

Rule.- — Dr.  the  Goods  received  for  their  value.  Dr.  ('ash  for 
the  sum  received,  Cr.  the  goods  sold  by  Sundries  for  their  value. 
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Case  55. — When  I  sell  goods  of  one  sort  for  part  goods  of 
another  sort,  part  ready  money,  and  part  credit  ;|^ 

Rule. — Dr.  Sundries,  viz.,  the  Goods  received  for  their 
value,  Cash  for  the  sum  received,  the  Seller  for  the  rest;  Cr. 
the  goods  sold  b}^  sundries  for  their  value. 

Case  56. — When  I  sell  goods  of  one  sort  for  part  goods  of 
another  sort,  part  ready  money,  part  trust,  and  part  bills ; 

Rule. — Dr.  Sundries,  viz.,  the  goods  received  for  their 
value,  Cash  for  the  sum  received,  the  Seller  for  what  he  owes, 
and  Bills  Receivable;  Cr.  the  goods  sold  by  sundries  for  their 
value. 

Case  57. — When  I  buy  goods  of  one  sort,  for  part  goods  of 
another  sort,  and  part  ready  mono}- ; 

Rule. — Dr.  the  Goods  bought  to  Sundries,  Cr.  the  goods 
delivered  for  their  value,  Cr.  Cash  for  the  money  paid. 

Case  58. — When  I  buy  goods  of  one  sort,  for  part  goods  of 
another  sort,  part  ready  money,  and  part  credit  or  trust; 

Rule. — Dr.  the   Goods  bought  to  sundries,  Cr.  the   G 
delivered  for  their   value,  Cr.  Cash  for  the  money  paid,  and  Or. 
the  Seller  for  the  rest. 

Case  59. — When  I  buy  Goods  of  one  sort,  for  part  goods  of 
another  sort,  part  read}-  money  part  trust,  and  part  bills 
receivable ; 

Rule. — Dr.  the  Goods  bought  to  sundries,  Cr.  the  goods 
delivered  for  their  value,  Cr.  Cash  for  the  money  paid,  Cr.  the 
Seller  for  what  is  due  to  him,  and  Cr.  Bills  Receivable  for  the 
amount  of  bill. 

SHIPPING. 

Case  GO. — When  I  buy  a  ship  for  ready  money  ; 
Rule. — Dr.  the  Ship,  Cr.  Cash. 

Notb. — The  same  for  a  .ship  fitted  out,  in  which  I  have  a  share. 

Case  61. — When  I  buy  a  ship  for  part  ready  money  and 
part  trust ; 

Rule. — Dr.  the  Ship  to  sundries,  Cr.  Cash  for  the  money 
paid,  Cr.  the  Seller  for  the  rest. 

Notk. — This  is  the  same  as  Caso  32,  foregoing,  which  see. 
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Case  62. — When  I  sell  a  Ship  for  ready  money; 

Rule. — Dr.  Cash,  Cr.  the  Ship. 

Case  63. — When  J  sell  a  ship  for  part  ready  money  and 
part  trust  ; 

Rule. — Dr.  Cash  for  the  money  received,  Dr.  the  Buyer  for 
what  remains  due.  Cr.  the  Ship  by  sundries  for  the  whole. 

Notk. — This  is  the  same  as  Caae  37,  foregoing,  which  see. 

FREIGHT. 

Case  64. — When  I  receive  freight ; 

Rule. — Dr.  Cash,  Cr.  the  Ship. 

Case  65. — When  I  pay  freight ; 

Rule. — Dr.  the  particular  Voyage,  Cr.  Cash. 

LEGACY. 

Case  66. — When  I  receive  a  legacy  in  houses,  lands,  or 
goods ; 

Rule. — Dr.  those-  Houses,  Lands,  or  Goods,  Cr.  Profit  and 
Loss. 

BILLS 

Case  67. — When  I  buy  a  bill  of  another  for  ready  money, 
and  receive  discount; 

Rule. — Dr.  Bills  Receivable.  Cr.  Cash  for  the  sum  paid.  Cr. 
Profit  and  Loss  for  the  discount. 

Case  68, — When  1  sella  bill  for  ready  monej'-  and  give 
discount  : 

Rule. — Dr.  Cash  for  the  sum  received.  Dr.  Profit  and  Loss 
for  the  discount,  Cr.  Bills  Receivable  by  sundries  for  the  whole 
sum. 

II.  FOREIGN. 

GOODS. 

Case  1. — When  goods  arc  sent  to  sea  for  1113^  own  account, 
which  were  formerly  entered  in  my  books; 
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Rule. — Dr.   Voyage   to  ,  Consigned  to  ,   Cr.  the 

Goods. 

Case  2. — When  goods  are  sent  to  sea  for  my  own  account, 
which  were  bought  for  present  money,  with  all  charges  paid 
thereon  ; 

Rule. — Dr.  Voyage  to ,  Consigned  to .  Or.  Cash. 

Case  3. — AY  lien  goods  are  sent  to  sea  for  1113-  own  account, 
which  were  bought  on  trust ; 

Rulb. — Dr.   Voyage  to  ,  Consigned   to   ,  Cr.   the 

Seller. 

Case  4. — When  goods  are  sent  to  sea  for  my  factor's  ac- 
count, which  were  formerly  entered  in  my  books; 

Rule. — Dr.  Factor's  Account  Current,  Cr.  the  Goods. 

Case  5. — When  goods  are  sent  to  sea  for  my  factor's  ac- 
count, which  were  bought  for  present  money,  with  all  charges 
paid  thereon  ; 

Rule. — Dr.  the  Factor's  Account,  Cr.  Cash. 

Case  G. — When  goods  are  sent  to  sea  for  my  factor's  ac- 
count, which  were  bought  on  trust ; 

Rule. — Dr.  Factor's  Account  Current,  Cr.  the  Seller. 

PREMIUM  OF   INSURANCE. 

Case  7. — When  my  goods  arc  insured  by  another  person, 
and  I  pay  the  premium  presently; 

Rule. — Dr.  Voyage  to ,  Consigned  to ,  Cr.  Cash. 

Case  8. — When  my  goods  are  insured  by  another  person, 
and  I  do  not  pay  the  premium  presently  ; 

Rule. — Dr.    Voyage    to    .    Consigned    to   .    Cr.    the 

Insurer. 

( 'ase  9. — When  I  pay  the  premium  upon  advice  that  my 
goods  are  safely  arrived  ; 

Rule. — Dr.  the  Insurer.  Cr.  Cash. 

Case  10. — When  the  goods  of  another  person  are  insured 
by  me,  and  I  receive  tin'  premium  presently; 

Rlle. — Dr.  Cash.  Cr.  Insurance. 
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Case  11. — When  the  goods  of  another  person  are  insured 
by  me,  and  I  do  not  receive  the  premium  presently; 

Rule. — L>r.  the  Person  whose  goods  I  have  insured  Cr. 
[nsurance. 

Case  12. — When  1  receive  the  premium  afterwards; 

Bule.— Dr.  Cash,  Cr.  the  Payer. 

MONEY. 

Case  13. — When  I  receive  a  premium  with  advance  for  the 
insurance  of  goods  formerly  sent  to  sea;  i.  e.,  if  I  receive  the 
premium  in  dollars,  and  sell  them  for  more,  and  receive  the 
sterling  immediately; 

RULE. — Dr.  Cash  to  sundries,  Cr.  the  Person  who  paid  the 
dollars  for  what  he  paid  them  at.  Cr.  Profit  and  Loss  for  the 
gain  in  the  payment. 

Case  14. — When  I  sell  them  for  gain,  and  receive  the  ster- 
ling some  time  afterwards  : 

Bule. — Dr.  Cash  for  the  gain  only,  Cr.  Profit  and  Loss  for 
the  same  sum. 

Notk. — The  other  part  of  this  cash  was  entered  in  my  books  before. 

Case  15. — When  I  sell  the  aforesaid  dollars  for  more  to  my 
creditor; 

Bule. — Dr.  the  Beceiver  to  sundries,  Cr.  Cash  for  the  value 
of  the  dollars  as  they  were  at  first  received,  Cr.  Profit  and  Loss 
for  my  gain  in  the  payment. 

Note. — If  my  creditor  had  received  the  said  dollars  immediately,  the  Remitter 
must  bo  Cr.  instead  of  Cash. 

Case  16. — When  I  receive  a  premium  with  loss,  for  the 
insurance  of  goods  formerly  sent  to  sea;  i.  e.,  if  I  receive  the 
premium  in  dollars,  and  sell  them  for  less,  and  receive  the 
sterling  immediately; 

Bule. — Dr.  Cash  for  what  I  sold  them  at,  Dr.  Profit  and 
Loss  for  the  loss,  Cr.  the  Payer  by  sundries  for  what  1  at  first 
received  them  at. 

Case  17. — When  I  sell  them  for  loss,  and  receive  the  ster- 
ling some  time  afterwards; 
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Rule. — Dr.  Profit  and  Loss  for  the  Loss  only,  Cr.  Cash  for 
the  Bame  sum. 

Note. — The  value  of  the  dollars  which  I  received  them  at  was  entered  in  my 
book?  before. 

Case  18. — When  I  sell  the  aforesaid  dollars  for  loss  to  my 
creditor ; 

Rule. — Dr.  the  Receiver  for  what  I  sold  them  at.  Dr.  Profit 
and  Loss  for  my  loss  on  the  sale.  Cr.  Cash  by  sundries,  for  their 
first  value. 

SToTK. — If  my  creditor  ha?  received  the  said  dollars  immediately,  the  Remitter 
must  be  made  Cr.  instead  of  Cash. 


THE  AVHOLE  COST  OF  INSURANCE. 

Case  19. — When  goods  of  m}'  own,  that  were  insured,  are 
cast  away  :it  sea  ; 

Rule. — Dr.  the  Insurer,  Cr.  Voj-age  to . 

Case  20. — When  goods  of  my  own,  that  were  not  insured, 
are  cast  away  at  sea  ; 

Rule.— Dr.  Profit  and  Loss,  Cr.  Voyage  to . 

Case  21. — When  the  insurance  is  paid  to  me  before  I  enter 
the  circumstances  in  my  hooks; 

Rule. — Dr.  Cash,  Credit  Voyage  to . 

Case  22. — When  the  insurance  is  paid  to  me  after  I  have 
entered  it ; 

Rule. — Dr.  Cash,  Cr.  the  Insurer. 

Case  23. — When  I  hear  ol  another  man's  goods  insured  by 
me,  being  cast  away,  and  pay  the  adventurer  immediately; 

Rule. — Dr.  Insurance.  Cr.  the  Adventurer,  and  Dr.  the 
Adventurer  for  the  amount  of  Cash,  paid  him. 

Case  24. — When  I  hear  of  another  man's  goods  insured  by 
me.  being  cast  away,  and  I  do  not  pay  the  adventurer  imme- 
diately; 

Rule. — Dr.  Insurance,  Cr.  the  Adventurer. 

GOODS  WHEREIN  MY   FACTOR  is  CONCERNED  FOR  ME. 

Case  25. — When  my  factor  buys  goods  for  my  account,  or  T 
send  goods  to  him  to  be  disposed  of  for  me  ; 
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Rule.  —  Dr.  such  Goods  in  the  hands  of  such  factor,  <>v  else 

Voyage  to for  prime  cost   and  charges,  Cr.  such  Factor  or 

Voyage. 

Case  26. — When  those  goods  arc  sold; 

Rile. — Dr.  the  Factor's  Account  Current,  Cr.  Voyage  to 
,  or  else,  Cr.  (roods  in  the  hands  of  such  factor. 

Notf. — An  account  current  is  that  by  which  an  agent  balances  or   makes  even 
with  his  employer. 

Case  27. — When  abatements  are  made  on  the  above  said 
goods,  through  defects  afterwards  found  ; 

.Rule. — Dr.  Profit  and  Loss,  Cr.  Factor's  Account  Current. 

Note. — The  same  for  bad  debt?,  charge;  of  remittances,  Ac. 

Case  28. — When  goods  of  mine,  in  the  hands  of  one  factor, 
are  sent  to  another  factor; 

Rile. — Dr.  Voyage   to    (the    place   of  the   hittur  or 

receiving  factor).  Cr.  the  former  or  sending  Factor. 

Case  29. — When  I  receive  good-  in  return  from  my  factor; 

Rule. — Dr.  those  Goods,  Cr.  the  Factor's  Account  Current- 
for  prime  cost  and  charge-,  as  per  invoice,  by  double  columns. 
viz.,  for  the  foreign  money  and  the  currency. 

Case  30. — When  I  pay  charge.--  on  the  above  gooda'; 

Rule. — Dr.  those  Goods,  Cr.  Cash. 

MONEY  BETWEEN   ME  AND  MY   FACTOR. 

Case  31. — When  I  draw  bills  of  exchange  upon  my  factor, 
and  receive  the  contents  presently; 

Rule. — Dr.  Cash.  Cr.  the  Factor's  Account  Curr< 

('ase  32. — When  I  draw  bills  of  exchange  upon  my  factor, 
and  get  them  accepted,  but  not  received; 

Rule.— Dr.  Bill-  Receivable,  Cr.  the  Factor's  Account 
Current. 

Case  33.— When  the  contents  oi  such  accepted  bills  are 
received  by  me  some  time  afterwards: 

R\  i.e.— Dr.  Cash,  Cr.  Bills  Receivable. 

Case  34. — When  my  factor  draws  bills  of  exchange  upon 
me  for  goods,  bought  by  him  abroad,  and  \  pay  the  contents 
presently  ; 
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Rule. — Dr.  the  Drawer,  Cr.  Cash. 

Case  35. — When  I  accept  the  bills,  as  above,  but  do  not 
pay  them  presently ; 

Rule. — Dr.  the  Drawer,  Cr.  Bills  Payable. 

Case  36. — When  I  pay  those  accepted  bills  afterwards  ; 

Rule.— Dr.  Bills  Payable,  Cr.  Cash. 

Case  37. — When  I  remit  money  to  my  factor  for  goods  by 
him  sent  to  me  ; 

Rule. — Dr.  such  Factor,  Cr.  Cash. 

Case  38. — When  bills  of  exchange  arc  drawn  by  one  of  my 
factors  on  another; 

Rule. — Dr.  the  Factor  drawing,  Cr.  the  Factor  drawn  on  ; 
charging  and  discharging  in  such  coin  as  the  bills  were  received 
and  paid  in. 

Case  39  — When  bills  of  exchange  are  drawn  by  one  of  my 
factors  on  another,  and  the  money  remitted  to  me,  which  I 
receive  immediately  ; 

Rule. — Dr.  Cash,  Cr.  the  factor  drawing. 

Case  40. — When  bills  of  exchange  are  drawn  by  one  of  my 
factors  on  another,  and  I  receive  the  contents  at  usance ; 

Rule. — Dr.  the  Acceptor,  Cr.  Factor  drawing. 

Case  41. — When  I  have  money  in  my  hands  to  negotiate 
with,  and  deliver  it  for  bills  of  exchange; 

Rule.— Dr.  Account  of  Exchanges,  Cr.  Cash. 

Case  42. — When  1  dispose  of  those  bills  for  money; 

Rule. — Dr.  Cash,  Cr.  Account  of  Exchanges. 

Case  43. — When  I  pay  bills  of  exchange  in  honor  of  the 
drawer  or  indorser ; 

Rule. — Dr.  such  Drawer  or  Indorser  to  sundries,  Cr.  Cash 
for  the  principal  and  charges,  Cr.  Profit  and  Loss  for  the  com- 
mission. 


II.  OF  FACTORAGE  ACCOUNTS. 

I.  DOMESTIC. 

Case  1. —  When  I   pay  charges  on  goods  received  on  com- 
mission ; 
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Rule. —  Dr.  Goods  for  the  account  of .  Cr.  Cash. 

Case  2. — When  I  Bell  goods1  on  commission  for  ready  money ; 

Rule. — Dr.  Cash,  Cr.  Goods  for  the  account  of . 


Case  3. — When  I  sell  goods  on  commission  for  trwsl  ; 

Rule. — Dr.  the  Buyer,   Cr.  Goods  for  the  account  of . 

Case  4. — When  I  sell  goods  on  commission,  for  part  read}' 
money,  and  part  trust  ; 

Rule. — Dr.  the  Buyer  for  what  he  owes,  Dr.  Cash  for  what 
is  received.  Cr.  Goods  for  the  account  of by  sundries. 

Case  5. — When  I  barter  goods  on  commission  for  other 
goods ; 

Rule. — Dr.  the  Goods  bought,   Cr.  Goods  for  the  account  of 

Case  6. — When  I  send  goods  of  ray  own  to  my  employer. 
with  the  charges  paid  on  shipping  them; 

Rule. — Dr.  Goods  for  the   account  of to  sundries,  or, 

Dr.  my  Employer's  Account  Current  to  sundries,  Cr.  the  Goods 
sent  out,  Cr.  Cash  for  the  charges. 

Case  7. — When  I  buy  goods  for  ready  money,  and  send 
them  directly  to  my  emploj-er,  with  the  charges  paid  on  them ; 

Rule. — Dr*  my  Employer's  Account  Current,  Cr.  Cash  for 
the  principal  and  charges. 

Case  8. — When  I  buy  goods  upon  trust,  and  send  them 
directly  to  my  employer,  with  the  charges  paid  on  them  ; 

Rule. — Dr.  Goods  for  the  account  of  to  sundries,  or, 

Dr.  my  Employer's  Account  Current  to  sundries,  Cr.  Seller  for 
their  value,  Cr.  Cash  for  the  charges. 

Case  9.— When  bills  are  drawn  on  me  by  my  employer  for 
goods  sold,  and  are  payable  at  usance  ; 

Rule. — Dr.  Employer's  Account  Current,  or  goods  for  the 
account  of ,  Cr.  Bills  Payable. 

Case  10. — When  [  pay  the  said  bill  presently; 

Rule. — Dr.  the  Employer's  Account  Current,  or  Goods  for 
.     .  .count  of ,  Cr.  Cash. 

'• — The    same  is  to  bo  observed   when    money  it  remitted    by  me  to   ray 
employer  before  lie  draws  on  me. 
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Case  11. — When  goods  on  commission  are  all  sold,  and 
value  handed  to  the  employer,  how  must  the  account  be  closed  ? 

Rule. — Dr.  thoue  Goods  to  sundries,  Cr.  Cash  for  payment) 
and  also  for  the  further  charge-;  on  them,  as  porterage,  cartage' 
&c,  Cr.  Profit  and  Loss  for  commission  and  warehouse-mom. 


II.  FOREIGN. 

Case  1. — Goods  in  my  possession  sent  to  my  factor  by  order 
of  my  employer  ; 

Rule. — Dr.  Voyage  to  ,   consigned  to   ,  for   the  ac- 
count of (my  emploj-er),  to  sundries,  Cr.   Goods   for  the 

account  of (my  employer),  Cr.  Cash  for  the  charges. 

Case  2. — When  those    goods    are    insured,   and   I   pay   the 
premium  presently  ; 

Rule. — Dr.   Voyage   to  ,   consigned    to   ,    for  the 

account  of (my  emphrrer),  Cr.  Cash. 

Case  3. — When  I  do  not  pa}'  the  premium  till  afterwards ; 

Rule. — Dr.  Voyage  to (as  above),  Cr.  the  insurer. 

Case  4. — When  I  receive   advice  from   my  factor,  that  tho 
goods  sent  to  him  from  my  employer  are  sold ; 

Rule — Dr.   such  Factor  for  my   employer's   account,   Cr 
Voyage  to ,  for  the  account  of (my  employer). 

Case  5. — When  m}r  factor  informs  me  that  he  has  made  an 
abatement  for  defects,  &c.,  found  afterwards  ; 

Rule. — Dr.  Voyage   to ,   for  the   account  of (my 

employer),   Cr.   such   Factor  tor   the   account  of (my  em- 
ployer). 

Case  6. — When   goods  are  returned  to  me  from  my  factor, 
for  goods  sold  by  him  for  my  emplo}-cr; 

Rule. — Dr.  the  Goods  received  for  the  account  of  my  em- 
ployer, Cr.  that  Factor  for  the  account  of  mjT  employer. 

Case  7. — When  I  pa}'  charges  thereon  ; 

Rule. — Dr.  Goods  received  for  the  account  of  my  employer, 
Cr.  Cash. 
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Case  8. — When  goods  returned   from  my  factor  are  con- 
signed directly  from  him  to  my  employer; 

Rule. — Dr.  such  Employer's  Account  Current,  Or.  Factor 
for  my  employer's  account. 

Case  9. — When  commission  is  due  to  me  from  my  employer, 
for  goods  sold  by  my  factor  ; 
\  Rule. — Dr.   Voyage  to ,  for  account  of (my  em- 

ployer), Cr.  Profit  and  Lose 

Case  10. — When  I  make  abatements   afterwards,   and  for 
bad  debt-  : 

Rule. — Dr.    Factor's  Account  Current,   Cr.  the   Person,  to 
whom  the  abatement  is  made,  or  whose  debt  's  lost. 

Case  11. — When  1  pay  charges  on  remittances  and  postage 
of  letters  . 

Rule. — Dr.  Factor's  Account   Current,  Cr.  Cash  or  Charges 
of  Merchandise. 

Note. — When    goods    on  commission  are    all    sold,  the    produce    clear   of  all 

charges  is  called  the  net  proceeds,  for  which  Dr.  Good?  for  the  account  of ,  Cr. 

Factor's  Account  Current. 


111.  COMPANY  ACCOUNT. 

MYSELF    KEEPING  THE  ACCOUNT,    AND   SAVING  Till';  DISPOSAL 
OF  THE   GOODS. 

Case  1. — When  goods   in   company  are   bought   by  me  for 
ready  mone}- ; 

Rule. — Dr.    those  Goods  for   the  cost   and  charges  (if  there 
be  any),  Cr.  Cash. 

Case  2. — When   goods  in  company   arc   bought   by  me  on 
trust  ; 

Rule. — Dr.  those  Goods   for  the   cosl    and  charges  (if  there 
he  any),  Cr.  the  Seller. 

Case  '■'>. — When  goods  in  company  are  sold  by  me  for  ready 
money ; 

Rule. — Dr.  Cash.  Cr.  Goods  in  Company. 

Case  4. — When  goods  in  company  arc  sold  by  me  on  trust  ; 

Rule. — Dr.  the    Buyer.  Cr.    Goods  in   Company,  Cr.  his  Ac- 
count Current. 
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Case  5. — When  goods  in  company  are  sold  to  myself; 

Rule. — Dr.  those  Goods  for  proper  account,  Cr.  Goods  in 
( lompany. 

Case  6. — When  goods  in  company  are   sold  to  my  partner; 

Rile. — Dr.  his  Account  Current.  Cr.  Goods  in  Company,  Cr. 
his  Account  ( torrent. 

I  \yse  7. — When  goods  in  company  are  sold  by  me  for  part 
ready  money  and  part  trust; 

Rule. — Cr.  Cash  for  what  is  receded,  Dr.  the  Buyer  for 
what  remains  due,  Cr.  Goods  in  Company  by  sundries  for  the 
full  value. 

(  ase  8. — When  goods  of  my  own  are  brought  into  company  ; 

Rule. — Dr.   Goods  in  Company,  Cr.  Goods  proper. 

Case  9. — When  the  whole  is  furnished  by  me; 

Rule. — Dr.  Goods  in  Company,  Cr.  the  Seller  if  bough! 
on  trust,  Cr.  Cash  if  bought  for  present  money. 

Case  10. — When  goods  of  my  partner  are  brought  into 
company; 

Rule. — Dr.  Goods  in  Company,  Cr.  Partner's  Account. 

Case  11. — When  the  whole  is  furnished  b}~  my  partner; 
RtiLE. — Dr.  Goods  in  Company,  Cr.  Partner's  Account  Cur 
rent  for  the  whole. 

Cask  12. — When  goods  in  company  are  all  sold:  if  there  lie 
gain  ; 

Rule. — Dr.  the  Goods  in  Company  to  sundries,  Cr.  Part- 
ner's Account  for  his  share,  Cr.  Profit  and  Loss  for  my  share. 

Case   13. — When   goods    in    company   are  all   sold;   if  there 

be   loss  ; 

Rule. — Dr.  Partner's  Account  for  his  share  of  the  loss.  Dr. 
Profit  and  Los.  for  my  share,  Cr.  the  Goods  in  Company  by 
sundries. 

Case  14. — When  goods  in  company  are  sent  over  sen  to  be 
sold,  I  paying  the  charges  : 

Rule. — Dr.  Voyage  to in  Company  to  sundries  for  the 

whole  charge,  Cr.  Goods  in  Company  tor  their  value,  Cr.  Cash 
for  the  charges. 
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Case  15. — When  1  buy  goods  for  company  account  with 
ready  money,  and  ship  them  off,  paying  the  charges  of  the 
shipping ; 

Rule. — Dr.  Voyage  in  Company  for  the  whole  charge,  Cr. 
Cash  for  the  same  sum. 

Case  1(J  — When  I  buy  goods  for  company  account  on 
trust,  and  ship  them  off  before  they  are  entered  in  my  Ledger, 
paying  the  charges  of  shipping; 

Rule. — Dr.  Voyage  to in  Company  to  sundries,  for  the 

whole  charges,  Cr.  thd*Seller  for  the  prime  cost,  Cr.  Cash  for 
the  after-charges. 

Case  17. — When  1  receive  goods  from  our  factor  for  com- 
pany account,  in  return  for  goods  sent  and  sold,  with  charges 
paid  by  me  at  the  receipt  thereof; 

Rule. — Dr.    Goods   received  in    Company  to  sundries,    for 

their  prime  cost  and  charges,   Cr.  Factor  at for  company 

account,  for  the  cost  and   charges,   as  per  invoice,  Cr.  Cash  for 
the  charges  paid  at  their  receipt. 

Case  18. — When  goods  are  sent  from  my  factor  in  one 
place,  to  our  factor  in  another; 

Rule. — Dr.  Voyage  to ,  consigned  to  our  factor,  Cr.  my 

Factor  at his  Account  Current. 

Case  19. — When  goods  are  sent  by  our  factor  in  one  place 
to  my  factor  in  another  place,  in  return  for  goods  sold  for  com- 
pany account; 

Rule. — Dr.  Voyage  to ,   consigned  to ,  my  factor 

at •,  Cr.  our  Factor  at . 

Case  20. — When  goods  are  sold  by  our  factor  as  per  his 
advice  ; 

Rule. — Dr.  Factor  at his  Account  Current.  Cr.  Voyage 

to in  Company. 

Case  21. — When  I  receive  advice  that  my  factor  has  after- 
wards made  some  abatement; 

Rule. — Dr.  Voyage  to  ,  Cr.  Factor  at his  Account 

Current. 

Case  22. — When  I  receive  money  of  my  partner  for  Ins 
share  of  goods  formerly  bought; 
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Rule. — Dr.  Cash,  Cr.  Partner's  Account  Current. 

Case  23. — When  money  is  remitted  to  me  by  our  factor  for 
goods  sold  ; 

Rule. — Dr.  Cash,  Cr.  Factor  at his  Account  Current. 

Case  2-i. — When  money  is  remitted  to  me  by  our  Factor 
for  goods  sold,  but  payable  at  usance  ; 

Rule. — Dr.  Bills  Receivable,  Cr.  Factor  at  his  Ac- 
count Current. 

Case  25. — When  I  pay  money  on  sight  of  my  partner's  bill ; 

Rule. — Dr.  Partner's  Account  Current,  Cr.  Cash. 

Case  26. — When  I  give  to  my  creditor  a  bill  on  my  part- 
ner, for  his  share  of  the  goods  in  company  ; 

Rule. — Dr.  the  Receiver  of  the  Bill,  i.  c,  my  Creditor,  Cr. 
Partner's  Account  Current. 

MY   1'AKTNEK  KEEPING  THE   ACCOUNT,  AND  HAVING  THE 
DISPOSAL  OF  THE   GOODS. 

Case  1. — When  I  pay  my  share  in  money ; 

Rule. — Dr.  the  Company,  Cr.  Cash. 

Case  2. — When  I  furnish  my  share  in  goods ; 

Rule. — Dr.  the  Company,  Cr.  the  Goods. 

Case  3. — When  I  furnish  both  my  own  and  my  part  mis 
share ; 

Rule. — Dr.  the  Company  for  my  share,  Dr.  Partner's  Ac- 
count Current  for  his  share,  Cr.  the  Goods  by  sundries. 

Case  4. — When  my  partner  furnishes  my  share  as  well  as 
his  own  ; 

Rule. — Dr.  the  Company,  Cr.  Partner's  Account  Current 
for  my  share  only. 

Case  5. — When  my  partner  sends  me  an  account  of  the 
sale  of  goods  in  company ; 

Rule. — Dr.  Partner's  Account  Current,  Cr.  the  Company 
for  my  share  of  the  net  proceeds. 

Case  G. — If  there  be  gain  on  the  above  sale  ; 

Rule. — Dr.  the  Company,  Cr.  Profit  and  Loss. 
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Case  7. — If  there  be  loss; 
Rule. — Dr.  Profit  and  Loss,  Cr.  the  Company. 
Case  8. — When   my  partner  draws  on  me  for  my  share  of 
goods  in  company,  and  I  pay  the  same  presently; 
Rule. — Dr.  Partner's  Account  Current.  Cr.  Cash. 
Case  9. — When  my  partner  draws  on  me  as  above  at  usance  ; 
Pule. — Dr.  Partner's  Account  Current.  Cr.  Bills  Payable. 
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The   General  Balance  of  the  whole  Ledger, 

in  order  to  Transfer  the  same  into  New  Books. 

Observe  1. — All  accounts  are  balanced  either  by  Balance 
or  by  Profit  and  Lose,  except  Accounts  in  Company,  which  are 
balanced  by  the  Goods  in  Partnership  for  my  partner's  gain,  or 
to  these  Goods  for  his  loss  thereon 

Observe  2. — When  accounts  with  persons  are  made  even 
by  receipts  or  payments,  those  accounts  stand  balanced  already. 

Observe  3. — When  accounts  remain  unfinished  : — 

Case  1. — If  it  be  of  money  remaining  in  hand  ; 

Rule. — Dr.  Account  of  Balance,  Cr.  Cash. 

Case  2. — If  it  be  of  persons  who  are  debtors  ; 

Rule. — Dr.  Account  of  Balance,  Cr.  their  Accounts. 

Case  3. — If  it  be  of  persons  who  are  creditors  ; 

Rule. — Dr.  their  Accounts,  Cr.  Balance. 

Case  4. — If  it  be  of  goods  which  are  all  sold,  and  there  is 
gain; 

Rule. — Dr.  those  Goods,  Cr.  Profit  and  Loss. 

Case  5. — If  it  be  of  goods  which  are  all  sold,  and  there  is 
loss  ; 

Rule. — Dr.  Profit  and  Loss,  Cr.  those  Goods. 

Case  6. — If  it  be  of  goods,  part  sold  and  part  unsold ; 

Rule. — For  what  is  sold  Dr.  and  Cr.  as  above ;  for  what  is 
unsold,  Dr.  Balance,  Cr.  the  goods  at  prime  cost. 

Notk. — The  same  when  all  the  goods  remain  unsold. 

Observe  4. — The  accounts  of  Insurance,  charges  of  Mer- 
chandise, Interest,  House  expenses,  &c,  are  all  balanced  by 
Profit  and  Loss. 

Observe  5. — The  Accounts  of  Profit  and  Loss  and  Balance 
are  balanced  by  Stock,  they  being  made  Drs.  to  or  Crs.  by 
Stock,  as  their  particular  balances  direct. 

Observe  6. — The  account  of  Stock  is  balanced  by  the 
several  balances  of  Profit  and  Loss,  and  Balance  being  brought 
thereto. 

Observe  7. — The  account  of  Balance  in  the  old  books  will 
be  the  Inventory  of  the  new  ones. 
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APPENDIX. 
AEITHMETICAL  RULES. 

EQUATION  OF  PAYMENTS— AVERAGES. 

Rule — (1.)  Multiply  each  of  the  debts,  except  that  which 
is  earliest  duo,  by  the  difference  of  the  days,  or  time,  between 
it- date  and  that  of  each  successive  one.  (2.)  Divide  the  sum 
i  these  products  by  .be  sum  of  the  debts,  and  add  tbe  quotient 
tbus  obtained  to  the  date  of  the  first  debt;  these  days  counted 
forward  will  give  date  of  average  note. 

EXAMPLE. 

A.  B.  makes  the  following  purchases  from  C.  D.,  (3  4 
months,  from  the  undermentioned  dates,  viz.,  January  3rd,  0500; 

February  12th  £300,  and  March  the  29th*,  $600  :— 

Jan.  3rd....     500 

Eeb.  12th    .     300  x  40  (ssur^0^S^mi  =  12,000 

Mar.29th    .     600  x  85  ($y$£.Ui&,M&,j  =  51,000 


The  sum  of  the  debts  ...|1400  The  sum  of  the  pro- 
duets  of  the  debts 
and  days (  03,000 

63000  --  1400  =  45  the  quotient. 


.'•  Id  the  45  days  thus  found  to  3rd  January,  the  date  of  the 
first  debt,  45  -j-  3  =  48  days,  which,  counted  forward,  will  give 
17th  February,  the  date  of  Average  note  for  01400;  of  course 
the  note  will  be  due  4  months  from  this  date,  viz.,  the  17  th  and 
20trh  June. 
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EULES  FOR  REDUCING  STERLING  MONEY  TO  HALIFAX 

AND  DECIMAL    CURRENCY,   AND  VICE  VERSA. 

FIRST—- TO   REDUCE    STERLING  TO  HALIFAX  CURRENCY. 

Rule.— To  the  sterling  add  one-fifth  of  itself  and  one-twelfth 
of  that  fifth. 

SECOND.— TO  REDUCE  HALIFAX  CURRENCY  TO  DECIMAL 
CURRENCY. 

Ki'le. — (1.)  Multiply  the  £s  by  4,  adding  the  lives  of  the 
shillings  as  units  of  Dollars,  if  there  he  so  man}*.  (2.)*  Multi- 
ply the  remaining  shillings  (if  any)  by  20,  and  the  pence  by 
|  for  cents. 

fEXAMPLE  I. 

£500  10     0  Stg.  to  Halifax  Cy.     Rule  1st. 
j'    100     2     0 
TV       8     6  10 


£608  18  10  Halifax  Cy.     Reduce  to  $s.     Rule  2nd. 

•1 


82435  76|  Decimal  Cy. 

THIRD.— TO  REDUCE  STERLING  TO  DECIMAL  CURRENCY  DIRECT. 

Rule. — Multiply  the  £s  by  $4,86f,  adding  the  aliquot  parts 
of  the  Shillings  and  Pence  taken  on  the  multiplier. 

EXAMPLE  II. 

£500  10     0  Stg,  to  Decimal  Cy.  direct, 

4.86| 

3000 
4000 

2000 

i:;;!-f=  {t °f  50° 

10s.— \      2.43|  =  £of4.86§ 


82135  70§    Same  as  above. 


*  The  multiplication  by  20,  and  by  5  should  be  performed  mentally,  as  in  the 
example. 

\  I  prefer   the    mode  of  operation  Exemplified  in   the  iirrt  Example,  to  the 

( nd,  although  it  were  only  required   to  reduce  the  Stg.  t"  Decimal  Cy.,  and  not 

to  Halifax  as  well.  The  work  is  much  more  intricate  by  the  second  method,  espe- 
cially when  the  shillings  and  pence  in  the  Stg.  wonld  necessitate  the  taking  of 
many  aliquot  parts. 
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FOURTH.— TO  REDUCE  DECIMAL  CURRENCY  TO  HALIFAX 
CURRENCY  AND  STERLING. 

Rule.— (1.)  Divide  the  Decimal   Cy.  by  4  for  Halifax  Cy 

(2.)  By  proportion,  to  reduce  the  Halifax  Cy.  to  Stir. 

EXAMPLES. 

82435.76§  Decimal  Cy.  -r  4*  =  £608  18  10  Halifax  Cy. 

(2.)  As  73  :  60  : :  £608  18  10  Halifax  Cy.  to  Stg. 

6 


3653  13 

0 
10 

73)36536  10 
365  •• 

0(£a 

i00  10 

0  Stg. 

36 

20 

730 
73- 

FIFTH.— TO  REDUCE  DECIMAL  CURRENCY  TO  STERLING   DIRECT 
Pule. — Divide  the  amount,  Decimal  Cy.,  by  84.86§. 

EXAMPLE. 
8243576§  Decimal  Cy.  -  4.86§  =  £500  10  0  sterling. 
Or  thus  :— 
4.86§)£2435.76§  -  $4.86$ 
_3 3 

1460)  7307.30(£500  10    0  Stg. 
7300  •  • 

730 
20 

14600 
1460- 


*  In  the  division  by  4  consider  the  units  of  the  remaining  dollars,  it' any,  as  five?  of 
Shillings  ;  and  the  twenties  in  the  cent",  if  any,  a?  units  of  the  Shillings,  and  add  them 
toother  :'.>r  the  shillings  of  the  answer,  ami  Multiply  the  remaining  ecnts,  if  any.  by  3-5 
fur  penee.    This  operation  should  also  be  performed  mentally. 
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SIMPLE  INTEREST. 

Rule  1. — To  find  the  interest  of  a  given  feum  for  a  year,  at 
a  given  rate  per  cent,  per  annum.  Multiply  the  principal  by 
the  rate,  and  divide  the  product  by  100. 

EXAMPLE. 

Required  the  interest  on  $375,  for  1  year,  at  8  per  cent,  per 

annum. 

$375   x  8  -  100  =  $30  T°0\,  interest  for  1  year. 


Rule  2. — To  find  the  interest  of  a  given  principal  for  any 
number  of  Months.  Find  the  interest  for  a  year  by  rule  1,  and 
take  aliquot  parts  for  the  months. 

EXAMPLE  1. 

Required  the  interest  (for  a  greater  time  than  a  year),  on 
$800,  for  15  months,  at  7  per  cent,  per  annum. 


x  7  —  100  =  oGjVo,  interest  for  1  year  ;   fine  the  £  of  this 
amount,  and  add  it  to  it,  for  the  additional  3  months;  therefore, 
$56  -(-  14  =  STOiVo,  the  interest  for  15  months. 

EXAMPLE  2. 

Required  the  interest  (for  a  less  time  than  a  year),  on  $500, 
for  0  months,  at  7  pel-  cent,  per  annum. 

$500   x  7  —  100  =  $35  ,",*'„.   interest  for  1  year;  the  £  of  which 

will  be  the  interest  f>r  9  months;  therefore,  $35  x  f  =  $26.25, 

interest  for  It  months. 


Rule  3.— To  find  the  interest  of  a  given  sum  for  any  num- 
ber of  da\>.  Multiply  the  principal  by  twice  the  rate,  and  the 
product  by  the  days,  and  divide  the  result  by  73,000. 

EXAMPLE. 

Required  the  interest  on  $1000,  for  40  days,  at  <i  per  cent. 
per  annum. 

$1000  x   12   x  40  -  73,000   =  $6.57*f,  interest. 
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EXOIIAXCK. 

i  L.)  To  find  the  value  of  any  sum  —  V.  S.  Currency  in  gold, 
(or  Canadian  <  !urrency). 

Rule. — Multiply  the  number  of  dollars  of  ('.  S.  Currency 
by  100.  and  divide  the  product  by  the  price  of  gold  in  green- 
backs; the  quotient  will  be  the  number  of  dollars  in  gold,  or 
(Canadian  Currency). 

Example. — When  gold  sells  at  140,  what  is  the  value  of 
82100,70,  U.  S.  Currency? 

$2100  x   100  -  140  =  §1500  ,'»,"„,  answer,  in  gold  (or  Canadian 
Cy). 


'_'.)  To  find  the  value  of  any  sum — gold  (or  Canadian  Cy.) 
in  U.  S.  Cy.  (or  greenbacks),  at  any  given  rate  of  discount. 

Rule — Multiply  the  number  of  dollars  in  gold  (or  Canadian 
Cy  )  by  100,  and  divide  the  product  by  100  less  the  discount. 

Example.- — Find  the  value  of  81200  gold  (or  Canadian  Cy.) 
in  U.  S  Currency,  discount  on  the  latter  @  25  per  cent. 

§1200.00  x    100  -  75  =  $1600.00,  answer,  in  U.  S.  Currency. 
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INVOICE. 

Invoice  of  300  barrels  Boef.  and  400  barrels  Pork,  Shipped 
by  A.  V.  Delaporte,  on  board  the  barque  "New  Dominion," 
John  Fairweather.  master,  for  Liverpool,  on  account  and  risk  of 
William  Brown  &  Co.,  there. 


W.  B. 

L. 


300  barrels  Mess  Beef  @  SlOiM 
400     do.       do.    Pork,"     18A°0 


CHARGES: 

Cartage,  Wharfage;  and  Shipping 

Commission  on  812000,  @  2£  per  cent 

Insurance  (F.P.A.)*  on  812320,  @  3  pr.  ct, 


4800 
7200 


12000 

20 
300 
369 


$12689 


c. 
00 
00 


00 

00 
00 
60 
60 


Errors  Excepted. 

A.  V.  DELAPORTE. 


Toronto,  1st  June,  1868. 


The  following  are  (he  usual  Modes  of  Effecting  Marine 
Insurance : — 

1.  *F.P.A  Means  ■•  Free  From  Particular  Average,"  and 
the  party  so  insuring,  in  ease  of  loss  or  damage  of  cargo,  shall 
receive  amount  of  loss. 

2.  P. A.  Means  ".Particular  Average,"  and  signifies  that  the 

part}-  insuring — insures  for  only  a  proportion  of  loss,   say,  5,  10, 
or  20  per  cent. 

3.  Gr.A.  Means  "General  Average,"  and  B^gnsfics  that  all 
the  parties'  insurances,  on  the  particular  cargo  pay  then*  pro- 
portion of  the  loss 
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APPENDIX. 
FORM  OF  ACCOUNT  CURRENT* 


WITH     MODE     OF    CALCULATING    THE    INTEREST    THEREON     AT SAY SIX    PER    CENT. 

PER    ANNUM. 

Dr.         A.  Jardine,  in  Account   Current  -with  John  Jones.        Cr. 


1868. 

Feb. 

10 

» 

25 

June 

20 

Dec. 

10 

To  Goods. 


,,  Interest  (see  bolow 


$ 

c. 

1868. 

931 

50 

Mar. 

24 

1072 

00 

Apr'l 

6 

2076 

67 

Sept. 

26 

37 

44 

Deo. 

10 

4117 

61 

By  Goods 

„    Cash 

,,   Bill  on  Gary  &  Co 
„  Balance  


I 

832 
1738 
1000 

546 


4117 


Dr. 

February  10th. .$  931.50  X  304  =  282176.00 
„  25th..    1072.00  X  289  =  309808.00 

Juno  20th 2076.67  X  173  =  359263.91 

March  24th 832.67  X  261  = 

April  6th 1738.60  X  248  = 

September  26th.    1000.00  X     75  = 

951247.91 
723499.67 

227748.24 


Cr. 


$217326.87 

431172.80 

75000.00 


723499.67 


By  former  Rule  for  Interest,  mutiply  227748.24  by  twite  the  rate,  and  divide 
by  73,000  : 

227748.24  X  12  —  73,000  =  $37.44  interest,  as  against  Jardine. 


*  An  Account  Current  contains  a  statement  of  the  mercantile  transactions  of  one 
person  with  another,  when  immediate  payments  are  not  made.  It  is  usually  written  on 
two  pases,  marked  l)r.  and  Cr.  in  the  manner  of  a  Ledger  Account,  the  left  hand  page 
containing  the  payments  made  by  the  merchant  who  furnishes  the  Account,  and  the 
other  what  is  paid  to  him. 
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FORMS     OIF     BILLS- 
PROMISSORY    NOTE. 

Toronto,  June.  1st,  1868. 
S1000.00 

Four  months  after  date,  7*  promise  to  pay  to  Jno.  Jones, 

&  Co.,  one  thousand  dollars,  at  the  Royal  Canadian  Bank  here,  value 

received. 

JAMES  JOHNSON 
No.   1. 


D  RAFT. 

Toronto,  June  1st,  1868. 
$500.00 

Sixty  days  after  date,  pay  to  my  order  at  the  Gore  Bank, 
Hamilton,  fire  hundred  dollars,  value  received. 

JNO.   ROGERS. 
John  White,  Esq..  Gait. 


BILL    OF    EXCHANGE. 

* 

Toronto.  June  1st,  1868. 
£350  Sterling. 

Thirty  days  after  sight  of  this,  first  of  Exchange, 
(second  and  third  unpaid, )  pay  to  the  order  of  Pickford  &  Co., 
London,  three  hundred  and  fifty  pounds  sterling,  value  received. 

CLARKSON&  CO. 

To  Messrs.  Baring  &  Co., 
London. 


*  If  a  note  is  to  be  signed   by  a   firm  or  more    than    one   person,  write.    We 
instead  of  I. 
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ABBREVIATIONS   AND   CHARACTERS 

USED  IN  THIS  WORK. 


ABBREVIATIONS. 


Act  . 

.  .  Account. 

Emb'd  .  .Embroidered, 

Am't  . 

. .  Amount. 

Ex Example. 

An " .  . 

. .  Answer. 

Exch . .  .  .Exchange. 

Apr  . 

. .  .April. 

Exp  ....  Expenses, 

.  .  Assorted. 

Aug  . 

. .  August. 

Far Favor. 

Feb  ....  February. 

Fiu'd  .  .  .Figured. 

B.  B. 

..Bill  Book. 

Fol Folio. 

Bbls  . 

.  ...Barrels. 

Foi'd  . .  .Forward. 

B.  r 

...Bills  Payable. 

Frt Freight. 

B.  R. 

. .  Bills  Rei  en  able 

F.  C.  B.  Folio  Cash  Book 

...Black. 

F.  0.  B. Free  on  board. 

BoH  . 

...Bought. 

F.  P.  A.  Free  from  parti- 

Bro't 

. .  .Brought. 

cular  average. 

Cy.. 

. .  .Currency. 

0.  A. .  ..General  average 

Cap  . 

. .  .Capita!. 

C.B 

.  ..Cash  Book. 

Hhd.  .  .  .Hogshead. 

Co 

Company. 

Com . 

.  ...Commission. 

/.  />'.  .  .  .Invoice  Book. 

Const 

.  ...Consignment. 

J  us Insurance. 

Cr 

Imt  ....  Instant 

C.  0. 

D.Cash  on  delivery 

Int Interest. 

Curt  . 

..  .Hundred  weight 

Irvo't  . .  ..Inventory. 

Bee 

i.  e That  is.  ' 

/>/!  . 

..  .Draft, 

Disci 

.  .  .Discount. 

,  ,   Dozen. 

h, 

,    Debtor. 

lbs Pounds. 

Da  vs. 

/..  F. .  .  .Ledger  Folio. 

t  .1 . . . 

Each. 

Mar  ....  March. 

/■:.  r. 

Mdse. .  .  .Merchandise. 
CHARACTERS 

ac'l.  .Account. 

s.  ...Shilling. 

.'•. t  or  t<-. 

rf..  ..Pence. 

o'o  . .] 

'er  ( lent. 

V  ..Cheek  Mark. 

s  ...Dollars. 

-f-  .  .Sign  of  Addition. 

<-...( 

lents. 

—  . .  Sign  of  Subtraction 

W  ■• 

'er. 

X  .  .Sign  oi  Multiplic't'n 

£... 

Found  Sterling. 

—  . .  Division. 

Mo Month. 

M Thousand. 

No Number. 

Nov  . . .  .November. 

Oct October. 

0.  1.  B.  .Outwardlnvoice 
Book. 

p  Page. 

PayH...  .Payment. 

r.  C.  B.  Petty  Cash  Book 

Pd Paid. 

Pkg . . .  .Package. 

Pr Pair. 

pr.,  per .  .By. 

Prem Premium. 

P.  A. .  . .Particular  ave- 

/'.  /'.  B.Page  Day  Book. 
P.  )V.  />'..  Page  Waste  Book 

qr Quarter, 

Nerd . .  .Received. 

.Sv.    B..  ..Sales  Bonk. 
Sept.   .  .  .September. 
Shift ,  .'.Shipment. 
Sundi  .  .  .Sundries. 

viz Vidi  licet. 


Yds Yards. 

Yr Year. 


=  .  .Sign  of  Equality 
1-4. One  fourth. 
1-2. one  half 
1-3. One  third. 
3-5. Three  fifths. 
5-3.  Five-thirds. 
1-16  One  sixteenth. 
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A  SHORT 

EXPLANATION 

OF 

COMMBECIAL   TEEMS    OK    EXPEESSIONS. 


Aecommo  lotion,  when  applied  to  Bills 
or  Notes,  art:  those  for  which  no  value 
lias  been  given;  thai  is,  when  the 
Drawee  only  lends  his  name  ;  and 
that  the  Drawer  engages  to  provide 
him  with  the  means  of  payment  when 
the  bill  tails  due. 

Adventure,  when  a  merchant  exports 
goods  to  or  from  a  foreign  market  on 
his  own  account  and  risk,  it  is  called 
an  individual  speculation,  or  adven- 
ture to  or  from  that  place. 

Advice,  mercantile  intelligence  ;  to 
advise  a  bill  is  to  describe  the  amount, 
date,  term,  to  whom  payable,  kc,  and 
to  request  the  person  on  whom  drawn 
to  accept  it. 

Affidavit,  signifies  an  oath  in  writ- 
ing, sworn  before  some  person  who  is 
authorized  to  take   the  same. 

Agent,  a  person  duly  empowered  to 
do  business  for  another. 

Arbitration,  the  determination  of  a 
cause  by  persons  mutually  chosen  by 
the  parties. 

Assignee,  a  person  deputed  by  ano- 
ther to  manage  the  subject  of  a  bank- 
rapt. 

Average,  a  contribution  made  for 
losses  at  sea,  which  falls  upon  the 
proprietors  or  insurers  in  a  just  pro- 
portion. 

Balance,  of  Trudy,  the  difference  be- 
tween the  commercial  exports  and  im- 
ports of  one  country  with  respect  to 
another. 

Bunk  Bill,  a  lull  drawn  on  and  ac- 
cepted by  a  banking-house  or  banker. 

Bankrupt,  a  trader  whom  misfortune 
or  extravagance  has  rendered  unable 
to  pay  his  debts. 

Hurler,  the  tracking  or  excharj 
of  one  commodity  for  another. 

Bills  on  the  circle,  those  under  ac- 
ceptance, and  which  we  are  bound  to 
pay. 


Bills  in  hand,  those  which  we  have 
in  hand,  and  for  which  we  receive 
payment. 

Bill  of  Entry,  &  list  of  the  particu- 
lars of  goods  entered  at  the  Custom- 
house. 

Bill  of  Lading,  a  printed  agreement 
between  the  shipper  of  goods  and  the 
captain  of  a  ship,  binding  the  latter 
to  deliver  them  '-'in  good  order  and 
well-conditioned,"  on  payment  of  a 
certain  freight.  It  is  usual  to  make 
out  three  bills,  one  to  the  shipper,  the 
second  to  be  held  by  the  captain,  and 
the  third  to  be  sent  to  the  person  to 
whom  the  goods  are  consigned,  by 
which  he  can  claim  them  on  their 
their  arrival. 

Bill  of  Sale  is  a  solemn  contract, 
under  seal,  whereby  a  person  conveys 
the  right  and  interest  which  he  has 
in  goods  and  chattels. 

Bill  of  Store  is  a  license  granted  by 
the  Custom-house  to  merchants,  to 
carry  such  stores  and  provisions  as 
are  necessary  for  a  voyage,  free  of 
duty. 

Blank  Credit,  the  permission  which 
one  house  gives  to  another  to  draw  on 
it  to  a  certain  extent,  at  any  time,  for 
their  own  accommodation. 

Broker,  an  agent  employed  by  mer- 
chants in  buying  and  selling,  who,  for 
a  trifling  charge,  finds  the  merchant 
buyers  in  one  case,  and  sellers  in  the 
other.  There  are  several  kinds  of 
Brokers,  such  as  Ship-Brokers,  In- 
surance-Brokers, Exchange-Brokers, 
Stock-Brokers,  &c. 

Bonded  Goods  are  certain  articles 
which,  on  being  landed,  are  ware- 
housed upon  bond  being  given  by  the 
owner  for  the  payment  of  duties,  &c. 

Bottomry  is  a  contract  in  the  nature 
of  a  mortgage  of  a  ship,  when  tie- 
owner  of  it  borrows  money  to  enable 
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him  to  carry  on  a  voyage, #nd  pledges 
the  keel  or  bottom  of  the  ship  as  a  se- 
curity for  the  repayment  ;  and  it  is 
understood  that  if  the  vessel  b<  lost, 
the  lender  loses  his  money. 

Bounty  is  a  premium  paid  by  Gov- 
ernment to  the  exporters  of  certain 
Bi'itish  commodities  to  foreign  parts, 
,V'\     >', .    ! ),  /,,  ntui  ■ 

Brokeragt  is  a  commission  or  # 
Centage  paid  by  merchants  to  "brokers, 
either  tor  the  sale  or  purchase  of 
goods^  Mils  of  exchangi  .  stork    &e. 

Capital  "•  Stock,  tin'  effects  (if  a 
house  in  money  or  wares,  by  means 
of  which  it  carries  on  trade  and  sup- 
|iiuts  its  credit. 

art  r  Party,  tic  engagement  be- 
tween the  owner  of  a  ship  and  the 
merchant,  who  engages  the  whole 
ship  t<>  go  from  one  port  to  another 
with  goods,  for  a  certain  sum. 

Chevisance,  a  composition  between 
Debtor  and  Creditor. 

Circulating  Medium,  cash,  hank-notes, 
or  other  paper  money,  payable  on  de- 
mand. 

Circular  Letter,  the  printed  notice 
of  the  establishment  or  dissolution  of 
a  house,  <>r  alteration  in  the  firm,  &c. 
Set   i'u  m. 

Cockcf,  a  Custom-house  warrant 
given  on  the  entry  of  goods  for  ex- 
portation,  to  signifj  they  have  paid 
the  duty. 

Commission,  an  allowance  giv<  a  to 
agents  or  factors  for  transacting  the 
business  of  others,  always  so  much  y 
Cent. 

Comm  \sion  of  Bankruptcy,  an  order 
under  the  great  seal,  directing  live  or 
more  Commissioners  to  inquire  into 
the  affairs  of  a  bankrupt. 

Composition,  part  of  a  debt  taken  in 

lieu   Of  the   whole. 

Compromise,  to  adjust  a  dispute  by 
mutual  concessions. 

Consignment,  goods  sent  by  one 
house  to  another  to  sell  for  their 
account,  allowing  then,  so  much  $* 
tor  their  trouble.  Set  Commis- 
sion. 

Contraband  Trade,  that  which  is 
prohibited  by  law 
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Contingent,  the  proportion  that  falls 
to  the  share  of  a  person  concerned  in 
any  business  or  adventure. 

Convoy,   ships  of  war  sailing  with 
other   ships,  in  order  to  protect  them. 
Counter-Order,   an  order  sent  to  re- 
voke a  former  one,  either  for   the  stile 
or  purchase  of  any  commodity. 

dit,  in  general,  the  confidence 
which  one  house  reposes  in  another  . 
more  particularly,  tin-  reverse  of  1><  />■/. 

i  ixrrency,  the  money  in  circulation, 
as  distinguished  from  bank-paper,  &c. 

Current,  a  term  used  to  express  tin' 
present  time.  Hence  the  Price  Cur- 
rent of  any  mi  rchandise  is  the  known 
or  ordinary  price  tit  the  time  it  is 
published. 

Custom-house,  where  entries  are 
made  on  goods  exported  or  imported, 
and  the  duties   imposed  by  law  paid. 

Debenture,  a  certificate  given  by  the 
proper  officers  of  the  customs  on  cer- 
tain goods  exported,  on  which  the  ex- 
porter or  seller  is  entitled  to  a  draw- 
back or  bounty. 

TM  Credere,  a  $■  Centage  made  by 
merchants  in  selling  goods  for  guar- 
anteeing the  solidity  of  the  purchaser. 

Demurrage,  a  penalty  incurred  by 
merchants  for  delaying  a  ship  beyond 
the  time  specified  in  her  charter- 
party. 

Deviation  is  a  departure,  without 
legal  cause,  from  the  regular  course 
of  a  voyage,  which  deviation  incapa- 
citates the  insured  from  recovering  in 
i  ase  of  loss. 

Dishonor,  an  expression  made  use  ,,i 
when  bills  of  exchange,  &c,  are  re- 
fused acceptance  or  payment. 

Dividend,  a  share  of  any  capital, 
debt,  or  profit:  also  the  interest  in 
the  stocks. 

Drawback,  a  premium  allowed  on 
exportations.     See  Debenture. 

Dubious  Paper,  means  hills  drawn 
on  houses  (;f  little  credit. 

Due  prot  ction,    regular   acceptance 

or  payment  of  a  draft  or  bill. 

Duty,  the  tax  imposed  by  Govern- 
ment upon  the  import  or  export  of 
goods. 

Effects,  monies,  goods,  or  moveables 
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in  the  hands  of  one  person  belonging 
to  another. 

Embargo,  an  arrest  on  ships  or  mer- 
chandise by  public  authority. 

Emporium,  a  principal  place  for  the 
mportation  and  sale  of  merchandise. 

Excise  is  an  inland  charge  or  impo- 
sition on  various  commodities. 

Factorage,  called  also  Commission. 
is  an  allowance  to  factors  by  those 
who  employ  them. 

Finances,  a  term  generally  applied 
to  the  public  revenues. 

Firm,  the  mercantile  appellation  of 
a  house  engaged  in  commerce. 

First-rate  Paper,  bills  drawn  or  ac- 
cepted by  a  good  house,  such  as  has 
always  paid  its  bills  regularly. 

Flat,  an  article  of  merchandise  is 
said  to  be  flat  when  there  are  few 
buyers. 

Freight,  the  sum  paid  for  transport- 
ing merchandise  by  sea.  &c. 

Gazette,  a  paper  published  by  Gov- 
ernment, containing,  among  other 
things,  notices  of  the  dissolution  of 
partnerships,  commissioners  of  bank- 
ruptcy, suspension  or  continuance  of 
bounties,  embargoes.  &c. 

Government,  "  for  your  government, ' 
is  an  expression  adopted  from  the 
French,  signifying,  i!  in  order  to  give 
you  better  information,  and  rules  for 
acting  by,  in  the  purchase  or  sale  of 
any  merchandise." 

Guarantee,  a  person  who  undertakes 
that  certain  stipulations  shall  be  ful- 
filled. 

Honor,  to  honor  a  draft  is  to  accept 
it  on  presentation. 

Impost,  a  certain  tax  or  duty  levied 
on  merchandise  imported. 

Insolvent,  a  tradesman  who  has  not 
a  capital  adequate  to  the  payment  of 
his  debts  is  said  to  be  insolvent. 

Instalments,  payments  of  a  debt  in 
certain  proportions,  and  at  stipulated 
times. 

Insurance  or  Assurance  is  a  contract 
of  indemnity,  by  which  one  party  en- 
gages, for  a  stipulated  sum,  to  insure 
another  against  a  risk  to  which  he  is 
exposed.  The  party  who  takes  upon 
him  the  risk,  is  called  the  Insurer  or 


Underwriter  ;  and  the  party  protected 
by  the  insurance  is  called  the  Insured ; 
the  sum  paid  is  called  the  Premium  ; 
and  the  instrument  containing  the 
contract  is  called  the  Policy. 

Interest,  a  premium  paid  for  the  use 
or  loan  of  money.  To  guard  a  per- 
son's interest  is  to  protect  his  pro- 
perty, and  watch  over  his  concerns. 

Land-waiter,  an  officer  belonging  to 
the  Custom-house,  whose  duty  it  is  to 
take  an  account  of  goods  imported. 

Letter  of  Advice,  a  letter  giving  no- 
tice of  any  transaction. 

Letter  of  Attorney,  or  power  of  At- 
torney, a  writing  which  empowers  one 
person  therein  named  to  act  for  ano- 
ther. 

Letter  of  Credit,  a  letter  by  which 
one  person  receives  money  or  goods 
on  the  credit  of  another. 

Letter  of  License  is  a  written  permis- 
sion granted  to  a  person  under  embar- 
rassment, allowing  him  to  conduct 
his  affairs  for  a  certain  time  without 
molestation. 

Letters  of  Marque,  a  power  granted 
by  the  Lords  of  the  Admiralty  to  ships 
fitted  out  by  individuals  to  act  against 
the  common  enemy. 

License,  a  privilege  from  Govern- 
ment for  carrying  on  a  trade  or  busi- 
ness, on  which  a  certain  duty  is  laid. 

Lien,  a  claim  or  attachment  on  any 
property  which  a  person  has  in  his 
-ion.  for  a  debt  due  to  him  from 
the  owner  of  the  property. 

Lighterage,  a  charge  for  carrying 
goods  to  and  from  a  ship  in  a  lighter. 

Liquidation,  is  the  winding  up  of  a 
business,  such  as  paying  and  receiving 
all  debts,  &c. 

Manifest,  a  list  of  a  ship's  cargo, 
which  paper  must  be  signed  by  the 
master  of  the  vessel  before  any  of  the 
goods  can  be  landed. 

Maturity,  in  bills,  is  when  they  be- 
come due. 

Maximum,  the  highest  price  of  any 
article,  as  fixed  by  some  law  or  regu- 
lation. 

Minimum,  the  lowest  price  of  an] 
article,  as  fixed  by  sonic  regulation. 

None/aim  is   where  a  creditor  neg- 
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Iect8  to  make  his  claim  within  a  pro- 
per  time,  in  which   case  be   cannot 

enforce  his  demand. 

Notary  Public,  is  a  person  legally 
empowered  to  attest  deeds  and  other 
writings ;  also  to  note  and  protest 
lulls,  drafts,  or  notes,  when  refused  or 
returned. 

Order,  a  direction  from  one  house 
to  another  to  effect  certain  purchases, 
&c.,  upon  limited  or  unlimited  condi- 
tions. 

Pass  in  Conformity,  or  to  state  in 
conformity,  is  to  acknowledge  that  an 
account  transmitted  is  correct. 

Pierage,  money  paid  for  the  support 
of  an  established  pier. 

Primage,  so  much  #"  Cent,  general- 
ly  allowed  to  the  captain  of  a  ship  on 
the  amount  of  freight.' 

Prime  Entry,  the  first  or  original 
entry  made  at  the  Custom-house  on 
goods  imported  or  exported. 

Price  Current,  a  list  of  the  articles 
in  the  market,  with  the  present  prices 
annexed  to  each,  and  which  is  gene- 
rally furnished  every  month. 

Procuration,  the  power  of  using  the 
signature  of  a  house  on  letters  and 
bills. 

Quarantine,  the  time  a  ship  susp  ct- 
ed  of  infection  is  restricted  from  in- 
tercourse with  the  shore  ;  also  cer- 
tain duties  imposed  on  ships. 

Quoted  on  hoard,  means  the  price  for 
which  a  merchant  agrees  to  put  goods 
on  hoard,  free  ot  expenses  of  shipping 
to  the  buyer. 

Remittance,  a  sum  of  money  sent 
either  in  hills  of  exchange  or  other- 
wise, from  one  house  to  another. 

Renewal  of  a  Bill,  its  the  cancelling  a 


bill  or  promissory-note  due,  and  ac- 
cepting another  at  a  given  date  in 
lieu  thereof. 

Salvage,  a  certain  allowance  due  to 
those  through  whose  instrumentality 
property  is  saved  from  the  perils  of 
the  seas,  enemies,  &e. 

Solidity,  the  character  which  a  house 
bears  as  to  property. 

Solvent,  a  person  in  trade  who  is 
able  to  pay  his  debts. 

Tidewaitert,  officers  employed  to  see 
the  loading  and  unloading  of  ships, 
in  order  to  prevent  contraband  trade. 

Tonnage,  the  admeasurement  of  a 
ship,  by  which  she  pays  the  tonnage 
duty  ;  or  it  is  her  actual  capacity  for 
stowage,  and  is  in  that  case  not  un- 
frequently  called  her  burthen. 

Tannage,  an  impost  of  SO  much  ty 
Tun  on  liquors  imported  or  exported. 

Umpire,  when  two  arbitrators  can- 
not agree  in  settling  a  dispute,  a  third 
person  is  named,  who  is  called  an 
umpire,  and  whose  decision  is  binding. 

Underwriters,  persons  who  insure 
ships,  cargoes,  or  other  risks,  which 
is  performed  by  writing  their  nanus 
under  a  policy  of  insurance. 

Usance,  time  given  for  payment  of 
bills  of  exchange. 

Usury,  consists  in  taking  more  than 
live  ty  Cent.,  which  is  called  legal  in- 
terest, for  the.  loan  of  money,  when 
the  obligation  to  repay  is  absolute. 

Valuei  to  value,  in  a  mercantile 
sense,  is  to  draw  a  bill ;  the  words, 
"value  received,"  or  "value  in  ac- 
count," are  always  mentioned  in  every 
bill  of  exchange. 

Wharfage,  money  paid  for  the  use  of 
a  wharf. 
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